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Advanced Instruction 
Our Specialty. 

^^^ We train Benn Pitman and 

J^^ Graham writers to increase speed 

^^H in commercial work and to be- 

wBjT come verbatim or court re- 

^Bf^^ porters. Many stenographers 

^^K^^^^ are willing to study and practise 

^^H^^^P faithfully in order to oecoroe 

^^I^^^F^ more expert but do not know 

how to go about it. 
We treat each case individually, preparing 
vou for the branch of work you wish to follow. 
We determine your weak points, then set to 
work to correct them and develop speed. We 
tell you in a common-sense way how to get the 
best results from your individual ability. We 
aim especially to have you write shorthand that 
combines legibility witn brevity. 

We are practical and professional reporters 
with extensive experience in teaching short- 
hand by mail. 

Yon may snroU for the full Advanced Course or 
receive instruction by the month. 

Write this advertisement in your best shorthand 
and mail it to us for FREE criticism and advice. 
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Are yon content to plod along, doing nncon- 
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Are you satisfied with your present employment? 
Or have you a desire to better your condiiion— 

to ri»e above > our fellows '? 

Then let me make a business specialist out of 
yon. 

1 Ml make you an expert stenographer and fit 
you for a p sitinn that will bring you in touch 
with the head ot the firm Hence your ability is 
bound to be recognized, sooner than that ot any 
other employee. 

Postmas er-< ;eneral Cortevou owes his pre.<^ent 
high position to his J aving been a stenographer 
It was this specialty that brouKht im in contact 
with men who recognized his ability and used their 
influerce in placing him where he is to-d y. 

Loeb President Roosevelt's Private Secretary, 
was but a few >eam ago a stcoinapher and type- 
writer about the Capitol nf Albany. 

These are but two examples of thousands who 
owe their success to their knowledge of shorthand 
and typewriting 

There 's a place in the business world for you 
too a place far more remunerative and congenial 
than any everyday hum-druni clerks in. 

Remember my instruction is individual and per- 
sonal—not class. 

For further particulars call, telephone or write 

WILLIS L. WYMAN, 
Wyman's Shorthand School, 

Suite xo, - 70 Dearborn Street, Chicago. 
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touch typewriter instructor by J. E. Fuller, for 
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A HAPPY, 
SNAPPY NEW YEAR 

Should mean for you, fellow teacher, a better 
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BUSINESS LETTER WRITING— X. 

by s. roland hall (certificated 
teacher), scranton, pa. 

ordering and inquiring. 

Brevity in correspondence is a virtue 
we shall consider in this chapter. 

If you are ordering from a catalog and 
the dealer gives directions for ordering, 
follow those directions. If he requests 
you to order by number, do so. Use his 
order blank, if he has sent one. You 
may reasonably expect to get better at- 
tention by complying strictly with the 
directions he gives, for he has probably 
establisht a system for taking care of 
orders that come in r^;ular form. 

Do not write letters to accompany 
orders unless they are necessary. When 
you do write, state plainly and briefly 
what you want Give full details so that 
there may be no misunderstanding, but 
give them only once. 

Do not ask useless questions. Corre- 
spondents regard with dis&vor the person 
who asks a long string of questions. 
Sometimes the questions askt are absurd ; 
often they call for expressions of opinion 
which neither the correspondent nor any 
one else is qualified to give. Such letters 
usually serve only to give some one 
trouble for which there is no recompense. 

Always send your remittance the way 
the advertiser wishes it sent. If he states 
that local checks will not be received, 
you are courting annoyance and embar- 
rassment by sending a local check. 

Read your letters carefully. Give full 
shipping directions, and do not forget, 



above all things, to have in the letter your 
full name and address, written so plainly 
that any one can read it. No matter if 
you have ordered many times, give your 
full address each time and write your 
name the way you usually write it Do 
not order one time as Charles R. Prosser 
and next time as C. Rufus Prosser. In 
dealing with large firms it is not safe to 
to presume that your name and address 
will be recognized or remembered. Cor- 
respondents have a great deal of trouble 
with people who assume that their names 
and addresses are necessarily known. 
Changes are frequent among employees. 
The man that attended to one of your 
orders may leave the firm before you order 
again. For this reason it is best to ad- 
dress all orders to the firm rather than to 
individuals connected with it. It is a 
good plan to send each order as if no 
other order had been sent, reminding the 
firm of any discounts or other concessions 
to which you may be entitled and bring- 
ing up any matters that ought to be ob- 
served in filling your order. Omit un- 
necessary details. Busy correspondents 
are grateful to those who send plain 
orders without frills and useless queries. 
Usually when you make an inquiry, it 
is asking for some one' s time. Therefore, 
the inquiry should be definite and as 
brief as is consistent with clearness. Of 
course, if you are a purchaser, or have 
some other equal claim, you may take 
more liberties with the time of people 
than would, otherwise, be proper; but 
even if you are a purchaser it is only 
right that you should be considerate in 
your requirements. 
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When it is a favor for some one to give 
you information, always enclose a self- 
addrest, stampt envelop, or at least a 
stamp for reply. It will not only make a 
reply more probable, but it shows that 
you are conscious that others may be ask- 
ing for information and that it is not right 
to require a person to contribute both 
time and postage to something in which 
he perhaps has no interest, financial, or 
otherwise. A brief courteous request, 
enclosing a self-addrest, stampt envelop 
nearly always gets attention, while the 
rambling, indefinite letter is usually over- 
lookt or replied to indifferently. 



AN APPRECIATION OF JULIUS 
WOLDEMAR ZEIBIG. 

BY DR. RUDOLF Tf>MBO, SR., PRESIDENT 

GABELSBERGER SHORTHAND SOCIETY, 

NEW YORK. 




Julius Woldemar Zeibig. 

It was with great sorrow that I read 
the sad news of Professor Zeibig* s death 
in the special cablegram to the Nnv 
Yorker Staats-Zeitung of November 19. 
To be sure, the death of the shorthand 
veteran, who had reacht the age of 86 
years, was not unexpected, but death 
causes grief even though it has been ex- 
pected ; and the more, when the person 
called away is one of the ablest represent- 
atives of our professional ideals. Pro- 
'"issor Zeibig, during his whole life, aimed 



at two high ideals : to elevate the short- 
hand profession and to promote the steno- 
graphic brotherhood of the world. 

Woldemar Zeibig was bom in Dresden 
in 1 81 9. He became a student of law, 
but, instead of entering upon the practise 
of his profession, devoted himself to the 
study of shorthand. At that time the 
stenographic art was but little known in 
Germany. A few pupils of Gabelsberger 
(who had publisht his system in Munich 
in 1834) undertook to teach the system 
in Saxony and Austria. In 1839, the 
Royal Stenographic Institute was founded 
in Dresden and in 1841 Zeibig learned 
the system from its director, Fr. Wigard. 
He was so successful in his efforts to 
master the art that in 1848 he was ap- 
pointed stenographer to the famous Frank- 
fort National Assembly. He soon be- 
came a most proBcient reporter and in 
recognition of his excellent work was 
called, in 1853, to the Royal Steno- 
graphic Institute, in which he remained 
until a few years ago when he was 
pensioned as an honorary member of the 
Institute. 

Zeibig was one of the most efficient 
shorthand reporters I have ever met. 
From the very beginning of his steno- 
graphic career he was deeply interested 
in the history and literature of shorthand. 
Leaving all his other publications out of 
consideration, I shall mention only his 
well-known " Geschichte und Literatur 
der Geschwindschreibekunst" (1863). A 
second edition was publisht in 1878, and 
"Addenda" appeared in 1900. From 
a scientific point of view, Zeibig' s history 
of stenography is not free from errors, but 
his work has not yet been surpast by any 
other book. It is hardly necessary to 
call the reader's attention to the fact that 
our own Mr. Henley has very ably trans- 
lated Zeibig' s history into English. 

In the preparation for his literary life 
work, Dr. Zeibig came into contact with 
the stenographers in the various countries 
in which shorthand is used, and he be- 
came greatly interested in the welfare of 
the shorthand profession all over the 
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world. This sentiment he publicly ex- 
prest for the first time in London on the 
occasion of the first International Short- 
hand Congress in 1887. He was particu- 
larly interested in the success of shorthand 
in this country, which he used to call the 
classical land of stenography, and, in the 
letters which he wrote to me during more 
than twenty years, he frequently exprest 
the hope that he might be permitted to see 
the United States and to become more 
thoroughly familiar with the shorthand 
conditions here. Providence, however, 
did not grant the fulfilment of his wish 
He has entered the bourne from which no 
traveller returns; but, although dead, — 
de fundus adhuc loquitur — ^he speaks to 
us for ever and ever, and we can not 
honor his memory better than by increas- 
ing our enthusiasm for the art which he 
loved so dearly all his life. 

Professor Zeibig was an honorary mem- 
ber of the New York State Stenog- 
raphers* Association, and of the Gabels- 
berger Shorthand Society of New York. 



THE AMERICAN COMMERCIAL 
SCHOOLS INSTITUTION. 

During the meeting of the National 
Federation of Business Educators in 
Chicago, last month, the trustees of the 
American Commercial Schools Institution 
held a series of meetings and transacted 
much important business. There were 
present the president. Dr. H. M. Rowe, 
of Baltimore ; Robert C. Spencer, of Mil- 
waukee ; Enos Spencer, of Louisville ; 
George P. Lord, of Salem, Mass. ; Charles 
M. Miller, of New York City; Jerome 
B. Howard, of Cincinnati. 

At this meeting many applications for 
affiliation were received from business 
schools in all parts of. the country. A 
number of these were acted upon favor- 
ably, while others, either for informality 
in the form of application or for lack of 
necessary information, were past without 
predjudice for action at the next meeting 
in April. Among the schools now 
affiliated with the Institution are the 



Spencerian Commercial School, of Louis- 
ville, Ky.; Sadler's Bryant & Stratton 
College of Business, Baltimore; The 
Spencerian Business College, of Milwau- 
kee; Egan's School of Business, New 
York City; The Miller School, New 
York City ; Salem Commercial School, 
Salem, Mass.; Brown's Business Collie, 
St. Louis, Mo. , and more than a score of 
other well-known business schools. 

By an unanimous vote of the trustees, J. 
A. Lyons, of Chicago, and G. W. Brown, 
of Peoria, 111., were added to the board. 

Perhaps no single piece of business 
transacted by the board was of greater 
importance than the election of a dean of 
the Institution. The choice fell to Edwin 
Leibfreed, of Philadelphia, and there is 
reason to feel that in Mr. Leibfreed a 
singularly fortunate choice has been made. 
The new dean is a graduate of Wharton 
School of Commerce of the University of 
Pennsylvania, and was connected for 
many years with Peirce School and Drexel 
Institute, of Philadelphia, and more re- 
centiy with Burdett College, of Boston. 
Besides this wide and varied experience 
in the field of commercial education, Mr. 
Leibfreed has had a practical business 
experience, and was intimately associated 
with the promotion of the Booklovers' 
Library during the most successful period 
of its career. The impromptu address 
by Dean Leibfreed, delivered by invita- 
tion before the Federation of Commercial 
Educators, on the aims and purposes of 
the Institution, showed him to be not 
only a clear thinker, but an eloquent and 
persuasive speaker. 

By virtue of his office, the new dean is 
chairman of the advisory board of the 
Institution — a body which for all practical 
purposes will have the initiative in the 
formation of the policy of the Institution, 
and which will organize and hold its first 
meeting in April next. This body is 
made up of representatives (one from 
each ) of the various affiliated schools. 

After disposing of a large amount of 
miscellaneous business relating to the 
development of its future plans, the boa- 
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of trustees adjourned to meet at Washing- 
ton, D. C, in April next, two days previ- 
ous to the meeting of the Eastern Com- 
mercial Schools Association, to be held at 
Baltimore next Easter week. 

It is believed that as the result of these 
two meetings the Institution's correspond- 
ence courses of study for teachers of com- 
mercial branches will be put into effective 
operation by the beginning of the next 
school year, if not during the summer, 
and that the procedure for certificating 
veteran teachers, as provided in the by- 
laws, will be workt out and put into opera- 
tion during the course of next spring. 

Commercial teachers and proprietors of 
schools who have not yet received the 
prospectus of the Institute and a copy of 
the by-laws should write for full informa- 
tion to the secretary, J. J. Egan, 524 
Broadway, New York City, or to Edwin 
Leibfreed, Dean, National Commercial 
Schools Institution, Washington, D. C. 



THE TENTH ANNUAL CONVEN- 
TION OF THE FEDERATION 
OF COMMERCIAL TEACHERS. 

The tenth annual meeting of the Fed- 
eration was in no way a falling-off from 
the high standard reacht in preceding 
years, and it showed some excellent fea- 
tures of its own which markt it as a dis- 
tinctly successful convention. The rooms 
in the Metropolitan Business College 
were spacious and light and the building 
was at a most convenient proximity to 
the hotel headquarters. 

The program of the general body was 
markt by an unusual number of addresses 
from non-members, and this feature can- 
not be commended as an unqualified suc- 
cess. While none of the papers were 
without interest and point, some of them 
were of a value but slightly related to the 
purposes of the Federation, and all of 
them, with hardly an exception, were too 
long. It may seem ungracious thus to 
criticise guests of the Federation who, in 
a spirit of generous and broad enthusiasm, 
• and effort for its benefit. 



but the hint should not be neglected by 
the conunittee who has the preparation of 
next year's program in hand. The only 
paper (**Our Sins of Commission and 
Omission") read in the general sessions 
by a member was by Dr. H. M. Rowe, 
of Baltimore, and it is not too much to 
say that in forceful suggestiveness and 
practical helpfulness to the body which 
listened to it it was worth all the rest 
(with perhaps a single exception) com- 
bined. The paper of D. W. Springer, 
of Ann Arbor, Mich. (<* Similarities 
and Differences of the Pedagogical Situa- 
tion in Commercial High Schools and 
Business Colleges") was the subject of 
much expectancy on the part of mem- 
bers, but the inordinate prolixity of some 
of the preceding speakers on the last day 
of the convention was such that the pap>er 
was reacht at a very late hour, and Mr. 
Springer gracefully askt leave to print it 
in the proceedings rather than embarrass 
the Federation for lack of time to con- 
clude imperative unfinisht business, which 
included the election of officers and the 
selection of the place of the next meeting. 

It may be as well to say here that the 
meeting next year will be held in the 
rooms of the Spencerian Business College, 
in Cleveland, and that the newly-elected 
officers are as follows : President, A. C. 
Van Sant, principal of Van Sant's School 
of Practical Phonography and Type- writ- 
ing, of Omaha ; First Vice-president, L. 
A. Arnold, principal of the Central Busi- 
ness College, Denver, Colo.; Second 
Vice-president, M. H. Lockyear, presi- 
dent of the Lockyear Business College, 
Evansville, Ind. ; Treasurer, C. A. Faust, 
New York City. J. C. Walker, president 
of the Michigan Business College, Detroit, 
Mich., continues as Secretary, the secre- 
taryship being a three- year term. 

Pittsburg, Indianapolis and Quincy, 
111., were vigorous competitors for next 
year's convention, but Cleveland seemed 
to be a foregone conclusion. Before the 
adjournment Mr. D. W. Springer put in 
a strong bid for Detroit in 1907. 

The program of the Shorthand Teach- 
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ers' Association was carried out substan- 
tially as given in the November issue of 
the Magazine, the only important devia- 
tions being in the order of its presentation. 
While it would, perhaps, be invidious to 
particularize the best paper in so excel- 
lent a group, it may be safely said that 
the two papers written by Messrs. H. E. 
Read, of Peoria, and Archibald Cobb, of 
New York City, on the same subject, 
"The Ideal Stenographer," were unsur- 
past in vigor of treatment and originality 
of thought. Of very especial interest also 
was Dr. H. M. Rowe's paper oh "Short- 
hand with a View to Becoming a Private 
Secretary." This paper was especially 
valuable as coming from the standpoint of 
one who while he is an educated pedagog 
(not a teacher of shorthand) is also a 
oian of affairs and a user of shorthand 
writers. 

In the Shorthand Teachers' Association 
the following officers were elected: 
President, R. A. Grant, William McKin- 
ley High School, St. Louis, Mo.; Vice- 
preddent, John Alfred White, State Nor- 
mal School, California, Pa.; Secretary, 
W. I. Tinus, Chicago Business College, 
re-elected. One of the pleasant features 
of the meeting was the presentation to 
Mr. Tinus of a gold watch in token of 
appreciation of his services as secretary 
during the last two years. 

Pursuant to a resolution adopted by the 
Federation, a report of the entire proceed- 
ings of all the sections of the Federation 
will be publisht at an early day by the 
secreUry, and Mr. W. E. White, of the 
Gem City Business College, Quincy, 111. , 
was chosen general editor of the report. 

Each member of the Federation will 
receive a copy and a limited number of 
additional copies will be sold at one dollar 
each to such persons as .send their orders 
at once to the secretary, J. C. Walker, 
46 Grand River Avenue, Detroit, Mich. 
Our advice to teachers cf commercial 
branches generally, and of shorthand in 
particular, is that they cannot make a 
better investment of one dollar than by 
subscribing at once for the report. 



TALKING-MACHINES VS. STE- 
NOGRAPHERS. 

Some years ago, when the talking ma- 
chine was introduced for the purpose of 
talking dictation, there was much alarm 
exprest among commercial stenographers 
that the machine would supplant them. 
Most alluring was the talk of the agents 
for the commercial talking-machine, and 
many of the large firms were so taken with 
it that they installed them for dictation 
purposes. In Chicago several of the 
large wholesale houses put them in, and 
the court reporters, believing that they 
had a means of dictation which would 
take the place of the typewriter operator, 
invested in the machines. 

Today very few of these people have 
the talking-machine in operation. Large 
wholesale houses found that the machine 
could not think, and to only the most 
accurate of dictaters were they of any use 
whatsoever. The court reporters found 
that the transcript made from phonographic 
dictation had to be re-read, inasmuch as 
the metallic sound of the voice was likely 
to cause mistakes by the typewriter. 
Much trouble was necessary in order to 
make corrections. The "strike that out" 
of the dictater to the stenographer did not 
work with the machine, for it was there, 
and before the typewriter had come to the 
request for the erasure the matter had 
been written on the machine. Taken all 
in all, the talking-machine as a commer- 
cial dictater has been very much of a 
failure. 

But there is one place where the ma- 
chine is very benefical and that is in the 
perfecting of stenographers. Many short- 
hand reporters owe their ability to the 
dictation received from the phonograph, 
and several of them keep one at home in 
order to practise on difficult matter. A 
short time ago, one of the members of the 
staff of a large court-reporting firm re- 
ported a case in which expert testimony 
was introduced from chemists. The 
question at issue was whether a certain 
drug was being imitated, and the testimor 
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of the chemists analyzing the drug was 
most technical. No matter how long a 
court reporter may have workt, he could 
take that matter from dictation many 
times with great profit to himself. One 
of the reporters requested a carbon copy 
of the testimony, and that testimony he 
took from dictation, using the Phonograph 
for that purpose. The value of the ma- 
chine in such a case can be readily ap- 
preciated. 

Especially during the study of short- 
hand is this-talking machine of value. 
The older reporters look back to the time 
when they were studying the lessons and 
remeniber what nuisances they were to 
their friends. Every member of the 
family was requested to dictate the writ- 
ing exercises to them, and after reading 
an exercise four or five times it was very 
tiresome to the dictator. The talking 
machine does not tire, but repeats those 
writing-exercises any number of times 
without exasperation. Here is where the 
Phonograph is of value. 

But until a machine is invented which 
will do the thinking for the dictater and 
will correct the mistakes made, the ste- 
nographer need have no fear that the ma- 
chine will supplant him in correspondence 
work. So far it has been a blessing to 
the shorthand writer rather than a detri- 
ment. — Law Register, 



THE VALUE OF PHONOGRAPHY. 

The following letter written by Dr. 
Edward H. Magill, late president of 
Swarthmore College, (a sketch of whose 
life was printed in the Magazine for 
October, 1905), was recently printed in 
the New York Tribune: 

Sir : Permit me to thank you for the 
aid your columns have given me in my en- 
deavor to make the general public under- 
stand the true value of the great invention 
of Isaac Pitman, called phonography, 
and to show that the world will not 
profit by this invention unless a uniform 
system of this beautiful and simple art can 



be secured. Its beauty is in its great 
simplicity and in its complete applicability 
to the needs of all. The young child can 
be taught it, and acquire by it an art that 
would save many years of precious time 
if once attained in early childhood. Its 
aim is a complete reformation of the 
systems of spelling the various languages, 
but at present we will consider only our 
own English speech. As its name 
implies, it is writing by sound. The 
sounds are carefully learned, and for 
each sound one letter, and a letter always 
the same for the same sound, is repre- 
sented by the simplest of lines, the straight 
line and the curved line, and by dots and 
dashes, all of these being written with 
light or heavy marks to indicate the vari- 
ous sounds. It is to be applied to print- 
ing also, and called phonotypy ; and the 
present letters are nearly the same, with 
the addition of enough letters to prevent 
different sounds from being represented 
by the same letters. 

Now, this beautiful system must, to be 
of any real value, be uniform, and once 
establisht no changes must be introduced, 
at least for many years to come, and even 
then they must be introduced with very 
great care and very slowly, to correspond 
with the development of the language 
itself. As our present cumbersome 
methods of writing and spelling are the 
growth of several thousand years, they 
can never be changed for a more simple 
system unless the practise of those using 
the new system be absolutely uniform. 
But as phonography is so much more 
brief and simple than our present methods 
of writing, it has been appropriated by 
those making a business of verbatim re- 
porting, instead of being taught to all of 
our children in even the lowest grades of 
schools as early as they are taught ordinary 
writing. Now, the reporters, wishing to 
abbreviate the system still further, have 
taken it up as their own, and, what is 
worse, each reporter, as is natural, con- 
trives some slight change to increase his 
speed as a reporter, and at once comes 
out with a new instruction-book of his 
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own, with his fancied improvements in- 
troduced, and he calls this hybrid produc- 
tion by a compound name, in which his 
own name occupies a prominent place, 
confusing the pub'ic mind by the various 
systems of phonography. 

The present condition of the beautiful 
system of Isaac Pitman in this country 
may be inferred from the following list 
of these hybrid names, taken from the 
"Circular of Information" of the Edu- 
cational Defwu-tment at Washington, No. 
i> lS93> P^cs 40 and 41. In the 
twelve years that have past since the 
date of this circular various other names 
have doubtless been added. They stood 
as follows in 1893 : Benn Pitman, 747 
teachers ; Graham, 363 ; Munson, 228 ; 
Cross, 185; Lindsley, 81; Pemin, 64; 
Isaac Pitman, 143; Scott- Browne, 52; 
Longley; 52; McKee, 36; -Pitman (not 
specified) 35 ; Sloan- Duployan, 24, and 
thirty-eight others, all of them less than 
the above. 

Thus we have in this country at least 
fifty different kinds of phonography. Is it 
not enough to make the great inventor turn 
in his grave, to which he was brought all 
too soon by the jealousies and contentions 
of his followers? Is it not evident that 
no board of managers could reasonably 
be expected to introduce to our young 
children in the schools any such system 
while in this Babel condition ? 

For all of this there is a remedy and but 
one. This remedy would seem to be to 
take phonography out of the hands of 
reporters exclusively and restore it to the 
little children, who have all too long been 
deprived of the great relief which it would 
bring, and thus let the present methods 
of writing and spelling give place to 
another far more simple, in the acquisi- 
tion of which our children would no 
longer have the difficulty of learning let- 
ters of certain sounds, which are so dif- 
ferent from the sounds which they hear 
in the words which they represent. 

In brief, then, why may we not adopt 
at once the Benn Pitman system, which 
heads the list quoted, and is nearest like 



the system of his elder brother Isaac, the 
great founder, who gave his whole life to 
Uiis reform? Then a little later we may 
take up the corresponding phonotypy. to 
take t* e place of ordinary prnt. If this 
or some similar plan is not adopted, the 
great inventor, to whom we all owe so 
much, will have lived and sacrificed his 
life in vain. Read with care and ponder 
upon Benn Pitman's touching *' History 
of the Life and Labors of Isaac Pitman,'' 
and take such measures as to insure to 
generations yet unborn the very great 
boon of the wonderful system to which 
he gave his life. 

May not the schools of this great cos- 
mopolitan city in this respect set an ex- 
ample for all of the cities where the 
English language is spoken? I close 
with the motto for all phonographers, 
/'Uniform Phonography for All; Ste- 
nography for Reporters." 

EDWARD H. MAGILL. 
The Gardner, No. 12S PVe^t 4jd St., 

New York, November 12, igoj. 



EASTERN COMMERCIAL TEACH- 
ERS' ASSOCIATION ANNOUNCE- 
MENT. 

The program below is incomplete, but 
it will serve to indicate what is in store 
for those who attend the Baltimore meet- 
ing of the Kastern Commercial Teachers' 
Association. The Executive Board is 
working hard to make this occasion prof- 
itable and enjoyable to the highest degree. 

The following committee has been ap- 
pointed to manage the shorthand speed 
contest : 

E. V. Murphy, care U. S. Senate, 
Washington, D. C; Kendrick C. Hill, 
Trenton, N. J.; F. F. Dutton, 1017 
Chestnut St., Philadelphia, Pa.; H. G. 
Healey, 203 Broadway, New York City ; 
Chas. E. Smith, 18 Wilson St., Brooklyn, 
N. Y.; Raymond P. Kelly, Chicago, 111., 
care John R. Gregg; H. M. Pechin, 
Equitable Bldg., Baltimore, Md. ; Charles 
Currier Beale, care Superior Court 



The Phonographic Magazine, 



Boston, Mass.; Chas. H. Requa, Brook- 
lyn, N. Y. ; Isaac S. Dement, 325 Dear- 
born St., Chicago, 111.; A. C. Welch, 
care House of Representatives, Washing- 
ton, D. C; B. F. Keinard, 353 W. I22d 
St. , New York City ; H. L. Andrews, 
Pittsburg, Pa.; Fred Irland, care House 
of Representative, Washington, D. C; 
Chas. H. McGurrin, Kalamazoo, Mich. 

Serving on the committee does not act 
as a bar to sharing in the contest. 

Fuller information will be fumisht in 
the February or March magazines. 

Chas. T. Platt, President. 



First Day, Thursday Morning, April 
12, igo6. 

1. Registration of Members, payment 
of dues, inspection of exhibits of com- 
mercial school supplies, etc. 

Thursday Afternoon, i.oo to 4.30. 

2. Address of Welcome — E. H. Nor- 
man, 1906 Host. 3. Response — E. E. 
Gaylord, Beverly, Mass. 4. President's 
Address — Chas. T. Platt. 5. Announce- 
ment and Appointment of Committees. 

6. Master Passion in Teaching — Calvin 
O. Althouse, of Department of Commerce, 
Central High School, Philadelphia, Pa. 

7. Commercial School Statistics— H. M. 
Rowe, Baltimore, Md. 8. Night 
Schools — Edwin Leibfreed, Philadelphia, 
Pa. 9. Address — Dr. A. E. Alderman, 
President University of Virginia. 

Second Day, Friday y April ij. Fore- 
noon, 9. JO to 12.30. 

INSTITUTE LESSONS. 

I. Penmanship — E. C. Mills, Penman 
ship Specialist, Rochester, N. Y. 2, 
Bookkeeping (Advanced) — J. R. Bennett, 
Instructor in Advanced Bookkeeping, 
Detroit (Mich.) Business College. 3, 
Shorthand— E. H. Eldredge, Director 
Secretarial Department Simmons College, 
Boston, Mass. 



INTERMISSION FOR LUNCH. 

Friday Afternoon, 2.00 to 4^30. 

4. English (Institute Lesson) — Miss 
Flora Pryor, Waterbury (Conn. ) Business 
College. 5. The Commercial Teacher's 
Avocation — F. H. Read, Principal of 
Commercial Department of English High 
School, Providence, R. I. 6. Tjrpewrit- 
ing (Institute Lesson) — Miss Alice M. 
Wood, Teacher of Type writing Eastman's 
Business College, Poughkeepsie, N. Y. 

Third Day^ Saturday, April 14, Fore- 
noon, 10 to 12.30. 

I . Business Meeting : General Secre- 
tary' s report. Treasurer's report, Repx>rt 
of Committees — Executive, Speed, Ver- 
batim report, etc. , New Business, Election 
of officers. Selection of next place of 
meeting. 2. Address — Dr. M. Bates 
Stephens, Superintendent of Public 
Education State of Maryland. 

Saturday Afternoon. 
3. Shorthand Speed Contest. 

BANQUET. 

Address — Hon. Edwin Warfield, Gov- 
ernor of Maryland; Remarks — E. C. 
Timanus, Mayor of Baltimore ; and 
others. 

PROPOSED INTERNATIONAL 
PHONETIC CONFERENCE. 

It is proposed to hold, in the near fu- 
ture, an International Phonetic Confer- 
ence, to adopt a universal alphabet, 
primarily to serve as a key to pronuncia- 
tion for the English and the leading 
languages of Europe, to be adopted in 
all dictionaries and text- books of lan- 
guage. The Boston University has taken 
the lead in this important and desirable 
movement, and under the direction and 
leadership of a few lingual experts like 
Dr. James Geddes, Jr., of the Boston 
University, and Professor Robert Stein, 
a genuine interest has been aroused 
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araong the very people whose learning 
and influence will give weight to the 
movement. 

Already more than five hundred lead- 
ing Phonologists, Scientists, Phonetic ex- 
perts, and Dictionary publishers have 
expressed their approval of the measure, 
and of the great desirability of agreeing 
on a uniform key to pronunciation, which 
ii. likely to result, from an oral discussion 
of the phonetic and visual points in dis- 
pute. 

There is, of course, no reason why all 
Dictionaries and text-books should not 
use the same key to pronunciation, just 
as they now agree to use Romanic types 
for the representation of sounds already 
agreed upon ; and there is no reason 
why an agreement should not be reached 
as to the best representation of sounds 
not yet provided for in the Roman alpha- 
bet. But does not the experience of the 
past fifty years show that unsettled ques- 
tions in practical Phonology and Linguistic 
usage should be thoroughly discussed 
by the intelligent laity, before savants 
meet to decide on what shall be the 
general, accepted usage, and how sounds, 
when agreed on, shall be vizualized? 

Future generations will find it difficult 
to believe that the English-speaking race, 
at the beginning of the twentieth century, 
used for the representation of their lan- 
guage, in all their rich and varied litera- 
ture, for their school and text- books, 
and for their thousands of newspapers 
and magazines, an antiquated alphabet, 
that was so deficient, that it provided 
signs for little more than half of the 
sounds of the language. This will ap- 
pear a strange anomaly, from the fact 
that for numerical values, the figures em- 
ployed represented fixed values; the 
sounds of music were represented both 
as to pitch and length, by definite, un- 
varying signs ; chemical elements were 
indicated by an abbreviated set of sym- 
bols that never varied and never de- 
ceived, while algebraic and mathematical 
abbreviations consisted of signs that had 
a fixed and unvarying meaning. But, in 



the representation of the sounds of speech, 
in writing and in printing, the letters 
that were employed to picture the spoken 
word, very rarely, conveyed to the eye 
a reminder of the sounds that made up 
the spoken word. The theory that letters 
should represent unvarying sounds, was 
universally admitted, but so widely did 
the English method of picturing the 
language misrepresent what it was in- 
tended to portray, that actual examples 
of words showed that the twenty-six let- 
of the alphabet were used, singly and in 
combination, in not less than 645 differ- 
ent ways, while the sounds of the lan- 
guage — about forty in number — were 
represented in not less than 615 different 
ways ! 

This difficulty is professedly met by 
the use of dictionaries, frequently large 
and expensive, which attempt to 
"bridge the difficulty'* by schemes of 
diacritic markings, to indicate what are 
the actual sounds of words; but so 
complicated are these helps that the 
diacritic markings of the six leading dic- 
tionaries exceed one hundred in num- 
ber. 

The only way to solve so grave a diffi- 
culty is conceived to be an International 
Phonetic Conference, which may be 
attended by, say, 25 or 30 linguists and 
phoneticians who have made a special 
study of the varied phonetic and typic 
subtleties involved in a scientific repre- 
sentation of spoken sounds. — B. F. 



EDITORIAL. 

THE three-months' EVIL. 

For many years we have had with us 
the class of schools that advertise in 
seductive language **a complete course 
of shorthand in three months." Now, 
all experienced teachers of phonography 
know very well that three months is, in 
many cases, sufficient time in which to 
bring students to the point of takir 
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non-technical dictation with considerable 
speed; and they know also that the 
majority of such three-months' students 
would, if turned loose upon the business 
world, become a disappointment to them- 
selves and a plague to the business 
community. 

The trouble is, that when teachers 
and school managers say that phonog- 
raphy can be learned in three months, 
they tell the truth, but not the whole 
truth; and a half truth is often more 
deceptive than a straight lie. It is true 
that the student of average capacity can 
learn the principles of phonography and 
write the system with substantial accur- 
acy and tolerable speed in three months, 
so much so that he can take moderate 
dictations in the kind of language he 
understands. But this alone does not 
make a practical office amanuensis of 
him, unless he has had an exceptional 
education and experience before he be- 
gins the study. The average young per- 
son who enters a school of shorthand has 
much to learn besides the mere phono- 
graphic system. It is quite possible, 
indeed not difficult, to take a bright, 
little twelve-year-old newsboy off the * 
street and within three months teach him 
the principles of phonography, and so 
train him in their practise that he can 
write from moderately rapid dictation. 
But to do this, such dictation would have 
to be within the limits of his vocabulary. 
It would have to be his kind of English. 
But his kind of English would not do at 
all in a business office, and (aside from 
a certain resultant mental development) 
you might as well put a great, big 



diamond ring on one of his fingers as to 
teach him phonography, so far as giving 
him something of practical usefulness to 
him is concerned. 

The course of the shorthand teacher 
who intends to prepare young people for 
the duties of the practical business amanu- 
ensis is clear — he must do one of two 
things : He must reject from his classes 
all students who have not the necessary 
preliminary education, dr he must stop 
saying that the work can be done in 
ordinary cases in three months' time. 
If he adopt the latter alternative and 
accepts all comers, he will do well to 
make provision for teaching the other 
things which go to the making of a good 
business amanuensis — diction, spelling, 
penmanship, typewriting, a knowledge 
of business forms, office practise, etc. 
And he must tell his students at the 
start, that to learn these things takes 
time. Three months is not enough. 



CORRESPONDENCE. 

"A SOUND MIND IN A SOUND BODY." 

Valparaiso, Indiana, Nov. 20, igo^. 

The present year is the fifty-eighth year 
since I commenced teaching the Pitman 
system of Phonography, and I am still 
enjoying robust health and have no idea 
of relinquishing the field. Many people 
say that the business is overdone, but my 
experience is that the demand for real 
stenographers is greater than the supply. 
The statement of a physician to a person 
applying to him for his professional serv- 
ices — ** Madam, you have brought to me 
a certain amount of false hair, false teeth, 
and ninety pounds of nervous wreck and 
ask me to make a well woman of it. It 
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can not be done'* — ^is well applicable with 
a little modification to many profest 
stenographers. Sana mens in sano cor- 
pore need fear no failure in stenography. 
Yours truly, 

Jerome B. Allen. 



NOT IN THE GOVERNMENT SERVICE. 

Manila, P. I., Oct. 21, igo^. 
Permit me to advise you that the state- 
ment contained in the September issue of 
The Phonographic Magazine, to the 
effect that the editor of The Philippine 
Stenographer is a shorthand writer in the 
government service, is in error. He has 
not been in the employ of the government 
since March 31, 1905. 

Very truly yours, 

Ernest Staples, Editor. 



ANSWERS TO CORRESPOND- 
ENTS. 

CANNOT GIVE OUTLINES. 

R. L. T. — We can not in this depart- 
ment answer questtons like yours. We 
will, when desired, discuss the principles 
on which particular outlines are con- 
structed, butwe can not give space merely 
to furnish outlines for particular words. 
The Phonographic Dictionary and 
Phrase Book was made to do that. 



A UNIVERSAL TENDENCY. 

F. H. S. — The rules given in Lesson 
XI of the Amanuensis are not universal 
rules of phonography. They apply 
simply to that portion of the system of 
which the student is master at the time 
they arc given. When strokes are affected 
by the use of circles, hooks, loops, 
halvings, doublings, or by the attachment 
of any form of w, y, or h, the rules in 
Lesson XI may not be applicable. But 
there is always a general tendency at work 
to make the downward-/ and -r end 
words and upward-/ and -r precede final 
vowels. 



why T and D form AN EXCEPTION TO 
THE RULE OF THE SHUN-HOOK. 

F. J. T. — The shun-hooV is written on 
only one side of the simple strokes / and 
d, for the reason that there is not that 
need of vowel indication with these 
strokes which exists in the case of the 
other straight strokes. The ji»»-hook 
is written on opposite sides of the stroke 
ky for instance, to distinguish words like 
auction, action , from words like caution j 
occasion. But there are no words in 
which t or d are preceded by an accented 
vowel and followed by a shun-hook 
( words on the model of ad^ tion, it^tion), 
and it is therefore unnecessary to provide 
for the distinction of such words from 
the real words adi'tion^ rota'tion. As 
the accented vowel always follows the / 
or dy it is immaterial, so far as vowel 
indication goes, on which side the shun- 
hook is written. Convenience leads us 
to write it on the right side, because by 
so doing we get progressive outlines 
which carry us on to the writing of the 
next following word, whereas if the 
evolute ji»ff-hook were used, the outline 
would be retrograde, passing back to the 
last preceding word. 



PAST TENSES ENDING IN LD AND LT. 

G. H. M. — You are right in your choice 
of an outline for installed. The word 
was intentionally omitted from the word- 
list of the Dictionary, in accordance 
with the statement in the introduction, 
on page 15, paragraph b. It might 
have been well to except from this rule 
of omission verbs ending in /, i>ecause 
some /'s are halved to add / and some to 
add dy and it might have been a good 
plan to show explicitly which halving is 
made in each particular case. Of course, 
when / is halved to add /, it is written 
up ; but this is rare in the formation of 
past-tense forms. Generally and nor- 
mally, under the application of the law of 
vocal affinity (which you will find ex- 
plained in the Manual, paragraph 158^ 
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when / is halved to form a past tense, it 
adds dy and in such cases it is, of course, 
written downward. In a few cases, 
however, we have doublets, as spelled^ 
spelt; kneeledy knelt; spilled y spilt; 
smelted y smelt. In such cases, both 
forms should appear in the Dictionary ; 
but when, under the regular application 
of the principle, the past tense ends in 
Id only, it is not entered in the Diction- 
ary at all. 



L. Z. S. — We do not think it could be 
considered good form to use the abbrevia- 
tion <* phone'* or "'phone" (either with 
or without the apostrophe) in a business 
letter. If we should ever undergo a 
change of mind about this we will send 
you a 'gram by 'graph and say so. 



PERSONAL. 



In a letter lately received from Mr. 
Henry Pitman, in England, he writes: 
**l have just completed, for the Vege- 
tarian Messenger, the transcription of my 
report of their last annual Vegetarian Ban- 
quet, held at Manchester. It is just fifty- 
eight years ago that I reported their first 
banquet." How few professional re- 
porters have recorded so prolonged a 
career ! 

A. R. Beary, past president of the 
New Orleans Stenographers' Association, 
and an enthusiastic Benn Pitman phonog- 
rapher, has recently been appointed a 
notary public for the parish of Orleans, 
La. This means that he is one of the 
elect, the notaries for the parish being 
limited to one hundred and seventy-five 
and a rigid examination before the su- 
preme court of the state is required to 
obtain the certificate of qualifications. 
In Louisiana a very different idea of the 
functions of a notary from that which 
obtains in other states is inherited from 
the old French law, and in that state a no- 
tary receives wills, makes partitions of 
property, takes inventories, passes acts 



of sale to property and in some parishes 
performs the marriage ceremony. Mr. 
Beary' s long experience as stenographer 
in one of the leading law offices of New 
Orleans has abundantly qualified him for 
his new duties, upon the appointment to 
which we offer our hearty congratulations. 



DOTS AND DASHES. 

MULTUM IN PaRVO — THE PHONO- 
GRAPHIC Magazine, Jerome B. Howard, 
editor, Cincinnati, Ohio, 50 cents a year, 
is before us. It is now issued in a size 
to correspond with their numerous text 
books, and shorthand plates, which appear 
therein, making it one of the smallest and 
most compact magazines received at this 
office. Its size is certainly convenient, 
especially for the student, but whether or 
not it will be received for what it is worth, 
we are not sure. Its size does not in any 
way bespeak its importance and true value. 
We have long since recognized its editor 
one of the ablest and most conscientious 
shorthand men in our profession. 
We thank the editors of the Business 
Educator ( Zaner and Bloser, G>lumbus, 
Ohio), from which the foregoing kindly 
compliment is dipt, and assure them that 
the Magazine has never enjoyed so large 
a paid subscription list as since the reduc- 
tion of its page-size — and this we presume 
may be taken as a pretty clear indication 
as so how it is * *recei ved. ' ' In the month 
of November — the month to which the 
item quoted refers — over eight hundred 
new names of paid subscribers were 
added to the list. 

Spelling Reform. — The spelling- 
reform movement has at last reacht Grand 
Rapids. The annual report of Superin- 
tendent Elson of the city schools follows 
the new rule. Instead of through it is 
thruy and thorough is spelled thoro, and 
so on for a dozen words that have a su- 
perfluity of letters to express the sound. 
This reform, if it may be so called, is in 
the interest of brevity. If four letters 
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will spell what it used to require seven to 
express, why not use the short form? If 
it were a question of mechanics, transpor- 
tation or trade, the wisdom of the change 
would have been apparent long ago. 
And why should it not be just as apparent 
in writing and spelling? Not only will 
the abbreviation be economy in ink and 
effort, but it will relieve the tension on 
the memory as to how these words should 
be spelled. It may, of course, take time 
to become accustomed to the new form, 
but even in this we have made progress. 
To spell it program and catalog has be- 
come so customary that these words are 
now recognized in the dictionary without 
the old-fashioned **w^'* and *<«^.*' 
And so will it be with the other words 
on the list. A little practise will make 
us wonder why we clung to the old way 
so long. And when we have assimilated 
these words, we will be looking for other 
words to cut down. — Grand Rapids 
(MuA.) Herald. 

NOTES ON THE REPORTING 
STYLE— Page 25. 

[These notes are addrest more especially to 
those writers of the Amanuensis Style who 
desire to fit themselves to do expert reportinjg^ 
or the more difficult kinds of amanuensis 
work. The notes deal in the main with those 
outlines of the Reporting Style which involve 
more advanced applications of abbreviating 
principles than are recognized in the Aman- 
ensis Style.] "" 

Line i. I-speak. — Speak^ logogram, 
see Reporter's Companiotiy page 84. /- 
recollect. — Recollect^ contraction derived 
from collect^ Companiotiy paragraph 29. 
Almost. — Log. Comp. p. 166. 

Line 2. Proposition-of-the-noble. — 
Of -the is here indicated by proximity of 
outlines of a noun and an adjective. 
Comp. 34. In the reporting style the re- 
striction of this method of expression to 
outlines of nouns, as in the amanuensis 
style (see the Phonographic Amanuen- 
sis ^ 76), does not obtain. Compare ante- 
chamber-of-the-noble, line 13. 

Line 3. My-misforiune^ — Misfor- 



tune, contraction, Comp. 29. Continue. 
— Con- omitted. Comp. 32^. Cp. com- 
press. 1. 4; constitution, 11. 8, 12. With- 
the-majority, — Majority, contraction. 
See Phonographic Dictionary and Phrase 
Book, p. 245. Of -this- house. — House, 
varied ( Comp. 53 ) in order to secure con- 
venient joining. See also in the phrase 
in-this-house (1. 14), to-t his- house (1. 19) 
and cp. variation of state in the phrase 
to-state-them, 1. 4. 

Line 4. Troubling. — Suffix -i«^ omit- 
ted. Comp. 33/. Few. — vocalized in 
accordance with Comp. 23, to distinguish 
it from half. 

Line 5. Debated. — Suffix -^^omitted. 
Add to Comp. 29. Cp. supported, 1. 7. 
Question, — Log. Comp. p. 122. 

Line 7. Experience. — Log. Comp. 
p. 88. 

Line 8. Example. — Contraction. 
Comp. 29. Parliamentary. — Contraction. 
Comp. 29. 

Line 9. Experimentum in corpore 
vili. — ^Vocalize foreign phrases as fully 
as practicable in accordance with Comp. 
25. Which-will. — Will exprest by the 
/-hook. Comp. 65^. 

Line 10. Experiments. — Prefix ex- 
contracted by omitting the k. Comp. yie. 
Cp. experiment, 1. 12. Suffix -menis 
contracted. Comp. ^^k. Of all -subjects. 
— Of restored {Comp. 56) in order that 
all may be exprest by the /-hook. Comp, 
65b. 

Line 12. /s-it — /s restored {Comp. 
56) in order that it may be exprest by 
halving. Comp. 60a. Cp. as-it, 1. 15. 

Line 13. Lord. — Log. Comp. p. 158. 

Line 14. May-flatter-yourself — Your- 
self. Suffix -self joined according to 
Comp. 33/. 

Line 17. Governments. — Log. Comp. 
p. 123. According- to-the. — To omitted. 
Comp. 57. Absolute. — Third position to 
distinguish it from obsolete. Comp. 18. 

Line 19. Must-be-br ought. — Brought, 
Log. Comp. 94. 

Line 21. For- all. — All exprest by 
the /-hook. Comp. 64b. 
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KEY TO LEGAL FORMS. 

[In the Amanuensis Style. See page 293.] 

AN AFFIDAVIT 

The State of Ohio, ) 

(ss. 
Hamilton County. ) 

Eric Ahhot, of the town of Johnstown, in aaid county, being duly 

sworn on his oath, says he is, to the beat of his knowledge and belief, 

more than twenty-one years of age, and that he is a lesal resident of 

the said town of Johnstown, having lived there continuously during the 

last preceding thirteen months; and further saith not. 

Sworn to before me and subscribed in my presence this first day of 
June, nineteen hundred and five. 

Notary Public, 
Hamilton County, Ohio. 

AN INDENTURE OF APPRENTICESHIP. 

THIS INDENTURE, made this second day of June, nineteen hundred and 
five, between Randal Thatcher and his son, Dwight Thatcher, of the town 
of Irving, county of Phillips, state of Tennessee, of the one part, and 
Caleb Goodwin, of the same place, of the other part. WITNESSETH: That 
the said Dwight Thatcher, now aged sixteen years, voluntarily and of his 
own will and accord, 'and with the approbation and consent of the said 
Randal Thatcher, his father, hath put and bound himself apprentice to 
the said Caleb Goodwin to learn the art, trade and mystery of a printer, 
and as an apprentice, to serve from this date for and during and until 
the full end and term of four years next ensuing; during all which time 
the said apprentice his master faithfully, honestly, and industriously 
shall serve, his secrets keep, all lawful commands everywhere readily 
obey, and at all times protect and preserve the goods and property of 
said master, and not suffer or allow any to be injured or wasted; he 
shall not buy, sell, or traffic with his own good^ or the goods of oth- 
ers, nor be absent from his said master's service day nor night without 
leave, and in all things behave himself as a faithful apprentice ought to 
do, during the said term. And the said master shall use and employ the 
ntaost of his endeavors to teach, or cause him, said apprentice, to be 
taogbt or instructed, in the art, trade, and mystery of a printer. And 
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the said Caleb Goodwin will furniah and allow to the said Dwight Thatcher 
good and sufficient meat, driok, apparel, washing, lodging, and all other 
suitabls things for an apprsntice during said term; and will cause him 
to be taught to read and write, and the general rules of arithmetic, at 
least to the double rule of three, inclusive. 

And for the true performance of all and singular the covenants and 
agreements aforesaid, the parties bind themselves each to the other 
firmly by these presents. 

In witness whereof, the parties aforesaid have hereunto set their 
bands and seals the day and year aforesaid. 



Sealed and delivered in the 
presence of 



AN AGREEMENT TO REFER TO ARBITRATION. 

mow ALL IIBN, that we, Micah Reid and Tilden Eastman, of Ipswich, 
in the county of Peterson, state of Texas, do hereby prpmise and agree, 
to and with each other, to submit, and do hereby submit, all questions 
and claims between us, relating to our respective rights in the division 
of royalties received by us as Joint owners of certain patents, covering 
inventions and improvements in laundering machinery, to the arbitration 
and determination of Yates Bowen, Gaston Matthew and Redmond Thomas, or 
any two of them, whose decision and award shall be final, binding, and 
conclusive on us. 

Signed and sealed in 
our presence, 

AN ARBITRATION BOND. 

KNOW ALL MEN that I, Dudley Iredell, of Peterborough, Utah, am held 
and firmly bound unto Calvert Goode, of the same place in the sum of one 
thousand dollars for the payment whereof I bind myself, my heirs, ex- 
ecutors, and administrators by these presents. Sealed with my seal this 
first day of October, nineteen hundred and five. 

The condition of the foregoing obligation is such, that if the said 
Dudley Iredell shall well and truly submit to the decision of Ueyer Rein- 
hart, Timothy Edwards, and Irwin Philips, or any two of then, selected 
and chosen arbitrators, as well by and on the part and bphalf of the eaid 
Dadley Iredell as of the said Calvert Goode, between whom a controversy 
exists to bear all the proofs and allegations of the parties of and con- 
csrnlni the sals and warranty of the quality and value of a stock of dry 
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goods now in the warehouse or store of the said Dudley Iredell, No. 311 
Spruce street, in said city, and recently sold by him to the said Calvert 
Goode, which goods it is alleged are unsalable and not of the value of 
twenty thousand dollars, which were sold by said Dudley Iredell to said 
Calvert Goode. under a warranty that they were salable and of the value 
of twenty thousand dollars, and all matters relating thereto: And that 
the said award be reduced to writing, subscribed by them or the majority 
of them, and attested by one subscribing witness, ready to be delivered 
to the said parties en or before the tenth day of December next. And 
that before taking any testimony therein, said arbitrators shall be sworn 
or affirmed faithfully and honestly to hear and examine the matters and 
things in controversy between the parties to these presents and to make 
a Just award according to the best of their understanding. The arbitrat- 
ors shall hear said matters at the court-house of Walloon county, Utah, 
on the 15th day of November, nineteen hundred and five, allowing the ar- 
bitrators the right to adjourn from time to time until a conclusion is 
reacht; the award, however, shall be made on or before the first day of 
January, nineteen hundred and six. And the said parties to these pres- 
ents do hereby agree that Judgment in the common pleas court of said 
county shall be rendered upon the award, which shall be made pursuant to 
this obligation: To the end that all matters in controversy between them 
shall be finally concluded; then the foregoing obligation to be void, 
otherwise to remain in full force and virtue. 



Sealed and delivered in 
presence of 



AWARD. 

TO ALL TO WHOy THESE PRESENTS SHALL COME. GREETIN3: 

We, Abijah Bustis and Julian Pomeroy, to whom was submitted as ar- 
bitrators the matters in controversy between Stockton Werner and Con- 
stantino Hlnes, of Newark, S. C, as by the conditions of their respec- 
tive bonds of submission, made by aaid parties, respectively, each to the 
other, and dated the first day of October, nineteen hundred and five, 
more at large appears: 

Now. therefore, be it known that we. a majority of arbitrators men- 
tioned in said bond, having been first duly affirmed, and having heard 
•111 the proofs and allegations of the parties, and fully examined the 
matters and things in controversy by them submitted, do'now make this 
award in writing--that is to say, the said Stockton Werner did sell to 
the said Constantino Hlnes, on or about the 21st day of September last, 
warranting that they were salable and of value fifteen thousand dollars, 
the goods in controversy; that said goods were not salable and were worth 
only eleven thousand and eighty-five dollars, and that the said Stockton 
Werner should pay to the said Constantino Hines three thousand nine hun- 
dred and fifteen dollars, the difference in price, and the cost of this 
arbitration, taxt at one hundred and seven dollars. 

In witness whereof we have hereto subscribed our names and affixt 
our seals, this fourth day of December, nineteen hundred and five. 

Attest: ) 

( 
) 
( 
) 
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[In the Amanuensis Style.] 

Business Letters. 

LIVE STOCK COMMISSION. 
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[In the Amanuensis Style.] 

A Voyage to Lilliput — Continued. 
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[In the Reporting Style.] 

CoNaLiATioN WITH THE CoLONiES — Continued. 
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RIDER AGENTS WANTED 

No Money Required 



$10 to $24 



until you receive and approve of your bicycle. 

^nyme on TcH Dsys Free Trial 

Finest guaranteed 

1908 Models 

with Coaster - Brakes and Punctureless Tires. 

f903 A t004 Modots ^"W 4^ ^tfO 

Best Makes ^^ •v ^m^ 

Any make or model you want at one-third usual 
I price. Choice of any standard tires and best 
I equipment on all our bicycles. Strongest guarantee. 

We SHiP ON APPROVAL C. O. D. to any 

one without a cent deposit and allow |0 DAYS 

*FREE TRIAL oefore purchase is binding. 

500 SoGontlHantl Wheels ( 

taken In trade by our Chicagro retail stores. 

^^ .. ._ all makes and models, grood as new 

nil Ull I DIIY ^ bicycle until you have written for our FAOTORT 

UU nUI Dili PRIOES AMD FREE TRIAL OFFER. Tires. 

equipment, sunifrles and sporting iroods of all kinds, at half regrular price, in our 

bii tree Sundry Catalogue. Contains a world of useful information. Write for it. 



!$3 to$8 



PUNCTURE-PROOF TIRES <4^ 



price $8mBO per pair. 

To IntroduiM %M 7 ^ 

4 



NAILS. TACKS 
OR GLASS 
WONT LET 

OUT THE AIR 



ira will Sell 
You a Sample 
Poir fer Only 

NO MORE TROUBLE from PUNCTURES 

Result of 15 years experience in tire makinRf. 
Mp danger from THORNSj O ACTUS ^ 
PINS,MAUS,TAOKSerGlASSs St nous 
punctures, like intentional knife cuts, can be 
vulcanized like any other tire. 




RIDING, STRONG, 
DURABLE, SELF HEALINa 
FULLY COVERED by PATENTS 
BEWARE OF IMITATIONS 



Send for Cataloerne "T.** showing all kinds and makes of tires at $2.00 per pair and up— 
«^ Coaster-Brakes. Built-up Wheels and Bicycles— Sundries at Umlf tho umrmi i ' 



•up u)aster-Brakes. Built-up wneeis ana isicycies— sunaries at nmtw wno umumt /wtcomm 

Notice the thick rubber tread "A" and puncture strips "B" and "D." This tire will 
ootlast any other make-Soft, Elastic and Easy Ridinfir. We will ship C. 0. D. ON APPROVAL 
AND EXAMINATION unihout a cent deposit. 



We will allow a 

iendf«r/e«sA«firA 

examination. 



of 556 (thereby makinff the price 14.50 per pair) if you 

Tires to be returned at our expense if not satisfactory on 



1EAD CYCLE CO.. Dent. J.L. "GHIGAaO, IP 




^ctr/m 




REPEATIK6 SHOT GUN 
NEW MODEL NSI7 




Here I5 the cheapest good gun yet made. By tKe omisaoii of the take down feature we have 
heen able to greatly reduce the cost of production and at the same tune have kept the gun up to the 
famous high I^gpiifi standard of strength, safety and durability. Notice the dean simplicity of 
this gun. The workmanship and finish are perfect. The wdght is only 7 pounds. The full choke 
barreu are especially bored lor smokeless as well as black powder and so chambered that 2^ inch or 
2^ inch shells may be used.^ Several improvements in the operating parte make it the easiest, most 
rdiable and best working jpm in existence. We are glad to make it^ possible for every lover df gum 
and bird shooting to get uus high grade repeating shot gun at so low a price. 

Have your dealer order it for you. 

Send for the ZS!asn&l Catalogue and Experience Book to-^ay. Free for 3 ttamps. 

TJ^T&a/mJ^retZrjnS ^.,42Wnow street. New Haven. Ou 



KEYS. 



The following Keys to articles now running in the shorthand pages of the Phonographic 
Magazine will be sent to any address on receipt of the prices indicated. 



A Voyage to Lilliput, 



Conciliation with the Colonies, 



By Jonathan Swift. By Edmund Burke. 

Paper, 15 cents. Paper, 15 cents. 

These pamphlets, in addition to complete text, contain introductory sketches and numer 
ous interesting and useful historical and critical notes. 

THE PHONOGRAPHIC INSTITUTE COMPANY, 

CINCINNATI, OHIO. 



AMB8' COPY SLIPS.— Portfolio of 36 mov- 
able copy-slips (454 X 8 inches) devoted to Writ- 
ing, Business Forms, bhaded. Professional, and 
Engrossing Hands. Alphabets of Old English, 
German, and Engrossine Texts, and various 
useful Lettering Alphabets— Roman, Italic, 
Gothic, Brush-markine, etc. Tens of thousands 
of copies of this work have been sold. 

Regular price, per set, . . . . $0.50 
Our sacrifice price, 15 

Stamps taken. 



AMBS' GUIDB TO PRACTICAL AND AR- 
TISTIC PBNMAirSHIP. This is a 64-paged 
stitcht book, very complete in all its features. 
How to learn and teach writing, giving move- 
ment drills, exercises, and copies, snowing 
standard styles, ledger headings, engravers^ 
script, eight sets of capitals, round writing, 
flourisht exercises, parts of birds, etc., com- 
plete designs of flourisht masterpieces, card 
and album designs and lettering. 

Regular price, $0.75 

Our sacrifice price ao 



Stamps taken. 

'"^.NMAN'S ART JOURNAL, 203 B'way, New York. 
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THE KEY TO THE SITUATION. 

By Enrolling Your Name in the 

EMPLOYMENT DEPARTMENT 

Of the Smith Premier Typewriter Co., 

The Door IKat l^eads to a Good Position is Opened for You. 

TYPEWRITISTS AND STENOORAPHEXS ALWAYS WANTED. 

We Hold the Key to Your Situation. 



The army of Smith Premier operators is to-day increasing 
more than any other. WHY?— BECAUSE 

The machine is the best in general construction. 

It has the straight-line keyboard. 

It is easiest i;o keep clean. 

It has interchangeable platens for emergency calls. 

It averages less for repairs than other machines. 

It has a perfect card attachment. 

It has an automatic ribbon device — no soiling of fingers. ^ 

It has perfect and permanent alignment. ^ 

It has ball bearings contributing quiet and ease. 
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The Latest and Greatest 
Improvement of the Writ- 
ing Machine is the 

New 
Escapement 




of the 



Remington 
Typewriter 



It sets a new standard for 
Lightness of Touch, 
Swiftness of Action, 
and Permanent Excel- 
lence of Work. 



The New Remington 
Models also have a New 
Variable Line Spacer, 
New Side Guide, New 
Two Color Lever and 
other important improve- 
ments. 



Remington Typewriter Company 



325-327 Broadway, New York 



Branches Everywhere 



Volume XX. FEBRUARY, 1906. Number 2. 

T H K 

PHONOGRAPHIC 
MAGAZINE. 

JEROME B. HOWARD, Editor. 
CONTENTS : 

FAGK. 

Business Letter- Writinc; — XI, . . % 29 

By S. Roland Hall {Ctrtificated Teacher). 

Proceedings of the Thirtieth Annual Meeting of the N. Y. S. S. A., 31 
The Science and Art of Shorthand Relative to its Teaching, . . 32 

By Frederick Ilsen {Certificated Teacher). 

The Wisconsin System of Teaching the Deaf, 33 

Editorial, 34 

Cross and Meddlesome — A Commendable Stand — The Value of Uniformity. 

Correspondence, 37 

A Reminiscence — How a Nineteen-year old Official Court Reporter was Made. 

Answers to Correspondents, ^'^ 

Announcements, 38 

Shorthand Speed Contest — Benn Pitman Section, N. S. T. A. — Central Commer- 
cial Teachers' Association. 

Schools and Teachers, 39 

Dots and Dashes, . . . . » 40 

Notes on the Reporting Style, 41 

Key to Business Letters, 42 

Phonetic Shorthand — 

Amanuensis Style, Business Letters. — A Voyage to Lilliput— Continued, 45, 49 
Reporting Style. — ^Conciliation with the Colonies. — Continued, t * . . 53 

CINCINNATI : 
THE PHONOGRAPHIC INSTITUTE COMPANY. 

Single Number, 5 cents. Yearly Subscription, 50 cents. 



Entered as sccoad-claM mail matter at the Poit-office, Cincinnati, Ohio 



Recent Publications of the Phonographic Institute Company ^ Cincinnati, 



BUSINESS LETTERS. 

No. 3 — Classified Correspondence. 

Written in the Amanuensis style of Phonography in 
accordance with The Phonographic Amanu- 
ensis, by Jerome B. Howard. 



Paper. 52 pages. 12 mo. 25 cents. 



THE 
DICTATER: 

A Collection of Graded Dictation Exercises, 
for the Use of Teachers and Students of 
Shorthand, Counted and Arranged in 
such a Manner as to Establish a Stand- 
ard for Determining Shorthand Speed. 

By MINA VSTARD. 

REVISED AND ENLARGED EDITION. 

CLOTH. 240 PAGES. PRICE, 

ONE DOLLAR. 

This book will be useful alike to teachers and 
students of shorthand. 

The exercises are graded according to the 
average number of syllables in the words, so 
that the articles are arranged consecutively, 
according to the average length of the words in 
each — articles of the lowest average being 
placed first, and those of highest, last. It thus 
furnishes a standard for testing shorthand speed 
far mf>re ejr'»''t than has hereto fore existed. 



THE PHONOGRAPHIC AMANUENSIS. 
A Presentation of Pitman Phonography. More 
Especially Adapted to the Use of Business and 
Other Schools Devoted to the Instruction and 
Training of Shorthand Amanuensis. By Jbromb 
B. Howard. With a Prefatory N6te by Bknn 
Pitman. Cloth. 216 pages. lamo. $1.00. 

A DOG OF FLANDERS. A Story of Noel. 
By ' OuiDA." Printed in the Amanuensis 
Style of Phonography in accordance with Th€ 
Manual 0/ Phonography. By Bbnn Pitman 
and JsROMB B. Howard. Paper. lamo. 
30 pages, as cents. 

THE MAN WITHOUT A COUNTRY. By 
Edward Everett H alb. Printed in die Aman- 
uensis Style of Phonography in accordance with 
Th4 Manual qf Phonography. By Bbnn Pit- 
MAN and Jbromb B. Howard. Paper. lamo. 
2Q pages. 25 cents. 

STRANGE CASE OF DR. JEKYLL AND 
MR. HYDE. By Robert Louis Stbvbnson. 
Printed in the Amanuensis Style of Phonog- 
raphy in accordance with The Mamud ^ Pho- 
nography. By Bbnn Pitman and Jbsomb B. 
Howard. Paper, tamo. 66 pages. 35 cents. 

BUSINESS LETTERS. No. a. — Railroad 
Correspondence. Written in the Amanuensis 
Style of Phonography in accordance with Tho 
Phonographic AmoMuensis. By Jbromb B. 
Howard. Paper. 52 pages. lamo. 25 cents. 

RIP VAN WINKLE. By Washingtoh Ir- 
ving. Printed in the Amanuensis Style of 
Phonography in accordance with Tht Manual 
qf Phonography. By Bbnn Pitman and Je- 
rome P Howard. Paper, xamo. aa pages. 
as cents. 



Advanced Instruction 
Our Special^. 

^^^ We train Benn Pitman and 

^^^k Graham writers to increase speed 

^^^B in commercial ^ork and to be- 
^Hj^ come verbatim or court re- 

^^BS^^^ porters. Many stenographers 

^^^^^^^^ are willing to study and practise 

^^^^^^^^B faithfully in order to oecome 

^^^^^^^^ more expert but do not know 

how to go about it. 

We treat each case individually, preparing 
you for the branch of work you wish to toUow. 
We determine your weak points, then set to 
work to correct them and develop speed. We 
tell you in a common-sense way how to get the 
best results from your individual ability. We 
aim especially to have you write shorthand that 
combines legibility with brevity. 

We are practical and professional reporters 
with extensive experience in teaching short- 
hand by mail. 

Yon may snroU for the full Advanced Course or 
receive instruction by the month. 

Write this advertisement in your best shorthand 
and mail it to us for FREE criticism and advice. 
Our gS-pacre catalog and convincing literature 
sent upon request. 

PATRICK J. SWEENEY, Principal. 

Kanhattan Reporting Company, 
134 Tract Society Building, NEW YORK. 



SATISFIED WITH YOUR SAURY? 

Are you content to plod alon^r, doing: uncon- 
genial, poorly paid work? 

Are you satisfied with your present employment? 
Or have you a desire to better your conmtion— 
" to rise above your fellows '7 

Then let me make a business specialist out of 
you. 

I '11 make you an expert stenographer and fit 
you for a position that will bring: you in touch 
with the head of the firm. Hence your ability is 
bound to be recognized, sooner than that of any 
other employee. 

Postmaster-General Cortelvou owes his presen 
higrh position to his having been a stenographer. 
It was this specialty that brought him in contact 
with men who recognized his ability and used their 
influence in placing him where he is to-day. 

Loeb— President Roosevelt's Private Secretary, 
was but a few years ago a stenographer and type- 
writer about the Capitol of Albanv. 

These are but two examples of thousands who 
owe their success to their knowledge of shorthand 
and typewriting. 

There 's a pFace in the business world for you 
too -a place far more remunerative and congenial 
than any everyday hum-drum clerkship. 

Remember my mstruction is individual and per- 
sonal — not class. 

For further particulars call, telephone or write 

WILLIS L. WYMAN, 
Wyman's Shorthand School, 

Suite ID, - 70 Dearborn Street, Chicago. 



SHORTHAND-ENOUSH 
EXERCISES 



Is all that its name implies, and more. It is a 
text-book on the subject of English, Punctua- 
tion and Office Practise, including Drill Exer- 
cises which illustrate and emphasize the in- 
struction. There are fifty lessons — all printed 
in Pitman Phonography. It is so arranged that 
each lesson constitutes a dictation exercise. 
The Instruction is sound and to the point ; the 
Drills are practical and pertinent — just such in- 
struction and drill as the stenographer most 
needs. 

Being printed in Phonography, pupils study 
it with interest and enthusiasm. No coaxing, 
no persuasion, no compulsion required to in- 
duce students of phonography to study Eng- 
lish ; it becomes a part of theii Shorthand 
course. 

Price, fifty cents. Special price to schools on 
application. 

Publisht by 

F. M. VAN ANTWERP, 

ISpencerian Commercial School, 

Louisvine, Ky. 



SAVE MONEY. 



Typewriter Paper, 500 sheets, - $0 40 

Stenographers' Note Books, 50, - x 50 

Carbon Paper, too sheets, - - x 75 

Ribbons, each, - - - - 50 

Copying Tissue, 500 sheets, - 50 

SPECIAL RULING. 

Send for New Sample Book and Price 
List Ko. 4, of Typewriter Papers, Manu- 
script Cover, and Embossed Work; also 
Price List of Usefttl Sundries— Envelopes, 
Blotting Paper, Arithmometer Papers, In- 
dex Cards, Steel Die and Copper Plate 
Work (Letter Heads, Envelopes, Visiting 
Cards, Wedding Invitations}, Medicated 
'Toilet Paper, etc. 

RALSTON COMPANY, 

111-113 E. «tii St., - cnrciimATi, o. 
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*^* Inform us promptly of any changre of address, 
fivinir ioth tkt old and iht tuw address. 

*•* Clubs of five (one remittance) will be ac- 
cepted for the price of four, and mailed to separate 
aadresses. 

*tt*The subscription price of the Magazine 
maUed to foreign countries outside of North Amer- 
ica is 7S cents a year, post-paid. 

*«* Any of our subscribers who may receive extra 
copies of the Magazine will obligre us by hand- 
ins: them to some person likely to be interested in 
Phonography. 

%* Many of the back numbers of the. Magazine 
can be supplied, but rurrent subscriptions cannot 
be dated back of May, looj. Comp'ete vo'umes 
bound m cloth, $2.00 each. Volume VI (1892) is 
out of print, but a few second-hand copies can be 
supplied for $5.00 each. 



WANTED— FOR SALE— EXCHANGE. 

WANTED.— Every Stenographer in America 
to send for a sample copy of The Philippine Ste- 
nographer^ Manila, P. I. 

W ^NTED. -Position as teacher of commercial 
branches, by a young lady (certificated) who is 
willing to accept part payment in tuition in a 
higher course in English and literature. Address 
W. A. I., care Phonographic Magazine. 

FOR SALE.— A complete file of The Phono- 
graphic Magazine from the beginning of the 
publication Jan. i, 1887, until Dec. x, 1Q04. Inquire 
of (Rev.) J. G. Ward, Packerville, Conn. 



Letters and Telegrams 

From 35 schools asking for commercial and 
shorthand teachers in December included The 
Albany (N. Y.) Business College, The Packard 
Commercial School (New York (3ity), six nota- 
ble high schools (in one of which the ultimate 
salary is $2,400), and one State Normal School. 
To-day, January 6, we have filled 5 of these 
vacancies, 3 others have been offered to our 
candidates, and 21 are still open. 

No charge to schools. Teachers enrolled 
free. Full information on request. 

The National Commercial Teacliers' Agency. 

A Specialty by a Specialist. 

E. E. GAYLORD, Manager. 

35 Cabot St., BBVERLY, MASS. 

FOR SALE. 

Business College in Southern Minnesota. 

Splendid location. Rich farming community. 
Town of 10,000 inhabitants. Ready to dispose 
of whole or half mterest. Reason for sale, part- 
ner is about to withdraw on account of health. 
Address B. R. O., care Phonographic Maga- 
zine. 



"PERFECT" 
OILER. 




The b€5t 

^(t*"* and neatest 

' Oilcrinihemarkcl. 

DOKS NOT LEAK.. 

:j^''" The ■' PF.RFECT" is the 

Duty Oiler th.it rcirubtcs lliFi 

supply of oi 1 to a drop* rrict:, 25 els. 

Cushman & Denlson Mfg. Co.. 240-242 w.23<st,WEwmiL 



ROTARY TYPEWRITER ERASER 

Made especially for the Typewriter. Does 
the work so neatly the erasure is scarcely 
noticeable. 

Quick, convenient, practical. La^ts for years. 

Price, $i.oo. "Money back if wanted." 
Stamps accepted. Booklet free, 

W. D. KING MFG. CO., 
307 Pozzoni Building. - St. Louis, Mo. 



STENOGRAPHERS* READY REMINDER 

Neat, Convenient, and Effective. Quickly at- 
tacht to any note-book, and always ready for 
immediate use. Its use may add dollars to your 
salary ; it will at least make you more valuable 
to your employer. Sent prepaid for loc. 

H. S. GREGORY, 

76 Winter St., - - Portland, Maine. 




Tht 
Modem 



GAPACITV »*t.tHw*W 



Tlie famotis CKlculatinK Machine. EndnisUsUcally eodoned the 
world over. Rapid, accurmte. simple, durable. Two models: ox- 
idized copper fiaUh. 15.00; oxidized silver finish. flO.OO. prepaid in 
U.S. Write for Fnt Booklrt and SpwUl Offtr. Agents wanted. 
C. E. Locke Mfg. Co. 44 Walnut St.. Kcnsett, lowa^ 



LEAD PENCILS. 

DIXON'S "STENOGRAPHER" 

Pencils are unequaled, for smooth, tough leads 
and are recommended by experts everywhere. 
Send zo cents for samples. JOSEPH DIXON 
CRUCIBLE CO., Jersey City. N. J. 
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BUSINESS LETTER-WRITING-XI. 

BY S. ROLAND HALL (CERTIFICATED 

teacher), SCR ANTON, PA. 

CRITICISM OF LETTERS. 

Intelligent criticism is a valuable Bnish- 
ing-tool. That correspondent is blest 
who can view his own efforts critically, 
correct the faults and supply the needed — 
when he can ruthlessly cut and change 
and allow others to do so without regret 
or resentment. 

In criticising business letters, it is well 
to remember that most of them are written 
only once and that the dictater usually 
had no time to revise his dictation ; he 
started into the subject, treating it as 
logically and clearly as he could in the 
time available, and trusted the stenogra- 
pher to correct minor errors of diction. 
Me could not, as the critic does, see the 
beginning and the end at once Jt is an 
easy thing for some one to take the aver- 
age business letter and leisurely suggest 
emendation, for as a rule there is room 
for improvement — improvement that the 
dictater himself could have made had he 
spent the time over the work that the 
critic spends. 

It is well also to take into consideration 
that inexperienced stenographers (and, 
alas ! some experienced ones) are respon- 
sible for many of the errors and violations 
of good form found in letters. 

There are many ways of doing the same 
thing. Half a dozen correspondents will 
probably have half a dozen methods of 
expression and argument, any one of 
which may be just as effective as any of 
the others. 



It would be the height of egotism for 
any one to hold that only his way, his 
style, his punctuation was right. What 
might be most natural for one man might 
be most unnatural for another. Master 
the proper spirit and then let its expres- 
sion come from you in your most natural 
way, having the details of your letters as 
nearly perfect as possible. Kemember 
the story of the man who was making a 
log canoe. Every one who came by had 
a good suggestion. He adopted them all 
and changed his design to suit the ideas 
of each adviser. Soon he had ruined all 
chances of making a canoe of the log. 
He put it aside and — a wiser man — began 
on another. Afterward when men came 
along with suggestions, he pointed to the 
ruined log and said : ** There *s the boat 
everybody built ; I am building this one 
according to my own ideas." 

There is wisdom in counsel, and none 
of us know it all. But do not be too 
quick to adopt suggestions or to copy the 
style of another. Do not take it for 
granted that a different way is necessarily 
a better way. Improve your work all 
you can, but if you try to do it the way 
every one thinks it should be done you 
will not likely do it at all. 

Some worry themselves continually 
over petty questions of punctuation or ex- 
pression, hey waste time and energy 
in fretting over a choice among half a 
dozen methods, when the wise correspond- 
ent with any one of the methods would 
go ahead and accomplish at once what 
was desired. The busy office is no place 
for quibbling over straws. 

On page 30 is a reproduction of a lette»" 
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that came to the author in reply to an in- The arrangement of the address, though 

quiry about the cost of some engraving a style adopted by many offices, has 

work. '! his letter affords opportunity nothing much to commend it. J t presents 

for much criticism. a crowded appearance and creates an im- 

The date would have lookt better writ- pression of affectation, 

ten in full, although that is a matter of There should have been only one full 

Dictated by HAG No. 1713 PHILADELPHIA — Wnv. 3,1904 



Mr. S. Rowland Hall, 
1513 Myrtle St., 
Scranton, Pa. 



Dear Sir;- 

In reply to esteemed inquiry of yesterday before us, 
would state. Engraving plates, made by our direct Photo-Reproduc- 
tion process, in proportionate sizes, direct from first class 
suitable copies, which are in black lines or dots, on white paper 
or vellum, would cost at the rate of 8^ per square inch; minimum 
charge 75^ -- but should you have a quantity of the minimum sized 
plates to be made, at one time, and all in the same photographic 
reduction, there would be some little saving on the average cost of 
each - but of this we could only accurately Judge, when we had 
copy before us. 

Should your copy or drawings be in 'wash effect' it would 
probably be more economical to have the Engravings made in Half- 
tone effect. 

In proportionate sizes,' direct from first class suitable 
copies. Half-tone Engravings, finished "square" would cost 
15^ per square inch; minimum charge $2.00. 

Or finished in 'Outline or Vignette' effect - would involve a 
special expense for hand-work, which increases the cost, depend- 
ing upon the requirements, of which we could only accurately Judge 
when we had copies before us. 

Where there is a quantity of small minimum sized plates 
to be made at one time, in the same photographic reduction, 
there probably would be quite some little saving in the cost, 
but of this we could only accurately Judge when we had copies 
before us. 

Trusting we may serve you for likely requirements in our 
line of - Illustrating, 

Designing -or- Engraving- 
of Plates to print in one or more colors, on a type printing 
press. We are- 

Yours truly, 



taste; at any rate, the stenographer space, instead of two, between the last 

should not have written the date so low line of the address and the salutation 

that it went through the line. Stationery ** Dear Sir." The space of one full line 

to be used on the typewriter should never should have been left after ** Dear Sir" 

have this printed line on it. before starting ** In reply, etc." A colon. 

My name was spelled with a w in it. without a hyphen following would have 

This was a slight mistake but one to be been better than the semicolon and the 

«^voided, nevertheless. hyphen after ** Dear Sir." 
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'\ he construction, punctuation and ar- 
rangement of the first paragraph is very 
poor. The * * would state' ' style of begin- 
ning is awkward. It is much better to 
use some expression like *< We are pleased 
to inform you." There was no reason 
for capitalizing <* Engraving," although 
the capitalization of "Photo-reproduc- 
tion" is permissible if this is a special 
process used by this firm and not a general 
one. The commas before and after 
"Engraving plates" were not needed. 
Those before and after "at one time" 
and after "judge" are superfluous. As 
the paragraph stands there are ten lines 
in it, and there are seven commas before 
a greater stop is reacht ! 

How much better it would have been 
had this paragraph been something like 
this: "We have your esteemed inquiry 
of yesterday. Engraving plates made by 
our direct photo-reproduction process in 
proportionate sizes direct from first-class 
copies — which would be black lines or 
dots on white paper or vellum — would 
cost you eight cents a square inch. The 
minimum charge would be seventy-five 
cents, but should you have a quantity of 
the minimum-sized plates made at one 
time and in the same photographic reduc- 
tion, there would be some little saving in 
the average cost of each; this saving, 
however, we could not estimate accurately 
unless we had the copy before us." 

There should have been the space of 
one full line between all paragraphs ; this 
letter has the sputce between some para- 
graphs and not between others, thus los- 
ing even the merit of consistency. 

If it were necessary to quote "wash 
effect,' ' quotation marks should have been 
used — not apostrophes. There was 
hardly any justification for capitalizing* 
such a general commercial expression as 
"half-tone," and there was certainly no 
reason for quoting such words as 
"square," "outlines," "vignette," etc. 

Amounts of cents in the Ixxiy of a let- 
ter, unless in a tabular arrangement, 
should be spelled out. 

The typewriter operator that wrote this 



letter evidently did not know that the 
hyphen is not a dash. 

The closing sentence of the first para- 
graph is repeated twice in other para- 
graphs, giving the letter a monotonous 
effect. 

It is hard to tell what the stenographer 
was trjring to do in the arrangement of 
the last paragraph. "Illustrating, de- 
signing or engraving" should all have 
been written fQong in a line. Capitaliz- 
ing "We" after a comma was an inex- 
cusable error. It is not well to make the 
closing sentence of a letter as long as this 
one is. 

A letter possessing as many faults as 
the one exhibited should not have been 
mailed. Such correspondence must make 
a poor impression. I presume that the 
stenographer was responsible for many 
of these errors, but until a stenographer 
has demonstrated sufficient ability to 
write letters better than this one, he 
should not be permitted to mail them un- 
til they have had a careful examination 
by the dictater. 

The letter shown was my first letter 
from that firm ; and I did not send them 
my order. 

PROCEEDINGS OF THE THIR- 

TIETH ANNUAL MEETING 

OF THE N. Y. S. S. A. 

Thirty years is a long time in the life 
of any voluntary association of men. 
Few such associations live so long, and 
certainly no association of shorthand re- 
porters, save that organized in the Em- 
pire State, in 1876, has held together in 
America for a period of three decades. As 
such associations go, that of New York 
State should be lookt upon as now be- 
ing in its sear and yellow leaf, ready soon 
to dry up and blow away. But no one 
who reads the recently-publisht volume 
of " Proceedings" of last summer's meet- 
ing is likely to come to the conclusion 
that the N. Y. S. S. A. is now in its do- 
tage. The record shows 139 active mem- 
bers on the roster — most of them officie' 



32 The Phonographic Magazine. 



shorthand reporters in New York courts ; 
a healthy balance in the treasury; and a 
glorious fund of wisdom and wit express- 
ingitself in a variety of well-written papers. 
Only in the absence of acute discussion 
of these literary essays does the last vol- 
ume of ** Proceedings" show a falling- off 
from the standard of the best of the 
twenty-nine which have preceded it. Of 
this there is a notable lack, but whether 
from the fact that the arguments ad- 
vanced in the papers themselves were so 
conclusive as to preclude opposition, or 
that the growing power of »* the chair," 
so manifest now-a-days in all deliberative 
bodies, was exercised to cut off debate, is 
not apparent. Among the members active 
and honorary who contributed papers to 
the ** Proceedings" are Col. H. C. Dem- 
ming, W. B. Bottome, Miss M. J. Bal- 
lantyne, John B. Carey, S. C. Ormsby, 
Charles Currier Beale, P. J. Sweeney, 
H. E. Randall, Thomas Bengough, Ken- 
drick C. Hill, Arthur Head, and Benn 
Pitman. Copies of the book may be had 
by sending fifty cents to the secretary 
Louis Lowenstein, of Troy, N. Y. 



OF 



THE SCIENCE AND ART 
SHORTHAND RELATIVE 
TO ITS TEACHING. 

BY FREDERICK ILSEN (CERTIFICATED 

teacher), principal OAKLAND 

(CALIFORNIA) SHORTHAND 

INSTITUTE. 

In his interesting ** Lessons in Logic," 
Mr. W. S. Jevons clearly defines the dif- 
ference between science and art in the 
words : **A science teaches us to know 
and an art to do." From this viewpoint 
it may be considered that as shorthand is 
essentially concerned with **doing" — the 
brief and graphic recording of speech — it 
is mainly an art. To the student and 
writer of shorthand the all-important con- 
sideration is How, the Why is rather the 
concern of the teacher. As the latter 
must know in order better to develop the 
art or capacity of writing shorthand, it is 
of vital interest to the teacher to appreci- 



ate the relation that the art sustains to its 
attendant science. 

In the mental evolution of the intelli- 
gent teacher of shorthand there comes an 
admiration for the ingenious adaptation 
of brief signs to the representation of 
speech, and he is apt to be overenthu- 
siastic about the **hidden beauties" of 
phonography, to be impatient at an al- 
leged incompleteness of the text-books, or • 
to spend many a precious half-hour in 
"lecturing" to a restless class of embryo 
stenographers on the underlying prin- 
ciples of phonography. Apart from the 
waste of valuable time that such a course 
involves, it has the baneful effect of tend- 
ing to confuse the mind of the student 
and thus retard him in the acquirement 
of a reasonable degree of proficiency in 
the art. 

The science of shorthand has, however, 
some definite place in the instruction of 
the shorthand teacher and he may well 
inquire as to the degree of emphasis to 
be placed on the science as compared 
with its art. All art has its related 
science -the art of music its science 
of harmonics, medicine its science 
of chemistry, but he would be 
a stupid musician who would greet his 
auditors with dreary dissertations on the 
laws of harmonics, a cruel physician who 
would dose his patient with a discourse 
on chemistry. The intelligent teacher of 
shorthand should know, indeed must 
know, of the science underlying the art of 
shorthand, but he is not to teach it as a 
science ; his main function is rather to 
develop in the student the power to 
apply the art surely, swiftly, and with 
relative ease. 

What degree of emphasis, then, should 
be placed on the one as contrasted with 
the other ? To this question no absolute 
answer can be given. If by chance the 
mental characteristics of a class of bright 
students be of a reflective type, the 
teacher will find it helpful to explain the 
principle that is the basis of the rule, 
with another class a quick transition from 
precept to practise is more effective. 
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The personal equation is a vital factor 
and the teacher is successful to the de- 
gree that he adapts his instruction to the 
mental endowment of the student. The 
broad principle underlying the method of 
a teacher is that he should treat of the 
principle only so far as it aids to a better 
application of the rule ; just so much of 
the Why as will more clearly show How. 
Beyond this the instruction is irrelevant, 
a waste of time and energy. 

The appreciation of this principle will 
make clear the relation of the text-book 
to the teacher. The text is a compi- 
lation dealing mainly with the usage, it 
concerns itself directly with the How ; 
were it to treat of the Why it would tend 
to become a library and defeat the pur- 
pose that justifies its existence. It is 
within the province of the teacher to 
know intimately the Why and supply 
the science when it aids in the better ex- 
position of a rule. The nice adjustment 
and sensible balancing of theory and 
practise, of Why and How, enables the 
teacher to equip the student with a good 
working knowledge of shorthand in a 
reasonable period of time. 

The ambitious teacher may well in- 
quire how and where he may obtain an 
intelligent knowledge of the science 
aspect of shorthand. To this there is 
forever the reference to the oldest of 
schools, that of experience. Mindful of 
the instruction of that school and com- 
bining with it a study, comparatively, of 
the leading texts ( with a sensible adher- 
ence to one) and of the current litera- 
ture of the system he expounds, the 
teacher will find an added zest in his 
work and an increasing capacity to de- 
velop stenographic skill in others. 



THE WISCONSIN SYSTEM OF 
TEACHING THE DEAF. 

For twenty-five years last past Robert 
C. Spencer (president of the Milwaukee 
Business College, and familiarly and af- 
fectionately known to the entire fraternity 
of commercial educators throughout Amer- 



ica as "Uncle Robert") has been at 
the head a philanthropic enterprise for 
the education of the deaf which has been 
of such a radically pioneer character as to 
draw from no less an authority than Al- 
exander Graham Bell the characteriza- 
tion : **The most progressive movement 
of the century for the better education 
and treatment of the deaf. ' ' 

The cardinal principle of the Wiscon- 
sin Phonological Institute, of which Mr. 
Spencer is president, is that the deaf 
should be dealt with, trained, and edu- 
cated, as nearly as possible like hearing 
people. The method \svi purely oral one, 
no manual signs being employed, the 
mutism of the congeni tally deaf being over- 
come by teaching them the proper use of 
the vocal organs. The lack of power to 
hear is compensated for, so far as speech 
is concerned, by teaching them to under- 
stand, by watching the mouth, what 
people say to them. The policy of the 
Institute is to do away with institutional- 
ism in the education of the deaf, who 
<*must be treated and talkt to as hear- 
ing people are treated and talkt to from 
earliest infancy throughout life; kept in 
the same environment and in constant as- 
sociation with hearing people and given 
equal training and advantages." This 
policy is, therefore, an emphatic protest 
against the plan which formerly prevailed 
in Wisconsin, and which still prevails 
in many states, of herding these unfor- 
tunates in public asylums where as they 
grow to maturity **the congenitally deaf 
intermarry and produce deaf offspring, 
thereby forming a deaf-and-dumb variety 
of the human race." 

The influence of the Institute (an im- 
portant feature of which is a normal de- 
partment for the education of skilled oral 
teachers of the deaf) has been to establish 
day schools for the deaf as an integral 
part of the public-school system of Wiscon- 
sin. State aid has been given for several 
years by the legislature. By its authority in 
1 90 1 a state inspector of schools for the 
deaf was appointed. The work began 
in 1878 with four deaf children. To-'* 
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a majority of the deaf mutes of the state 
are taught orally in public schools 
and live nt>rmal lives with their families 
and friends in their own homes. Other 
states are following the lead of Wiscon- 
sin in this humane and philanthropic 
movement. All honor to its promoters 
and supporters! 



EDITORIAL. 

CROSS AND MEDDLESOME. 

The Phonographic Institute Cobapany, 
of Cincinnati, announces that "The 
Benn Pitman system wins the Gold 
Medal at the Universal Exposition, St. 
Louis." The Benn Pitman Company 
are to be congratulated, as the system 
will now rank equal with Mrs. Pemin*s 
system which won the same distinction at 
the Chicago Exposition. It is an evi- 
dence of superior excellence to receive a 
gold medal and diploma from so eminent 
a source, especially when there is little or 
no competition. — Bulletin of Eclectic 
Shorthand^ December. 

Our Cross contemporary has been a lit- 
tle crosser than usual of late, and in its 
desire to say something biting does not 
always take the trouble to confine itself 
to well-ascertained fact. If the Eclectic 
system remained out of the competition at 
St. Louis it did so for reasons best 
known to its promoters. As a matter of 
fact there was competition at St. Louis 
and plenty of it. One system of the 
light-line, connective- vowel type (a first 
cousin, therefore, of the Eclectic) not 
only exhibited its text book, and such 
other publications as stand behind it, but 
actually introduced a **live exhibit." and 
every day during the six months of the 
Fair, an ** expert" in this wonderful sys- 
tem wrote it at bewildering speed from 
dictation of matter which was entirely 



new to the gaping crowd that streamed 
in day after day from the rural districts 
of Missouri and neighboring states. This 
marvelous exhibition was so convincing 
to the official jury that the light line con- 
nective-vowel system was awarded a sil- 
ver medal in token of its commendable 
efforts and the Benn Pitman system got 
the gold medal. 

If the Bulletin is desirous of reporting 
correctly the facts concerning the Chicago 
fair, it need only refer to the official rec- 
ords to discover that no gold medal was 
conferred by that exposition on any sys- 
tem of shorthand ; that the highest short- 
band award was a bronze medal, and 
that the Benn Pitman system got it. 

A COMMENDABLE STAND. 

No abuse of the true office of the com- 
mercial school is more to be reprehended 
than the practise too common among 
managers of such schools of seducing im- 
mature pupils from the grammar and 
high schools by holding out to them 
the inducement of a rapid preparation for 
business in a few months, and, often, by 
assuming to guarantee a position when 
the * 'course" is finisht. It is true that 
for many reasons there are and will al- 
ways be pupils who are "misfits" in the 
public schools and whose time is worse 
than wasted therein, but these are rare ex- 
ceptions to the general rule. It is also true 
that there are many public-school stu- 
dents whose financial circumstances are 
such as to compel them to quit school 
short of the completion of, or even the 
entry upon, the high-school course. For 
these two classes the private commercial 
schools may and do legitimately oiFer a 
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truning of the highest value. But the 
wise commercial-school manager will 
ever keep his eye upon high-school and 
college graduates as the class of students 
who will profit in the highest degree by 
the training which his school offers and 
who are most certain to reflect credit 
upon the commercial school and the 
training given therein. 

We have personal knowledge of the 
fact that at the beginning of the last sum- 
mer vacation a thirteen-year-old child, 
then just compledng the grammar-school 
course and passing his examinations ad- 
mitting him to the high school, received 
from every one of the five leading pri- 
vate cokmiercial schools of the city in 
which he lived (a city of over three-hun- 
dred thousand inhabitants) a letter urg- 
ing him vnth specious arguments to dis- 
continue his general studies at that point, 
to come into the commercial school and 
take a six-months' training, and then get 
into business ! And we believe that 
every one of the grammar-school "grad- 
uates" of that city were similarly addrest 
and followed up systematically. This 
sort of thing is sickening to any well ad- 
justed mind and conscience. Just think 
of the well-considered plans of education 
unsettled and of the precocious hopes 
raised by such a campaign of delusion 
and misdirection ! 

Fortunately, as we well know, the 
ideals of the truly representative commer- 
cial schools are far above this mistaken 
policy, and some of them have the wis- 
dom and courage to combat it openly. 
Among these we are glad to name the 
Spencerian Commercial School, of Louis- 
ville, which last month sent out to some 



hundreds of eighth-grade public and pa- 
rochial school pupils a circular letter con- 
taining, among other paragraphs, the 
following : 

Get all the general education the time 
and the means at your command will al- 
low. The regular literary course given 
at the high schools or higher parochial 
schools is good and will be of great bene- 
fit to you if you can get even one or two 
years of it. The better you prepare 
yourself along the line of general educa- 
tion, the better it will be for you, and 
the better and more easily you will suc- 
ceed when you take up a course of tech- 
nical training for the active duties of life. 

Every person must transact business, 
be he a professional man, a merchant, a 
manufacturer, or be she a stenographer, 
a bookkeeper, or a housewife, and the 
better the general culture and the more 
thorough the technical training, the 
greater the chances for a successful ca- 
reer. Therefore, we say again, get the 
best general culture you can before tak- 
ing up the technical training, and then 
spend the last year of your school days 
in a private commercial school for the 
practical and essential technical training 
for the active duties which will confront 
you when you step upon the stage for 
your life's work. 

It would have been well for the pub- 
lic-school children of the city first referred 
to above could they have been fore- 
counseled as wisely as those of Louis- 
ville have been by President Spencer. 

THE VALUE OF UNIFORMITY. 

At the fifth congress of the German 
Association for the Improvement of Com- 
mercial Education, recently held in Ger- 
many, a resolution was adopted, as re- 
ported by United States Consul Harris, of 
Chemnitz, to take immediate steps to ir 
troduce one uniform system of sten 
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raphy into all commercial schools. *'A 
committee was appointed to examine thor- 
oughly into the different systems now in 
use and select the most practical one for 
exclusive and permanent use.'' 

Again the German mind shows its 
practical nature in dealing with questions 
of commercial education — a field in which 
it has made such amazing strides in re- 
cent years. Shorthand is beyond all else 
a practical art and reaches its highest 
utility only when there is a substantial 
agreement of method among its practi- 
tioners. The ability to do a great amount 
of correspondence directly in shorthand 
character, without resort to transcription 
into ordinary longhand, or on the type- 
writer, can only be realized in a general 
way when one system of shorthand be- 
comes generally used. So also with the 
participation of several shorthand writers 
in the same piece of work. If all short- 
hand writers wrote the same system, an 
immense amount of typewriting would at 
once become unnecessary ; the shorthand 
notes would be read interchangeably, 
and for many purposes would be all-suf- 
ficient without transcription. 

Conditions in America are so radically 
different from those in Germany that it is 
hardly to be expected that anything can 
be done to enforce uniformity, or any- 
thing approximating it, here. But it is 
possible, and indeed inevitable, that we 
shall grow toward a general standard 
that shall in the end practically exclude 
all others. Pitman phonography had 
held its own and grown stronger contin- 
ually for more than half a century. At 
all times there have been rival systems 
^ming into the field, each promising to do 



greater things than Pitman, and one after 
the other they have swallowed up their 
predecessors, but have left Pitman pho- 
nography unharmed and only the stronger 
by each successive effort to dethrone it. 
Far more harmful has been the splitting 
up of the Pitman system into variant Pit- 
manic "systems" each based upon the 
parent system and each only just different 
enough from it, and from each other,' to 
create a new phonographic method, so far 
individualized as to confer upon its fol- 
lower the misfortune of limiting his 
power of readily reading phonography to 
his little variety, and so separating him 
for all practical purposes from the great 
body of Pitmanic phonographers. The 
greatest sinner in this respect was the in- 
venter of Phonography himself who, by 
adopting an inverted vowel-scale and 
other changes (which he lived to regret 
bitterly and to strive vainly to restore to 
their original form), imposed upon Eng- 
lish phonographers a debased and per- 
verted form of his own great invention. 
In spite of strenuous efforts long made 
and still making to foist this unworthy 
form of phonography on American short- 
hand writers, fully eight-tenths of the 
great body of shorthand writers in this 
country write the Benn-Pitman type of Pit- 
manic Phonography, the type which em- 
ploys the e-a-ah vowel-scale and the 
small 1-hooks. That this is the type of 
shorthand which is destined to live, grow, 
and finally prevail to the practical exclu- 
sion of all others, cannot be doubted by 
anyone who has made an intelligent study 
of the history of American shorthand in- 
struction and practise. The teacher and 
the school manager that are far-sighted 
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enough to look forward to a measurably 
early realization of the advantage of uni- 
formity in shorthand practise in America 
— advantages not less important here 
than they are in Germany — will 
concentrate upon the Benn Pitman 
system as being before all others to-day, 
and as destined to be all in all to-mor- 
row, the American System of Shorthand. 



CORRESPONDENCE. 

a reminiscence. 

173 Gates Avenue, Brooklyn, 

New York City, Jan. 77, igo6. 

On April 18, 1898, I fumisht to the 
Phonographic Magazine, Vol. XII, 
No. 5, a statement of what I have always 
considered a remarkable feat for a pho- 
nographer; my interpolation of a com- 
plete sentence in an important political 
speech by Daniel Webster, and his accept- 
ance of it without modification in his 
publisht revision of that speech. There 
has just occurred to me a new theory with 
regard to the way this occurred. 

Dr. Stone reacht Boston from Marsh- 
field and publisht his version of the speech , 
ahead of all the other reporters. When 
Webster revised the speech for publication 
in pamphlet form, he selected my report 
as the basis for his final revision. My 
theory is that he had intended to say 
what I teported, in substantially the same 
language, but accidentally omitted it in 
the delivery of his speech. My inter- 
polation was probably derived from the 
expressions he used either before or after 
the break. In his final revision he prob- 
ably recognized the language as substan- 
tially his own and saw that it exprest his 
idea in the right place, and accepted it 

final. 

My feat then was not the writing of a 
complete sentence and interpolating it in 
Webster's speech ; but the selecting from 
the speech the language that exprest the 



idea he accidentally omitted, and inter- 
polating it substantially as he would have 
done if it had not been for this accident. 
This ascribes to Webster himself the 
language interpolated ; but leaves to me 
the credit of detecting its omission in the 
proper place in his speech, and it^ ac- 
ceptable restoration. 

It strikes me that my present theory 
corresponds very probably with the actual 
facts of the case ; and at any rate that it 
is worth publishing even after this long 
lapse of time. I leave it for your readers 
to judge whether the credit I now claim 
is less or more than that involved in my 
previous theory. 

Yours truly, 

Henry M. Parkhurst. 



HOW A nineteen-year-old OFFICIAL 

court reporter was made. 
MONTICELLO, N. Y.yjan. ^, igo6. 

In September, 1902, I entered the 
Ramsdell School of Business and Short- 
hand of Middletown, N. Y., and took a 
five months' course in stenography and 
typewriting. 

Before entering the school, I made in- 
quiry as to the best system of shorthand 
to study and was advised by a court ste- 
nographer to procure a Manual of Pho- 
nography by Benn Pitman and Jerome B. 
Howard, and "get busy" which I did. I 
afterwards purchased a Dictionary and 
Reporter's Companion by the same au- 
thors and studied them the result that, 
though only nineteen years of age, I am 
the official stenographer of the County 
and Surrogate's Courts of Sullivan County. 

I consider the Benn Pitman- Jerome B. 
Howard system of shorthand the best 
system of shorthand in existence to-day, 
and would advise any one contemplating 
the study of shorthand to study that 
system only, 

Roy F. Schoonmaker, 
Official Stenographer to the County and 

Surrogate's Courts of Sullivan County. 
New York. 
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ANSWERS TO CORRESPOND- 
ENTS. 

H. F. — The character in the form of 
a roughly-described circle in the notes of 
* * Legal Forms,* ' printed in the December 
Magsvzine, is simply an arbitrary sign 
used by the phonographer to show that in 
the transcription space for the signature 
should be left blank at the point indi- 
cated. 



ANNOUNCEMENTS. 

SHORTHAND SPEED CONTEST. 

Arrangements are now in satisfactory 
shape for the shorthand speed contest 
to be held in Baltimore April 14, 1906, 
under the auspices of the Eastern Com- 
mercial Teachers' Association. The 
Committee of Arrangements has been 
finally organized, Mr. Charles Currier 
Beale, of Boston, being elected Per- 
manent Chairman. Mr. Beale' s name in 
itself is a guarantee that the affair will 
be conducted in an irreproachable way. 
He is getting down to business and things 
are beginning to sizzle. It has been 
decided that members of the committee 
shall not be allowed to compete for the 
prizes, and those of the former appointees 
who desire to enter the lists have been 
invited to withdraw. 

Of the former appointees, Mr. R. P. 
Kelley declined to serve. All the others 
accepted, and are retained subject to the 
contest condition. 

All those wishing to take part in the 
contest should at once notify Mr. Charles 
Currier Beale, care Superior Court, 
Boston, Mass., being sure to state for 
which prize (cup or medal) he desires to 
compete. 

The educational program is in good 
shape, and will be ready for final publi- 
cation in the March Magazines. 

Chas. T. Platt, President, 
Eastern Com'l Teachers' Association. 
New York, N. Y., Jan. 11^ igo6. 



BENN PITMAN SECTION, N. S. T. A. 
To the Benn Pitman Teachers : 

At the meeting of the National Short- 
hand Teachers' Association at Chicago 
during the holidays the Benn Pitman 
Section did me the honor to elect me as 
its chairman. It shall be my effort dur- 
ing the coming year to unite the Pitman 
teachers in a closer bond of fraternal kin- 
ship ; to arouse, if possible, a deeper and 
more active interest in stenographic mat- 
ters in general and Pitman stenographic 
matters in particular. Every shorthand 
teacher in the country, and especially 
every Pitman teacher, should be a mem- 
ber of the N. S. T. A. , and all who can 
possibly do so should avail themselves of 
the opportunity to attend the annual 
meetings. Begin now to make arrange- 
ments to attend the next meeting at 
Cleveland next December. Let us all 
work together with a hearty enthusiasm 
and make the Pitman' Section what it 
ought to be, the premier system section. 

I invite and urge suggestions from 
teachers along this line, and at any time any 
teacher has a word to say that he thinks 
would be of general interest or benefit to 
the profession, I am sure the columns of 
the Phonographic Magazine will be 
open for him to speak. Let us take ad- 
vantage of our opportunities ; and remem- 
ber that in helping others we are helping 
ourselves. 

With fraternal greetings to the Pitman 
teachers throughout the country, and 
hoping that the fraternal tie that Unds us 
will be drawn closer the coming year. 
Sincerely yours, 

F. M. Van Antwerp, 
Louisville, Ky. 



CENTRAL commercial TEACHERS' 
ASSOCIATION. 

The next annual meeting of the Asso- 
ciation will be held at Des Moines, Iowa, 
May 10 to 12. 

The officers of the Association are : 
President, A. W. Dudley, of Des Moines ; 
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Vice-president, E. A. Potter, of Omaha ; 
Secretary, F. A. Keefover, of Cedar 
Rapids ; Treasurer, Elizabeth Van Sant, 
of Omaha. Executive Committee, Clay 
D. Slinker, of Des Moines ; H. B. Boyles, 
of Omaha; W. A. Warriner, of Sioux 
City. 

A provisional program for the Des 
Moines meeting is announced as follows : 

Thursday Evening. 

Musical Program. Organization. Re- 
ception. Address of Welcome and Re- 
sponse. 

Friday Morning. 

President's Address — A. W. Dudley. 
— "The Trend of Modem Business Ed- 
ucation." ** Wrong Impressions in 
Teaching Bookkeeping and How to Avoid 
Them — General Discussion. Illustrated 
Lessons in Shorthand Dictation, i. In- 
termediate Pupils. 2. Advanced Pupils. 
Question Box. 

Friday Afternoon. 

"The Young Man's Problem and the 
Business Teachers' Way to Meet It." 
" Points to be Emphasized in Business 
Arithmetic." (This paper will be illus- 
trated by means of lessons. ) I. Fractions. 
2. Percentage. 3. Equations. Spelling. 
•' How to Interest the Pupil." Free for 
all. 4 P. M. Section Meetings. 

Friday Night. 
Banquet and Business Meeting. 

Saturday Morning. 

" Business Education in the Universi- 
ties." — A Lecture. "The Comparative 
Values of Commercial Law and Com- 
mercial Geography." — A Debate. 
" Rapid Calculation"— Illustrated Lesson. 
Question Box. 

Saturday Afternoon. 

A Model Lesson in Business Writing. 
* * Business English. ' ' — An Experience 
Meeting. Things Shorthand Teachers 
should know. i. "About the Subject" 



— By an Author. 2. " About the Stu- 
dent"— By an old Teacher. 3. "About 
Business" — By an Experien^ Writer. 
This subject is to be treated in three 
short speeches. Seeing Des Moines by 
Special Conveyances. 



SCHOOLS AND TEACHERS. 

Since last reported the Teacher's Cer- 
tificate has been awarded by the Phono- 
graphic Institute to the following named 
candidates : 

Ruth Rich, Rollins College, Winter 
Park, Fla. 

E. Francis Elmer, Peirce School, 
Philadelphia. 

Florence Nuttall, Steele High 
School, Dayton, O. 

Mabel Rasmussen, Fort Smith Busi- 
ness College, Ft. Smith, Ark. 

Anna J. Schotthofer, 4202 Orchard 
St., Frankford, Philadelphia. 

John T. Jenkins, Taylor, Pa. 

JUDSON Peele, Peele's College, 
Greensboro, N. C. 

Since last reported the Amanuenses' 
Certificate has been awarded by the Pho- 
nographic Institute to the following 
named candidates : 

Recommended by James O. Trainor 
(certificated teacher), Charlottetown (P. 
£. I., Canada) Business College : 

Donald F. Stewart, Southport, 
P. E. I. 

Etta Hubley, Southport, P. E. I. 

Alice I. MacPherson, Clarktown, 
P. E. I. 

Alice M. Stewart, Charlottetown, 
P. E. I. 

Nettie Sterns, Mt. Stewart, P. E. I. 
Recommended by Frederick Buttner 
(certificated teacher), Maryville, Mo: 
Laura Chapell, Maryville, Mo. 
Nelle Wolf, Maryville, Mo. 
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Recommended by Sister Mary Joseph- 
ine (certificated teacher), Assumption 
School, Cincinnati : 

Helen Conway, 2510 Gilbert Ave., 
Cincinnati. 



DOTS AND DASHES. 

Huge Records. — ^The Boston Herald 
says that the insurance investigation lately 
held in New York City has yielded 
longer records, than any similar proceed- 
ing ever held in this country. By the 
time the fifty-third session was reacht in 
December, more than ten thousand pages 
of typewritten transcript had been made 
at a cost of near ten thousand dollars. 
"And," says the Herald, "it will be 
well worth the money." 

New Official Court Reporting 
Law In Tennessee. — Tennessee has 
lately come into line and has provided by 
statute for the official shorthand reporting 
of proceedings in courts of law. We have 
not seen the text of the new law, but it 
appears from an interview with S. E. Ap- 
pleby, printed in the Chattanooga Times, 
that a fee of fifteen cents a hundred words 
is paid the shorthand reporter. Whether 
this is a transcript fee to which a per 
diem compensation is added does not 
appear. 

American Commercial Schools In- 
stitution. — The work of the Institution 
is now making rapid progress. Among 
other things some effective literature for 
the use of affiliated schools is in prepara- 
tion. Very desirable quarters have been 
secured in the Times Building, Washing- 
ton, D. C, for the offices of the Institu- 
tion, where Dean Leibfreed is hard at 
work planning the details of courses of 
correspondence instruction, conferring 
with prospective members of the faculty, 
and with them shaping educational poli- 
cies to lay before the board of trnstees at 
the April meeting. Some interesting an- 
nouncements may be lookt for following 
that meeting. 



"Deutche Reden." — Under this 
title a very interesting addition has lately 
been made to Heath's Modem Language 
Series, in the form of a single twelve-mo 
volume of 290 pages consisting of a selec- 
tion of speeches by such leaders in modem 
German pohtics as Bebel, Benningsen, 
Bismarck, Blum, Billow, Dohlmann, 
Moltke, Richter, Schurz, and William II. 
The work, which is especially intended 
for the use of advanced students of 
German, is selected, edited, and anno- 
tated by Dr. Rudolf Tombo, Sr.,and Dr. 
Rudolf Tombo, Jr., both well-known to 
readers of the Phonographic Magazine 
as contributors to its pages and as able 
shorthand reporters in the German lan- 
guage — Dr. Tombo, Sr., having been 
as a young man a member of the Royal 
Stenographic Institute of Dresden, the 
body which reports officially the proceed- 
ings of the diet of Saxony. Both the 
elder and the younger Tombo have for 
some years past been devoted to educa- 
tional and linguistic work in New York 
City, and Dr. Tombo, Jr. , is now adjunct 
professor of German languages and litera- 
ture in Columbia University. The most not- 
able feats of convention-reporting done 
in the German language in America have 
been the work of Dr. Tombo, Sr., who 
is, and has been from its beginning, a 
member of the National Shorthand Re- 
porters' Association. The new volume of 
German speeches will be useful not only 
for the purpose for which it is immedi- 
ately intended, but also, and in an esp>ecial 
manner, to those young shorthand writers 
who are striving to perfect themselves as 
reporters of German. 



Let the soldier be abroad if he will, he 
can do nothing in this age. There is 
another personage, — a personage less 
imposing in the eyes of some, perhaps in- 
significant. The schoolmaster is abroad, 
and I trust to him, armed with his primer, 
against the soldier in full military array. 
— Lord Brougham. 
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NOTES ON THE REPORTING 
STYLE,-Page 53. 

[These notes are addrest more especially to 
those writers of the Amanuensis Style who 
desire to fit themselves to do expert reporting 
or the more difficult kinds of amanuensis 
work. The notes deal in the main with those 
outlines of the Reporting Style which involve 
more advanced apphcations of abbreviating 
principles than are recognized in the Aman- 
ensis Style.] 

Line i. Destruction, — Suffix -struc- 
tion contracted. See Reporter's Compan- 
ion^ paragraph y^r. 

Line 2. To-niy-country, — Country 
restored, but not, strictly speaking, for 
either of the reasons assigned in Compan- 
ion par. 56 a and ^, but because the 
joining of K for country (Logogram, 
Comp. page II5)> would produce a mis- 
leading outline which would tend to be 
read to-make. As this is frequently the 
case when this logogram is joined, it is 
best to make a uniform rule of restoring 
country whenever it is joined, as in the 
phrases in-tkis-country ^ 1. 12, any- 
country y 1. 13. Compare also in the 
same line the phrase I-giveit, in which 
give is restored in order that when it is 
added by halving ( Comp. doa) the phrase 
may not be misread to-get. Conscience. — 
Con- omitted and exprest by proximity. 
Comp. 32^. Cp. constituted y 1. 13; 
community^ 1. 18. 

Line 5 . Of -all. —All restored ( Comp. 
56) in order that all may be exprest by 
the /-hook. Comp. 65^. See also of-all- 
the, 1. 21. Experience. — Log. Comp. 
p. 88. See also 1. 19. 

Line 6. Granting, — Suffix -ing omit- 
ted. Comp. 33«. At-all. — All exprest 
by the /-hook. Comp. 65^. Cp. in-all, 
1. 15. Ever-discovered. — Contraction, 
Comp. 29. 

Line 8. Any -other. — Other is depend- 
ent on its position for legibility {^Comp. 
18), and therefore any is written in ac- 
commodation to the position of the second 
word of the phrase. Comp. 47. Lim- 
ited. — Suffix -ed omitted. Add to Comp. 
33. Cp. accumulated, 11. 1 1 and 18; 



constituted, 1. 13. Itself. — Log. Comp. 
p. 96. 

Line 9. Sensible. — Suffix -ble con- 
tracted. Comp. 33«. Posita luditur 
area. — Vocalize these words as fully as 
possible. Comp, 2^d. 

Line 10. House - of- Commons, — Of 
omitted. Comp, 57. 

Line 12. Everywhere - else. — Else 
vocalized to distinguish it from less. 
Comp. 23. Isit not. — Is restored ( Comp. 
56) in order that it may be halved to 
express the addition of it. Comp. 60a. 
Cp. has it in the phrase has-it-not in the 
same line, and ofit(s)-own, 1. 20. 

Line 14. Will-neglect. — Neglect, con- 
traction. Comp. 29. Performits. — 
Perform, contraction. Comp. 29. 

Line 15. All-governments. — Govern- 
ments. Log. Comp. p. 123. See also 
in the phrase oftheir-own- government, 
1. 17. A-free-assembly. — Assembly, con- 
traction. Comp. 29. 

Line 16. For-jirst-observe. — The suf- 
fix -serve in observe is contracted accord- 
ing to Comp. 33^. 

• Line 17. Of ■ their-own government. — 
(y restored {Comp. 56) in order that 
their may be exprest by doubling ( Comp. 
6iaJ, and own by the addition of the n- 
hook. Comp. 6%a. Of dignity. — Dig- 
nity, contraction. Comp. 29. To-prop- 
erty, — Property, contraction. Comp. 
29. 

Line 18. Stock-ofthe-free.—Ofthe 
in the reporting style may be exprest by 
proximity between any two consonant 
outlines. Its expression by proximity is 
not limited, as in the amanuensis style 
(see the Phonographic Amanuensis, 76), 
to outlines of consonants. 

Line 21. Straining. — The dot-j«^ 
must here be written to distinguish from 
strain. 

There is a tide in the affairs of men 
Which taken at the flood, leads on to 

fortune ; 
Omitted, all the voyage of their life 
Is bound in shallows and in miseries. 
— Shakespeare. 
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KEY TO BUSINESS LETTERS. (SEE PAGE I7). 

LIVE STOCK COMMISSION. 

I 

Ur. Ralph l! Tewksbury, 

Topeka, Kansas. 

Dear Sir: 

We inclose herewith account of sale for your car of hogs, which ar- 
rived in good shape and sold on a market that was generally five higher. 
We have secured the full strength of the market on your shipment. 

We send proceeds as usual. Thanking you for the shipment, we re- 
main. 

Yours very truly, 

2 

Ur. E. W. Iloreau. 

Mobile, Ala. 



The cattle market started out in good shape this week. We sold 
1172-lb. grass cattle, shipt from Sacramento, Cal., yesterday at $6.25 a 
hundred. 

There never was such a prospect for a good corn crop and we want to 
handle all the beef cattle, stockers and feeders of eastern Colorado, in 
Chicago this fall. Of course, we do not want any other firm in the deal 
but ourselves. 

We have the best stocker and feeder market you ever saw. Our al- 
leys are fall of buyers and it looks more like business here than ever 
before. 

Hoping to hear from you soon, we remain. 

Yours very truly. 



Ur. Stephen B. Weaver, 

Fitchburg, llass. 

Dear Sir: 

Your car of hogs did not arrive here until shortly before the clos- 
ing hour of the market to-day, which is three o'clock, and rather than 
hold them, we have sold them on a market that was generally weak to five 
lower, but we consider we have got a good sale for your hogs. We will 
not bank on weights again to-day as they did not have enough time to 
fill well. 

We are sorry our sale for you on the last close was not more satis- 
factory, but if we could have gotten more we would have done so. The 
shrinkage is no doubt en account of late arrival of your hogs on the 
market. If we could get them early in the day, we know that we could 
give them a better fill. At this season of the year, too, you know that 
the shrinkage is heavier than at any other time. 
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BUSINESS LETTERS. 



We will always give yoor ahipaente our very beat attention, and if 
we do not get you what you think they are worth, yoU can feel aeaured 
that it ie not on account of our not having tried hard enough. 



Yours very truly, 



Messrs. Christian Hart, Son & Company, 

Quincy, 111. 

Dear Sirs: 

This week's cattle market has been one of sharp fluctuations on the 
nedium kinds and grass killers, while the beet beeves have met a sood 
strong demand at unchanged prices. Ihe top is the highest on record-- 
98.15 for a drove of 1489- lb. well-fatted, coarse cattle. 

The bulk of cattle here this week have been Kansas and Southwestern 
grassers. Monday's market on these, and on the natives that came into 
competition with them, was 25-50^ lower, Tuesday 25-35^ higher, Wednes- 
day 10^ lower, Thursday and to-day, about steady, the close being 15-25^ 
lower than last Friday. Butcher's stock which sold so badly last week 
advanced 20-35^ the first two days this week, was steady Wednesday and 
Thursday, and, although the run was light to-day, buyers were pretty 
well filled up, and there was no snap to the trade whatever, prices 
toeing 10^ lower. 

There has been no special feature to the stocker and feeder trade. 
The demand for the fleshy, weighty kinds has been good at steady values. 
We sold a bunch of this kind at $5.75 — the highest sale here this week. 
The lighter weights are generally 10- .5^ lower. Stock cows and heifers 
show a similar decline. 

The local supply of hogs to-day was moderate with prices generally 
steady, ranging from f7. 77-16.10, and bulk f7.80-f6.05. The top was 
96.10 against 18.15 yesterday for better hogs and compared to the close 
of last week, shows a gain of 20^ a hundred. 

Please" bear us in mind when you bill out your next shipment. 

Yours very truly. 



Mr. Abel B. Bcknann, 

Colorado Springs, Colo. 

Dear Sir: 

You will no doubt be in the market for some feeding cattle again 
this winter and we would be glad to render you any assistance we can in 
procuring what you desire in this line. If you want to come to market 
to buy them, we believe you could find in our market about anything you 
may want. We know of a great many range cattle in eastern Colorado 
which we believe could be contracted for on fall delivery and at prices 
that are all right. The writer has recently returned from that region 
and finds the cattle in excellent condition. There will be a great many 
on sale this season. 
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BUSINESS LETTERS. 



Our llr. Adams is located there, and if you will inform us that you 
desire to go out there, he will meet you at whatever point you may 
choose and take you to see as many cattle as you care to look at. 



We would like to hear from you. 

Yours very truly. 



Mr. Cornelius Hood, 

Honolulu, Hawaii. 
Dear Sir: 

We have ordered the "Stock Yards Journal" for you this afternoon. 
We intended to do this sooner but have neglected it. We trust it has 
caused you no inconvenience. 

We want to hear from you occasionally as to what you are doing out 
in your country and what the prospects are for some business later. Our 
market has been leading up very well on all kinds of cattle. Grass kill- 
ers have declined 15-25^ since you were here. Receipts have been run- 
ning 1500-2000 a day here and at least 75% of them have been grassers. 
We sold some grass cattle weighing 1365 lbs. right off the grass last 
week at $6.60, and a great many 1050-1150-lb. steers at f5. 35-16.25. 

There was a quantity of four-year-old steers here for which we got 
15.45. 

The market for hogs has been strong under light offerings and 
closed fifteen cents higher than they were last week. 

Hoping to see you here with a shipment soon, we remain 
Yours very truly. 



Mr. W. 0. Potter, 

lleriden. Conn. 
Dear Sir: 

The bulk of cattle here this week have been Kansas and Southwestern 
grassers. The market on these has fluctuated sharply, starting off 
20-50^ lower Monday , reaching 25-35^ Tuesday, 10^ lower again Wednesday, 
and about steady the last two day8--cl08ing 15-25^ lower than last week. 
The grass cattle are better than usual for this time of the year and are 
bringing money-making price. We sold a four-car bunch of rough grassers 
weighing 1122 lbs. on Thursday at 15.45; four cars of the sane cattle 
sold at $5.15 in another Missouri River market the same day. We also 
sold last Monday, one car of 1385-lb. Kansas grassers at $6.60. The 
good fat cattle have not changed quotably and have been ready sellers. 
The highest price on record was realized this week, $8.15 for a drove of 
1489-lb. well-fatted coarse beeves. Something fancy would have brought 
more money. 

Butcher stock sold more satisfactorily this week. The market 
closed up as you know in very bad shape last week. Prices are 15-25^ 
higher on the medium to good and choice grades. Canners steady. There 
has been a strong inquiry for weighty fleshy feeders at prices as high 
as at any time this year. Lighter grades are 10-15^ lower as also are 
stock cows and heifers. We sold a bunch of 1184- lb. feeders this week 
at 96.75 which is top realized on this class of cattle. 

We have already been advised of several consignments of Colorado 
oattle, mostly cows, that will be here in the next week or ten days. We 
believe it is a pretty good plan to ship cows that you expect to turn 
off this year, as soon as they are ready to go. 

The market for hogs has been strong and active all week and closed 
Saturday 15-25^ higher than the best of last week with the demand center- 
ing on the medium-weight grades. 

Yours very truly. 
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[In the Amanuensis Style.] 

Business Letters, 
life insurance. 
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A Voyage to Lilliput — Continued. 
CHAPTER VIII. 
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CoNOLiATiON WITH THE COLONIES — Continued. 
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RIDER AGENTS WANTED 

No Money RoquSred 



Day9 

$10 



your bicycle. 

Trial 



to $24 



$7 to $12 



until you receive and approve of 
We ship to ^^ 
anyone on # Bn 
Finest guaranteed 

1905 MoOols 

with Coaster - Brakes and Punctureless Tires. 

t903 A 1904 Models 

Best Makes. 

Any make or model you want at one-third iLsual 
price. Choice of any standard tires and best 
equipment on all our bicycles. Strongest guarantee. 

We SHiP ON APPROVAL C. O. D. to anv 
one without a cent deposit and allow |0 DAYo 
FREE TRIAL before purchase is binding. 

500 Saoona HBnd Wheels i 

taken in trade by our Chicaero retail stores, i 

_, _ _ all makes and models, good as new 

II nT DIIV & bicycle until you have written for our FAOTOKf 
nUI DUI PRICES AMD FREE TRIAL OFFER. Tires. 



$3 to $8 



PRICES AMD FREE TRIAL OFFER, 

^nin stjntinef and sportincr goods of all kinds, at half regular price, in our 
Su pidry Catalogue. Contains a world of useful information. Write for it. 



PUNCTURE-PROOF TIRES *4iJl 



rpIoo $8mBO per pair. 

To IntroduoB $ 

ra will Sell i 

foue Sample i£'or*S 

hdP for Only ~o«tThe )Sl 




EASY RIDING, STRONG, 
DURABLE. SELF HEALIfWG 
FULLY COVERED by PATENTS 
BEWARE OF IMITATIONS 



10 MORE TROUBLE from PUNCTURES 

Result of 15 years experience in tire making, 
fo daniaep from THORMSj OAGTUS^ 
^MS,MAitS,TAOKSOi'GlASSm Serious 

mnctures, like intentional knife cuts, cilu ho 
iilcanized like any other tire. 

,Send lor Cataloffne " T," showinsr all kinds and makes of tires at $2.00 per pair and up— 
usp Ck>aster-Brakes. Built-up Wheels and Bicycles— Sundries at Hmlf iho umumi gwle—m 
Notice the thick rubber tread "A" and puncture strips "B" and "D." This tire will 
gtltot any other make— Soft, Elastic and Easy Ridinsr. We will ship C. 0. D, ON APPROVAL 
mD EXAMINATION rvithout a cent deposit. 

^f will allow a ommh dimoouni of 5% (thereby makinsr the price $4.50 per pair) if you 
^^ Ml ommh mrUh ordmfm Tires to be returned at our expense if not satisfactory on 
Jamination. 

pUD CYCLE CO.. Denl. J.L."CHICA80, ILL. 




Here Is the cheapest good trun yet made. By theonunioaofthetakedownfeatweweliaTe 
been able to greatly reduce the cost of productioa and at dw same time have kept the gun up to the 
famous high J/lar/in standard of strength, safety and durability. Notice the clean simpladty of 
^ pm. The workmanship and finish are perfect. The weight is only 7 pounds. The full ckoke 
baneu are especially bored tor smokeless as well as black powder and so chambeted that 2^ inch or 
2^ inch shells may be used. Several improvements in the operating parts make it the easiest, moit 
reliable and best working gun m existence. We are glad to make it^ possible for every lover of guns 
and bird shooting to get Uiis high grade repeating shot gun at so bw a price. 

Have your dealer order it for you. 

Send for the ZSizn&l Catalogue and Experience Book to-daU' Free for 3 stamps, 

7j^2Xlar/in.^Ure€irinS ^,42Willow street. New Haven. Q. 



KEYS. 

The following Keys to articles now runningr in 
the shorthand pages of the Phonogra phic Maga- 
zine will b^ sent to any address on receipt of the 
prices indicated. 

A VOYAGE TO LILLIPUT, 

By Jonathan Swift. Paper, 15 cents. 

CONCILIATION WITH THE COLONIES. 

By Edmund Burke. Paper, 15 cents. 

These pamphlets, in addition to complete text, 
contain introductory sketches and numerous inter- 
esting and useful historical and critical notes. 

THE PHONOGRAPHIC INSTITUTE COMPANY, 

CINCINNATI, OHIO. 



VOLUME XIX (1905) 

Of the Phonographic Magazine is now 
ready, bound in cloth, uniform -with 
prtceding volumes. 

Price, postpaid, $1.50. 

Mailed, prepaid, to any address on re- 
ceipt of price. Address 

The Phonographic Institute Compmny, 
Cincinnati, O. 



AlfBS* COPY SLIPS.— Portfolio of 36 mov- 
able copy-slips (4}^ X 8 inches) devoted to Writ- 
ing, Business Forms, Shaded, Professional, and 
Engrossing Hands. Alphabets of Old English, 
German, and Engrossing Texts, and various 
useful Lettering Alphabets — Roman, Italic, 
Gothic, Brush-marking, etc. Tens of thousands 
of copies of this work have been sold. 

Regular price, per set, .... $0.50 

Our sacnflce price, 15 

Stamps taken. 



AMBS* GUIDE TO PRACTICAL AHD AR- 
TISTIC PENMANSHIP. This is a 64.pased 
stitcht book, very complete in all its features. 
How to learn and teach writing, living move- 
ment drills, exercises, and copies, showing 
standard styles, ledger headings, engravers^ 
script, eight sets of capitals, round writing, 
flourisht exercises, parts of birds, etc., com- 
plete designs of flourisht masterpieces, card I 
and album designs and lettering. 

Regular price, . * $0*75 

Our sacrifice price, .ao 

Stamps taken. 

PENMAN'S ART JOURNAL, 203 B'way, New York. 





THE KEY TO THE SITUATION. 

- By Enrolling Your Nam€ in the 

EMPLOYMENT DEPARTMENT 

Of the Smith Premier Typewriter Co., 

The Door that Leads to a Good Posftion is Opened for You. 

TYPEWRITISTS AND STENOGRAPHERS ALWAYS WANTED. 

We Hold the Key to Your Situation. 



The army of Smith Premier operators is to-day increasing 
more than any other. WHY?— BECAUSE 

The machine is the best in general construction. 

It has the straight-line keyboard. 

It is easiest to keep clean. 

It has intercfiangeable platens for emergency calls. 

It averages less for repairs than other machines. 

It has a perfect card attachment. 

It has an automatic ribbon device — no soiling of fingers. 

It has perfect and permanent alignment. 

It has ball bearings contributing quiet and ease. 

THE SMITH PREMIER TYPEWRITER CO., 

SYRACUSE, N. Y. 
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FOR. THE 



Remington Typewriter 
Employment Department 



ALL PREVIOUS R.ECORDS BROKEN IN 19 05 

Positions Filled : 

Pittsburgh, L450 



New York, 9,689 
Chicago, 5,900 
St. Louis, 2,378 
Boston, 1,911 
Philadelphia, t,860 
San Francisco, 1 ,734 



Buffalo, 621 
Seattk , 594 
Los Angeles, S6S 
Indianapolis^ 565 
St. Paul, 559 



Kansas City, 1,390 
Cincinnati, 921 
Clevdand, 788 
Dallas, 750 
Baltimore, 674 
And thousands more in sevenry other American cities. 

The Remington Typewriter Employment Departments* 
which are free to employer and operator alike, are every- 
where recognized as the standard medi- 
ums for [he securing and placing of steno- 
graphic help. 

Siefio,i^yi-iphrys cfttf fvpjsfs i^f Si'urch of positions ^ are weicQmf 
tii it/>p/y at any Rcminglon o^ae. 

Remington Typewriter Company 

New York and Everywhere | 
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THE PHONOGRAPHIC AMANUENSIS. 
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Advanced Instruction 
Our Specialty. 



We train Benn Pitman and 
Graham writers to increase speed 
in commercial work and to be- 
come verbatim or court re- 
porters. Many stenographers 



are willing to study and practise 
- • ' ' " • ' 1 b« 



X~- - 

^^^^^^^^ more expert but do not know 
how to go about it. 

We treat each case individually, preparing 
you for the branch of work you wish to follow. 
We determine your weak points, then set to 
work to correct them and develop speed. We 
tell you in a common-sense way how to get the 
best results from your individual ability. We 
aim especially to have you write shorthand that 
combines legibility with brevity. 

We are practical and professional reporters 
with extensive experience in teaching short- 
hand by mail. 

Yoa may enroll for the full Advanced Course or 
receive instruction by the month. 

Write this advertisement in your best shorthand 
and mail it to as for FREE criticism and advice. 
Onr 98-pafire catalog and convincing literature 
sent upon request. 

PATRICK J. SWEENEY, principal. 

Manhattan Reporting Company, 
134 Tract Society Bnildine, KBW YORK. 



WE CAN MAKE YOU AN EXPERT 
STENOGRAPHER AND FIT YOU 
FOR A GOOD POSITION. 



Don't be content to plod along, doing 
uncongenial, poorly-paid work. 

If you have a desire to better your con- 
dition, to rise above the ordinary clerkship, 
then let us make you a business specialist. 
By studying shorthand and typewriting, 
you will be able to get a position that will 
bring you in touch with the head of the 
firm ; hence your ability is bound to be 
recognized sooner than that of other em- 
ployees. 

A copy of our monthly magazine, the 
** Civil Service Gazette,** will be sent free 
on request. 

WYMAN'S SHORTHAND SCHOOL, 

Shorthand Building, 
70.72 Dearborn St. CHICAGO. 



SHORTHAND-ENOUSH 
EXERCISES 



Is all that its name implies, and more. It is a 
text-book on the subject of En§;lish, Punctua- 
tion and Office Practise, including Drill Exer- 
cises which illustrate and emphasize the in- 
struction. There are fifty lessons — all printed 
in Pitman Phonography. It is so arranged that 
each lesson constitutes a dictation exercise. 
The Instruction is sound and to the point ; the 
Drills are practical and pertinent— just such in- 
struction and drill as the stenographer most 
needs. 

Being printed in Phonography, pupils study 
it with interest and enthusiasm. No coaxing, 
DO persuasion, no compulsion required to in- 
duce students of phonography to study Eng- 
lish ; it becomes a part of their Shorthand 
course. 

Price, fifty cents. Special price to schools on 
application. 

Publisht by 

F. M. VAN ANTWERP, 

Spencerian Commercial School, 

LonisTiUe, Ky. 



AMERICAN 

COMMERCIAL SCHOOLS 

INSTITUTION 



Correspondence Course 
for Teachers 

A four years' collegiate course of study 
by mail for teachers ambitious to secure 
the degrees of Bachelor of Philosophy and 
Doctor of Philosophy. 

Address inquiries to the Dean, 

501 MUNSEY BUILDING 
WASHINGTON, D. C. 
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WANTED— FOR SALE— BZCHAN6B. 

WANTED.— A competent and experienced 
male teacher of Pitman shorthand for a desirable 
and permanent position. Engagement to b^rin 
September ist. State age, salary desired, refer- 
ences and address. Carnbll & Hoit, Albany 
Business College, Albany. N. Y. 

WANTED TEACHER.- Young man to take 
charge of commercial branches (including Commer- 
cial Arithmetic, Commercial Law, Commercial 
Geography. Commercial Correspondence, Book- 
keepmg, Benn Pitman Phonography) in boys' 
boarding-school in New York state. Competent 
man need not have had previous experience. Must 
furnish satisfactory references as to character. No 
use of tobacco. Salary for 36 weeks, $300, board, 
fumisht room and washing. Address T. G. A., 
care Phonographic Magazinb. 

WANTED.— Now is the time for all good ste- 
nographers to subscribe for The Philippine Ste- 
nographer, Manila, P.I. Fifty cents a year. 

FOR SALE.— Business College in town of 10,- 
000 inhabitants. Southern Minnesota. Rich farm- 
ing community. Nearest competitor, 50 miles. 
Address Bt, care of Phonographic Magazinb. 



LEAD PENCILS. 

DIXON'S "STENOGRAPHER" 

Pencils are unequaled, for smooth, tough leads 
-nd are recommended by experts everywhere, 
id 10 cenu for samples. JOSEPH DIXON 
UCIBLE CO., Jersey City, N. J. 



**PERFECT" 
OILER. 




The best 
^^^^uf a**^ neatest 
WZf**^ Oiler in the market. 
. » "^ DOES NOT LEAK. 
The "PERFECT" is the 
only Oiler that rw-ulates the 
supply of oi 1 to a drop. Price, 35 cts. 
ClShMI i DcfliSM Mf|. Co., 24>.2«W.2MSt,HBrYDKIL 



50 YEARS' 
EXP£I1IEMCE 




Tradc Marks 

DEStGNS 

Copyrights 4lc. 



Anyone sending a sketch and description may 
qaiokly ascertain our opinion ft-ee whether an 
inyentton is probably patentable. Commnnlca- 



probably patei 

^cy for securinirpatent 

Patents taken through Mnnn & Co. receive 



tions strictly confldenti 
sent free. Oldest aj 



Handbook on Patents 

inoy for securinirpatents. 



New York 

Ington, D. C 



special notice^ without charge. In the 

Scientific Jltiiencam 

A handsomely illnfitrated weekly. Largest eir. 
cnlation of any scientific lonmaL Terms, $3 a 
year ; foor months, $L Sold by all newsdealers. 

BuNH&co."'"- ::_ 

Branch OlBoe, 6K F St, Waahlngto 

60 Vacancies Since January 1 

Have been reported to us, not by tip-takers, 
but by the school officials themselves. To-day 
(March 3) we have filled six of them; 36 of 
them arc still open ; ten carry from $1,200 up- 
ward; z^caire from high schools and colleges 
(3 of which we filled). No charge to schools 
Teachers enrolled free. We have an Ai avail- 
able solicitor. We assist in arranging partner- 
ships, and in the sale of schools — when there is 
anything to sell. Charges reasonable. Infor- 
mation free. 

The National Commercial Teachers' Agency, 

A Specialty by a Specialist. 

B. B. GAYLORD, Manager, 

35 Cabot Street, - - - - Beverly, Mass. 
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BUSINESS LETTER-WRITING— 
XIII. 

BY S. ROLAND HALL (CERTIFICATED 
teacher), SCR ANTON, PA. 

MISCELLANEOUS SUGGESTIONS TO CORRE- 
SPONDENTS. 

Orders from one department to another 
should be written. This plan not only 
enables the writer to make his order or 
explanation clear, but puts the informa- 
tion before the recipient in a definite 
form so that there will be less chance of 
misunderstanding or overlooking. 

When general orders are sent, it is a 
good plan to enclose a typewritten re- 
ceipt slip with each copy; this the re- 
ceiver of the letter should sign and return 
to the office as an acknowledgment. In 
this way an executive office may be sure 
that all persons for whom a price-list or 
general order was intended has received 
it. 

Where all to whom a letter or an order 
is addrest are in one building, a com- 
munication may be addrest generally by 
writing all the names in a list at the be- 
ginning. A copy should be made for 
each person and an extra one for the 
messenger. As the copies are delivered, 
each person should be required to put 
his initials opposite his name on the extra 
copy, which serves as a receipt for the 
files. This method has the advantage 
that if it is a letter of criticism, each per- 
son receiving it will see that it went to 
others as well as to himself. He will 
have less hesitation in consulting the 
other addressees as to the proper action. 
Since they are likely to discuss it to- 



gether, there is less likehhood that any 
one person will misunderstand any part 
of the letter. 

Arthur Helps, in "The Choice and 
Management of Agents," writes: "You 
should treat your subordinates in such a 
manner that they will not be afraid to be 
frank with you. They should be able 
to comment freely on your directions, for 
those intrusted with the execution of any 
work are likely to see things that have 
been overlookt by the person who does 
not execute, however sagacious he may 
be." 

It is sometimes a good plan to keep 
original letters, referring copies of them 
to third persons, when necessary. This 
does not, of course, refer to letters that 
belong properly to other departments, 
but to letters that must first receive at- 
tention from one person before being sent 
elsewhere. It is well to acknowledge 
the receipt of a letter and advise that it 
has been referred to some one else when 
such a disposition has been made of it. 
Sometimes an inquiry may be referred to 
the branch office by simply quoting the 
inquiry in a letter to the branch office. 

When a letter is referred to some one 
else, your acknowlegment should not 
make the person feel that his letter has 
been turned over to some one else as a 
matter of convenience for you but that he 
may get better service. 

When a communication requires the 
attention of several departments, it is the 
method in some offices to have the mail- 
clerk write on the letter the names of the 
departments, putting first the department 
that should have the letter first. When 
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one department has finisht with the let- 
ter, the name of that department is 
checkt off and the original letter — to- 
gether with the carbon copy of the an- 
swer — is sent to the next department. 
Each department is then able to see 
what has already been written by others 
and is guided accordingly. In order to 
avoid delay, letters of this kind should be 
given precedence over others. The last 
department has the correspondence filed. 

Every correspondent should have third 
copies made of all his letters that deal 
with matters requiring future attention, 
that is, an extra copy for his desk, in ad- 
dition to the regular file copy. This 
third copy should be kept in a binder, 
alphabetical file, or vertical file. One of 
the large lower drawers of t^e ordinary 
desk is an excellent vertical file. Put in 
it thirty guides numbered from i to 30 ; 
place the third or memorandum copy of 
,a letter before the guide that has a num- 
ber corresponding to the date of the 
month on which you wish to give the let- 
ter attention again. For instance, if you 
are writing on the 26th of the month and 
wish to write again to that person on the 
loth of the following month, in case he 
does not reply, the third copy of your 
letter should be placed before guide 10. 

Consult this file every morning and 
place on your desk all memoranda and 
copies of letters that fall due that day. 
It soon becomes a habit to do this, and 
the system will save much mental strain. 
If the regular file copies are on white 
paper, it is well to use pink, or some 
other color, for these extra desk copies. 

When these third copies have received 
proper attention at the intended date, 
they may again be placed in the desk-file 
for further attention. If no further at- 
tention is required, they may be de- 
stroyed or placed temporarily in a dead file. 

In some large offices all these third 
copies of all correspondents are kept in 
one place, known as the general * * tick- 
ler," which is under the supervision of 
the file clerk ; this clerk takes out each 

^ning all memoranda coming up for 



attention and distributes it to the desks of 
the proper correspondents. 

It is often convenient to keep on the 
desk in a binder or a file certain kinds of 
communications — weekly orders from the 
president of the company, price-lists, etc. 
— instead of filing them instantly in the 
regular files. By keeping these in a 
binder, they may be consulted more eas- 
ily. When there is no further occasion 
for frequent reference they may be filed 
permanently. 

The use of letter-heads and envelopes 
of different color for different branch of- 
fices or for different departments is some- 
times helpful. 

If the main office files by subjects, it is 
well for correspondents of branch offices 
to write a distinct letter for each subject 
which may have to be treated. 

When dictating to the stenographer, 
speak so that he may hear distinctly. 
Spell out, without waiting to be askt, any 
unusual words — especially proper names. 

If you are in doubt as to whether or 
not a statement is clear, ask the stenog- 
rapher how he understood it. 

Instruct new stenographers to ask 
about some doubtful places in their notes 
rather than to spoil long, important let- 
ters. 

Dictate as early in the day as possible, 
so as to give stenographers time to get 
out the work properly. In this way you 
will get better service and cultivate a bet- 
ter working disposition. You can get 
the most from your helpers by giving 
them the consideration and the compen- 
sation they deserve. 

In great concerns there is much need 
for diplomacy among the workers. Sev- 
eral hundred employees will include men 
of every temperament, hasty men and de- 
liberate men, narrow-minded and liberal. 

Unless you are sure you can help the 
other man and ought to help him, you 
are serving yourself and doing him a 
good turn by leaving his work entirely 
alone. If you press a suggestion and it 
develops poorly, the blame will come 
back to you. 
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When something comes to you for 
action that belongs elsewhere, pass it 
along to the proper person with due 
courtesy. Let the responsibility go 
where it belongs. If it is the other 
man's work he has the right to handle it. 
It should be an object to make the 
work of others as pleasant as possible, 
but your duty is to transact business prop- 
erly, to make money for the company. 
You are doing your employers an injus- 
tice if you long permit incompetence, 
idling or improper methods. Be vigilant 
to correct everything of the kind. 

No correspondent can do his work 
justice if his mind is continually dwelling 
on other subjects. 

Do not rest on your oars because you 
have made a few improvements and have 
brought your work up to a good 
standard. One of Napoleon's marshals 
rusht up to him in battle and exclaimed, 
** Sire, we have taken a battery !" 

•'Take another," was the calm re- 
sponse. 

FIXING A PRINCIPLE— WHAT 

IT MEANS. 

BY J. H. VVALCUTT, NORTH HIGH 
SCHOOL, COLUMBUS, OHIO. 

My propositon: ( i ) A little well learned 
is better than a smattering of much. 
(2) A few principles well understood, 
thoroughly mastered, definitely fixt, are 
better than vague, indefinite, hazy ideas 
of many principles. 

The object of the work of the class- 
room is to train to think, to know, to 
act — to think accurately, to know defi- 
nitely, to act promptly without doubt or 
confusion. Positive knowledge begets 
confidence — the kind that enables one 
to say I understand or I do not under- 
stand ; I know or I do not know. Such 
results are gained only by careful, per- 
sistent, systematic, emphatic teaching of 
just so much as can be graspt, well un- 
derstood, and assimilated. Our present 
high-school course is too much crowded 
and our private schools hurry too much. 



Our teaching lacks definiteness, positive- 
ness and the drill necessary to make se- 
cure what is taught. As a result, there 
is thrown upon the market a large num- 
ber of guess-at-it, hit-or-miss, go-as-you- 
please stenographers, to the everlasting 
discredit, it seems to me, of the whole 
scheme of shorthand effort. 

The traming spoken of should begin 
early in life. A careless habit is hard to 
conquer. It costs the writer time, effort 
and bitter anguish to overcome tenden- 
cies which should have been checkt in 
early youth. Perhaps he was careless 
(bjys are careless as a rule) ; but could 
he not have been made to feel the impor- 
tance of what his training meant to him ? 
I throw much of the responsibility here 
upon the teacher. Of course, I recog- 
nize the fact that there are boys (and girls 
as well ) whose careless, indifferent ways 
are exasperating to a teacher, but I count 
that teacher weak who cannot influence 
for good, in a measure, even the reckless 
or vicious. 

How much one's success depends up- 
on how he does things ! Early training 
should not be concerned with how muchy 
but it should emphasize how well. There 
has never been such a demand for ability 
of a high order as there is to- day. There 
are hundreds of positions open to persons 
who can fill them — persons who can do 
the work assigned, and whose training 
has been broad enough, rigid enough and 
well- enough done to enable them to take 
up the work given them with faith in their 
ability to do it. A training of this character 
means effort ( i ) on the part of the 
teacher and (2) on the part of the pupils. 
There is no royal road to the acquisition 
of useful knowledge. There is no easy way 
that I know of to learn to do things well. If 
there had been, some ingenious Yankee 
would have discovered it long ago. 

At a recent state convention, the 
writer heard this expression used by an 
attorney who was placing in nomination 
a candidate for goveriior : **He is a man 
of action ; he does things ; and he does 
things well." I have since learned that 
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the man who was thus complimented had 
from his boyhood been careful, system- 
atic, painstaking, unusually accurate, 
persevering, always active. It has long 
since become second nature with him to 
do things well. The habit is fixt ; he 
stands master of himself, and master of 
the situation. I think it is a generally- 
accepted truth that few persons, who 
have been trained to think with mathe- 
matical exactness, and to work method- 
ically, are found in our penal institutions. 
They know from sheer reasoning that 
right is right; that, wrong is wrong — 
that right doing rewards the doer ; that 
wrong-doing brings its punishment. 



STICK TO YOUR SYSTEM. 

BY F. M. VAN ANTWERP, PRINCIPAL 

SHORTHAND DEPARTMENT SPEN- 

CERIAN COMMERCIAL SCHOOL, 

LOUISVILLE. 

If I were called upon to preach a ser- 
mon to shorthand teachers, I would take 
as my text, * * Stick to your system. ' * And 
when I say stick to your system, I do not 
mean stick to the general principles 
merely, but stick closely to every detail. 
While it may be true that there never 
was a text-book publisht that meets the 
unqualified approval of every teacher, I 
think the greatest good can be accom- 
plisht and the best results achieved by fol- 
lowing the text to the letter, regardless 
of any different opinion the teacher may 
hold as to some of the minor details of 
outline-formation or phrase-combination. 

Every time the teacher makes an ex- 
ception to a rule or an outline as laid 
down in the text-book, he sets a prece- 
dent ; he grants the same privilege to his 
pupils, and they will not be slow in fol- 
lowing his example and making changes 
and exceptions in cases that do not 
coincide with their immature judgments. 
Every deviation from the principles of 
the text-book lessens the pupil's confi- 
dence in the text-book, or in the teacher, 

id is a disadvantage and a detriment to 



both teacher and pupil. If the pupil is 
permitted to violate the rules of the text 
whenever his individual whims may dic- 
tate, before the end of his course shall 
have been reacht, he will be writing a 
style of shorthand that is in accordance 
with no system. 

Stenographers are often heard to re- 
mark: **I learned the blank system of 
shorthand, but I have made so many 
changes that I now write a system of my 
own." It is safe to set these shorthand- 
writers down as the masters of no system 
at all and as the most inefficient repre- 
sentatives of the profession. The best 
shorthand- writers are always those who 
follow most closely the principles of the 
system they write. 

Teachers can do their pupils the great- 
est good by being very firm in their ad- 
herence to every detail of the system as 
laid down in the text-book ; and they can 
do great harm by setting the example 
and permitting their pupils to make ex- 
ceptions to the text. It may tickle one's 
vanity for a time to say to himself that he 
is wiser than the text from which he 
learned, that he has made so many 
changes that he is now writing a system 
of his own, but the day will come when 
he will wake up to a realization of the 
fact that the mongrel style of so-called 
phonography that he writes is so unscien- 
tific, unsafe and unsound that it will not 
meet the requirements of high-grade 
work. Stick to your system. 



EXAMINATION QUESTIONS FOR 

"THE PHONOGRAPHIC 

AMANUENSIS."— II. 

BY JEROME B. HOWARD. 
LESSON VII. 

I. Write the three diphthong-signs to 
the stroke T. 2. In what respect are 
the diphthong-signs unlike the dash-vow- 
els when written to strokes of varying 
slant? 3. What diphthong- signs are 
considered as first-place vowel-signs? 4. 
Which diphthong-sign is considered as a 
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third-place vowel-sign? 5. Why may 
the sign for I be written in any vowel- 
place? 6. In what position is an outline 
written when I is the accented vowel in 
the word represented? 7. When may 
diphthong-signs be joined to the conso- 
nantal outline of a word? 8. What 
diphthong-signs may be so joined at the 
beginning of an outline, and what ones at 
the end? 9. When may a diphthong- 
sign not be joined to the consonantal 
outline ? 10. When a word begins with 
two consecutive vowels, how should the 
7owel-signs be written? 11. When a 
word ends with two consecutive vowels, 
how should the vowel-signs be written ? 

LESSON VIII. 

I. How should a word be written 
▼hen it is detacht — that is to say, when 
t stands alone and does not form part of 
a sentence ? 2. When a word forms part 
of a sentence, how, in general, may it 
be written? 3. Why are consonantal 
outlines written in position? 4. Why is 
it necessary to insert the vowels in the 
outline ot a detacht word? 5. Explain 
what is meant by context. 6. What out- 
lines must always be written in position ? 
7. What outlines may be written on the 
line of writing irrespective of the vowel- 
place of the accented vowel ? Why ? 8. 
What vowels are regularly retained in 
sentence writing? 9. What words ought 
generally to be fully vocalized in sen- 
tence-writing? 10. Name three short 
words whose outlines may be written 
without initial vowels? 11. From what 
syllable may the final vowel be regularly 
omitted? 12. What is a logogram? 13. 
Why is it necessary to abbreviate the rep- 
resentation of certain words? 14. What 
is a grammalogue? 15. How are the 
forms of logograms determined? 16. 
Name the vowel -logograms in their 
order. 17. In what direction are the 
vowel-logograms written? 18. How are 
the first-position vowel-logograms written 
with reference to the upper line of 
double-lined paper? jq. How are sen- 



tences punctuated in writing phonog- 
raphy? 

LESSON IX. 

I. By what sign may the combinations 
mp or tnb be represented? 2. Why 
may this sign be so used ? 3. What are 
the two forms for the representation of r, 
and in what direction is each written? 
4. How is the upward r distinguisht 
from chf 5. What name is given to the 
upward r? 6. How may the slant of 
ray be modified when joined to certain 
strokes, and what are these strokes ? 7. 
What benefit results from such modifica- 
tion? 8. Give the rules for the repre- 
sentation of initial r. 9. Give the rules 
for the representation of final r. 10. 
Give the rules for the representation of 
medial r. 

LESSON X. 

I. What bearing have the rules for up- 
ward- and downward-r upon the matter 
of inserting initial and final vowels in 
sentence- writing ? 2. What do we infer 
in general when we see an outline ban- 
ning with ar ? 3. What do we infer in 
general when we see an outline end with 
rayf 4. What are the exceptions to 
these general inferences? 5. What 
should be done with regard to writing 
the initial and final vowel in these excep- 
tional cases? 6. What do we infer in 
general when we see an outline begin- 
ning with ray ? 7. What do we infer in 
general when we see an outline end with 
arf 8. What are the exceptions to 
these inferences? 9. Write the gramma- 
Ic^es represented by straight strokes. 



I. Why may the strokes /^ and J 
be written either up or down? 2. In 
what direction are they written when 
they stand alone? 3. What names are 
given to these strokes so written? 4. 
When joined to another stroke, in what 
direction may /^ be written, and how is it 
named when so written? 5. How may 
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y be written when joined to another 
stroke, and what is its name when so 
written? 6. How are the vowel-places 
reckoned to el and shay? 7. Give the 
rules for initial /. 8. Give the rules for 
final /. 9. Give the rules for medial /. 

10. Give the rules for initial sh, 11. 
Give the rules for final sh. 

LESSON XII. 

I. What do the rules for upward- and 
downward-/ enable us to do in sentence- 
writing? 2. When an outline begins 
with el what do we infer ? 3. When an 
outline ends with lay what do we infer ? 

4. What is obviated by the inferences in- 
dicated in the two preceding questions? 

5. What are the exceptions to these infer- 
ences ? 6. What must be done in writ- 
ing such exceptional words? 7. What 
is the purpose of the rules for upward- 
and downward-j/4 /* 8. -Write the table 
of curved-stroke logograms. 

LESSON XIII 

I. Write the strokes which represent 
w and y, 2. What are the names of 
these strokes? 3. Write the six long 
vowels to the stroke ^. 4. Write the 
six short vowels to the stroke /^. 5. 
How may the coalescence of w and^ with 
the vowels be otherwise represented? 

6. Write the six long vowels in a natural 
scale to the stroke /. 7. Write the six 
short vowels similarly. 8. Write the 
coalescent-signs, long and short, of the w 
series to the stroke /. 9. Write the coa- 
lescent-signs, long and short, of the y 
series to the stroke /. 10. Write the 
sign which represents the triphthong wi. 

11. In what respects do the coalescent- 
signs resemble the true diphthong-signs ? 

1 2. Which coalescent-signs may be joined 
to the adjacent consonant stroke without 
lifting the pen? 13. Give the rules for 
the use of the stroke and vowel-sign 
forms of w and y. 14. Write the irregu- 
larly-vocalized forms of new and now. 



LESSON XIV. 

I. Write the stroke which represents 
h, 2. What is its name? 3. In what 
direction is it written? 4. In what di- 
rections are its vowel-places reckoned? 
5. Describe the tick-^ and name the 
strokes to which it is attacht. 6. What 
kind of words are written with an initial 
stroke h? 7. Describe the dot-^ and 
state when it should be used. 8. How 
is the dot-A written to a dash-vowel ? 9. 
How is it written to a dot- vowel? 10. 
In what class of words is the dot-/4 used 
initially? ii. When may the tick-A be 
used medially ? 12. When a word begins 
with a vowel immediately followed by ^, 
what form of h is written ? 13. What is 
the true phonetic spelling of such words 
as whyy when^ etc. ? 

LESSON XV. 

I. What words may be exprest by 
ticks joined to the outlines of other 
words? 2. How long are these ticks? 
3. To what words may the tick-M^ be 
joined? 4. Describe Qie two forms of 
tick-M^ and specify the strokes to which 
each form may be attacht. 5. What de- 
termines the choice as between these two 
forms in any particular case? 6. To 
what words may the tick a-an-and be 
joined? 7. In what direction is it writ- 
ten? 8. When may a tick not be used, 
and how in such cases must the words <7, 
any and, the be written? 9. How may 
the words of-the be sometimes repre- 
sented in sentence- wri ting ? 10. Be- 
tween words of what kind may of-the be 
so represented ? 11. When should prox- 
imity not be employed for the represen- 
tation of of-the ? 

LESSON XVI. 

I. Write the table of w-, y-, and h- 
logograms? 2. How are the logc^^ams 
we, withy whaty beyond y and he written 
with respect to the upper line of double- 
ruled paper ? 3. In the direction of what 
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consonant-stroke is the logogram he writ- 
ten? 4. What theoreticsd nicety may be 
waived in the writing of the logograms we 
and y<m f 

LESSON XVII. 

I. Describe phrase- writing. 2. What 
words make the most useful phrase-forms ? 
3. What conditions must be observed in 
order that the outlines for words may be 
joined to form phrases ? 4. What is the 
general rule for the placing of phrase- 
forms with respect to the line of writing? 
5. In what case may the first word of a 
phrase be written in accommodation to 
the position of a following word? 6. 
What word uniformly so accommodates 
itself? 7. When the same outline stands 
for two or more conflicting words, which 
of these words may be joined to a pre- 
ceding word in phrase- writing ? 8. 
Which words must be disjoined ? 

LESSON XVIII. 

I. What is a ** contraction " ? 2. 
Write the table of contractions. 



EDITORIAL. 

AN IRREPRESSIBLE CONFLICT. 

A writer in the January Phonographer 
(London), in discussing the use of the 
upward and downward forms of _Jy rec- 
ommends the observance of the rule of 
using the upward- jA with ** duplicate-z/r" 
(^ as in J^ shaver f etc. ) , and down- 
ward- j^ with the " left hand forms of Jl 
and z// ( CL Q- as in j;v>' shuffle, j;^ 
shovel.) The recommendation is made 
on the ground of convenience in ** dis- 
tinguishing the one from the other in 
rapidly-written shorthand.*' 

This again brings to the fore the irre- 
pressible conflict between the large and 



small initial hooks in the absurd method 
of hooking double consonants employed 
in the present-day Isaac Pitman text- 
books, in which ^ and ^ represent 
/r, and Q_ and ^ represent /l, with 
corresponding duplicate shaded forms 
for vr and vl respectively. Whenever 
these dangerous and clumsy combinations 
are employed, there is an ever-presen 
risk of clashes between such outlines as 
^ shaver, nJ shove/, M.^_^ infract, 

"^ inflect, >-^ refract, -^^C_, re- 
flect, and the like. If such outlines are 
to be kept distinct ** one from the other 
in rapidly written shorthand " (about the 
only kind of shorthand which is good for 
much) , such artificial and sophistical rules 
and the one here proposed must be re- 
sorted to, or else the writer must **slow 
up ' * for the time being and with pains- 
taking nicety indicate distinctly the large 
or the small hook as the case may re- 
quire. The writer of the Benn Pitman 
system is under no such burdensome 
necessity. The distinction with him is 
radical and permanent and imposes no 
load upon the memory or on the hand. 

Sir Isaac Pitman spent the last seven 
years of his life trying to remove this 
"blemish from the system," but the 
"sons" willed otherwise and opposed 
the change to the bitter end. And the 
phonographers of England have to suffer 
the consequences. Fortunately, there is 
no such compelling necessity resting upon 
American phonographers who will go 
right on in the good old way writing the 
double consonants regularly with small 
hooks. 
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ANNOUNCEMENTS. 

AMERICAN COMMERCIAL SCHOOLS INSTI- 
TUTION, WASHINGTON, D. C. 

The American Commercial Schools In- 
stitution has establisht a correspondence 
course of study of four years for teachers 
and others, who by reason of present em- 
ployment are not able to attend the regu- 
lar sessions of a college or university. 

This advanced work is offered by the 
American Institution with a view to the 
conferring of the collegiate degrees of 
Bachelor of Philosophy and Doctor of 
Philosophy upon those who may have 
successfully completed the required 
course. 

Students may matriculate at any time. 

FOUR YEAR GRADUATE COURSE 
OF STUDY. 

Admission. Admission to the reeular gradu- 
ate course requires the completion of the 
usual English Hish School course, or its 
equivalent, and the completion of the or- 
dinary commercial branches, such as 
bookkeeping, commercial arithmetic, 
commercial law, correspondence, spell- 
ing and penmanship. A preparaory 
course is provided which permits candi- 
dates to make up deficiencies. 
Examinations. Candidates for admission 
to the course, who do not hold certificates 
of graduation or diplomas from accredited 
schools, will be required to pass satisfac- 
torily examinations before admission. 
Rkquirbments for Graduation. Candi- 
dates for the Bachelor's degree must com- 
plete the equivalent of sixteen full year 
studies. E!ach study will be assigned 
credits in proportion to its importance 
and the time given to its consideration in 
the course. 
CouRSB. The course is divided into eight 
groups of studies: 

ist Year — z. Education. 

a. History. 
3d Year — 3. Economics. 
4. Geography. 
3d Year — 5. Laneuage. 

6. Mathematics. 
4th Year — 7. Business Technique. 
8. Law and Government. 
Studies: 
1. Education. — Psychology; History ol 
Education ; Philosophy of Teaching ; 
Application of Special Studies in Psy- 
coiog^ to Commercial Branches ;' School 
Administration. 



3. /^w/^ri'.— Medieval History; Modern 
and American Economic History ; His- 
tory of Commerce and Industry; Fi- 
nancial History of the United States 
and of Great Britain, Germany and 
France. 

3. Economics.— Gen^raA Nature of Eco- 

nomics; Sources of Economic Philos- 
ophy ; the Rise of the Modern Indus 
trial System; A Survey of the Present 
Economic Status of the United States 
^Agriculture, Manufactures, Commerce, 
Transportation); Theory of Economics 
(Production, Exchange and Distribu- 
tion) . 

4. Geography. — Commercial Geography ; 

Commercial Products ; Economic Geog- 
raj^hy of the United States, Great 
Britain, Germany and France ; Indus- 
tries of the United States ; Methods of 
Distribution and Transpoitation. 

5. Language. — Composition and Rhetoric ; 

Commercial Correspondence; Adver- 
tising and Trade Literature ; Commer- 
cial English, German, Spanish or 
French. 

6. Mathematics. — Advanced Commercial 

Arithmetic ; Applied Arithmetic in 
Problems of Finance and Business Or- 
ganization ; Application of Arithmetic 
to Financial Corporations ^Insurance, 
Banking, Reorganization of Corpora- 
tions). 

7. Business Technique. — Advanced Ac- 

counting; Auditing; Business Meth- 
ods ; Business Administration ; Invest- 
ments. 

8. Law and Government. — Commercial 

Law ; Constutitional ^ and Administra- 
tive Law; International Ijaw; Civil 
Government. 
Time Required for Studies. 

Each group of studies occupies twenty- 
one weeks. When two groups are taken 
together they cover forty-two weeks, 
making a year's work. Students a? e ex- 
pected to mail weekly, their answers to 
3uestions. Special attention is^ given to 
iagrammatic outlining of subjects that 
teachers may be able to present subject 
matter to their classes in tne most helpful 
manner. 

A short thesis is required of each stu- 
dent at the conclusicn of his twenty-one 
weeks of study on some phase of the sub- 
ject pursued. Each student is ^iven per- 
sonal attention by the professor in charge 
of a department of study and with con- 
sideration for his special needs. 
Instruction. 

Instruction is given entirely by mail. 
The pedagogy of each subject being 
scientifically treated, the entire work re- 
sults in a well-balanced collegiate course. 
The weekly lessons furnisht students 
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aim to convey the best and speediest 
methods of research in a given subject. 
The lessons while in sequence are each 
made to cover a department of the work. 



ANS^VBRS TO CORRESPOND- 
ENTS. 

DOUBTFUL WORDS. 

T. E. T. — The verb " to steno- 
graph'' has not acquired a good stand- 
ing in the English language. The lead- 
ing dictionaries notice it but both the 
** Century'* and the "Standard" mark 
it as "rare." It is better to say " she is 
writing shorthand" than to say "she is 
stenographing." 

" She is a typewriter" is the prefer- 
able form of speech. The words typhi, 
typewritist, typoscribey are some of the 
manufactured words which have been 
produced in an attempt to avoid the use 
of the word typewriter in the dcaible 
sense of a machine and an operator of 
the machine, but there is hardly the 
slightest chance that any of them will 
prevail in actual use. 



RETAIN THE PRIMITIVE. 

A. G. F. — The use of the stroke-z/ 
in the words active and productive is 
determined by the motive of outline-for- 
mation, which seeks to retain the form of 
the primitive word in the form of the 
derivative. If the k in these words were 
written full-length and the Tv form of 
tive added, the outlines would not only be 
lengthened, but the form of the primitive 
words cut and product would be obscured. 
For the same reason the following and 
many other words ending in -tive are writ- 
ten with the stroke-v in the Phonographic 
Dictionary and Phrase Book: Dupli- 
cative, refractive, attractive, defective, 
enunciative, palliative, contemplative, 
emulative, accumulative, alternative, 
preventive, lacerative, operative, adop- 
tive, speculative, generative, remuner- 
ative. 



SPEED PRACTISE SHOULD BEGIN AT 
THE BEGINNING. 

M. E. C. — The problem of bringing 
up th^speed ofa class of pupils in the 
elementary teaching of whom you have 
had no personal share may be a pretty 
difficult one. Speed depends not so much 
on any kind of training which may be given 
to students after they have past through 
the text-book containing the elements of 
the system as it depends on the definite- 
ness with which those principles have 
been imparted from step to step, and 
upon the dictation drill given from step 
to step upon these principles. If your 
students, on the completion of the 
Amanuensis, cannot take new matter in 
the form of ordinary business correspon- 
dence at a speed of at least seventy or 
eighty words a minute, it is clear that 
they need a review upon the text -book 
itself. If they can write seventy or 
eighty words a minute and make legible 
notes, they need plenty of training in writ- 
ing letters from dictation, varied by a con- 
siderable amount of slow and careful 
writing of new matter — not dictation. 
If this slow and careful work is largely 
faulty, the indication is clear that a re- 
view of the text-book, or some parts of it, 
is required. The nature of the prevailing 
errors will show what parts of the book 
should be reviewed. All exercises in 
the Amanuensis included in the portions 
reviewed should be diligently practist by 
dictation. Careful training of this kind 
ought soon to bring the student in the 
class referred to by you up to the stand- 
ard of graduation — one hundred words 
a minute. 



AS TO TITLES. 

A. W. — Your employer is mistaken 
— but if you are wise you will not tell 
him so. Just write his letters for him 
in the style he likes best. They are 
his letters, not yours. So long as he 
confines himself to dictating the wording. 



94 The Phonographic Magazine. 



you are at liberty to choose the form; 
but if he goes on to dictate the form, let 
him continue to be the dictator. 

An examination of all well-known 
books on the subject of letter-writing 
will show numerous examples of names of 
the person addrest preceded by the word 
** Mr." and followed by some title indi- 
cating rank or office. And what is more, 
actual letters emanating from the offices 
of leading railroads and other corpo- 
ratiqns, as well as from the government 
departments and private firms, show the 
same thing. ** Mr. John Smith, General 
Claim Agent," is in constant and good 
use. It is also correct to write ** Hon. 
Thomas Jones, (General Counsel," or 
** Walter Johnson, Esq., Assistant Gen- 
eral Counsel." Of course, combinations 
like **Dr. William Robinson, M. D.," 
«* Mr. Robert White, Esq.," "Gen. O. O. 
Howard, Major-general, " should not be 
used. Here the same title, or part of it, 
is given both preceding and following 
the name. "Mr." and "Esq.," may be 
considered as equivalent. "Rev. John 
Watson, D. D." is a doubtful case. The 
use of " D. D." after the name would 
seem to make the " Rev." preceding it 
a redundancy, but, as a matter of fact, 
this combination is constantly and exten- 
sively used. In general it is safe to say 
that where the "Mr.," "Hon.," 
" Rev.," or " Dr.," preceding the name 
is not rendered redundant by a title 
which follows, it may be, and polite 
usage requires that it should be, 
employed. 

DOTS AND DASHES. 

A New Move Toward Spelling 
Reform. — Andrew Carnegie has promist 
to furnish fifteen thousand dollars an- 
nually for the promotion of simplified 
spelling. The money is to be expended 
by a board, of which Prof. Bran- 
der Matthews of Columbia University 
is chairman, and which has already be- 
gun its active work. Mr. Carnegie has 



been imprest with the belief that 
the bad spelling of the English lan- 
guage is the chief bar to its becoming 
a universal tongue. To make all ** the 
whole earth of one speech ' * would, he 
thinks, promote the same ends that the 
Peace Palace at The Hague was designed 
to further. If the committee's work 
shows results, more funds will be forth- 
coming as need is shown. 

American Institution Faculty. — 
The services of Dr. C. W. A. Veditz, of 
the George Washington University, and 
Dr. Alexander Kent, of Washington, 
have been recently secured for the 
faculty of the American Commercial 
Schools Institution. Dr. Veritz will 
head the department of economics and 
Dr. Kent the department of education. 
The enrolment of students in the cor- 
respondence courses has already b^^un, 
ana Dean Leibfreed reports that a grati- 
fying interest in the Institution's courses 
has been manifested by commercial teach- 
ers throughout the country. 



SCHOOLS AND TEACHERS. 

Mary J. Wright (certificated) has 
lately taken charge of the shorthand and 
typewriting work in Fayette ville (W. 
Va.) Academy. 



NOTES ON THE REPORTING 
STYLE — Page io8. 

[These notes are addrest more especially to 
those writers of the Amanuensis Style who 
desire to fit themselves to do expert reporting 
or the more difficult kinds of amanuensis 
work. The notes deal in the main with those 
outlines of the Reporting Style which involve 
more advanced apphcations of abbreviating 
principles than are recognized in the Aman- 
ensis Style.] 

Line I. These lands. — Lands varied 
(see The Reporter' s Companion, para- 
graph 53) in order to secure a joining. 
Compare new states, line 6. Ofall-the. 
— Of restored [Reporter's Companion^ 
par. 56) in order to admit of the reprc- 
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sentation of all by joining the /-hook. 
Companion 6^-d. They-mtist-always-re- 
main. — Must contracted ( Comp. 54) 
in order to secure joining. Compare 
Ihey-muslbe-treatedy 1. 2 ; must-be-al- 
lowed and and-there-must-be, 1. 20. 

Line 2. They-must-be-treated. — 
Treated contracted by the omission of 
the suffex -ed. Add to Comp. 'i'^. See 
also in the phrase ought-not-tobe- 
treatedy line 5 ; and compare directed in 
the phrase be-directed, 1. 6 ; advocated^ 
1. 10; celebrated y in the phrase from- 
the- celebrated, 1. 13 ; expended, in the 
phrase to-be-expended, 1. 17 ; operated, 
1. 17 ; expended^ 1. 19. As- so-much. 
— Much restored ( Comp. 56) in order to 
secure joining. Languagt^. — Logogram. 
See The Phonographic Dictionary and 
Phrase Book, page 229. 

Line 3. Ventured-to-re commend. — 
/b omitted. Comp. 57* Consideration. 
— Con- omitted and indicated by prox- 
imity. Comp. 32^. Compare communi- 
ties, 1. 6 ; contended, 1. 9 ; contained, 
1. II ; constantly, 1. 16; constant, 1. 
20. Country. — Logogram. Comp.ip. 115. 

Line 4. Myself. — Suffix -j^^joined. 
Comp. 33/. Cp. himself in the phrase 
he- himself, 1. 9 ; also 1. 18. I-thre^o. — 
/ is here written in accommodation to 
the position of the following word accord- 
ing to Comp. 47. It is advisable that 
the preterities of strong verbs ( those in- 
flected by vowel-change) should be dis- 
tinguisht from the form of the present by 
position. 

Line 5* Ought-not-to-be-reserved. — 
Ought restored (Comp. 56) in order 
that not may be exprest by the »-hook 
in conjunction with the halving principle. 
Comp. 6cv. Compare ought-not-to-be- 
treated, in the same line. The suffix 
-served in reserved is contracted accord- 
ing to Comp. 33^. 

Line 6. Building. — Suffix -ing omit- 
ted. Comp. 33?. Cp. flourishing in 
the same line. 

Line 7. Will-it- be-believed. — // ex- 
prest by halving. Comp. 60a Cp. 
from-it, 1. 9. 



Line 8. Doctrines. — Log. Comp. p. 
107. See also 1. 9. JViay. — Distin- 
guisht by vocalization from no. Comp. 
23. , 

Line 9. Of-hts-own-speech. — Speech 
(log. Comp, p. 84, see also in the same 
line, 11. 10 and 13) restored. Comp. 56^. 
House-of Representatives. — A special 
contraction for representatives is here 
used to secure a convenient phrase-form. 
See also 1. 12. 182^- — In writing dates 
the figures which indicate the century 
may be omitted whenever their signifi- 
cance is obvious. See also 11. 12, 14, 17. 

Line 10. Advocated. — In the third 
position to agree with advocate distin- 
guisht from defect. Comp, 18. Almost. 
— Log. Comp. p. 166. Speech-ofthe- 
honorable. — Of -the may be exprest in 
the reporting style by the proximity of 
any two consonant outlines. Comp. 34. 

Line ii. Inthe-first. — The omitted. 
Comp. 57. Gales. — Vocalized accord- 
ing to Comp. 25^. Cp. Seaton's in the 
same line. 

Line 13. It-will-appear-that. — Will 
exprest by the /-hook. Comp. 65a. 

Line 14. Government. — Ix)g. Comp. 
p. 135. See also 1. \^. In-relationto-the- 
public- lands. — To omitted. Comp 57. 

Line 15. Substantially-the. — Sub- 
stantially contracted by the omission of 
-tially. Comp. -T^yv. Advanced. — Logo- 
gram. Comp. p. 103. 

Line 16. Of- credit sales. — 6Vz/« varied 
{Comp. 53) to secure more convenient 
joining. Constantly. — Suffix -ly omit- 
ted. Add to Comp. 2,Z' 

Line 17. On-t heir-prosperity. — On 
accommodated {Comp. 47) to the po- 
sition of the following word their, which 
depends on its position for legibility. 
Comp. 18. Exprest. — Ex- contracted. 
Comp. 32^. 

Line 18. Thus. — Vocalized accord- 
ing to Comp. 23 to distinguish from this. 

Line 20. For-the-army. — Distinguisht 
by vocalization from arm. Comp. 23. 
Inconsiderable. — Log. Comp. p. 108. 

Line 21. No-more-than-ihe. — Than 
exprest by the «-hook. Comp. 68r. 
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KEY TO BUSINESS LETTERS. (SEE PAGE 73). 

IRON AND STEEL, 

I 
Messrs. Abercrombie & Company, 

Rockford, 111. 
Gentlemen: 

We thank you for .your inquiry of November 29, but beg leave to 
say that we are not prepared to roll the bars ps wide as 8 inches, and 
that we are therefore unable to quote. Regretting our inability to 
serve you, we are. Respectfully, 

2 

Messrs. I. N. Epstein & Company, 

Lincoln, Nebr. 
Gentlemen: 

Inclosed herewith you will find postal-card inquiry from 
Messrs. Jackson & Poe of your city. You will note that they do not 
specify Just what they are in the market for; i.e., whether for Angles, 
Tees, or something else. Kindly take the matter up with them, and 
oblige Yours truly, 

3 
Messrs. E. R. Tucker & Co., 

Schenectady, N. Y. 
Gentlemen: 

We thank you for your inquiry of the 12th, and in reply wo 
would say that we believe we are in a position to supply you with mate- 
rial such as you need in the manufacture of your ranges. Before quoting 
prices we would, however, ask that you kindly forward us a sample, show- 
ing the finish of the steel which you require. On receipt of this sam- 
ple we will give the matter our earnest attention. 

Very respectfully yours, 

4 
The E. W. Agnew Company, 

Canton, Ohio. 
Gentlemen: 

Answering yours of the 9th: To attempt to explain to you the 
anomalies of the present market situation would be indeed a difficult 
task; but, with the changing prices, it is not hard for us to see why a 
November quotation would not be good in December. In the interval be- 
tween the date on which we made you the prices and the receipt of the 
letter from your Springfield customer there is quite a period of time, 
and, as you know, galvanized as well as black sheets have fallen off in 
price within the past two or three weeks. This change in the general 
condition accounts for part of the discrepancy you note. 

Very truly yours, 

5 
Messrs. Nagel & Sons, 

Elmira, N. Y. 
Gentlemen: 

Your letter of the 11th is received, confirming messages sent 
us by wire. The price you quote us on Rutherford spelter was too high 
to permit us to place the order with you. We purchased yesterday, at a 
considerably better price, all of the Spelter we shall require for the 
month of January. Very truly yours, 



Mr. John B. Selkirk, Purchasing Agent, 

Urban Engine Works, Johnstown, Pa. 
Dear Sir: 

We inclose herewith for your formal acceptance, contract cover- 
ing material for the Urban Engine Works, which we think you will find 
satisfactory. 
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In reply to your inquiry as to quality, we beg leave to eay 
that our price is on Beasemer steel. We do not sake open-bearth steel 
As to the time required for delivery, that would depend soaewbat upon 
the character of the order. Small specifications, such as you submit, 
for random sizes, must, of course, be workt in on our rolling program 
along with other orders of similar tonnage. Ordinarily, we should say 
ten days to two weeks would be a fair estimate of the time to be allowed 
for the course of manufacture. 

Respectfully yours, 

7 

Mr. Preston N. Sullivan, 

Altoona, Fa. 
Dear Sir: 

Your letter of the 9th is received. As requested, we send you 
under separate cover one of our catalogs, which we trust may prove of 
interest to you. We cannot very well at this time quote you prices on 
galvanized corrugated sheets — that is to say, we can not give you an 
open quotation. If, however, you are in the market for anything on 
wbipb you can give us specifications, we would be pleased to look them 
over, and if we are in a position to supply, we shall be pleased to 
quote you prices. You, of course, appreciate the fact that the price of 
spelter has been subject to violent flunctuations within the last two or 
three months and that it is still unsettled. ' It is therefore hazardous 
for the manufacturer to name prices unless the exact time for delivery 
and the quantity wanted are known. We should be pleased indeed to be 
able to do some business with you. 

Trusting to hear from you again, we are 

Yours very truly, 

8 
Messrs. Steevens, Webb & Company, 

Bayonne, N. J. 
Gentlemen: 

Your favor of the 25th is received. Inclosed herewith you 
will find the contract, in duplicate, for the 50 tons of bars sold you. 
Trusting that you may find the same in accordance with your understand- 
ing, and awaiting the return of one copy signed by you, we are 

Respectfully yours, 

9 

The Comstock Construction Company, 

Auburn, N. Y. 
Gentlemen: 

We thank you for your esteemed inquiry of the 28th ult., but 
before quoting we shall have to ask that you kindly advise us as to the 
size of the sheets for which you are now in the market. On receipt of 
this Information, if we are in a position to supply the material, we 
shall be pleased to quote you. 

Yours truly, 

lO 
Messrs. Heck Brothers, 

Bingbamton, M. Y. 
Gentlemen: 

Your letter of the 12th is received, and we have carefully 
noted its contents. If you are using an ordinary grade of Bessemer 
steel we can no doubt supply you satisfactorily, as we are large manufac- 
turers of this class of material. Before quoting you a price, however, 
we would suggest that you send us a bar, showing Just what you require. 
On receipt thereof we will have it inspected carefuHy and we will then 
write you further. We would like very much indeed to arrange to supply 
you. 

Respectfully yours. 
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II 

Mr. Cur ran C. Whipple, 

Chester, Pa. 
Dear Sir: 

Your favor of the 24th is received. While it may be true that 
the price we authorized you to quote to the Idaho Pipe Co. on eight car- 
loads Galvanized Sheets may not be low enough to secure the business, it 
is certainly as low as we feel Justified in quoting, taking into con- 
sideration the matter of cost. 

Ur. O'Connell's letter was received and the Contents were very 
carefully considered before we made the price to you, and we are frank 
to say that, in view of the report made by llr. O'Connell, we hardly ex- 
pected when we named the price that you would be able to take the busi- 
ness, and we do not feel like making any lower prices. 

Yours truly, 

12 

The Eyck-Laing Company, 

Allentown, Pa. 
Gentlemen: 

Confirming our telephone conversation of yesterday afternoon: 
We shall certainly be pleased to arrange to go and see you just as soon 
as you are prepared to decide what sheets you will require. We feel 
that there is no good reason why we cannot supply you with at least a 
part of your requirements of this material. Our facilities for the manu- 
facture of sheets are not surpast by those of any of our competitors, 
and the writer believes he knows precisely what you require. We are 
therefore holding ourselves in readiness to come to Allentown at any 
time you may indicate. Please do not make any purchases of sheets until 
you have given us an opportunity to submit our figures. 

Very truly yours, 

13 

Messrs. Abraham & Euler, 

UcKeesport, Pa. 
Gentlemen: 

Please return to us, by freight, at once, Angles shipt you that 
are not fully up to specifications. We beg leave to advise you that we 
will have our superintendent call and see you some day this week unless 
some unforeseen circumstance arises, which is not now anticipated. We 
regret very much that there is occasion for continued report of trouble. 
Please return the Angles promptly and have the shipment traced, so that 
the material can be brought back at once for inspection, as the writer 
desires to give this his porsor.al attention and to trace it down to the 
cause of the difficulty. 

Respectfully, 

14 
The Julius Poors Comyany, 

York, Pa. 
Gentlemen: 

Your letter of Dec. 2, inquiring for price on 750 to 1,000 
tons of sheets for the first six months of 1906, is received and noted. 
We are in considerable doubt as to what the market is likely to be on 
sheets for delivery inquired for, and before naming a price we prefer to 
make some general investigation of the situation, and also to consider 
fully the cost conditions, llr. Stockton, our Philadelphia eales manager, 
is here with us this wook;'on his return to Philadelphia he will take 
the matter up with you personally. 

Respectfully yours. 
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Legal Forms. 

ASSIGNMENT OF A DEBT. 
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ASSIGNMENT IN TRUST FOR CREDITORS. 
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BILL OF SALE WITH TITLE GUARANTEED. 
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BOND FOR PAYMENT OF MONEY. 
^ ( V - 
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The Ugly Duckling — Continued. 

r 



II. How the Duckling 
was Treated at Home. 
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III. Out on the Moor. 
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Speex:h of Robert Y. Hayne — Continued. 
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RIDER AGENTS WANTED 

No Monoy RoquSrod 



until jou receive and approve of your bicycle. 

anymeol Tou Days Froo Trial 

woffSSte $W to 

with Coaster - Brakes and Punctureless Tires. 

Best Makes <^# MO ^t^ 

Any make or model you want at one-third usual 
price. Choice of any standard tires and best 
equipment on all our bicycles. Strongest guarantee. 
We SUiP ON APPROVAL C. O. D. to anv 
one without a cent deposit and allow |0 DAYS 
FREE TRIAL oefore purchase is binding. 

500 Second Hand Wheels ^O i. ^O 

taken in trade by our Chicasro retail stores. Ad 10 uO 

^^ ..._ all malces and models, irood as new ^ ^ 

DO NOT BUY ^ ^^^yc^^ 1^^*^ you have written for our FMOTORY 



Tl ret. 



PRiOES AttO FREE TRIAL OFFER. 

I. ■ * ■ *> ^ ^ i-. Portinsr roods of all kinds, at half resrular pric 

big tree SuAdr> Catalogue. Contains a world of useful information. Write for it. 

PUNCTURE-PROOF TIRES M^ 



Hrloa $8mBO per pair. 

To intPoduoB %M "7 ^ 

4 



NAILS, TACKS 
OR GLASS 
WONT LET 

OUT THE AIR 




w/// Sell 
YouaSemple 
Palp fep Only 

NO MORE TROUBLE from PUNCTURES 

Result of 15 years experience in tire maki ^^ 
ifo tbmaof apom THORNS, OAGTUS, 

PiNS, NAIiSf TASKS Of GLASS^ Serious 
punctures, like intentional knife cuts, can be 
vulcanized like any other tire. 

Send for Catalosrue ** T," showinar all kinds and makes of tires at 12.00 per pair and up— 
tlso Coaster-Brakes, Built-up Wheels and Bicycles— Sundries at Hmlf thm umumi jm"/c«9« 

Notice the thick rubber tread "A" and puncture strips "B" and "D." This tire will 
OQtlast any other make— Soft, Elastic and Easy Bidincr. We will ship C. 0. D, ON APPROVAL 
M*0 EXAMINATION unihtnU a cent deposU, 

We will allow a ommh dimoouni of 5% (thereby makinar the price $4.50 pet pair) if you 
fmommh with ordmrm Tires to be returned at our expense if not satisfactory on 



EASY RIDING, STRONG, 
DURABLE, SELF HEALING 
FULLY COVERED by PATENTS 
BEWARE OF IMITATIONS 



send fat 
examination. 



lEAD CYCLE CO.. Deot. J.L.'GHIGAOO. ILP 




Free 1^ Typewriter Ribbons 

0^ .w. Tri-wHu, R.MH... j^ 5Q copy-Holder Free 



at the refiiUr price ud \ 



To introduce our "Treasury" typewriter ribbons and carbon 
p;iE>i:r wc will give otic (ff ihese fi 50 "Success" copy-holders *ith 
each order ror I wo or more ribbons or box of Carbon. The fea- 
ture nr this hnlder i* the THIN iron hn-it which fits under the rnachinc at 
the bjick, britJgiiig the ci>py on a. direct line with the eyes and 
STRA[(;H'[ [N FRONT. It save* that constant "bobbing" from 
nnles ttj n;achiiie every few words. Treasury rib- 
bons arc as near perfect as the fiiicftt null trial and 
skill i:an m^kc them- 'JVeasury carbon has a glazect 
surface thnt will not smuE ;ind will t;ikc over loo, 
copies before Worn uui. We will give 

'4 ribbont^H any color, for any machincT ^nd 
Cttpy-holder, ,,_--- 81,50 

4 ribbons, any calor, for any machine and 
_ Copy-htddcr, -"":", 

I box (idS sheets^ carbon paperf any c^olor, mcditim weight — 
liikt^i^ 3 t[> 5 copie-i, and copy-hoklct^ - - - - 

I box (roS ±licct-^i^ carbon pa per+ any color, f eatherweie/h t— 
take* 5 to 10 i:i.ipiest -ind co|iy-hiildt,'r. . . . ■ . 

CLEVELAND RIBBON & MFG. CO, 

374T CARNEGIE AVENUE, CLEVELAND, OHIO 



3.U0 



1.50 



a.m 




!^U1E LOCKE ADDER 




Ttie fanuMis CxIcuUtinfr Machine. Entlmtiastically endorsed th« 
world over. Rapid, accurate, •imple. durable. Two models: ox> 
fdized copper fiai<h. $5.00; oxidUed silver finish. flO.OO. prepaid in 
ITS. Write for Frw BookM and SpaeUl Otnr. Agents wanted. 

C.E.Locke Mfg. Co. 44 W«lnutSt..Ken»ett.low«^ 



VOLUME XIX (igos) 

Of the Phonographic Magazine is now 
ready, bound in cloth, nniform with 
preceding volames. 

Price, postpaid, $1.50. 

Mailed, prepaid, to anj address on re- 
ceipt of price. Address 

The Phonographic Institute Company, 
Cincinnati, O. 



AMBS' COPY SLIPS.— Portfolio of 36 mov- 
able copy-slips {4% X 8 inches) devoted to Writ- 
ing, Business Forms, Shaded, Professional, and 
Engrossing Hands. Alphabets of Old English, 
German, and Engrossing Texts, and various 
useful Lettering Alphabets — Roman, Italic, 
Gothic, Brush-marking, etc. Tens of thousands 
of copies of this work nave been sold. 

Regular price, per set, . . . . $0.50 
Oar tacnflce price, 15 

Stamps taken. 



AMB8' GUIDB TO PRACTICAL AHD AR- 
TISTIC PENMAirSHIP. This is a 64-paged 
stitcht book, very complete in all its^ features. 
How to learn and teach writing, giving move- 
ment drills, exercises, and copies, showing 
standard styles, ledger headings, engravers 
script, eight sets of capitals, round writing, 
flourisht exercises, parts of birds, etc., com- 
plete designs of flourisht masterpieces, card 
and album designs and lettering. 



Regular price, . 
Our sacrifice price, 



•$o-7S 



Stamps taken. 

ENMAN'S ART JOURNAL. 20s B'way, New York. 
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THE KEY TO THE SITUATION. 

By Enrolling Your Name in the 

EMPLOYMENT DEPARTMENT 

Of the Smith Premier Typewriter Co., 

The Door that Leads to a Good Position is Opened for You. 

TYPEWRITISTS AND STENOGRAPHERS ALWAYS WANTED. 

Wb H&ld the Key to Your Situation. 



The army of Smith Premier operators is to-day increasing 
more than any other. WHY?— BECAUSE 

The machine is the best in general construction. 

It has the straight-line keyboard. 

It is easiest to keep clean. 

It has interchangeable platens for emergency calls. 

It averages less for repairs than other machines. 

It has a perfect card attachment. 

It has an automatic ribbon device — no soiling of fingers. 

It has perfect and permanent alignment. 

It has ball bearings contributing quiet and ease. 

THE SMITH PREMIER TYPEWRITER CO., 

SYRACUSE, N. Y. 
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FOR. THE 



Remington Typewriter 
Emptoyment Department 

ALL PREVIOUS RECORDS BROKEN IN 190i 



New York, 9,689 
Chicago, 5,900 
St. Louis, 2,378 
Boston, 1,911 
Philadelphia, 1,860 
San Francisco, 1 ,734 



Positions Filled: 

Pittsburgh, 1,450 
Kansas City, 1,390 
Cincinnati, 921 
Cleveland, 788 
Dillas, 750 
Baltimore, 674 



Buffalo, 62 1 
Seattle, 594 
Los Angeles, 565 
Indianapolis, 565 
St. Paul, 559 



And thousands more in seventy other American cities. 

The Remington Typewriter Employment DepartmentSg: 
which are free to employer and operator alike, are every-r^ 
where recognized as the standard medi 
ums for the securing and placing of steno-^^ 
graphic help. 

stenographers and typists in search of positions, are welcome 
to apply at any Remington office. 

Remington Typewriter Company 

New York and Everywhere 
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A Voyage to Lilliput 

By Jonathan Swift. 

Printed in th.e Amanuensis style of Phonography in 
accordance with TAe Phonographic Amanu- 
ensis, by Jerome B. Howard. 



Paper. 60 pages. i2mo. 30 cents. 



BUSINESS 
LETTERS. 

No. 3— 
Classified Correspondence 

Written in the Amanuen- 
sis style pf Phonography 
in accordance with The 
Phonographic A manucnsis 

By 
JEROME B. HOWARD. 

Paper. 52 pages. i2mo. 25 cents. 



THE DICTATER.' A Collection of Graded 
Dictation Exercises, for tlie Use of Teachers 
and Students of Shorthand, Counted and Ar- 
ranged in such a Manner as to Establish a 
Standard for Determining Shorthand Speed. 
By MiNA Ward. Revised and enlarged edi- 
tion. Cloth. 240 pages. $i.oo. 
THE PHONOGRAPHIC AMANUENSIS. 
A Presentation of Pitman Phonography, More 
Especially Adapted to the Use of Business and 
Other Schools Devoted to the Instruction and 
Training of Shorthand Amanuensis. By Jbromb 
B. Howard. With a Prefatory Note by Bbnn 
Pitman. Cloth. 216 pages, lamo. %\ 00. 
A DOG OF FLANDERS. A Story of Noel 
By "OuiDA." Printed in the Amanuensii 
Style of Phonography in accordance with Tht 
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and Jerome B. Howard. Paper. i2mo. 
3Q pages. 25 cents. . 
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The Manual qf PhonoeraPky. By Bbnn Pit- 
man and Jbromb B. Howard. Paper. lamo. 
2Q pages. 25 cents. 
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MR. HYDE. By Robert Louis Stevenson. 
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Advanced Instruction 
Our Specialty. 



I 



We train Benn Pitman and 
Graham writers to increase speed 
in commercial work and to be- 
come verbatim or court re- 
porters. Many stenographers 
are willing to study and practise 
faithfully in order to become 
more expert but do not know 
how to go about it. 
We treat each case individually, preparing 
you for the branch of work you wish to follow. 
We determine your weak points, then set to 
work to correct them and develop speed. We 
tell you in a common-sense way how to get the 
best results from your individual ability. We 
aim especially to have you write shorthand that 
combines legibility with brevity. 

We are practical and professional reporters 
with extensive experience in teaching short- 
hand by mail. 

Yon may enroll for the fnll Advanced Coarse or 
recove uutmction by the month. 

Wnte this advertisement in your best shorthand 
and mail it to us for FREE criticism and advice. 
Onr g8-page catalog and convincing literature 
sent upon request. 

PATRICK J. SWEENEY, Principal. 

Kanhattan Reporting Company, 
134 Tract Society Building, NBW YORK. 



WE CAN MAKE YOU AN EXPERT 
STENOOHAPHER AND FIT YOU 
FOR A GOOD POSITION. 

Don't be content to plod along, doing 
uncongenial, poorly-paid work. 

If you have a desire to better your con- 
dition, to rise above the ordinary clerkship, 
then let us make you a business specialist. 
By studying shorthand and typewriting, 
you will be able to get a position that will 
bring you in touch with the head of the 
firm ; hence your ability is bound to be 
recognized sooner than that of other em- 
ployees. 

A copy of our monthly magazine, the 
** Civil Service Gazette," will be sent free 
on request. 

WYMAN'S SHORTHAND SCHOOL 

Shorthand Building, 
70.72 Dearborn St CHICAGO. 



SHORTHAND-ENOUSH 
EXERCISES 

Is all that its name implies.^and more. It is a 
text-book on the subject 01 English, Punctua- 
tion and Office Practise, including Drill Exer- 
cises which illustrate and emphasize the in- 
struction. There are fifty lessons— -all printed 
m Pitman Phonography. It is so arranged that 
each lesson constitutes a dictation exercise. 
The Instruction is sound and to the point ; the 
Drills are practical and pertinent— just such in- 
struction and drill as the stenographer most 
needs. 

Being printed in Phonography, pupils study 
It with interest and enthusiasm. No coaxing, 
no persuasion, no compulsion required to in- 
duce students of phonography to study Eng- 
lish ; it becomes a part of their Shorthand 
course. 

Price, fifty cents. Special price to schools on 
application. 

Publisht by 

F. M. VAN ANTWERP, 

Spencenan CommeTCial School, 

LouiSTiUe, Ky. 



AMERICAN 

COMMERCIAL SCHOOLS 

INSTITUTION 

Correspondence Course 
for Teachers 



A four years' collegiate course of study 
by mail for teachers ambitious to secure 
the degrees of Bachelor of Philosophy and 
Doctor of Philosophy. 

Address inquiries to the Dean, 

501 MUNSEY BUILDING 
WASHINGTON, D. C, 



The Phonographic Magazine. 

*f* Inform us promptly of any change of address, 
sriving hotk the old and the new address. 

*4.* Clubs of five (one remittance) will be ac- 
cepted for the price of four, and mailed to separate 
addresses. 

***The subscription price of the Magazinb 
mailed to foreign countries outside of North Amer- 
ica is 75 cents a year, post-paid. 

*,*Any of our subscribers who may receive extra 
copies of the Magazine will oblige us by hand- 
ing them to some person likely to be interested in 
Phonography. 

*«*The date on the printed addreis-Iabel shows 
the number of the Magazinb with which the sub- 
scription expires. A change to a later date made 
upon renewal constitutes a receipt for remittance. 
No other receipt will be sent unless requested. 

%* Many of the back numbers of the Magazinb 
can be supplied, but current subscriptions cannot 
be dated oack of May, igos. Complete volumes 
bound in cloth, $2.00 each. Volume VI (iSga) is 
out of print, but a few second-hand copies can be 
supplied for $s-oo each. 



WANTED— FOR SALE— EXCHANGE. 

FOR SALE.— Business College in town of 10,- 
000 inhabitants. Southern Minnesota. Rich farm- 
ing community. Nearest competitor, 50 miles. 
Address Bt, care of Phonographic Magazinb. 

FOR SALE.— A shorthand school, established 
twelve years, in a well-located Southern town. To 
proper person it is a bargain. Further informa- 
tion by applying to Southern School, care of 
Phonographic Magazine. * 

KEYS. 

The following Keys to articles now running in 
the shorthand pages of the Phonographic Maga- 
zine will be sent to any address on receipt of the 
prices indicated. 

HANS ANDERSEN'S STORIES. 
Paper, 15 cents. 

SPEECH OF MR. HATNB. 
Paper, 15 cents. 

These pamphlets, in addition to complete text, 
contain introductory sketches and numerous inter- 
esting and useful historical and critical notes. 

THE PHONOGRAPHIC INSTITUTE COMPANY, 
cnrcnniATi, ohio. 



LEAD PENCILS. 

DIXON'S "STENOGRAPHER" 

Pencils are unequaled, for smooth, tough leads 
and are recommended by experts everywhere, 
^end so cents for samples. JOSEPH DIXON 
rUCIBLE CO., Jersey City, N. J. 



Gem Paper Clip. 



G 



GEM 



THS ONLY PERFECT CLIP. 

The only one that does not mar papers, and tfiat 
can be used repeatedly A single movement fast- 
ens. Sample package free. Box of 100, is cents. 

CUSHMAN & DENISON MFO. CO., 

340-343 W. 33rd Streeet, Wew York. 



60 YEARS' 
EXPERIENCE 




TnADE Marks 
Copyrights Ac* 



_ _ _ rpat_ 

tionsstrictiyoonfldential. Handbook on Patents 
sent free. Oldest agency for securing patents. 

Patents taken through Munn & Co. receive 
9/pejc\al notice^ without charge. In the 

Scientific Jlmeticdiu 

A handsomely iUnstrated weekly. Largest dr. 
calation of any scientific lonmal. Terms, $3 a 
year ; four months, 9L Sold by all newsdealers. 

MUNN ^Co.'"""*"^- New York 

Branch Oflloe. 626 F St., Washington, D. C. 



41 Calls in March 

For shorthand, penmanship, and commercial 
teachers, including 7 from superintendents of 
public schools. Of these positions, 19 carried 
a salary of $1,000 and upward. With us quality^ 
rather than quantity, is foremost. Try us and 
learn at first hand why both employers and 
teachers praise our service. Registration free. 
No charge to schools. 

The National Commercial Teachers' Agency. 

A Specialty by a Specialut. 

E. E. GAYLORD, Manager, 

35 Cabct St., BEVERLY, MASS. 
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THE BALTIMORE MEETING OF 

THE EASTERN COMMERCIAL 

TEACHERS' ASSOCIATION. 

Perhaps no convention of commercial 
educators was ever more persistently and 
skilfully heralded to the world than the 
meeting just held at Baltimore. Expec- 
tation was therefore raised to a high pitch 
and, be it said to the credit of the execu- 
tive board, was not disappointed. The 
program was, in all essential features, car- 
ried out as planned, and was better in the 
realization than in the promise. The 
carrying-out of the perfunctory parts was 
graceful and in keeping with the best 
traditions; the original features were 
many and forceful. The first set paper, 
"The Master Passion in Teaching," 
read on Thursday afternoon by Calvin O. 
Althouse, of the department of com- 
merce of the Philadelphia high school, 
struck at once a high note and set a lofty 
standard for the literary part of the pro- 
gram. What is the supreme thing in 
teaching? was the thing Mr. Althouse 
sought, and the answer was found to be a 
different one in the mouth of each of many 
great teachers. But whatever it is, it is 
clear that the teacher must be ''a man 
who knows ' ' and * * a growing man. ' ' 

Dr. H. M. Rowe, of Baltimore, pre- 
sented some exceedingly interesting 
" commercial school statistics," though 
not as of absolute value, for it was ad- 
mitted by the reader that only approx- 
imations were possible. The most strik- 
ing deduction from the figures presented 
by Doctor Rowe was that there is instant 
need of reliable government statistics, and 



the paper and its discussion led to the 
adoption of a resolution, urging the 
Bureau of Education to prepare a statis- 
tical report on commercial education in 
the United States. 

M. Bates Stephens, superintendent of 
public education in the state of Maryland, 
delivered an inspiring address on the 
"Relation of Teacher to Student," cul- 
minating in a fine appeal for universal 
education. Mr. Stephens' s address called 
forth hearty applause and a special vote 
of thanks from the Association. 

"Night Schools" was the subject 
assigned to Dr. Edwin Leibfreed, dean of 
the American Commercial Schools Insti- 
tution. To this topic the speaker gave 
but limited consideration, reserving the 
greater part of his time (by arrangement 
with the program committee) for a bril- 
liant presentation of the recent commer- 
cial development in America, of the edu- 
cational demand occasioned thereby, of 
the response to this demand in the past, 
and of what it must be in the future. 

The session Thursday evening in the 
Y. M. C. A. Hall was perhaps the most 
brilliant of the convention. The hall was 
packt to listen to addresses by Secretaries 
Bonaparte and Shaw, and by Doctor 
Oilman, late president of the Johns Hop- 
kins University. Doctor Oilman and 
Secretary Bonaparte spoke briefly but 
gracefully and convincingly. Doctor 
Oilman, in discussing the subject "What 
Should a Business Education Imply?," 
set forth as cardinal principles, first, hon- 
esty in its broad sense, which means fair- 
ness and justice ; second, good habits ; 
third, mental alertness. The greater 
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part of the evening was occupied by Sec- 
retary Shaw's address on "Commerce 
and Trade Expansion,*' which began 
with a closely-connected resumS of the 
commercial history of the country, from 
the days of the colonies to the present 
time, followed by a pointed interpretation 
of what the speaker considers must be the 
the logical continuation of this history in 
the future. Even those who were unable 
to follow Secretary Shaw all the way to 
an enormous ship subsidy, were fascinated 
by his eloquence, wit, and learning, and 
none could fail to see the great force of 
his reasoning by precedents. Before the 
speech -making a reception was held in 
in the parlors of the Y. M. C. A., at 
which many members and guests of 
the Association met the distinguisht 
speakers. 

Friday's program was considerably 
changed owing to the enforced absence of 
several speakers on account of illness. 
The '* institute lessons," by E. H. 
Eldridge, of Simmons College, Boston, 
and F. H. Read, of the commercial de- 
partment of the Providence (R. I.) high 
school, assumed the form of papers 
rather than lessons, but they were per- 
haps all the more useful for that reason. 
Experience has shown that practical 
demonstrations of teaching methods are 
exceedingly difficult, if not impossible, 
under conations existing at conventions. 
Mr. Eldridge entitled his paper ** How 
to Produce Good Stenographers." His 
plea was for that training which shall 
produce not only a good writer and 
reader of shorthand notes, but a short- 
hand-writer who shall be physically vig- 
orous, accurate in all senses, sound in 
the mother-tongue, and who shall have 
* * a good general education," with all that 
that expression implies of a knowledge of 
general literature, history, and economics. 
Mr. Read's paper on **The Commercial 
Teacher's Vocation " proved that the 
conmiercial teacher ought occasionally to 
be drawn away from his special work. 
The danger of the rut WW pointed out 
'jonvincingljr. 



The high point in Friday afternoon's 
program was the address of Dr. C. A. 
Herrick, principal of the commercial 
department of the Philadelphia Central 
high school. " Training for Oral Dis- 
course in Conmiercial Schools" was the 
theme, and clearly and brilliantly it was 
handled. The value of practical training 
in parliamentary usage was brought out 
and illustrated by interesting references to 
actual experiences. Methods employed in 
Doctor Herrick's own school were de- 
scribed fully enough to be suggestive in a 
practical sense, and yet the listener was 
left wishing for further details. The de- 
scription of the system of oral reports of 
information upon assigned topics pursued 
by the students of the Central high 
school was a feature of especial interest 
in this address. Though still a young 
man. Doctor Herrick possesses a ripeness 
of wisdom which compels attention to his 
least-considered utterances. Dealing di- 
rectly and forcibly with the restricted sub- 
ject in hand, he nevertheless knew how 
to connect it in its true relation with the 
larger aims of education toward which 
the true teacher ever has his mind turned. 

The banquet Friday night was distin- 
guisht by the absence of most of the 
heavy-weight official guests and by the 
presence of Toastmaster Charles T. Piatt 
and abundant good cheer. 

At the business session, Saturday morn- 
ing, the place for next year's meeting 
was fixt upon as Boston, with Simmons 
College, as the place for the day, and the 
Massachusetts College of Commerce for 
the evening, sessions. 

The officers for next year are : Presi- 
ident, Raymond G. Laird, New York 
City; first vice-president, Mary E. 
Peirce, Peirce School, Philadelphia ; 
second vice-president, O. C. Domey, 
American Business College, Allentown, 
Pa. ; third vice-president, L. M. Thorn - 
burgh, Paterson (N. J.) high school; 
general secretary, F. E. Lakey, English 
high school. Providence, R. I. ; first 
assistant secretary, Ford O. Harrison, 
Pittsburg, Fa. ; second assistant secre- 
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tary, Alice M. Wood, Poughkeepsie, 
N. Y. ; treasiirer,X. B. Mathias, Bridge- 
port, Conn.; assistant treasurer, W. H. 
Kinyon, Kinyon's Commercial College, 
Pawtncket, R. I. The members of the 
the executive board for the ensuing year 
are : C. W. D. Coffin, of the American 
Book Company, New York City ; W. H. 
Beacom, of the Wilmington Business Col- 
lege, Wilmington, Del.; E. M. Hull, of 
Banks Business College, Philadelphia; 
J. E. Gill, of the Rider-Moore and 
Stewart Schools of Business, Trenton, 
N. J.; E. H. Eldridge, Simmons College, 
Boston ; E. H. Norman, Baltimore Busi- 
ness College, Baltimore, Md. 

Among the members and guests pres- 
ent not fldready mentioned were Robert 
C. Spencer, of the Sp>encerian Business 
College, Milwaukee, Wis. ; Enos Spencer, 
Spencerian Commercial School, Louis- 
ville, Ky.; Charles E. Miller, Miller 
School, New York City ; John J. Eagan, 
Eagan Schools of Business of New York 
City, Hoboken and Hackensack, N. J. ; 
George P. Lord, Salem Commercial 
School, Salem Mass.; J. A. Lyons, of 
Powers and Lyons, Chicago, 111. ; Charles 
Currier Beale, official court reporter, 
Boston, Mass.; Kendrick C. Hill, secre- 
tary of the National Shorthand Reporters' 
Association, Trenton N. J.; Charles H. 
Requa, of Brooklyn ; W. A. F. Scott, of 
Taunton, Mass.; L. P. W. Stiehl, Si>en- 
cerian Business College, Washington, D. 
C; L. L. Williams, Rochester Business 
Institute, Rochester, N. Y.; Edward V. 
Murphy, official reporter of debates, 
United States Senate, Washington, D. C; 
Herman H. Pechin, Washington, D. C; 
Court F. Wood, Wood's Business Col- 
lege, Washington, D. C; J. C. Wal- 
worth, New York City ; B. F. Keinard, 
New York City ; J. H. Long, Carlisle 
Commercial College, Carlisle, Pa. ; F. F. 
Healey, Williamsport, Pa.; H. G. Hea- 
ley, editor, Penman* s AriJoumaL New 
York City ; E. N. Miner, editor, Type- 
writer and Phonographic Worlds New 
York City; Charles I. Pumell, Banks 
Business College, Philadelphia; L. B. 



Moffett, Peirce School, Philadelphia ; J. 
A. Luman, Peirce School, Philadelphia ; 
J. E. Fuller, Goldey College, Wilming- 
ton, Del.; S. C. Williams, Rochester 
Business Institute, Rochester, N. Y. ; H. 
S. Goldey, Goldey College, Wilmington, 
Del. ; A. S. Heaney, Rhode Island Com- 
mercial School, Providence, R. J. 

THE SPEED CONTEST. 

The regular work of the convention 
was completed by Saturday noon and in 
the afternoon was held the much-an- 
nounced speed contest. The contest 
consisted of two "events,'* the first for 
the medal offered by E. N. Miner to the 
fastest writer of less than ten years' ex- 
perience ; the second a ** free for all," 
the trophy being a silver cup. On the 
day preceding the contest Charles M. 
Miller, of New York City, arose in the 
convention and askt to withdraw the cup 
he had offered at last year's convention, 
saying in explanation that he considered 
that the purposes he had in mind at 
the time he offered the cup had been 
defeated by the action of the executive 
council in failing to give proper publicity 
to the contest, and, in particular, to the 
conditions under which it should be held. 
By a vote of the association Mr. Miller 
was permitted to withdraw the cup, 
whereupon a new cup was substituted by 
John J. Eagan, of Hoboken, N. J. The 
committee in charge of the contest was 
made up of professional reporters who 
had been selected by the executive board 
as already announced in the Phono- 
graphic Magazine. Mr. Charles Cur- 
rier Beale, of Boston, was chairman of 
this committee;and Mr. Kendrick C. Hill, 
of Trenton, was secretary. Prior to the 
contest a set of rules was read and agreed 
to by all contestants. The rules were as 
follows : 

I. A preliminary reading of ten minutes at 
gradually-increasing speecTwill be given, in 
order to allow contestants an opportunity to 
get accustomed to the voices of the dictaters. 
Contestants will not be rankt on this pre- 
liminary " warming up " reading. 

3. Contest No. z, for the medal, limited to 
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those having written shorthand for no more 
than ten years, will consist of consecutive 
readings of five minutes each, at increasing 
rates of speed, so long as any contestant is 
able to keep up All contestants will write at 
same time, from same reader. 

3. Contest 2, for the cup, is free for all, 
and contestants for the medal may also com- 
pete for the cup. This will be conducted in 
the same way as Contest i. 

4. Each contestant will be required to 
transcribe one of the dictations. Any one 
may be selected, and the speed at which it 
was dictated will be counted as the gross 
speed of the contestant. 

5. For each error in transcribing there will 
be deducted one per cent from gross speed. 
Each inserted or omitted material word will 
be counted as a material error, and each 
omitted immaterial word will be counted as an 
immaterial error. For each immaterial error 
there will be deducted one-quarterof one per 
cent. Each word wrongly transcribed, if it 
changes sense in any way, will be counted as 
a material error ; each word wrongly tran- 
scribed which does not alter the sense and 
each word in transcript that was not dictated, 
will be counted as one-half an error. 

6. Each contestant may transcribe his 
notes in any way he sees fit, but if he dictates 
to an amanuensis, that amanuensis shall be 
excluded from the room during the con- 
test. All competitors will transcribe in one 
room, to which only the members of the con- 
test committee and one person selected by 
each competitor may be present. No one will 
be allowed to communicate with a contestant 
while transcript is being made. One hour 
and a half will be allowed for making a 
transcript. 

7. The dictated matter will be carefully 
selected, and provision will be made that no 
possible opportunity will be afforded any con- 
testant to have access in advance to any of the 
matter to be dictated. 

Charles Currier Beale, Chairman. 

Charles H. Requa. 

H. G. Healey. 

Herman H. Fechin. 

Dudley W. Walton. 

Kendrick C. Hill, Secretary. 

For the Miner Medal there were four 
entries: Sidney H. Godfrey, London, 
England ; LaFayette P. Temple, Wash- 
ington, D. C. ; Clyde H. Marshall, New 
York City ; Emil A. Trefzger, Peoria, 
111. It is understood that these contestants 
are writers of the following systems re- 
spectively ; Isaac Pitman, Graham, Benn 
Pitman, Gregg. It must be said that the 
environment in which the writing was 
done was peculiarly unfavorable. The 
room was crowded, traffic in the street 



below was noisy, and the contestants 
were seated in slant-iopt school-desks 
which were a full size too small for the 
smallest of them. Roomy, flat-topt tables 
should have been provided. The dicta- 
tion for the first contest was done by Mr. 
Beale, and consisted of matter taken from 
the Congressional Record ?iD.d. from news- 
papers. Five trials were made. The 
medal was awarded to Mr. Godfrey, who 
made a net speed of something less than 
160 words a minute. The following 
table of results of the four contestants 
was placed on the blackboard by the 
committee : 

Gross words Material Immaterial 

per minute errors errors 

Godfrey, 168 8 8 

Temple, 173 1-5 14 23 

Marshall, 173 1-5 52 18 

Trefzger, 168 55 27 

The contest for the cup had likewise 
four entries, being the same as for the 
medal, except for the withdrawal of Mr. 
Temple and the addition of Mr. Fred. Ir- 
land, of the corps of official reporters of the 
national House of Representatives. No 
award was made in this contest. Four 
trials were made, the fastest being at the 
gross rate of 203 words a minute. On 
learning the rate of the reading Mr. Ir- 
land withdrew from the contest and de- 
clined to make a transcript. The remain- 
ing three contestants failed to complete 
transcripts within the time-limit assigned 
by the rules. 

It is understood that both trophies 
will be competed for at the meeting of 
the Eastern Association next year in 
Boston. 

THE AMERICAN COMMERCIAL 
SCHOOLS INSTITUTION. 

The trustees of the American Commer- 
cial Schools Institution held their first 
annual meeting at the office of the Insti- 
tution, in the Munsey Building, Wash- 
ington, D. C, on April 9, and elected 
the following officers for the ensuing con- 
stitutional term : President, Harry Marc 
Rowe, of Baltimore ; vice-president. 
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Robert C. Spencer, of Milwaukee ; sec- 
retary, Charles M. Miller, New York ; 
treasurer, Enos Spencer, of Louisville. 
In addition to the gentlemen named there 
were present at this meeting, and at the 
adjourned sessions held in Baltimore on 
the three days immediately following, the 
following trustees : Geoi^e P. Lord, of 
Salem ; John J. Eagan, of Hoboken ; 
Jerome B. Howard, of Cincinnati; and the 
dean of the Institution, Dr. Edwin Leib- 
freed, of Washington, D. C. 

Several additional well-known schools 
were elected to affiliation with the Insti- 
tution, and action on several applications 
was deferred, owing to insufficient in- 
formation. 

A four-years' correspondence course of 
study for commercial teachers (leading to 
the degtee of Ph. B. ) was adopted sub- 
stantially as given in the last number of 
the Magazine. The dean reported that 
the announcement of this course has called 
out a vigorous response from commercial 
teachers and that a number have enrolled 
and are actively at work at this time pur- 
suing the prescribed studies under the in- 
struction of the faculty. 

Provision was made for the establish- 
ment of a preparatory course of instruction 
for the benefit of such teachers as are un- 
prepared for matriculation in the four- 
years' course. 

The dean was authorized to formulate 
a course of instruction for the education 
and training of private secretaries. This 
course will be offered to the affiliated 
schools for their optional adoption, and 
students applying to the Institution for 
instruction therein will be referred to the 
affiliated schools which adopt it, and will 
be advised to become resident students. 
When arrangements of this kind are im- 
practicable the Institution will receive 
students in this course for instruction by 
correspondence. A similar arrangement 
was authorized for a course of preparation 
for the civil service. 

Application from about fifty teachers in 
affiliated schools were favorably acted 
upon, conferring the life certificate on 



teachers of commercial branches of five or 
more years' experience. Other applications 
were past on account of informality or 
lack of information. Authorization was 
given for the conferring of this certificate 
on veteran teachers in schools f both pub- 
lic and private) other than affiliated upon 
examination. 

The following was adopted as the form 
of the life certificate : 

AMERICAN COMMERCIAL SCHOOLS INSTITUTION 
OF WASHINGTON, D. C. 

Whereas, this Institution, by virtue of its 
charter rignts and privileges, has authority to 
establish and maintain the educational stand- 
ards and requirements of schools affiliated 
with it and 

Whereas^ this Institution desires to extend 
recognition to qualified teachers which shall 
entitle them to teach in affiliated schools 

Now, there/ore having 

complied with the requirements of this Insti- 
tution for such cases made and provided, in 
recognition of his scholarship, ability and 
reputation as a teacher of the commercial 
branches, this LIFE CERTIFICATE is 
granted, authorizing him to teach in any 
school affiliated with this Institution. 

Issued byauthority of the Board of Trustees 

under the seal of the Institution this 

day of in the year of 19... 

President. 
Secretary. 
Dean. 



TEACHING AND TRAINING. 

BY F. M. VAN ANTWERP, PRINCIPAL 

SHORTHAND DEPARTMENT SPENCE- 

RIAN COMMERCIAL SCHOOL, 

LOUISVILLE, KY. 

Teaching phonography is one thing ; 
training competent, capable stenographers 
is another. Diligent and careful study 
of the text-book on the part of the pupil, 
and diligent and persistent drill on the 
principles as laid down in the text-book, 
on the part of the teacher, will make a 
shorthand- writer of the pupil. But after 
this knowledge of phonography, and after 
the ability to write it has been acquired 
by the pupil, must necessarily come the 
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training that is to make the competent 
stenographer. 

The course of training that is to follow 
the mastery of the principles should be 
carefully planned and thoroughly system- 
atized. The teacher should have his 
course in dictation mapt out from the day 
the pupil begins new dictation till the day 
he graduates. Too many teachers take 
up the matter of new dictation in a hap- 
hazard way, with no definite, well-defined 
object in view. The work is not planned 
ahead ; the dictation book that is nearest 
at hand is the one chosen each day for 
dictation purposes ; the only object seems 
to be to load the class up with some sort 
of dictation, it matters little what. 

A dictation course to be of the greatest 
value should be so arranged that each 
day's dictation will accomplish a certain 
specific purpose, and the teacher should 
know in advance just what that objective 
point is to be. He should know what 
constitutes an efficient stenographer, and 
should so arrange his course as to cover 
every point in that preparation. Hap- 
hazard, slipshod, hit-and-miss work on the 
part of the teacher will make haphazard, 
slipshod, hit-and miss stenographers. 

Make a list of the qualifications that 
the competent stenographer must possess, 
catalog the things he must know ; then 
sit down and so arrange and systematize 
your course that it will give your classes 
the requisite knowledge and training upon 
these essential things. If the hit-and- 
miss method of conducting dictation 
classes is followed, some of the essentials 
will, of course, be hit, but the most of 
them will be mist. In no part of the 
shorthand teacher's work is the value of 
system so urgent as in the matter of select- 
ing and arranging his material for dicta- 
tion. Each dictation exercise should 
have a purpose other than the mere prac- 
tise in writing shorthand and making 
transcripts. 

We cannot all be masters, nor all masters 
Cannot be truly followed. — Shakespeare, 



EXAMINATION QUESTIONS FOR 

THE PHONOGRAPHIC 

AMANUENSIS.— III. 

BY JEROME B. HOWARD. 
LESSON XIX. 

I. Why may words be written with 
varied or contracted forms in phrase- writ- 
ing? 2. What words can you mention 
which are so written ? 3. How may he 
be varied in phrase- writing ? 4. Write 
ten phrases in which he appears in its 
varied form. 5. How may / be con- 
tracted in phrase-writing ? 6. Write ten 
phrases in which / appears so contracted. 

7. How may how be contracted in phrase- 
writing? 8. Write six phrases in which 
how appears so contracted. 9. How, 
and in what part of the phrase- form, may 
you be varied in ph rase- writing ? 10. 
Write ten phrases in which you appears 
so varied. 11. What words, ordinarily 
written with logograms, are restored to 
their full forms in phrase- writing? 12. 
Write six phrases containing each of these 
words so restored. 13. How is the 
phrase may-be written? 14. Write six 
phrases containing the words may-be, 
15. How is the phrase to-be written? 
Write six phrases containing the words 
to-be. 

LESSON XX. 

I. How are compound words usually 
written in phonography? 2. When two 
logograms are compounded, how is the 
position of the compound outline gen- 
erally determined ? 3. When a logogram 
is compounded with the full outline of 
some other word, how is the position of 
the compound outline regularly deter- 
mined ? 4. Can you name an exception ? 

5. When the outlines for the two words 
of a compound do not join readily, how 
may the fact of compounding be shown ? 

6. How may the syllable -ing be repre- 
sented as a disjoined suffix ? 7. After 
what strokes is this form of -ing written ? 

8. What two words are written in con- 
tradiction of the rule last given? 9. 
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After what strokes is the stroke fonn of 
-ing to be preferred ? lo. How is ing- 
ihe exprest ? 1 1. How may the syllables 
con- and com- be represented as a dis- 
joined prefix? 12. In writing a word 
beginning with con- or com- when is the 
prefix written ? 13. How are the syllables 
con-^ com.- exprest in the middle of a 
word? 14. Give examples of words so 
written. 

LESSON XXI. 

I. What two consonants recur more 
frequently than Any others? 2. What 
additional brief sign is used for the repre- 
sentation of these sounds? 3. To what 
strokes may this form be joined? 4. 
Explain the difference between evolute 
and involute motion. 5. When the 
circle-j is joined to straight strokes, with 
what kind of motion is it written? 6. 
With what kind of motion is it written to 
curves ? 7. What is the general rule for 
vocalizing outlines containing the circle- 
j-z ? 8. Give the rules for the use of the 
stroke and circle forms of s-z. 9. When 
5 or z is medial in an outline, what form 
is generally used ? 10. With what kind 
of motion is the circle-j written when it 
occurs between two straight strokes of the 
same direction? 11. Between two 
straight strokes of a different direction ? 
12. Between a straight stroke and a 
curve? 13. Between two curves? 14. 
Give the rules for reading outlines con- 
tuning 5 and z, * 

LESSON XXII. 

I. What especial importance attaches 
to the rules for writing the stroke and 
circle forms of 5 and z? 2. What do we 
infer when an outline begins with the 
stroke -J ? 3. What do we infer when an 
outline ends with the stroke-j or -z ? 4. 
Write a list of the logograms in which 
the circle- J or -z is found. 5. Write six 
logograms pluralized by means of adding 
the circle-j or -z. 6. What logogram 
may stand for the plural as well as the 
singular without the addition of the circle ? 
7. Write the list of contractions in which 



the circle-^ or -z is found ? 8. When a 
phrase begins with either of the words w, 
hiSy aSf haSy how is the position of the 
phrase determined ? 9. What word may 
be represented at the end of phrases by 
means of the circle? 10. How are 
primitive words made up of two strokes 
plus a circle written with respect to the 
line of writing ? 11. What special forms 
are provided for writing the words busi- 
ness , suiif thus, always f answer , instead? 
12. Can you give any reasons why these 
outlines are thus specialized? 13. What 
special phrase- forms are used for the 
phrases bill of-lading. New Jersey, New- 
York- City ? 14. How is the suffix -ing 
pluralized? 15. What phrases may be 
exprest by means of a disjoined final cir- 
cle, placed similarly to the ^oi-ing? 16. 
In taking the dictation of a letter, what 
words may be omitted from the phono- 
graphic notes at the beginning of the let- 
ter? 17. How are these words treated 
in transcribing? 

LESSON XXIII. 

I. How do we express in phonography 
the plural of a noun, the outline for the 
singular of which ends with a circle- j or -z ? 
2. What other grammatical relation is 
similarly indicated? 3. What syllables 
may be exprest by means of a large circle ? 
4. How do we pluralize a noun the form 
for the singular of which ends with a 
large circle? 5. What is the normal 
vowel in the syllable exprest by a large 
circle ? 6. How may the large circle be 
specially vocalized? 7. What means 
should be employed to prevent a clash 
between the large and small circles in 
rapid writing? 

LESSON XXIV. 

I. When a logogram for a noun ends 
with a circle-j, how may it be pluralized ? 

2. When a word begins with a circle -J 
and is preceded by a logogram is, his, as, 
or has, how may the words be phrased? 

3. What word may be similarly exprest 
in phrase- writing as following words end- 
ing with a circle-j or -z ? 4. How are 
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the syllables -self and -selves exprest as 
disjoined suffixes ? 5. What does a small 
disjoined circle express when put in the 
place of the ^oK-con? 6. What third 
prefix may be represented by the dot 
ordinarily used for con-y com- ? 7. Write 
the special form for Misses and state why 
it is so written? 8. Give the special 
forms for necessary and necessity and state 
wherein they are considered as special. 
9. Give the special phrase-forms for 
United-States and this-season. 



EDITORIAL. 

A NEW SPELLING REFORM MOVEMENT. 

The Simplified-spelling Board has is- 
sued two circulars within the last month. 
The first is entitled *< A First Step" and 
explains the purpose of the Board, which 
is simply to expedite the natural process 
of change which has been going on in 
spelling for centuries and to guide it, as 
far as may be possible, in the direction 
of simplicity and economy. A campaign 
has been planned to extend over some 
years. Funds necessary for the work 
have been supplied by the liberality of 
Mr. Carnegie. The Board will announce 
its further plans and recommendations 
from time to time in the future, and 
those who send to the Board a written 
promise to use, so far as may be practica- 
ble, the simpler spellings recommended 
by the Board, will have their names 
placed on the Board's mailing-list and 
will receive its publications as they 
appear. 

Circular No. 2 is entitled **List of 

Conunon Words Spelled in Two or 

More Ways. * ' It consists of a list of three 

hundred words now spelt, according to 

urrent dictionaries^ in two or more ways, 



the simpler way being indicated and rec- 
ommended by the Board. These three 
hundred words are susceptible of pretty 
general classification, and twenty classes 
are especially pointed out. The follow- 
ing pairs are typical of these classes: 
medieval y not mediceval; lodgment , not 
lodgement ; dipty not dipped ; defense ^ not 
defence ; etiquety not etiquette; draft, 
not draught ; plow, not plough ; tho, 
not though; criticize ^noX. criticise ; de- 
posit, not deposite ; fulfil, noX, fulfill ; 
dulness, not dullness ; program, not pro- 
gramme ; esophagus, not oesophagus ; fa- 
vor, not favour ; fantasy, not phantasy ; 
bur, not burr ; center, not centre ; sur- 
prize, not surprise ; sithe, not scithe ; 
catalog, not catalogue. Readers of the 
Magazine will recognize these spellings 
as being substantially those which have 
been used in our pages for the last half- 
dozen years, ever since we discontinued 
the use of confessedly "reformed** spel- 
lings and took to the use of such simpler 
spellings as the dictionaries << authorize*' 
for the ease and comfort of conservative 
people who cannot bear innovations 
however logical or consistent. Our 
change, as has often been explained, was 
made not because of lack of complete 
faith in the doctrine that English sp>e]l- 
ing must and will be completely reformed 
one day upon a phonetic basis, and not 
because the Magazine was not willing 
to contribute its mite of example and in- 
fluence toward the better way of spelling, 
but because it was found that the use of 
these spellings, however good in them- 
selves, was misunderstood and disap- 
proved of by the very people who ought 
to have accepted them most willingly — the 
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management of schools in which phonog- 
raphy is taught —and who even went so 
far in their expressions of disapproval as 
to exclude the Magazine from their 
classes and forbid it to their pupils on 
account of its unorthodox spelling. This, 
of course, defeated the prime purpose of 
the Magazine, which is not to promul- 
gate phonetic longhand, but phonetic 
shorthand. So the simplest longhand 
spellings acknowledged by good orthodox 
dictionaries were substituted; and the 
Magazine continued its work as a 
spreader of phonetic shorthand — a work 
which may perhaps in the end prove to 
be as potent a means of advancing the 
ultimate phonetic form of longhand spell- 
ing as any seemingly more direct method. 
We rejoice that this new movement has 
manifested itself and that it has begun on 
such conservative lines, thus showing its 
determination to hold fast to that which 
is good in the present English spelling, 
even while it plans for extensive changes 
in what is bad. We urge all our readers 
to interest themselves in this movement, 
a movement which no writer of phonetic 
shorthand should ignore. If you have 
not seen the two circulars referred to 
above, write to the Simplified Spelling 
Board, No. i Madison Avenue, New 
York City, and ask for them. 

speed contests. 
When, last year, the Eastern Commer- 
cial Teachers' Association accepted the 
offer of a shorthand speed trophy and 
committed itself to conduct a speed con- 
test at this year's convention, there were 
many judicious persons who felt grieved 
that an association of educators should 



constitute itself the patron of a sporting 
event. What is a shorthand speed con- 
test calculated to prove? Is it superior- 
ity of particular shorthand systems? 
Heaven forbid ! The management of 
our associations of commercial (including 
shorthand) teachers are so juslly poised 
in their loyalty to shorthand systems that 
it is impossible that they should love one 
more than another. They love them all 
equally, down to the latest world-wonder 
just come out of the alkali deserts of 
Arizona or the trackless wastes of Assini- 
boia. Let no word be said in convention 
which shall hint superiority of any system 
over another ! But even if this most 
commendable reserve were to be broken 
and the question of system superiority 
thrown fairly open, would a speed con- 
test settle it? How shall the ** personal 
equation" be eliminated so as to settle 
the doubt as to whether the fastest writer 
made his record not because of the supe- 
riority of his system, but in spite of its 
defects ? Again, I's a speed contest cal- 
culated to demonstrate the superior quali- 
fications of the winner as a professional 
shorthand reporter ? Again the result is 
illusive. There were men present at the 
Baltimore contest in the capacity of 
spectators who have triumpht over every 
practical difficulty that vexes the soul of 
the professional reporter, men who ha- 
bitually and regularly make such perfect 
shorthand reports of the proceedings of 
the courts of which they are the official 
recorders that their notes are habitually 
and regularly transcribed by assistants 
who never hear the proceedings, and this 
at all the varying rates of speed at which 
witnesses actually speak in courts — ther 
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were men present at that contest, we say, 
who do and have done all these things as 
professional reporters, and who, never- 
theless, would have been utterly unable 
to make even a decent showing in the 
contest itself, whose hands would have 
trembled like aspens had they been 
placed in the position of contestants be- 
fore the public eye for a prize. Evi- 
dently public speed contests are an unsafe 
measure of professional skill in shorthand 
reporting. 

Yet again. Does the speed contest 
demonstrate superiority of ** nerve ** and 
a peculiar kind of ''staying power'' in 
the contestant as an individual? This 
undoubtedly (though not as an unmixt, 
clean-cut demonstration) is what it proves 
more completely than any other one 
thing in the world. And this is a sport- 
ing event pure and simple. It is the 
case of the "best man" winning. We 
submit that a conclusion of this kind is 
uninteresting and unimportant from an 
educational point of view, and that a 
speed contest as a part of the proceed- 
ings of a convention of educators is un- 
dignified and out of place. 



ANSWERS TO CORRESPOND- 
ENTS. 

INDENT UNIFORMLY. 

A. P. — We see no reason why the 
first paragraph of a letter should be in- 
dented further than any succeeding para- 
graph, and we do not think that such 
arrangement can be considered as good 
usage. 



two sounds of r in the entire word. To 
begin the outline with ar followed by ray 
would indicate a double sound of r in 
this part of the word whereas there is but 
one sound of r. The doubling of the r 
in the longhand spelling is misleading in 
this respect. 

You can overcome your difficulty with 
respect to / and he by following strictly the 
teaching of the Phonographic Amanuen- 
sis, Lessons XVII and XIX. The forms 
provided for these two pronouns are abso- 
lutely distinct, both when they stand 
alone and when joined in phrase- writing. 

As to the reason for ^ beadvsA \ bite, 

we must again refer you to the Amanuen- 
sis, paragraph 226. The stroke b can- 
not be halved to add /, because it is a 
heavy stroke. 



DOUBLE-LINED PAPER RECOMMENDED. 

M. S. — The papers written by your 
students are interesting and show that 
you are getting good results. We assume 
that the papers you send are written from 
dictation at considerable speed. As ex- 
amples of slow and careful writing they 
are not uniformly creditable, but as 
specimens of dictation work they must be 
considered excellent. We advise that in 
beginning your work next year you use 
double-ruled paper in starting your high- 
school pupils. It may not be necessary 
to continue its use throughout the year, 
but if it is persisted in for at least three 
months you will find a markt rise in the 
average neatness (which means, ulti- 
mately, the average speed) • of your 
students' work. The notes of Miss H., 
for instance, show a tendency to "scraw- 
liness,' ' which would no doubt have been 
prevented by an early training on double- 
lined paper. 



OUTLINE-FORMATION. 

A. G. F.— The outline "V^ for irrever- 
t is phonetically false. There are only 



THE GRAHAM "STATISTICS." 

P. W.— There is a good deal of "hot 
air" in the Graham circular purporting 
to be a * * Directory' * of the official court re- 
porters of the United States. It includes 
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scores of reporters clast as Graham writers 
who are really by all rights Benn Pitman 
writers. Take Frank Cook, for instance, 
at the Hamilton County (Cincinnati) 
Court House. He is decidedly a Benn 
Pitman writer — learned Phonography 
from the Benn- Pitman text-books (was 
a pupil of the editor of the Magazine) 
and was a practical phonographer before 
he ever saw a Graham text-book. Later 
on he pickt up the Graham text-book, 
which is essentially the Benn Pitman sys- 
tem with the scheme of abbreviation 
somewhat (and unwisely) elaborated, 
adopted a wrinkle here and there and 
straightway he becomes a "Graham" 
reporter ! Moreover, in the compilation 
of this list the names of Benn Pitman 
writers are conveniently omitted at every 
opportunity when their retention would 
hurt the object of the compiler. For in- 
stance, in the Hamilton County court 
house again, why is it that the names 
of Laura V. Jones and Norman F. 
Dean are left out? Both of them are 
now members of the official corps of the 
Hamilton County courts and both have 
been for a longer time than either Miss 
Baker or Mr. Cook. Both Mr. Dean 
and Miss Jones are Benn-Pitman writers, 
though Mr. Dean says he has "com- 
bined some of Graham's ideas " with his 
Benn Pitman phonography. 



FREE AND STRICT USE OF THE HALVING 

PRINCIPLE. — SHIVA. — A FAMOUS 

APHORISM. 

Paragraphs 262-263 of the Amanuen- 
sis explain the difference between the 
strict and the free application of the rule 
of the halving principle as given in para- 
graph 226. On studying these para- 
graphs carefully you will see that in 
long outlines the rule may be applied 
freely — that is to say, in such outlines 
any stroke may in such outlines be 
halved to represent the addition of either 
/ or d. But in short outlines the rule 
must be applied strictly — that is to say 
(with certain exceptions) only light 



strokes can be halved to add / and only 
heavy strokes to add d. The exceptions 
are diose indicated on page 191, group 
2, on page 192, group 2 (in Exercise 
CV), and the logograms on page 194. 

Shiva is the name of a Hindoo god, 
**the destroyer." The name is more 
commonly written **Siva" and in that 
form may be found in all the standard 
dictionaries. 

The words **art is long" are written 
in quotation because they are taken from 
the famous aphorism of Hippocrates: 
* * Life is short and the art long. ' ' The art 
referred to by Hippocrates was the art of 
healing ; but the aphorism has been trans- 
ferred into universal literature in general 
terms : ** Art is long, life short." Thus 
Goethe writes in "Wilhelm Meister :" 
** Die kunst ist lang, das Leben kurz, das 
Uhrtheil schwierig, die Gelegenheit fliich- 
tig." (Art is long, life short, judgment 
difficult, opportunity transient.) Long- 
fellow fits it into " A Psalm of Life" in 
this form: **Artis long and time is 
fleeting." Chaucer used it more nearly 
in the spirit of Hippocrates when he 
wrote, ** The lyfe so short, the craft so 
long to leme." 

ANNOUNCEMENTS. 

TO THE MEMBERS OF THE NATIONAL 
SHORTHAND TEACHERS' ASSOCIATION, 
AND TO THE EMPLOYERS OF SHORT- 
HAND TEACHERS : 

As vice-president, and, therefore, man- 
ager ex officio of the Employment De- 
partment, of the National Shorthand 
Teachers' Association, I should like to 
extend an invitation to all members who 
wish employment, and to all school pro- 
prietors, or those wishing to employ 
teachers of shorthand, to communicate 
with me if in search of a position, or a 
teacher of shorthand. 

I shall do my utmost to serve the in- 
terests of all who wish to make use of 
this medium to supply their wants. No 
charge to anyone. 

John Alfred White, 

California, Pa. 
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SCHOOLS AND TEACHERS. 

RosETTA Rosenthal (certificated) 
whose work as a teacher of the Benn Pit- 
man system has met with much merited 
success in Dallas, Texas, has lately 
enlarged her school and has taken rooms 
in the Flateau Building. The young 
people of Dallas and vicinity are to be 
congratulated on having access to the 
classes of so skillful and enthusiastic 
a teacher as Miss Rosenthal. 

Since last reported the Teachers' Cer- 
tificate has been awarded by the Phono- 
graphic Institute to the following-named 
candidates : 

Clare McKinnon, Charlottetown, 
P. E. I., Canada. 

Hazel B. Andrew, St. Eleanor's 
P. E. I., Canada. 

Richard Lawson Balch, Jackson, 
Tenn. 

Charles Z. Swisher, Chapman, Kan- 
sas. 

Since last reported the Amanuenses' 
Certificate has been awarded by the 
Phonographic Institute to the following- 
named candidates : 

Recommended by James O. Trainor 
(Certificated teacher) Charlottetown, (P. 
E. I., Canada) Business College : 

Ida Byrne, Charlottetown, P. E. I. 

JosiE MacAree, Charlottetown, P. 
E. I. 



DOTS AND DASHES. 

** Civil Service Dictation Book." 
— Under this title G. Evans Partello has 
given a real help to the student of short- 
hand who has aspirations for the civil 
service. The volume (68 pages i2mo) 
is made up of selections of the exact 
length (250 words each) used by the 
civil service examiners, and the selec- 
tions consist of matter of a kind precisely 
similar in character to that found in the 
government examiner's tests. The se- 
^ actions are counted so that the reader. 



by following the figures which show the 
number of words to be read in each ten- 
second period, will be able to read them 
at the rates (80, 100, 120, and 140 
words a minute) actually employed by 
the government examiners. The selec- 
tions are preceded by sixteen pages of 
general explanation of the nature and 
process of the civil-service examination 
with instruction and advice as to how 
best to prepare for it. The book is so 
excellent in all respects but one that it 
is a pity this flaw was not removed by 
careful proof-reading. It is not pleasant 
to find such spellings as '^fluxuating," 
**extention" and * * particuler " in a 
book the very aim of which is to culti- 
vate accuracy in the conventional meth- 
ods of recording words. The book de- 
serves such a success as will soon exhaust 
this first issue and give an opportunity for 
the appearance of a revised and corrected 
edition. 

Proceedings of the High-school 
Section. — With highly commendable en- 
thusiasm the secretary of the High- 
school Section of the National Federation 
of Commercial Teachers, has taken the 
bull by the horns, and, without waiting for 
the publication of a general report of the 
proceedings of the Federation has brought 
out in pamphlet form (26 octavo pages) 
a complete report of the doings of his 
section at Chicago last December. Mr. 
Spillman states that this report has been 
made possible by the advertisements 
which appear at the end of the book. 
Here is a broad hint to the financial 
counselors of the general body. If the 
lateness in the appearance of the "pro- 
ceedings" is caused by want of cash in 
the treasury, publishers and typewriter 
manufacturers may be called on (howsoever 
undignified the method) to fill the breech. 
The contents of the ** Proceedings of the 
High School Section" is of such merit 
that if the high-school teachers of com- 
mercial branches the country over could 
but know its value the edition would be 
exhausted in short order. Still more. 
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they would lay their plans to be present 
at all costs at the meeting in Cleveland 
next December to take a hand themselves 
in the making of next year's proceedings. 
Copies of the pamphlet may be obtained 
of Harry C. Spillman, Secretary, Rock- 
ford, 111. 

NOTES ON THE REPORTING 
STYLE— PAGE 137. 

[These notes are addrest more especially to 
those writers of the Amanuensis Style who 
desire to fit themselves to do expert reporting 
or the more difficult kinds of amanuensis 
work. The notes deal in the main with those 
outlines of the Reporting Style which involve 
more advanced applications of abbreviating 
principles than are recognized in the Aman- 
ensis Style.] 

Line I . Impracticable. Built up from 
the contraction iox practicable. See The 
Reporter's Companion y paragraph 29. 
He-pleases (of- the) friendship.— Oft he 
exprest by proximity. In the reporting 
style this means of representing of the is 
not limited to the proximity of out- 
lines for nouns, as in the amanuensis style 
(see The Phonographic Amanuensis ^ par. 
76). It may be employed in the case of 
any two consonant outlines. Friendship. 
— The suffix -ship joined to the stem in 
analogy with Reporter's Companion^ par. 
33. See also line 3. 

Line 2. New-England. — New is gen- 
erally written in the second position with 
the imperfectly-vocalized form given in 
the Companion^ 24, for the reason that 
N' for both new and own would result in 
a clash. This clash is not dangerous, 
however, when new begins a phrase, and 
in such cases N' may be joined to the 
outline of the following word to represent 
new. In-their-support. — Their exprest 
by doubling. Comp. 6ia. Compare of 
their birthright y 1. 7. Of internal. — Of 
is written in accommodation to the position 
of the following outline ( Comp. 47) , the 
Ic^ogram for internal (Comp. page 100) 
which depends upon its position for its 
legibility. Introduces. — The prefix intro- 
joined to the stem according to Comp. 32^. 

Line 3. I-trust-that. — Trust contracted 
by changing the loop to a circle. Comp. 



30^. Commenced. — Com- omitted and ex- 
prest by proximity. Comp. yib. Q^. con- 
tracted in the phrase contracted-thcy 1. 19. 

Line 4. I-must-be permitted. — Suffix 
-ed in permitted omitted. Add to Comp. 
33. Cp. affordedy 1. 15 \ provided ^ 1. 20. 

Line 5. In-relcUion-to. — To omitted. 
Comp.^T. See also 1. 16. Ofland-and. 
— And is here exprest by the tick written 
finally. This is allowable in writing a- 
an-and in the reporting style, though in 
the amanuensis style the tick for writing 
these words is written only initially. 
Phonographic Amanuensis J 74. O^.for- 
a-mesSy 1. 7; in-a, 1. 10 ; under-an, 1. 18. 

Line 6. Brother. — Logogram. Comp. 

p. 94. 

Line 7. Of-their-birthright.—Of re- 
stored (Comp. 56) in order that it may 
be doubled to express their. Comp. 61 a. 

Line 8. Alluding. — Suffix -m^ omitted. 
Comp. 331. Cp. acting y 1. 17. 

Line 9. National-debt. — National is 
written in the third position to distinguish 
from notional^. Comp. 18. Cp. ar- 
dent ' ( in the phrase ardent-desire y 1 . 12), 
similarly distinguish t from radiant^. 

Line 10. That-the-extraordinary. — 
Extraordinary. Log. Comp. p. 115. 
Extinguisht. — Contracted by omitting 
gw. Comp. y>a. 

Line 13. Until. — This logogram should 
be T/' instead of T/^, as given in Comp. 
p. 99, as the latter form has a tendency 
to clash with at-all. 

Line 14. Stronger-than. — Than ex- 
prest by the »-hook. Comp. 68r. Per- 
formance. — Contraction. Comp. 29. 

Line 15. An- opportunity. — Oppor- 
tunityy log. Comp. p. 87. 

Line 16. Liberty. Log. Comp. p. 94. 

Line 17. With-whom. — Whom con- 
tracted (Comp. 54) to admit of the join- 
ing of the w-hook to represent with. 
Comp. (y^jb. See also 1. 19. 

Line 18. To-discharge. — DischargCy 
contraction. See The Phonographic 
Dictionary and Phrase Booky p. 97. 
(Add to Comp. 29.) See also 1. 21. 

Line 19. From-it. — It exprest by 
halving. Comp. 60a. 
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KEY TO LEGAL FORMS. (SEE PAGE 99). 

ASSIGNMENT OF A DEBT. 

Be it known, that I, Abran Eton, of the city of Kankakee, state of 
Illinois, in consideration of the sum of three hundred and twenty-five 
dollars, to me paid by Stuart Wheeler, of Corinth, Alcorn County, State 
of •Mississippi , have sold, transferred, and assigned to the said Stuart 
Wheeler a certain debt due me from Horace Noonan, of Corinth, aforesaid, 
namely, my book account amounting to four hundred and sixteen dollare. 
And I authorize the said Stuart Wheeler, in my name, but at his own coet 
and risk, to sue for, collect, and receive, or to sell and transfer the 
said debt so sold to him. And I covenant that the said sum of four hun- 
dred and sixteen dollare is Justly due and owing to me by said Horace 
Noonan, and that I have not discharged or transferred said debt. 

In witness whereof, I have hereto set my hand and seal, this nine- 
teenth day of March, nineteen hundred and six. 



ASSIGNMENT IN TRUST FOR CREDITORS. 

Know all men by these presents, that whereas I, Scipio Urquhart, of 
Cambridge, Massachusetts, am indebted to divers persons in various sums 
of money, which I am now unable to pay in full, and whereas I am desir- 
OUB to convey all my property for the benefit of my creditors, without 
any preference or priority. 

Now, therefore, I, the said Scipio Urquhart, in consideration of 
the premises and of one dollar to me paid by Ira Petit, the receipt of 
which I hereby acknowledge, have granted, bargained, sold, assigned, 
transferred, and set over, and by these presents do grant, bargain, sell, 
assign, transfer and set over,. unto said Ira Petit, all and singular 
lands, tenements, hereditaments and appurtenances, goods, chattols, 
stocks, promissory notes, debts, choses in action, evidences of debt, 
claims, demands, property and effects of every description, belonging to 
me, wherever the same may be situated, except such property as is by law 
exempt from execution; to have and to hold the same unto said Ira Petit, 
in trust to sell and dispose of the said real and personal property, and 
to collect, sue for, and demand, receive and recover all such sums of 
money as may be or besone due, owing and payable on such promissory 
notes, debts, choses in action, evidences of debt, claims and demands, 
and then in trust to apply the proceeds arising from the eeuae as follows: 

First. To pay the lawful costs and expenses of executing the trust 
hereby created, including reasonable attorney fees, for legal advice in 
regard to the formation of this trust, and for drawing this deed. 

Second. To pay to each and all of my creditors the full sums that 
may be due and owing them from me, provided, however, that if there 
shall not be sufficient funds with which to pay all my said debts, then 
the said debts are to be paid ratably and in proportion. 

Third. If the proceeds as aforesaid shall be more than sufficient 
to pay and satisfy every one of my creditors, then to pay and return to 
me the balance that may be left, if any, after paying all my creditors 
as aforesaid. 

And I do hereby nominate, constitute, and appoint the said Ira 
Petit my true and lawful attorney, irrevocable, in my name or otherwise, 
for the purpose aforesaid to execute the trust hereby created, giving 
and granting unto my said attorney full power and authority to do and 
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porform every act, deed, and thing requisite and necessary in the prem- 
ises as fully, to all intents and purposes, as I might or could do if 
this assignment had not been made; with full power of substitution and 
revocation, hereby ratifying and confirming all that ay said attorney or 
his substitute nay lawfully do or cause to be done in the premises by 
virtue hereof. 

In witness whereof, I have hereunto set my hand and seal this thir- 
tieth day of January, nineteen hundred and six. 

Signed, sealed and delivered in presence of } 

( 



) 
( 
) 

BILL OF SALE. 

Know all nen, that I, Gordon llifflin, in consideration of three hun- 
dred and fifty-seven dollars, to me paid by Thurstan Earnshaw, have bar- 
gained and sold, to said Thurstan Barnshaw, the following goods and chat- 
tels, to wit: one iron safe, one Remington typewriter, factory number 
136214, five oak roll-top desks, one oak book-case, one oak bookkeeper 's- 
desk, ten office chairs. 

In witness whereof, I have hereto set my hand and seal, this thir- 
teenth day of February, nineteen hundred and six. 

% 
Witness: 

BILL OF SALE WITH TITIE GUARANTEED. 

Know all men by these presents, that I, Israel Piatt, of Spring- 
field, Ohio, in consideration of fifteen hundred dollars ($1500), to me 
paid by Walter Clement, the receipt whereof is hereby acknowledged, have 
bargained, sold, granted, and conveyed, and by these presents do bargain, 
sell, grant, and convey, unto the said Walter Clement, his executors, ad- 
ministrators, and assigns, the following goods and chattels, to wit: one 
Hoe cylinder press, factory number 96412, one Gordon Job press, factory 
number 77291, to have and to hold the same unto the said Walter Clement, 
his executors, administrators and assigns forever; and the said Israel 
Piatt, for himself and for his heirs, executors and administrators, does 
hereby covenant with the said Walter Clement, his executors, administra- 
tors and assigns, that he is the true and lawful owner of the said de- 
scribed goods hereby sold, and has full power to sell and convey the 
eame; that the title so conveyed is clear, free, and unincumbered; and 
further, that he will warrant and defend tho same against all claim or 
claims of all persons whomsoever. 

In witness whereof, the said Israel Piatt has hereunto set his hand 
and seal this first day of April, in the year ef our Lord, one thousand 
nine hundred and six. 

Signed, sealed and delivered in presence of ) 

) 
( 
) 
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r.OND FOR PAYMENT OF MONEY. 

Know all men, that I, Nehemiah Salisbury, of Utica, New York, am 
held and firmly bound to Carl Grau, of the said city, in the sum of 
three thousand dollars good and lawful money of the United States, to bo 
paid to the said Carl Grau, his executors, administrators, and assigns; 
for which payment, well and truly to be made, I bind myself, my heirs, 
executors, and administrators, and every of them firmly by these pres- 
ents. Sealed with my seal, dated the first day of December, A. D. one 
thousand nine hundred and five. 

The condition of this obligation is such that if the above-bound Ne- 
hemiah Salisbury, his heirs, executors and administrators, or any of 
them, shall and do well and truly pay, or cause to be paid, to the above- 
named Carl Grau, his executors, administrators, and assigns, the just 
and full sum of two thousand dollars lawful money aforesaid, with legal 
interest for the same, on or before the first day of June, in the year 
of our Lord, one thousand nine hundred and eight; then this obligation 
to be void and of no effect, otherwise to remain and be in full force 
and virtue. 

Sealed and delivered in presence of ) 

) 
( 
) 

landlord's CERTIFICATE OF RENTING. 
This is to certify that I have, this first day of February, nine- 
teen hundred and six, let and rented to Absalom Eustis, of Kansas City, 
llissouri, the dwelling-house known as No. 1218 in Seventh Street, in Kan- 
sas City, llissouri, with the appurtenances, with the sole and uninter- 
rupted use and occupation thereof for one year, to commence the first 
day of February, nineteen hundred and six, at the yearly ront of seven 
hundred and twenty dollars, payable In monthly installnents of sixty dol- 
lars on the first day of each and every month in advance. 

Attest: 
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[In the Amanuensis Style.] 

Business Letters, 
fire insurance. 
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[In the Amanuensis Style.] 

The Ugly Duckling — Continued. 

C^..:^. i-:.r.. ^-^ 



C"" 

S. „..,.....%. !::!X.-.-..(f. 



*< n 1} 

...<r:^.-..Ta?7T / 



^— y^-V-^ 



•;-v;- 

, ... Q flTB.,^ ..?..... Iv/ 

[3^ .^S^ „..Y ^.....ntr:^ 

- -^^^ ^..— .X-H_ rx...^ 

^•-i (^...-L^-r .^ ^....>yC..^ 

r 



i£. 



|Jll....L.«f.'_lL.x 






■^^ 



i.....i,....::§'I^„^....^..... 

V. What Became of the 
Duckling . 

„ • v^„- 



1 



i ': 



ir..... 



■^~ H 

'-^ t 

;_i...__r 



1^....)..../.. .j.-...r.. .^.. 

'f...^....i_ /:.........L_.r. 



^ 



■'^■■•■1 



X \ 



...\.. 



y 



(_ 



.^^...J7.^ .^^,_.,:\„„r) 

t^ ../(/.. .^^^^/^.. s.-.N^ 1^ 

.^....4 L.'^ l.^..U 

-^-fc \^ V fe^^ 

1^ -^ .:rr....::^.c: 

■^- ) ^ v_ p--^- 

)..?:^. U....i...^ o....^...i.,. 



134 The Phonographic Magazine. 



Q^ 



(^....__....^....> -^ 

^S> .....X .■.■.•:^.....' .TNo c 

T-..^. ^. .r^::..x 



1..J. , /t0....c 



V. 



X" 



.1^.. 



t--^ ^ ^ ' 



...i 1 

.!rr:. ).....^ }... 



i • h I 

^ 

.!^ 



i^ :i ::^. 

• C. :::/ 



ir::,...!..^.!..!^ ....... 



.^. 1. r.... 



..!: C fe... 



^ v,- 



...:y:... 



..X. 



\ 



......1. 



,.t,....^. 






•f-^ 



X - ^ 

.....!^...x....n.' 



i^ ^^ v-.::^.. 

•■^V^:'* -^^ » — • 

^ ^ .=>>...._>s^ L^.. 

•1 — • 



L.l..:...,r^..„ 1_ 1^1 

"^■^■'i h^^^- 

c.....f....i....^....r.....>v....,.....N^-.. 
¥■ f ■<^x-^ /:....!:..c^...|. 

k-T r--^ 



+ 



i t- 



The Phonographic Magazine. U5 



l^V-i..._\jX.._^„.C 

I — !!:sv,^ — f^-rVx- — "- C 

I — ' y 

■«=» ' ^j^ — -j-^— «^- — 

_...,__. _y...>^ 

—-4 ^S,,;^,^ — 4f .v.— V «sw 

L._Z_'1__.X.....L^^...... 

._[' ^.j< — V~-=^ 

-^^ 

^,.i..r....\r_„r....ii...^ 

)- cJ L .> .Z{„.x....«.~.l)- 

'::...,._.^.......vT-A ^ 

vi--^-L- •^•■•-^■■■>:-- 

.-..v„^....N.....^..... .L^....._ 

> \-^^ 

•i- -^^ 1- •^-- 

-^•-■^- >Z -- 

^•••■u- — ^.....r:.....j..x 
^....:...^..:v^....!^-i!. 



L.v_.r___.__v.^-...j....v 



~fc 






I 



I . i..^ 



.--k. 



Si- > 



...N^. 



/ 



••••-s- 



-^~ 



i-kr.. 



.n,.......!!.., 

fo '^ - 



'Z 



'5 

of..... 



•^ f 



.1 



:t 



^.c... 



is. ....i.....rL_ 



136 The Phonographic Magazine, 



:^ ^ T 



V- 



..i- ).- 



). 






" ^ , r" f 

^ - " I ^ ^•■■ 

-^ ^V ' ^■ 



( )-i ^p^^.V^ v^ 

■'v. X T--^- -s .l...'!S^ 

•''■J ^- M •- — V -^ 

^. c^.. .:::?...x -C-l- 

^ -^ ^ ^ : 

.._ r. rv... 



X. 



\^- 



The Princess 



^ 



h J "1/ 

)4 V V v.""^- 

^^--^ < ^ 

% ^ — l-x 

). t fx .^ ^. W 



^... 



^v 



■'7- 



on the Pea. 

— <^ >t ^ 

^ ^ Jx \ ^■■■■^^^^^^ 

^ K--^-v-^^^^^ 

i;^ -.i ■^'- 

-^ -^--^l --^ 

^ J ■■^■-^ ■^■■ 

1;^ ^ t > '^ -^■■ 

1 t ^. ~ ^-J. ^ 



\ 



\^To 6e eontiuued.'l 



The Phonographic Magazine. ^2,7 



[In the Reporting Style.] 

Speech of Robert Y. Hayne — Continued. 
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RIDER AGENTS WANTED 

No Money RequSrod 

until you receive and approve of your bicycle. 

^ny^e on ToH Days FrcB Trial 

Finest guaranteed ^WA S^^ ^OW 

l905Modols 9'U WO 9^4 

with Coaster - Brakes and Punctureless Tires. 

W03 A t904^ Modots ^7 S^ ^tfO 

Best Makes 9^ *V ^m^ 

Any make or model you want at one-third iLsual 
price. Choice of any standard tires and best 
equipment on all our bicycles. Strongest guarantee. 
We SHtP ON APPROVAL C. O. D. to any 
one without a cent deposit and allow |0 DAY9 
FREE TRIAL before purchase is binding. 

500 Sbgoih/ Hand Wheels ( 

taken In trade by our Chicagro retail stores, I 

M_ _ _ _ all makes and models, srood as new 
NDT BUY --^^^-- until you_ have written for our FACTORY 




$3 *o $8 



PRIOE8 AMD FREE TRIAL OFFER. 



Tires, 



equipment sundries and sportingr firoods of all kinds, at half pegrular price, in our 
Drg tree Sundrv Catalogue. Contains a world of useful information. Write for it. 



PUNCTURE-PROOF TIRES *4;i?l 

Bogiilar g»Hoo $8mBO per pair. 

ro IniroduoeiM "T PZ 
im uiUi Sg^u mm' 

4 



NAILS, TACKS 
OR GLASS 
WONT LET 

OUT THE AIR 



Will Sell 
You a Sample 
Pair for Only 

HO MORE TROUBLE from PUNCTURES 

Result of 15 years experience in tire makin 
Ho danaop tpom THORNS, OACTUS, 
PIMSfNAliSfTAOKS or GLASS, Serious 

punctures, like intentional knife cuts, caa be 
vulcanized like any other tire. 




;ASY RIDING, STRONG, 

DURABLE, SELF HEALING 
FULLY COVERED by PATENTS 
BEWARE OF IMITATIONS 



Send for Catalogrue "T." showiner all kinds and makes of tires at $2.00 per pair and up— 
Also Coaster-Brakes. Built-up Wheels and Bicycles— Sundries at HbU thB UBuai gfriosmm 

Notice the thick rubber tread "A" and puncture strips "B" and **D." This tire will 
outlast any other make— Soft. Elastic and Easy Bidhier. We will ship C. 0. D, ON APPROVAL 
MO EXAMINATION without a cent deposit. 

We will allow a ommh dimoouni of 5% (thereby makiner the price $4.50 per pair) if you 
lend full OBmh with ordBFm Tires to be returned at our expense if not satisfactory on 
examination. .. 

lEAD CYCLE CO.. Deaf. J.L.'CHICAGO, IL' 




Free !^ Typewriter Ribbons 

ON., .w. TrnwHur^BN.- j^ 59 Copy-Holdcr Free 



at (he repilar price ( 



To introduce our "Treasury" typewriter ribbons and carbon 
paper we will give one of these $1.50 "SucCBSs" copy-holders with 
each crdcr fur two or mort ribbons or box of carbon. Tht fea- 
Lure of thi9 holder is the THIN iron hstSQ which Uta under the machine at 
tht back^ hrinfing the copy on a direct line with rhe eyes snd 
STRA[fJHT [N FRONTh It saves that constant "bobbmg" froni 
notes to machine every few words. Treasury rib- 
bons Area,'} near per fee l as the finest material and 
*kill can make them. Treasury carb^Jrt has a gla^ttl 
Surface that will tiot smut and will take. Qver luc^ 
copies before worn out. We will s^vc 

a ribbons, any color, for any machine, and 
Copy-holder, - - , , , , $1.50 

4 ribbons, any color^ for a by machine and 
_ Copy-holder, - - - - ' . ' 

I box (loB -shcetjij carbon paper^ any color, medium weifihl— 
takes. 3i to I copies, and copy-holder, - - - - - 

1 bos (108 sheets.) carbon paper, any colore feat her weight— 
Ukes 5 to to copies, ;ind cojiy-holder, , . _ ■ - 

CLEVELAND RIBBON & MFG. CO. 

2741 CARNEGIE AVENUE, CLEVELAND, OHIO 



1.50 




"^^r^CHE LOCKE ADDER, 



The fomoot CalculatiaK MacMae. Enthusiastically endorsed the 
world over. Rapid, accurate, simple, durable. Two models; ox- 
idised copper iiaifth. S5.00: oxidiMd silver finish. IIO.OO. prepaid ia 
ir.S. Write for Fne Booktot and IpecUl Oflsr. Agenn wanted. 
C»E. Locke Mfg. Co. 44 WidnutSt..Kcn»ett.lowa-^ 



VOLUME XIX (1905) 

Of the Phonographic Magazine is now 
ready, bound in cloth, uniform with 
preceding Tolumes. 

Price, postpaid, $1.50. 

Mailed, prepaid, to any address on re- 
ceipt of price. Address 

The Phonographic Institute Company, 
Cincinnati, O. 



AMB8' COPY SLIPS.— Portfolio of 36 mov- 
able copy-slips (45^ X 8 inches) devoted to Writ- 
ing, Business Forms, Shaded, Professional, and 
Engrossing Hands. Alphabets of Old English, 
German, and Engrossing Texts, and various 
useful Lettering Alphabets — Roman, Italic, 
Gothic, Brush-marking, etc. Tens of thousands 
of copies of this work nave been sold. 

Regular price, per set, . . . . $0.50 
Oar tacnflce price, 15 

Stamps taken. 



ambs' guide to practical ahd as 

TISTIC PBNMAlfSHIP. This is a 64-page(i 
stitcht book, very complete in all its features. 
How to learn and teach writing, giving move- 
ment drills, exercises, and copies, showing 
standard styles, ledger headings, engravers' 
script, eight sets of capitals, round writing, 
flourish t exercises, parts of birds, etc., com- 
plete designs of flourisht masterpieces, card 
and album designs and lettering. 



Regular price, . 
Our sacrifice price, 



.$0.75 



Stamps taken. 

►ENMAN'S ART JOURNAL. 229 B'way, New York. 



CATALOG OF PHONOGRAPHIC WORKS 

By Benn Pitman and Jerome B. Howard. 
PUBLISHTby the phonographic INSTITUTE COMPANY, CINCINNATI, O. 



The Manual of Phonography. By Benn Pit- 
.\!AN and Jerome B. Howard. This work is 
designed for self-ipstruction in the art of 
Shorthand "Writing, and is the proper book 
for the beginner. Cloth, $i oo 



The Phonographic Reader. By Benn Pit- 
man and Jerome B. Howard. In the Cor- 
responding Style. Paper, ........' 25 

The Phonographic Second Reader. By Benn 
Pitman and Jerome B. Howard. Aman- 
uensis Style. . Paper, 25 

The Phonographic Copy-Book. Made of 
double-rviled paper. Paper, 5; postpaid, 7; 
per doz., 50; post-paid, ......... 65 

The Phonographic Amanuensis. A Presen- 
tation of Pitman Phonography, More Espe- 
cially Adapted to the Use of Business and 
other Schools devoted to the Instruction and 
draining of Shorthand Amanuenses. By 
Jerome B. Howard. With a Prefatory 
Note by Benn Pitman. Cloth, 216 pages, 
i2mo» 1 00 

The Reporter's Companion. By Benn Pit- 
man and Jfrdme B. Howard. A Guide to 
Verbatim Reporting ; for professional re- 
prirters and those who desire to become such. 
Cloth, I 00 

The Phonographic Dictionary and Phrase 
Book. By Benn Pitman and Jerome B. 
Howard. Contains a vocabulary of 120,000 
words, including, every useful word in the 
language and a large number of proper and 
geographic names, legal, scientific, and tech- 
niral terms, engraved in phonography with a 
parallel key in ordinary type. [Specimen 
pages will be sent on request.] 552 "pages, 
octav-o, cloth, ; 3 00 

Business Letters. No. i.— Miscellaneous 
Correspondence. By Benn Pitman and 
Jhkome B. Howard. Amanuensis Style 
of Phonography, with Key in facsimile type- 
writing. Paper, 25 

Business Letters. No. 2. — Railroad Cor- 
respondence. By Be.n'n Pitman and Je- 
rome B. Howard. Amanuensis Style. Uni- 
form with No. I in style and arrangement. 
Paper, 25 

Business Letters, No. 3. — Classified Cor- 
respondence. By Benn Pitman and Jerome 
P>. Howard. Amanuensis vStyle. Paper, 25 

Instructions in Practical Court Reporting. 
P.y H. W. Thorne. The standard work on 
thi< subject. Cloth, i 00 

Plain Talk. By C. F. Spurgeon. Corre- 
sponding Style. Paper, ........ 25 



On Self-Culture: Intellectual, Physical, 
and Moral. By John Stlakt Blackie. 
Amanuensis Style. 67 pages. Paper, . 35 

History of Sindbad the Sailor. Amanuensis 
Style. 45 pages. Paper 25 

The Legend of Sleepy Hollow. By Wash- 
ington Irving. Amanuensis Style. Paper. 
31 pages, 25 

Rio Van Winkle. By Washington Irving. 
.Tmanuensis Style. Paper. 22 pages, . 25 

Strange Case of Dr. Jekyll and Mr. Hyde. 
Bj,' Roi;p;irr Lolls Sievenson. Amanuensis 
^yle. 66 pages. Paper, 35 

The Man Without a Country. P.y Edward 
Eveuett Hale. Amanuensis Style, . . 29 
pages, . 25 

A Dog of Flanders. B^ "Olida." In the 
Amanuensis Style. Paper, 39 pages, . . 25 

A Voyage to Lilliput. liy Jonathan Swift. 
Amanuensis Style. Paper, 60 pages, . . 30 

The Touch Writer. A te.xt-book for self- and 
class-instruction in the Art of Operating the 
Typewriter Without Looking at the Key- 
board. By J. E. Fuller. Shift-key Edition, 

paper, 50 

Double Key-board Edition, paper, ... 50 

Remington Type^vriter Lessons, for the use 
of Teachers and Learners. Designed to de- 
velop accurate and rapid operators. By Mrs. 
M. V. Longlev. Paper, 50^ 

The Yost Typewriter Instructor. By the 
Eight-finger Method, etc. By Elias Long- 
lev. Paper, 50 

The National Typewriter Instructor. By 
the Eight-finger Method, etc. By Elias 
Longlev. Paper, 50 

How Long.' A Symposium. Consists ot 
contributions from eminent reporters on the 
length of time required for obtaining verbatim 
speed in shorthand writing. Illustrated with 
a finely-engraved portrait of each contributor. 
189 pages. Paper. 50 cents. Cloth, . 75 

The Mastery of Shorthand. By David 
Wolfe Bkown. Official Reporter, U. S. 
House of Representatives. Paper, ... 35 

The Teaching of Shorthand. By G. A. 
Clark. Paper, 25 

Phonography— What it Is and What it 
Does. By Benn Pit.man. Paper, ... 03 

The Dictater. A collection of graded dicta- 
tion exercises for the use of teachers and 
students of shorthand. By Mina Ward. 
The exercises are counted and arranged to 
facilitate reading at any desired speed. Cloth. 
240 pages, I 00 



Liberal Wholesale, Examination, and Exchange Prices to Teachers and Booksellers^ 
Address, ThE PHONOGRAPHIC INSTITUTE COMPANY, Cincinnati, O. 
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FOR. THF. 



Remington Typewriter 
Employment Department 



ALL PREVIOUS R. E C O R. D S BR.OKEN IN 1905 



New York, 9,689 
Chicago, 5,900 
St. Louis, 2,378 
Boston, 1,911 
Philadelphia, 1,860 
San Francisco, 1,734 



Positions Filled: 

Pittsburgh, 1,450 
Kansas City, 1,390 
Cincinnati, 921 
Cleveland, 788 
Dallas, 750 
Baltimore, 674 



Buffalo, 621 
Seattle, 594 
Los Angeles, 565 
Indianapolis, 565 
St. Paul, 559 



And thousands more in seventy other American cities. 

The Remington Typewriter Employment Departments, 
which are free to employer and operator alike, are every- 
where recognized as the standard medi- 
ums for the securing and placing of steno- 
graphic help. 

stenographers and typists in search of positions, are welcome 
to apply at any Remington office. 

Remington Typewriter Connpany 

Now York and Everywhere 
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By Jonathan Swift. 

Printed in the Amanuensis style of Phonography in 
accordance with The Phonographic Amanu- 
ensis, by Jerome B. Howard. 



Paper. 60 pages. i2mo. 30 cents. 



BUSINESS 
LETTERS. 

No. 3— 
Classified Correspondence 

Written in the Amanuen- 
sis style of Phonography 
in accordance with The 
Phonographic A mamtensis 

By 
JEROME B. HOWARD. 

""^aper. 52 pages. i2mo. 25 cents. 



THE DICTATER. A Collection of Gradea 
Dictation Exercises, for the Use of Teachers 
and Students of Shorthand, Counted and Ar- 
ranged in such a Manner as to Establish a 
Standard for Determining Shorthand Speed. 
By MiNA Ward. Revised and enlarged edi- 
tion. Cloth. 240 pages. $i.oo. 
THE PHONOGRAPHIC AMANUENSIS. 
A Presentation of Pitman Phonography, More 
Especially Adapted to the Use of Business and 
Other Schools Devoted to the Instruction and 
Training of Shorthand Amanuensis. By Jeromb 
B. Howard. With a Prefatory Note by Besn 
Pitman. Cloth. 216 pages. lamo. %\ 00. 
A DOG OF FLANDERS. A Story of Noel 
By '*OuiDA." Printed in the Amanuensis 
Style of Phonography in accordance with 7^* 
Manual of Phonography . By Bbnn Pitman 
and Jbromk B. Howard. Paper. i2mo. 
30 pages. 25 cents. 
THE MAN WITHOUT A COUNTRY. By 
Edward Evbrktt Hale. Printed in the Aman- 
uensis Style of Phonography in accordance with 
The Manual 0/ Phonography. By Benn Pit- 
man and Jerome B. Howard. Paper. larao. 
2Q pages. 25 cents. 
STRANGE CASE OF DR. JEKYLL AND 
MR. HYDE. By Robert Louis Stevenpon. 
Printed in the Amanuensis Style of Phonog- 
raphy in accordance with The Manual nf Pk^ 
nography. By Bbnn Pitman and Jbrome B. 
Howard. Paper, lamo. 66 pages. 35 cents 
BUSINESS LETTERS. No. 2. — Railroad 
Correspondence. Written in the Aroanuersis 
Style of Phonography in accordance with Tkt 
Phonographic Amanuentis. By Jbrome H 
Howard. Paper. 52 pages. lamo. 25 cents 



Advanced Instructioii 
Our Specialty. 



1 



We train Benn Pitman and 
Graham writers to increase speed 
in commercial work and to be- 
come verbatim or court re- 
porters. Many stenographers 
are willing to study and practise 
faithfully in order to become 
more expert but do not know 
how to go about it. 
We treat each case individually, preparing 
you for the branch of work you wish to follow. 
We determine your weak points, then set to 
work to correct them and develop speed. We 
tell you in a common-sense way how to get the 
best results from your individual ability. We 
aim especially to have you write shorthand that 
combines legibility with brevity. 

We are practical and professional reporters 
with extensive experience in teaching short- 
hand by mail. 

YoQ may enroll for the full Advanced Coarse or 
reoave instruction by the month. 

Write this advertisement in your best shorthand 
and mail it to us for FREE criticism and advice. 
Onr gS-page catalog and convincing literature 
sent upon request. 

PATRICK J. SWEENEY, Principal. 

KaiilwttaB Reporting Company, 
134 Tiact Society Bnlldlns, HXW TOSK. 



WE CAN MAKE YOU AN EXPERT 
STENOORAPHER AND RT YOU 
FOR A GOOD POSITION. 



Don't be content to plod along, doing 
uncongenial, poorly-paid work. 

If you have a desire to better your con- 
dition, to rise above the ordinary clerkship, 
then let us make you a business specialist. 
By studying shorthand and typewriting, 
you will be able to get a position that will 
bring you in touch with the head of the 
firm ; hence your ability is bound to be 
recognized sooner than that of other em- 
ployees. 

A copy of our monthly magazine, the 
** Civil Service Gazette," will be sent free 
on request. 

WYMAN'S SHORTHAND SCHOOL 

Shorthand Building, 
70.72 Dearborn St. CHICAGO. 



SHORTHAND-ENGUSH 
EXERCISES 



Is all that its name implies, and more. It is a 
textbook on the subject of En(;lish, Punctua- 
tion and Office Practise, including Drill Exer- 
cises which illustrate and emphasize the in- 
struction. There are fifty lessons — all printed 
in Pitman Phonography. It is so arranged that 
each lesson constitutes a dictation exercise. 
The Instruction is sound and to the point ; the 
Drills are practical and pertinent— just such in- 
struction and drill as the stenographer most 
needs. 

Being printed in Phonography, pupils study 
it with interest and enthusiasm. No coaxing, 
no persuasion, no compulsion required to in- 
duce students of phonography to study Eng- 
lish ; it becomes a part of their Shorthand 
course. 

Price, fifty cents. Special price to schools on 
application. 

Publisht by 

F. M. VAN ANTWERP, 

Spencerian Commercial School, 

LotiisyiUe, Ky. 



AMERICAN 

COMMERCIAL SCHOOLS 

INSTITUTION 

*» 

Correspondence Course 
for Teachers 

A four years' collegiate course of study 
by mail for teachers ambitious to secure 
the degrees of Bachelor of Philosophy and 
Doctor of Philosophy. 

'^ 

Address inquiries to the Dean, 

501 MUNSEY BUILDING 
WASHINGTON, D. C. 



Th^ Phonographic Magazine. 

*f* Inform us promptly of any changre of address, 
giving doik the old and the new address. 

*♦* Clubs of five (one remittance) will be ac- 
cepted for the price of four, and mailed to separate 
addresses. 

***The subscription price of the Magazine 
mailed to foreign countries outside of North Amer- 
ica is 75 cents a year, post-paid. 

♦,*Any of our subscribers who may receive extra 
copies of the Magazine will oblige us by hand- 
ing them to some person likely to be interested in 
Phonography. 

***The date on the printed address-label shows 
the number of the Magazine with which the sub- 
scriptfon expires. A change to a later date made 
upon renewal constitutes a receipt for remittance. 
No other receipt will be sent unless requested. 

*«* Many of the back numbers of the Magazine 
can be supplied, but current subscriptions cannot 
be dated back of May, iqo$. Complete volumes 
bound in cloth, $2.00 each. Volume VI (1893) is 
out of print, but a few second-hand copies can be 
supplied for $5-00 each.. 



WANTED— FOR 8 ALE— EXCHANGE. 

FOR SALE.— Business College in town of 10,- 
000 inhabitants. Southern Minnesota. Rich farm- 
ing community. Nearest competitor, 50 miles. 
Address Bt, care of Phonographic Magazine. 

FOR SALE.— A shorthand school, established 
twelve years, in a well-located Southern town. To 
proper person it is a bargain. Further informa- 
tion by applying to Southern School, care of 
Phonographic Magazine. * 



KEYS. 

The following Keys to articles now running in 
the shorthand pages of the Phonogr a phic Maga- 
zine will be sent to any address on receipt of the 
prices indicated. 

HANS ANDBRSBN'S STORIES. 
Paper, 15 cents. 

SPBBCH OF MR. HAYNE. 
Paper, 15 cents. 

These pamphlets, in addition to complete text, 
contain introductory sketches and numerous inter- 
esting and useful historical and critical notes. 

^E PHONOGRAPHIC INSTITUTE COMPANY. 
cracunrATi, ohio. 



**PERFECT" 
OILER. 




The best 

^ ™ neatest 

*^^ Oilerinthemarket. 

DOES NOT LEAK. 

The "PERFECT" is the 

only Oiler that reirulates the 

supply of oi 1 to a drop. Price, 25 cts. 

Cushman & Denison Mfg. Co., 2ir?i2W.2MSt.HBrwti 



60 YEARS* 
EXPERJENCE 




Trade Marks 

Designs 

Copyrights &,& 



Anyone sending a sketch and description may 
" '" T oplnton free whether an 
_ . 'patentable. Commnnica- 

tlons strictly confidential. Handbook on Patents 



qnlokly ascertain our opinion free 
Invention is probably * " " 

tlons strictly confident. 

sent free. Oldest airency for securinfr patenta. 

Patents taken throufrh Munn & Co. receive 
tvtdal notice without charge, in the 

Scientific JltneHcam 



A handsomely lllnstrated weekly. 



Jjanraat cir. 
Terms, $3 a 



culation of any scientific Journal. 

year ; fonr months, %L Sold by all newsdealers. 

MUNN4Co."'»«»-"«»NewYort 

Branch OflBoe, G25 F St., Washington, D. C 

IN MARCH, 41 CALLS ; 
60 IN APRIL. 

Not since the organization of this Agency have 
we had so great a volume of business as this 
spring. Of our calls. 98 per cent come directly 
from the school officials themselves, high schools, 
commercial schools, normal schools, and colleges, 
besides acaden>ies and seminaries. We have a 
splendid list of teachers this year, ranging from 
ambitious beginners at from $50 to I65, up to 
finely-trained men of large experience, in the 

f>rime of life, at from $i,soo to 1 1,800. Within a 
ew days we have placed one Grenr man at $1,000, 
another at $1,200 ; one Benn Pitman at $1,000. and 
two commercial men at $1,400 and $1,500 respec- 
tively. No charge to schools ; no enrollment fee 
for teachers. Full information free. 

THE NATIONAL COMMERCIAL TEACHERS* AGENa, 

A Specialty by a Specialbt. 
L L 6AY10RD. MaHier. 35 CM Street. Imr^, Ibs. 



THE 



Phonographic Magazine. 



JEROME B. HOWARD, Editor. 



Vol. XX, No. 6. ) 
Whole Number, 294. \ 



Cincinnati, June, 1906. 



{Five Cents a copy. 
Fifty Cents a year. 



THE CULTURAL VALUE OF 
SHORTHAND. 

READ BEFOUE THE COMMERCIAL TEACH- 
ERS' SECTION OF THE NEW YORK STATE 
TEACHERS' ASSOCIATION BY WILLIAM 
B. CURTIS, PRINCIPAL COMMERCIAL 
DEPARTMENT, DUNKIRK (N. Y. ) HIGH 
SCHOOL. 

There are some things that must be 
learned and still cannot be taught — some 
things too subtle for the teacher to put up 
in packages and deliver to the student, 
and still supremely essential to his proper 
equipment. Even we commercial teach- 
ers, so often accused, and so often guilty, 
of sacrificing the cultural to the practical, 
of teaching the young how to get gold 
rather than how to get good, must give 
some recognition to the cultural side of 
education. I am not of those who be- 
lieve that the mere mastery of the tech- 
nique of a trade or a profession sufficient 
to enable the scholar successfully to prac- 
tise the same, is in any proper sense an 
education. It is simply a training. I be- 
lieve in giving a commercial education — 
not merely a commercial training. I be- 
lieve that commercial instruction should 
be educational as well as utilitarian — that 
every properly-equipt person, whether his 
major work be in commerce, science, 
medicine or the law, must acquire, outside 
of his specialization, that breadth of char- 
acter, that refinement of the mind, that 
strengthening of the moral fiber, that go 
tc make up what we call culture. 

It is the purpose of this paper to show 
how the study of shorthand may contrib- 
ute to this end — to make mention of how 



some degree of culture is essential to suc- 
cess in shorthand, and to urge that com- 
mercial teaching ought not to be all com- 
merce, trade, and office routine ; that the 
study of the art should, to a ceitain extent, 
be pursued y^r i/s own sake — to show 
that at least one part of the commercial 
curriculum can be used as effectively as 
any other branch of the school work to 
develop that well-rounded character that 
goes to make up, in the highest sense of 
the word, a man. 

The advantages derived from the study 
of shorthand come from two sources — the 
mental training secured in the mastery of 
the principles, and, later, the knowledge 
and culture gained from the matter dic- 
tated. Let us first consider the acquisi- 
tion of the art. 

What teacher of shorthand here has 
not witnest a most wonderful transforma- 
tion and betterment in even some of his 
poorest and least-promising beginners by 
the time the end of the manual had been 
reacht? And it is not difficult to account 
for this, for the study of the principles is 
one of the most excellent means of mental 
discipline securable. It cultivates alert- 
ness, accuracy and concentration of 
thought. From the first lesson there is 
that unceasing strain after both accuracy 
and speed — two diverse elements that 
must be made to harmonize — an effort 
that quickens the perceptive powers, 
awakens dormant ability, vivifies the leth- 
argic intellect, and stimulates and exhila- 
rates the mind. The teaching of the 
principles shows the student the impor- 
tance of accuracy in little things. It in- 
culcated order, exactness and precision. 
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It develops a careful and painstaking dis- 
position where before all was slovenliness 
and indifference. It shows him that he 
must cultivate his ears to hear aright, his 
brain to think aright, his hand to move 
aright, and his eye to see aright. 

Furthermore, the study of the subject 
is a linguistic training of tremendous 
value. For the first time the student 
comes to understand the composition of 
his language — the importance of its sounds 
and the deceptions of its spellings. 

And I must not fail to mention the ex- 
cellent training of the memory given by 
the study. Nothing is better adapted to 
strengthen the retaining powers of the 
mind and to develop the habit of remem- 
bering than the process of each day hav- 
ing to commit some new matter to memory, 
and at the same time have fresh at hdnd 
all that has been learned in the previous 
stages of the work. The student soon 
comes to appreciate that what he learns 
one day he must have ready to use ever 
afterward, and that when these occasions 
come, it will not answer his purpose that 
he knows where to find it and look it up. 
This leads him to serious effort to get it 
thoroughly and finally the first time, 
causing him to abandon that desultory, 
wilMook-it-up-again manner of study 
that many other subjects so persistently 
foster. 

!3ut it is in the later stages of the study 
of shorthand, the taking of dictation and 
the transcribing of notes, that the cultural 
benefits of the subject are most apprecia- 
ble; and here is the chance for the 
teacher to assist the student most materi- 
ally in the embracing of the opportunity 
afforded. It is here that the student has 
the opportunity to make of himself some- 
thing more than an office amanuensis — 
something more than an automaton. It 
is here that he has the chance to broaden 
his stock of general information, familiar- 
ize himself with the current topics of the 
day, strengthen his faculties and discipline 
"•'^s mind. No other subject in the high- 



school curriculum offers room for the im- 
parting of such a broad scope of informa- 
tion as the dictation course of the short- 
hand student. It is here that those stu- 
dents who have not been born wise may 
have at least a modicum of wisdom thrust 
upon them. It is here that for the first 
time they come in contact with various fields 
of thought. It is here that they can be 
taught to appreciate the beauty of pure 
and polisht English, the lofty stateliness 
of Websterian diction, the direct, incisive 
simplicity and strong expressiveness of 
well-selected language. It is here that 
they can meet with the best minds of the 
world, and not only hear, but take down 
and preserve, the pearls of thought, the 
charms of language, the beauties of ex- 
pression. It is here that they have a 
chance to catch and keep the witty phrase, 
the striking thought, the apt speech, the 
cute repartee. It is here that the teacher 
finds his opportunity to inform the student 
concerning a variety of subjects, to explain 
to him the significance of the legal phrase, 
the foreign quotation, the historical refer- 
ence, and the philosophic suggestion. It 
is here that the student can be put in 
touch with the great world outside the 
school-room, with the great political and 
economic movements, the progress of 
science and invention. It is here that 
oftentimes he discovers in himself an in- 
nate adaptability to a certain field of 
labor, in which he afterwards specializes 
and attains to high success and honor. 
Many things we learn unconsciously, by 
the process of absorption, by virtue of our 
intellectual environment. No scholar can 
have pure English and lofty thoughts 
poured through him for twenty or thirty 
weeks and not be made, even in spite of 
himself, in spite of his stupid indifference, 
better and wiser thereby. Even to those 
who are the most automatic in their work 
some little part of the matter dictated will 
cling and abide. 

It is this capacity for absorption, this 
embracing of the advantages that their 
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work afforded them, that accounts for so 
many young men who began as stenog- 
raphers attaining high success in other 
fields. It is this that accounts for Secre- 
tary Gjrtelyou being now in the Presi- 
dent's cabinet instead of thumping a type- 
writer in some dingy office. It is this that 
accounts for Mr. Loeb now occupying the 
highly responsible and honorable position 
of Secretary to the President instead of 
being engaged in some trivial and servile 
capacity at a meagre compensation. 

Many of our successful lawyers to day 
were formerly stenographers who in that 
capacity took full advantage of the excel- 
lent opportunity to learn the law' afforded 
them in their office work. Many of our 
best newspaper- writers to day are ex- 
stenographers who cultivated literary abil- 
ity as a result of their shorthand labors. 
Many of our great captains of industry 
hold their present commanding positions 
in the business world because of the 
familiarity with the business that they 
gained while engaged in sten<^raphic 
work. There is hardly any position for 
a stenographer worth having that does 
not offer excellent advantages . for ad- 
vancement in some other line of work, if 
the occupant is awake to the opportunities 
about him. 

Shorthand dictation can be made to 
supplement and reinforce much of the 
other commercial work. For example, 
with my classes I always spend several 
weeks in law work, dictating the most 
common law forms and papers, and am 
able to make this of especial value to those 
taking business law, for the transcribing 
familiarizes them thoroughly with the 
legal forms and phraseology they need to 
know. Shorthand also to a very appreci- 
able extent helps out the work in business 
English. In his transcription work the 
student is taught the proper business 
forms, is made familiar with accurate, 
concise and expressive English, poor 
English and faulty spelling and pronun- 
ciation being constantly pointed out to 
him. He comes to appreciate that clear- 



ness of expression is but another name 
for clarity of thought. 

But right here I want to emphasize the 
fact that, in order to expect satisfactory 
results in this matter of imparting informa- 
tion and culture through means of the ex- 
ercises dictated, the teacher has a task 
of his own to perform, and that is carefully 
to drill the students from the very be- 
ginning of the work on the importance of 
giving constant attention to and retaining 
in the mind the thought of the matter 
dictated. Very often, instead of asking a 
scholar to read his notes, I require of him 
to repeat to me as best he can the thoughts 
or argument of the letter just given. This 
leads to a most valuable acquisition, for 
we all know that in reading notes that 
are necessarily inaccurate because of the 
strain of high speed, those scholars who 
have the best retaining powers will get 
out the quickest and most accurate tran- 
scription, other things being equal. The 
student must be taught to appreciate that 
the study of shorthand can be made to 
mean much more to him than the mere 
mechancial processes of note- taking and 
transcribing— that the one great advan- 
tage in having these processes become 
mechanical is to relieve the mind from 
necessity of application to them, and thus 
to leave it free to appreciate and absorb 
the thought that is being fed it. The 
mind grows by what it feeds upon. 
Here is a case where the student may, 
like the life-insurance president, keep for 
himself some of that which is given him 
in trust, and still, unlike those tainted 
gentlemen, hand over all that he has re- 
ceived. 

In order that we may more deeply 
appreciate the extreme importance that 
every possible opportunity should be 
embraced by the teacher thus to broaden 
and discipline the student, let us for a 
moment consider what is to be expected 
of the stenographer when he is required 
to do practical work. Of course, I take 
it for granted that we are all instructing 
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the young men and young women placed 
in our care with the idea of training them 
to become something more than mere of- 
fice applicances — that our aim is that 
purpose to the accomplishment of which 
all true pedagogic effort is devoted — to 
assist the student to become of the great- 
est possible usefulness in life. I take it 
that we are endeavoring so to train our 
students as to develop what is the highest, 
noblest and the best in them, perhaps 
hoping, and in many cases knowing, that 
this young boy or girl is to use the mystic 
art simply as a stepping stone to higher 
things. I believe that to become a good 
stenographer requires as extensive a prep- 
aration as does any other profession — 
more than some of them. An ambitious 
young man askt of an experienced short- 
hand-writer, **What should I study in 
order to prepare myself as a stenog- 
rapher ? * * * * Everything,' ' was the aston- 
ishing reply. Someone has remarkt 
that no other work so imperatively de- 
mands instantaneous mental comprehen- 
sion with instantaneous manual execution. 
It is not sufficient that the stenographer 
be able to take down and faithfully tran- 
scribe what he hears ; to be a phonograph 
is not to be a phonographer. ** I do not 
doubt your accuracy," said the late Sen- 
ator Hoar to an official stenographer, * * I 
dread it." Many times he must be in- 
ventive rather than imitative, literary 
rather than literal. Many times he must 
have * * logic as unerring as light, and an 
imagination that supplies defects and 
builds the perfect from a fragment." 
To sum up, then, there must be the alert, 
unerring ear, the agile finger, the unfail- 
ing nerve, the retentive memory, the 
practist eye, discerning judgment, gen- 
eral information and broad culture. This 
is the ideal stenographer — the ideal to 
which we all can aspire, and I believe the 
higher we aim and the higher we teach 
our students to aim, the better results will 
we attain, even though in no case will 
the ideal be realized, as it so seldom is in 
any of life's work. True it is that with 
'■^ limited time at our disposal we can- 



not train students to be professional re- 
porters. Perhaps, anyway, reporters are 
born, not made. True it may be that 
much of the materfal in our hands is raw 
and crude, and grossly unfit. Perhaps in 
our classes we have all grades of ability 
and disability from sage to simpleton — 
some of them rankly ill-adapted to the 
work at all, and it will be highly to 
our credit if we succeed in preparing 
some of these incapables for amanuensis 
positions where they can earn their chew- 
it^g gum and tickets to the vaudeville per- 
formances. But we must ever have in mind 
the forceful expression of Carlyle : ** That 
there should one man die ignorant," said 
he, * * who had the capacity for knowledge, 
is what I call a tragedy." And a grave 
charge rests against us as teachers, if in 
all our professional experience, we have 
failed, either through ignorance or indif- 
ference, to arouse even one student to the 
full realization of the opportunities before 
him to rise to higher fields of usefulness. 



FIXING A PRINCIPLE— ITS PUR- 
POSE. 

BY J. H. WALCUTT, NORTH HIGH SCHOOL, 
COLUMBUS, OHIO. 

Let me say at the outset that what I 
contend for is the fixing of those principles, 
whatever they may be, that will give the 
necessary training to any one to perform 
the ordinary duties of life, in whatever 
field of effort. Any aim short of this is 
not supported by the right motive. 

Hut you ask, ** Is not your aim high ?" 
I answer, **Yes." You ask, "Is not 
your aim too high?" I answer, ** No." 
Many teachers as well as pupils fail 
utterly because their ideals are too low. 
Someone has said, <*Aim a little above 
the mark you expect to reach." This is 
a good advice and our not heeding it will 
not make its underlying principle any the 
less binding upon him who would achieve 
success at the proper cost. A large 
number of our pupils are as mere drift- 
wood on the sea of life so far as fnirpose 
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in life is concerned. Perhaps it is not 
their fault. Heredity and environment 
play havoc with many a life, it should 
be the sacred duty of the teacher to es- 
tablish high ideals, lofty aims, noble 
purposes, and to inculcate habits of right 
conduct. But such cannot be done by 
"preaching." It should be the most 
incidental work, I would say, that the 
teacher attempts. But, when attempted, 
no vacillating should mar his course. If 
the incentive to do what is right is not 
present, the teacher must supply it. In 
some way, some manner, he can do it if 
the ** will to do** is strong enough. 

We cannot tell one just hmv to do this. 
Such a desire grows with the individual 
as love for his profession grows. When 
a teacher is strong enough to awaken 
desire, arouse interest, inspire confidence, 
and bring good, wholesome enthusiasm 
into the class room, the difficulties in the 
way of successful teaching largely dis- 
appear. 

Spend a little time occasionally in 
illustrating success by commenting upon 
the lives of men who have honorably at- 
tained it, — I mean living men as well as 
those who have past to their reward. 
Pupils can be made to* see success in the 
achievement of others. Help them to see 
it. Deal with the spirit of the boys and 
girls, the inner life, the soul. Get them 
attuned to educational influences, imbued 
with a deep sense of right, and a strong 
desire to do and to achieve, and school 
life becomes attractive ; it awakens ; it 
inspires ; it holds — it brings effort. No 
teacher, I believe, is able to teach suc- 
cessfully, who has not the strength of 
mind and heart to adjust the whole mech- 
anism of his school work in such a way as 
to foster harmony and good-will. Where 
this condition of affairs prevails, there is 
willing effort, successful effort — effort that 
brings results. 

Make up your mind that you are teach- 
ing for the purpose of advancing right- 
eousness in the earth. This is not a 
** preachy*' expression either. When 
you turn out graduates year after year to 



go forth as laborers in the many branches 
of our great industrial system, you must 
know that their success or failure will be 
largely due to the training you have helpt 
to give them. If they fail, our whole in- 
dustrial system has a set-back. If they 
succeed, that is, if they do well what is 
given them to do, the wheels of industry 
have their force and efficiency increast. 
It ought to awaken some degree of pride 
in a teacher to know that he is helping 
thus to make more a stable and advancing 
civilization. He need only remember in 
this connection that righteous doing is 
right doing — honorable dealing — square 
and just treatment of our fellowmen — in 
order that he may feel keenly what his 
teaching is or is not, 

I do not want to appear as writing from 
the ** mountain top of experience " as it 
were, and lead any reader to believe no 
work is to be done in the "valley." 
There is detail to master, and routine 
that is sometimes almost painful, to be 
gone through. Neither can be lost sight 
of and success be achieved. Hence, 1 
urge mastery of detail and thorough 
acquaintance with routine, as valuable . 
means to the great end to be attained. 

Definite results are not attained unless 
definite plans be made and a definite end 
kept in view. Therefore, it is not too 
much to say that one must have a well- 
defined plan of procedure, with the ob- 
ject in view he wishes to attain, if the 
best results are desired. One often hears 
the expression, ** I am engaged in * teach- 
ing the young idea how to shoot.' " The 
query always comes to my mind when I 
hear this expression, ** Shoot what?" 
How often we, as teachers, shoot wide 
of the mark and more often still, at 
random. 

The reader will notice that my thoughts 
are not following the usual interpretation 
given the expression, ** teaching the 
young idea how to shoot ;' ' nor does the 
following incident illustrate it. It is the 
teacher's aim rather than the pupil's idea 
that must first be set right. The inci- 
dent : 
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It was my father's first experience with 
a gun. Grandfather had gone to the 
city. The boys (and there were many 
of them, my father being the oldest) 
decided to go hunting. My father got 
the old gun. He started out with the 
rest of the boys following. Suddenly 
some quails flew up before them. My 
father, much excited, leveled the gun to his 
shoulder, shut his eyes and fired Then 
with an exclamation of joy he cried, 
** Run boys, I shot 'em !" 

It is so with much of our teaching. It 
is done with the ^j'^s shut. It is done 
aimlessly, thoughtlessly, and— well I will 
say it, criminally, for there is such a 
thing as criminal negligence. I maintain 
that the teacher who goes ahead (?) with 
his work day after day with no other ob- 
ject in view than ** keeping school" and 
drawing his salary, is criminally negli- 
gent. With his low aims and low ideals, 
there can be no up-lifting force to him. 
He has no motive, no purpose. 1 lis con- 
ception of the scope of his work can be 
well judged by the results of his labor. 
Both are bad. 

Routine ! How tiresome it is, and how 
wearisome to the sluggard, the unwilling, 
the purposeless. To such the same 
route day after day, month after month, 
and year after year becomes a tread-mill. 
But to the earnest progressive teacher 
familiarity with routine becomes a source 
of strength. He may pass over the same 
route hundreds of times but each time he 
brings something new into the work, 
something with which he may illustrate a 
principle or enforce a point. He has 
been studious and observing and has 
trained his mind to know and his eyes to 
see, and whatever he finds useful along 
the way he gathers for use. Plan, method, 
routine are his tools and not his masters. 



Very late in life, when he was study- 
ing geometry, some one said to Lacydes, 
**Is it then a time for you to be learn- 
ing now?" "If it is not," he replied, 
** when will it h€T" —Dhirenes Liertius. 



SEMI-ANNUAL CONVENTION OF 
THE INDIANA BUSINESS-COL- 
LEGE ASSOCIATION. 

The regular half-yearly meeting of the 
Indiana Business-College Association was 
held in Indianapolis, May 25-26, at the 
rooms of the Central Business College. 
The forenoon of the first day was given 
to a consultative meeting of school pro- 
prietors. In the proceedings Friday after- 
noon and evening, and Saturday morning 
and afternoon, a goodly number of teach- 
ers participated. 

Papers were read as follows: "The 
Training of a Stenographer," by F. M. 
Van Antwerp, Spencerian Commercial 
School, Louisville, Ky.; "The Young 
Man's Problem —What Can the Business 
College Do to Help Him Solve It?" by 
G. W. Brown, president of Brown's 
Business Colleges, Jacksonville, HI. ; ' •Le- 
gitimate versus lUegitmate Advertising," 
by M. H. Lockyear, of Lockyear Busi- 
ness College, Evansville ; ** Methods of 
Teaching Spelling," by S. H. East, of 
East's School of Shorthand, Indianapolis ; 
** Qualifications of a Business Teacher," 
by M. M. Link, Brown's Business Col- 
lege, Terre Haute. These papers were 
of such uniform high quality as to hold 
the audience with closest interest and to 
elicit spirited discussion. 

A report by Mr. W. B. Fulghum, of 
Richmond, on behalf of a committee ap- 
pointed at a previous meeting to consider 
the question of uniform courses of study, 
was warmly discust, and the committee 
was continued. 

Among those present at the meeting 
were the following : C. A. Arnold, South 
Bend ; Mrs. Laura Van Arnum, Louis- 
ville ; Julia B. Stark, Louisville ; Charles 
Bohannon, Oshkosh, Wis. ; Enos Spencer, 
Louisville ; A. H. Sproul, Indianapolis ; 
Mr. and Mrs. John R. Gregg, Chicago; 
P. A. Swartz, Louisville; J. D. Brun- 
ner, Marion ; W. H. Carrier, Anderson ; 
F. C. Minor, Frankford ; L. McFadyen, 
Indianapolis ; Miss A. L. Sanderson, 
Indanapolis; C. H. Becker, Anderson; 
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Ora E. Butz, Kokomo ; O. E. Fulghum, 
Richmond ; Mary A. J. Ballard, Kich- 
mocd ; L. B. Campbell, Richmond ; J. 
M. Niswander, Danville; A. E. Smith, 
Logansport ; Raymond P. Kelley, Chi- 
cago ; E. T. Stretcher, La Fayette ; J. 
A. Hiner, Louisville ; R. L. McCarty, 
Louisville ; F. E. Haymond, Evansville ; 
Kate Browning, Evansville ; Jerome B. 
Howard, Cincinnati. 



EDITORIAL. 

THE OLD AND THE NEW. 

In the April number of the Gregg 
Writer the editor gives some account of 
the hopeless struggle which the English 
publishers of the Isaac Pitman system 
have for decades been making to get a 
foothold and a following in America. 
The facts of this struggle are for the 
most part correctly stated as follows : 

In his very' interesting book, **The 
Life and Labors of Isaac Pitman," Mr. 
Benn Pitman says that Isaac Pitman 
supplied his books to teachers and others 
in this country and Canada at one-third 
of the English prices, the English prices 
being much lower than American prices 
for txxiks of this kind. 

Mr. Benn Pitman says : 

** This was done to suppress my pub- 
lications and secure, if possible, the 
exclusive sale of his own instruction 
books. In spite of the drastic measures 
on the part of my brother and the sacri- 
fice it entailed— and the attempted sup- 
pression of my books, he admitted, cost 
him 1^40,000 — their sale did not seem 
to be affected in any appreciable degree ; 
and in less than ten years after this 
Isaac began to realize the changes which 
he made such great sacrifices to establish 
were not improvements, but — to use his 
own words — *a blot upon the system,' 
and the late years of his life were devoted 



with tragic earnestness to induce English 
phonographers to return to the former 
practise, to which I had adhered and had 
establisht as the American standard. ' ' 

It will be seen from this that Isaac Pit- 
man made lavish expenditures in an effort 
to popularize the Isaac Pitman system for 
many years before a direct office was 
establisht in New York City. It would 
seem from this that if the Isaac Pitman 
system had any advantages over other 
varieties of Pitman shorthand it would 
have attained considerable popularity. 
Sixteen years ago Isaac Pitman & Sons 
establisht an office in New York City 
under the direction of Mr. Clarence Pit- 
man; and the event was heralded as 
assuring the supremacy of Isaac Pitman 
shorthand in the New World. A cam- 
paign of advertising was inaugurated 
which has had no parallel in the history 
of shorthand. Few people, indeed, have 
any idea of the lavish expenditures of 
Isaac Pitman & Sons in the United States 
and Canada since the establishment of 
their New York office. It must have 
equaled that of all other shorthand pub- 
lishers combined. In addition to the 
advertisments in the professional publica- 
tions, in school journals, and in magazines 
of wide circulation, a large amount of 
printed matter has been sent month after 
month to all the schools teaching short- 
hand and typewriting on this continent. 
Every month carefully prepared para- 
graphs of news about the ** progress" 
of Isaac Pitman shorthand or its text- 
books have appeared in the professional 
publications, all of them worded alike. 

The outcome of this astonishing out- 
lay of time, money and energy must 
be exceedingly disappointing to the Eng- 
lish firm. Outside of New York and 
vicinity, the Isaac Pitman system has 
steadily lost ground to other systems. 
Even in Canada, which was naturally the 
stronghold of Isaac Pitmanism, most of 
the commercial schools have now turned 
to oiher systems. The methods by which 
the adoption of the Isaac Pitman system 
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in the New York schools was secured 
have been thoroughly exposed by Mr. 
Munson and it cannot be regarded as a 
permanent victory — for permanent suc- 
cess can rest upon merit alone. 

It is a hopeless struggle. In the 
nature of things the Isaac Pitman system 
cannot become popular in America. It 
is so manifestly inferior to other Pitmanic 
systems — and its text-books are so anti- 
quated from a pedagogical point of view 
— that it does not commend itself to well- 
informed teachers of shorthand, nor do 
its methods of advertising or doing busi- 
ness meet with the approval of school 
proprietors. 

When, however, the editor of the 
Gregg Writer goes on to indulge in 
prophecy and to predict the early extinc- 
tion of the Old (Pitmanic) by the New 
(Gregg) shorthand the world over, he 
merely indulges in a display of personal 
vanity which is as harmless as it is ridic- 
ulous. He says : 

Pitmanic shorthand is doomed the 
world over. The fight between the Old 
and the New is rapidly approaching its 
final stage. Notwithstanding the tremen- 
dous odds with which it has had to battle, 
the New has in a decade gained the lead 
in America; from far-off New Zealand 
come enthusiastic reports of the onward 
sweep of the New and the overthrow of 
the Old ; in South Africa the fight between 
the two schools of shorthand is waging 
vigorously and the outcome is not in 
doubt. 

As an exhibition of complacency this is 
superb. Think of a system of shorthand 
claiming the lead in America which has 
not even gained a complete foothold in 
the public schools of a single one of the 
cities of the first class — those of one hun- 
dred thousand inhabitants and over. In 
the thirty-eight cities of this class, only 

e (Providence) teaches the Gregg sys- 



tem in its public high schools, and in 
Providence the Gregg system is ** hold- 
ing on by its eye-brows " in the special 
two year commercial course, while the 
Benn Pitman system is taught in the regu- 
lar four-year course. Pitmanic phonog- 
raphy is taught in the public schools of 
New York, Chicago, Philadelphia, St. 
Louis, Boston, Baltimore, Cleveland, 
San Francisco, Cincinnati, Pittsburg, 
New Orleans, Detroit, Milwaukee, 
Washington, Louisville, Indianapolis, 
Kansas City, St. Paul, Allegheny, Co- 
lumbus, Worcester, New Haven, Pater- 
son, St. Joseph, and Scranton. This is 
doing pretty well for an old system which 
**ina decade" has been overwhelmed 
and put to naught by "the New.*' 

DUPLOYAN SHORTHAND IS SLOW SHORT- 
HAND. 

An extraordinary admission as to the 
slight success which has attended the 
eflforts of the promoters of the Duployan 
system of shorthand to build up a school 
of rapid writers in France, will be found 
in an essay entitled ^^ Comment je com- 
prends V enseignement de la Steno- 
graphic^'^ (**How I Understand the 
Teaching of Shorthand"), by Prof. A. 
Navarre, of Paris. Professor Navarre, 
who is the chief executive officer of the 
Stenographic Institute of France, and pro 
fessor of Duployan shorthand in the 
schools conducted under the auspices of 
the Philotechnic Association and the Gen- 
eral Association of Students of Paris, 
and who, if anyone, may be taken as 
speaking with authority, says: **The 
statistics of our courses and the results 
of our examinations show that of one 
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hundred pupils hardly five reach more 
than one hundred words [a minute.]" 
With this record in France, the home 
of the system, is it any wonder that the 
many adaptations and variations of Du- 
ployan shorthand should have failed so 
dismally in English-speaking countries? 
The Pemin, Sloan, Malone and Gregg 
shorthands are all essentially Duployan in 
character, and there have been other abor- 
tive attempts to erect an English stenog- 
raphy upon this slender Gallic foundation. 
Taking them all together the Duployan 
shorthands do not accomplish one per 
cent of the expert shorthand reporting 
done in the English-speaking world. 

AN INVITATION. 

Our attention is directed, late in the 
day, to an attack (intended to be 
•* savage,'* no doubt) in the belated 
January-February number of The Pernin 
Stenographery which calls in question 
our veracity in asserting, as we did in 
our February issue, that at the World's 
Fair in Chicago '* the highest shorthand 
award was a bronze medal, and that the 
Benn Pitman [system of shorthand] 
got it." 

We care nothing whatever for the 
Pernin Stenographer" s mock parade of 
its shockt " moral sense," its charges of 
"falsehood," and the like. The ques- 
tion is one of fact and of record. If a 
shorthand award was made at the Chi- 
cago fair higher than a bronze medal, 
why does not the Pernin Stenographer 
tell what it was and who received it? 
As for the bronze medal awarded to the 
Benn Pitman system at that fair, it is at 
this moment in the safe of the Phono- 



graphic Institute, and if the editor of the 
Pernin Stenographer or any of our other 
friends, will pay us a visit, it will give us 
pleasure to show it to him, as we have 
already shown it to many others. 

HOW ONE FAKE SYSTEM WORKS ITS 
WAY. 

The schemes by which fake shorthand 
systems have been boosted are legion. 
If a record of them all could be brought 
together, it would be not the l«ast enter- 
taining chapter in the history of short- 
hsAid, nor the least shameful in the an- 
nals of roguery. But as the professional 
swindler is always sure to overreach and 
destroy himself at last, so the shorthand- 
system fakir does not invariabl find his 
proposed victim **easy." At a recent 
convention of commercial teachers a good 
thing was told on one of this gentry of 
system tricksters, which, when it went 
the rounds of the hotel headquarters, set 
many sides to shaking with unsympathetic 
laughter. The story was told by a mem- 
ber of the convention who hailed from 

the thriving young city of X , and 

it ran like this : 

**You see that crusht- tragedian-look- 
ing chap over there? Well, he is Z , 

the angel of the new Magnetic system of 
shorthand. A few weeks ago he turned 
up in my town and at my ofHce and 
stated that he had called to see me 
about the new world- wonder, the Mag- 
netic system, which is now 'sweeping 
the country,' producing shorthand- writ- 
ers in eight days that make the work of 
old weather-beaten Pitman court-reporters 
look like thirty cents. He went on and 
showed me how easy the Magnetic wa,s 
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in the writing, how sure it was in the 
reading, and how simple it was in the 
learning, and then he got down to his 
strong argument which was expected to 
pull me incontinently into the Magnetic 
camp. * Mr. Smith,' he said, * we 
know we have got the biggest thing the 
world ever saw in the way of a shorthand 
system, and that inside of twelve months 
we are going to drive Pitman phonog- 
raphy out of all the first-class schools. 
Now that is all we want. We want 
onlythe first-class schools ; and that is, why 
I am here to talk to you to day. It is 
our policy to place our system in only one 
school in any community, and we give 
that school the exclusive right to leach 
our system, in that community. But, of 
course, the school must be the best school 
in the community. Well, it is only last 
week that the principal of (he Jones Busi- 
ness College, your competitor over the 
way, wrote to us, making a very flatter- 
ing offer for the exclusive use of the Mag- 
netic system in this city. So I came up 
here to find out the actual facts. I have 
been here several days and have quietly 
studied the situation, and I am frank to 
say to you that I find that the Jones 
school does not stand with this commu- 
nity as your school does — and we want 
the best. So I am here to offer you the 
exclusive use of our system of shorthand, 
and the conditions are such and such. 
They are much easier than we would 
make to the Jones school because we are 
willing and anxious to concede something 
for the sake of carrying out our fixt 
policy of introducing the Magnetic into 
only the best schools. But, of course, if 



you can' t see your way clear to meet us 
upon this proposition, we shall have to 
go back to Jones. And with the help 
our world- wonder system will give his 
school, in another year he will be doing 
all the business worth having in this 
place ! See ?* But I didn' t see. I just 
told him he had mist his guess about 
having any such offer from the Jones 
school, for I owned both schools and 
knew ! And the next train took the 
crusht tragedian to another town." 



ANSWERS TO CORRESPOND- 
ENTS. 

BALANCK OF MOTION. — VARIATION IN 
PHRASE-WRITING. 

F. K M. — By •'balance of motion" 
is meant that opposition of curvilinear 
motion befoie and after a straight stroke, 
and tangent thereto, by means of which 
is rectified the tendency of the straight 
stroke to become curved in sympathy 
with the motion of the preceding curve. 
The tendency referred to increases in 
proportion as the speed of writing in- 
creases. Thus in rapid writing the out- 
lines ^ o — «^ and c tend 



to 

become \ — . q^ ^j^^ c^^, the k in each 

case feeling the influence of the preced- 
ing involute tangent curve and becoming 
more or less curved itself. The influ- 
ence of a large initial appendage upon 
the straight stroke is greater than that 
of a small one. Thus a greater effort is 

necessary to prevent Q from becoming 

Q-^, when writing at a given rate of 
speed, than is required, in writing at the 

same rate of speed, to prevent o from 

becoming Q_^. Now if to a straight 
stroke preceded by a tangent curve we 
add a final tangent curve of the same 
kind of motion f evolute or involute, as 
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the case may be) the tendency of the 
straight stroke to become curved is again 
greatly increast. Thus an appreciable 
effort is necessary in rapid writing to 

guard against V J q__p ^^^ ^^ tak- 
ing the abnormal form indicated by the 
dotted line. Hut if, on the contrary, the 
final tangent curve is of the opposite kind 
of motion from the preceding curve, the 
tendency of the straight stroke to become 
curved is annulled, because the influence 
of the final curve upon the straight stroke 
is as great in one direction as that of 
the initial curve was in the other, and 
the two balance each other, with the 
effect upon the straight stroke of keeping 
it straight. Thus tlie k may be kept 
straight without effort in such outlines as 
V ^ — _ «^_^. It is for this 

reason that the shunYiooV is written on 
the side opposite the preceding curve as 
directed in par, 158^(1) of the Amanu- 
ensis and par. 114^(1) of the Manual. 
The tendency of the straight stroke to 
hecome curved under the influence of a 
small appendage, while actually existing, 
is so slight as to be of no great practical 
disadvantage. The case of large ap|)end- 
ages however is very different. An at- 
tempt rapidly to write outlines for the 
words affection^ equation^ suspicion^ giv- 
ing the shunAiiyQ^i the involute direction, 
or the words location, accretion, secre- 
tiony consideration, giving the j^M/<-hook 
the evolute direction, will demonstrate 
the necessity for the rule mentioned. 

The phrase 7viik-reference(to) is writ- 
ten e^Ko in order to avoid the outline 
^^ which, though normally formed, 

contains the double involute tangent to 
the first stroke ray, besides a jerky check 
between the /hook and the second stroke 
ray. It is esjjecially desirable to avoid 
these things (see Manual ^r. 194 a and 
</) in a phrase-form of such frequent 
recurrence as the one in question, and the 
varied and contracted form is therefore 
provided, as indicated. 



THE SHORTHAND REPORTER'S FIELD. 

B. M. — There is no regular reliable 
field for the exercise of professional skill 
as a shorthand reporter outside of court 
reporting, legislative reporting and con- 
vention reporting. Court reporters are 
for the most part officially appointed 
nowadays, but there are still a few states 
which make either no provision or inade- 
quate provision, by statute, for the ap- 
pointment of official court reporters. 
The Illinois law, for instance, makes it 
optional with judges to appoint in cities 
of the first-class, and the result is that in 
Chicago there are only two or three 
courts in which official reporters have 
been appointed, while the great bulk of 
the work is done by "freelance" re- 
porters or rather by a few favored re- 
porting firms who have " the inside 
track." In most large cities, even where 
the system of official reporting obtains, 
there are generally a certain number of 
unofficial court reporters kept busy by 
extra work which the officials are unable 
to handle, or by lawyers with whom they 
have establisht a reputation for profes- 
sional accuracy, or, again, because they 
* * cut rates. ' ' Then there is quite a large 
amount of law reporting done out of 
court before masters in chancery or 
referees. 

Legislative reporters are few. So far 
as we know, the reporters of the national 
Congress are the only ones who are reg- 
ularly and steadily employed in this kind 
of work. State legislatures are occasion- 
ally reported stenographically, but it is by 
special contract for a particular session, 
or part of a session. 

Convention reporting includes the re- 
porting of political conventions (which do 
not cut much of a figure in furnishing 
steady employment to reporters), and 
commercial, trades, or professional con- 
ventions—a field which is of growing ex- 
tent and importance. Learned societies, 
fraternal organizations, trade unions, 
manufacturing unions, commercial bodies 
of many kinds, meet with increasing 
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frequency nowadays to deliberate upon 
questions of common interest and in 
a great many of these conventions the 
proceedings are reported stenc^^raphically. 
In former years the newpapers em- 
ployed shorthand reporters to maka full 
verbatim reports of public speakers or 
politicians or distinguisht men, whose 
speeches were publisht entire. This is 
practically never done nowadays. It 
roust be an important speech, indeed, 
which at this time gets more than a sum- 
mary report in the daily press, but occa- 
sionally still a professional reporter will 
be engaged by a newspaper to report a 
speech. As a source of employment for 
the professional reporter, however, this 
field is negligible. 

The returns which may be expected 
by the professional reporter are, like 
those of most professional men, vari- 
able. They depend on his ability, his 
reputation, his power for building up 
and retaining a clientage, and if he 
possesses all these in a high degree, 
he may make five thousand dollars a 
year and upward. But the majority of 
busy, hard-working, skill ul reporters 
make considerably less. The shorthand 
reporter does not receive in money any 
adequate compensation for the brains, 
skill, education, preparation, and pro- 
fessional devotion which go into his work. 
But this is true of all of the members of 
some other professions and of some of the 
members of all other professions. 



SCHOOLS AND TEACHERS. 

WiLLTAM M. Martin, president of 
the Manila Academy and Stenographic 
Institute, writes that he has seventy 
pupils in the school, three-fourths of 
whom are Filipinos, and that all these 
students study phonography. 

W. I. TiNUS, late of the faculty of the 
Chicago Business College, and for several 
years past secretary of the National 
Shorthand Teachers* Association, has 
formed a partnership with William Henry 



Harmon, principal of the Harmon Col- 
lege of Shorthand, of Chicago, and the 
new firm will engage at once in the 
conduct of a commercial school in 
Chicago. The combination is a par- 
ticularly strong one and success will 
beyond doubt attend the new school 
which, it is understood, will be called 
the Central Commercial School. 

Eleanor Petry (certificated), for- 
merly of Chicago, has become a partner 
in the management of the Washington 
Commercial School, of Washrngton, In- 
diana. Miss Petry' s connection will add 
strength to a school which is already 
known as one of the strong Eenn- Pitman 
schools of Indiana. 



NOTES ON THE REPORTING 
STYLE.— Page 165. 

[These notes are addrest more especially to 
those writers of the Amanuensis Style who 
desire to fit themselves to do expert reporting 
or the more difficult kinds of amanuensis 
work. The notes deal in the main with those 
outlines of the Reporting Style which involve 
more advanced applications of abbreviating 
principles than are recognized in the Aman- 
uensis Style.] 

Line i. Among-a. — In the reporting 
style the tick a-an-and is not restricted to 
the initial joining as in the amanuensis 
style (see the Phonographic Amanuen- 
sisy paragraph 74), but it may be attacht 
also to the preceding word, and when so 
joined it may be struck either horizontally 
or vertically. Com})are imlh-a^ line 5 ; 
whaia, 1. li \ of- Philadelphia- and, 1. 20. 
Had-manifestly. — Manifestly contracted 
according to The Reporter's Companion, 
par. 3or. Committed. — Com- omitted 
and indicated by proximity. See Ke- 
porler's Companion, par. 32^. Cp. con- 
dition, 11. 8 and 21 ; consequettce, 1. 16 ; 
consent, 1. 17; conveniences, 1. 19; com- 
parison, 1. 21. 

Line 2. We-did-not. — We accommo- 
dated [Companion, par. 47) to the posi- 
tion of the following phrase- form did-not, 
which must be written in the first position 
to distinguish it from do-not^ and had- 
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not^. See also in the phrase wedid- 
mU-knoW'that'their, 1. 8. Abstract, — 
Written in the third position to distinguish 
it from obstruct* according to Comp, 1 8. 
Questions. — Question^ l<^ogram, Comp, 
page 122. See again in the same line in 
the phrase as-a-prcutical-qucstion^ and 1. 
1 6. Liberty. — Log. Camp. p. 94. See 
also 1. 20. We-met. — We exprest by the 
w-Hook. ' Comp. 6ya. Cp. we-reso/ved. 

Line 4. Which-had. — Had exprest 
by the halving principle, Comp. doc. 
See also in the phrase which- had-exist- 
ence^ 1. 13, and cp. they-had, 1. 10. 

Line 5. Spreading. — Dot-i«^ omitted. 
Comp. 33«. Cp. shedding^ 1. 12 ; makings 
in the ^hxvLse of-makingy 1. 21. Through- 
out- the- iand. — Throughout y log. Comp. 
p. 141. We-found. — We'v^ here written 
in accommodation to the position of the 
following word (Comp. 47). It is gen- 
erally advisable that in phrase- writing 
the outlines of strong preterites (those 
formed by vowel-change) should retain 
the position indicated by the accented 
vowel in order to distinguish the past 
from the present tense, according to 
Compf 18. Thus we- find'*' y 7ue-found^. 

Line 6. Intellectual. — Contraction. 
Comp. 29. 

Line 9. With-all. — With restored 
{Comp. 56) in order that all may be ex- 
prest by the /-hook. Comp. 6^b. Cp. 
of-cUlthe (1. 19) in which ofv& restored 
for the same purpose. 

Line lo. Philanthropy. — Log. Comp. 
p. 132. 

Line 11. Humanity {pf-the) southern. 
— Of- the may in the reporting style be 
exprest by proximity not only between 
outlines for nouns, as in the amanuensis 
style (Phonographic AmanuensiSy par. 
76) but between consonantal outlines 
for any words. Comp. 34. Cp. face [of 
the) whole, 1. 18 ; condition (of the) 
free, \. 21. Example. — Contraction. 
Comp. 29. 

Line 12. Benevolent associations-r-in- 
tersected phrase. Comp. 74^. Chari- 



table. — Built up from the log. charity. 
Comp. p. 112. 

Line 13. In-their-own. — 7%«> exprest 
by doubling (Comp. 61 a). Cp. from- 
their-m asters y 1. 14. Chun exprest by 
the if-hook. Comp. 68^. Imaginations. 
— Imagination, log. Comp. p. 113. 
Set themselves. — Themselves contract«d 
by joining the suffix -selves. Comp. ^^u. 
Systematically. — Contraction. See The 
Phonographic Dictionary and Phrase 
Book, p. 439. 

Line 15. A-great- measure. — Measure, 
log., Comp. p. 151. Successful. — Suffix 
-/«/ contracted. Comp. ^y. Of -these. 
— Cy written in accommodation (Comp. 
47) to the position of the following word, 
which depends on its position for legi- 
bility. Comp. 18. Cp. ofthose-outcasts, 
1. 17. Deluded.— ^wi^x -ed omitted. 
Add to Cowp. Z^. 

Line 16. In our. — Our exprest by the 
r hook. Comp. 66^. Northern-cities. — 
Northern contracted to secure joining. 
Comp. 54. Cities vocalized to distinguish 
from seats, sites. Comp. 23. 

Line 17. Dark. — lx>g. Comp. p. 107. 
Which-have-beenassigned. — Have ex- 
prest by v hook. Comp. Gga. 

Line 20. Blacks. — Black as an ad- 
jective is written in the third position lo 
distinguish it from bleak^, according to 
Comp. 18. When a word is given special 
treatment in any one of its meanings it is 
generally best to retain the special form 
in writing the word in all of its meanings 
so as to secure uniformity of habit. 

Line 21. I-have-had. — Had is exprest 
in this phrase by halving the logogram 
have and transferring it to the third posi- 
tion, according to Comp. 6or. As position 
is an essential feature of this form of expres- 
sion, the legibility of the phrase depends 
on the outline remaining in the third po- 
sition, and the word / is, therefore, accom- 
modated to the position of the next 
following outline, according to Comp. 
47. Opportunities. — Opportunity, log. 
Comp. p. 87. Negro. — Vocalized to 
distinguish from nigger, according to 
Comp. 23. 
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KEY TO BUSINESS LETTERS. (SEE PAGE 1 29). 

FIRE INSURANCE. 
21 

llr. Calvin Goodhue, Agent, 
Wheeling, W. Va. 
Dear Sir: 

Replying to your esteemed favor of the 3d instant, we beg leave to 
say that, under the rule of the Company, if a policy is not taken, it 
should be returned promptly to this office. We cannot allow full flat 
premium on any policy that is not returned to us within thirty days af- 
ter its issue. The Company having had liability from the date of issue 
until the date of surrender of the policy should be paid pro rata there- 
for. Kindly bear this in mind and be governed by our practise. 

Yours respectfully, 

22 

yr. William Decker, Agent, 

East St. Louis, 111. 
Dear Sir: 

We acknowledge receipt of your valued favor of the 3d instant, in- 
quiring as to the reason for the non-payment of the loss under Policy 
306466. In reply we beg leave to say that a creditor of the assured has 
served garnishment notice upon the Company, and this has estopt payment. 
We are anxious to get the matter out of the way and as soon as the claim 
of the creditor is settled by the assured and a certified copy of the 
dismissal of the garnishment suit is furnisht us, we will take pleasure 
in forwarding our draft. Meantime, of course, you can see that we are 
not responsible for the delay. 

Yours truly, 

23 

yr. Karl Post, Agent, 

Knoxville, Tenn. 
Dear Sir: 

We acknowledge receipt of your courteous favor of the 3d instant 
and note the contents thereof with care. 

Under the practise of this Company (and we may say of insurance com- 
panies, generally), a policy is never issued direct to a mortgagee. A 
mortgagee, of course, hac an insurable interest in the property encum- 
bered and our method of protecting it is to issue the policy in the name 

of the owner of the property and make "loss, if any, payable to 

Mortgagee, as his interest may appear." 

You can very clearly understand the principle underlying our prac- 
tise, which, in a word, is to cuard against double insurance. There is 
nothing to prevent the owner from insuring the property in his own name, 
and if a policy were then issued to the mortgagee direct, the probabil- 
ity ii that the property would be largely over-insured, and in case of 
disagreement between the owner and the mortgagee, or in case foreclosure 
proceedings should be begun, a moral hazard might be created; or, if not, 
the companies interested would be called upon to pay an amount exceeding 
the total value of the property. 

Trvwting that we have made the position of the Company clear, we re- 
main. 

Yours respectfully, 

24 

Mr. T. W. Stubbs, Agent, 
Dallas, Texas. 
Dear Sir: 

We find, in auditing your March, 1906, account, that you have 
charged yourself twice with the unearned commissions on the return pre- 
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■iun under cancelled Policy 11002. You correctly coaputed your conuiia- 
eiona on the net February busineae, being the groaa February premiuma, 
less the return premiun on the policy named, and had you atopt at that 
point, all would have been well. In the credit aide of your account you 
have deducted the unearned commiaaiona from your regular agency chargea, 
which really reaulta in debiting youraelf twice with the eane item. We 
.ake pleaaure in correcting your atatement, and under cover herewith 
hand you our check for $7.50, to balance, and will thank you to acknowl- 
edge receipt. 

Truly youra, 

25 

Mr. Pratt Stuyveaant, Agent, 
Jackaonville, Fla. 
Dear Sir: 

With your eateemed favor of the 2d inatant, we have a formal report 
of the probable loaa, which you eatimate $250, under Policy 902560, and 
ve note that you have inatructed the aaaured to take care of the damaged 
property until the adjuatment ia made. 

Aa our atate agent ia in the vicinity of Jackaonville, we are wir- 
ing him to-day to give the little loaa hia attention, and you may expect 
him to-morrow. 

Youra truly, 

26 

Mr. A. J. Ingeraoll, Agent, 

Spokane, Waah. 
Dear Sir: 

We acknowledge receipt of the inapection report of the Pardee Pack- 
ing Company plant, on which you have committed ua in the aum of $10,000, 
under Policy 992627, and, in view of the many excellent pointa developt 
by the report, and of your apecial recommendation, we are willing to ap- 
prove the line. We will thank you, however, to accept no more on our be- 
half, for, aa you know, packing-houee buainess haa been quite unprofita- 
ble throughout our territory, and the companiea, generally, at obtaina- 
ble ratea, will not "break even" on the claaa. 

Truating that our approval of the riak and line will help you out, 
ve remain, with kind regarda, 

Youra truly, 

27 

Mr. Remua Tichborne, Agent, 

Superior, Wie. 
Dear Sir: 

We have your valued favor of the 2d inatant and note ita contenta 
with care. 

In reply we beg leave to aay that the aubrogation-mortgage clauae 
attacht to the policy ahould be promptly removed and in place thereof 
the aimple "loaa, if any, payable" clauae ahould be aubatituted. Please 
remember that policiea covering atocka of merchandiae or chattels of any 
description ahould never contain the aubrogation-mortgage clause. 

Very respectful ly yours, 

28 
Mr. J. B. Ileyera, Agent, 

Joliet, III. 
Dear Sir: 

Anawering your valued favor of the 2d instant, we beg leave to aay, 
first of all, that we are much pleaaed that you have come to us with a 
question or two. We are at all times anxious to give every aid possible 
to our local agents, and, therefore, we welcome letters of inquiry. 
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Answering your first query, we desire to say that the Daily Report 
is well nnmed, for it is intended to embrace everything concerning the 
risk assuned which it is important for us to know, including the exact 
form of the policy. Every blank on the Daily Report should be filled, 
as called for, and it should be mailed to us on the very day the policy 
issues. 

Answering your second inquiry: You are right in assuming that, in 
all cases, our advisory rates should bo charged, as they are the real 
measure of the risks that we are called upon to assume. 

Yours truly, 

29 

Mr. R. D. Addison. Agent, 

Pawtucket, R. I. 
Dear Sir: 

We take great pleasure in acknowledging the receipt, this morning, 
of your returns (abstract and account) for the month of March, together 
with New York draft for $5267.47, in full of balance. 

We congratulate you upon the splendid business that you are trans- 
acting for the Company and for the promptness which uniformly character- 
izes your operations for us. The risks given us are the best that your 
goodly city affords, and we esteem it a privilege to bear testimony in 
this special manner to your markt ability and fidelity, and to the up-to- 
date methods, which contribute so largely to your success. 

Yours truly, 

30 
llr. Adam Everett, Agent, 

Chattanooga, Tenn. 
Dear Sir: 

We beg leave to call your attention to the fact that on the 20th ul- 
timo you were askt to kindly cancel Policy 654321 and to return it to us 
for your credit and our files. We have not heard from you, but we as- 
sume that you have promptly carried out our instructions relative to the 
cancellation of the policy and by some oversight have neglected to re- 
turn the policy itself to us. We need not remind you of your personal 
liability in case a loss should occur under this policy, for you are as 
familiar with the law as we ourselves are. 

Awaiting the courtesy of your response and the return of the can- 
celled policy, we remain 

Yours very truly, 

yr. Wilfrid Darby, Agent, 

Galveston, Texas. 
Dear Sir: 

We acknowledge receipt of your esteemed favor of the 31st ultimo, 
in relation to our policy covering stock of merchandise of the llercan- 
tile Trading Company, and we are much pleased to learn that the build- 
ings in which our policies cover were not affected by the fire which oc- 
curred on llarch 25th. Please accept our thanks for the information ao 
promptly given. 

Answering your inquiry in relation to endorsements, we would say 
that no clause should ever be attacht to a policy giving permission for 
vacancy, or for any other purpose, for a period extending beyond the ex- 
piration of the policy. A vacancy permit, by the way, usually should be 
limited to thirty days, and should the policy expire within twenty-five 
days after the permit is given, the endorsement should be made for twen- 
ty-five days only. 

Very truly yours. 
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The Ugly Duckling — Concluded. 
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Speech of Robert Y. Hayne — Continued. 
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Teachers' Bureau 

SCHOOLS desiring to engage the services 
of reliable teachers of Phonography 
are invited to correspond with us. We 
are able to furnish prompt and definite 
information. 

TEACHERS open to engagements are 
invited to write for our enrollment 
blanks. If you are really well quali- 
fied as a teacher of Phonography, we 
shall be glad to give you our assistance. 

NO FEES. 
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MY CIVIL SERVICE DICTATION BOOK 
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United States Civil Service Commission. This 
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THE TRAINING OF A STENOG- 
RAPHER. 

A PAPER READ BEFORE THE INDIANA 
BUSINESS COLLEGE ASSOCIATION, AT 
INDIANAPOLIS, MAY ZS, I906, BY F. 
M. VAN ANTWERP, OF THE SPEN- 
CER! AN COMMERCIAL SCHOOL, LOUIS- 
VILLE, KY. 

Training a successful stenographer 
means much more than teaching the boy 
or girl to write shorthand and operate 
the typewriter. These two accomplish- 
ments are valuable — indispensable — as 
means to an end, but they are far from 
being the only accomplishments that the 
successful stenographer should possess. 

We have heard much in the past, and 
even today we occasionally hear of mar- 
velous systems of shorthand writing that 
can be learned while standing on the 
street comer waiting for a car ; of mar- 
velous and mjTSterious methods of teaching 
by which all labor is lifted from the 
shoulders of the student and the learning 
of shorthand is made a pleasant pastime, 
a delightful recreation ; and of marvel- 
ous schools that proclaim from the house- 
tops their ability, and their willingness, 
to take the green, inexperienced un- 
taught boys and girls of our land and in 
a few short weeks transform them into 
accomplish t, even expert, amanuenses and 
reporters. I am painfully aware of the 
fact that I am somewhat slow and it is no 
doubt because of this slowness on my 
part that I have been unable to solve the 
problem of how to accomplish such re- 
markable results in so short a time. I 
have often said, and I believe it to be 



true, that if the learning of shorthand 
were an overnight affair, that if the pros- 
pective stenographer could put his text- 
book under his pillow on retiring and 
wake up in the morning a fairly good 
shorthand writer, it would take no less 
than three months of hard work to make 
a fairly competent stenographer of him. 

What are the requirements of a thor- 
oughly competent, all-round office stenog- 
rapher or amanuensis? What must he 
know? what must he be able to do? 
The first and most important thing that he 
must know, without a knowledge of which 
he can never hope to be a success, is the 
English Language. He must know the 
language analytically and constructively. 
Words are the raw materials with which 
he builds and he must know words, their 
spelling, their meaning ; their office, their 
grammatical relations in the sentence ; 
their derivation and derivatives, many of 
them ; their various forms and modifica- 
tions. 

He must be as familiar with the differ- 
ent parts of speech and their duties and 
office in the sentence as the manager of a 
baseball-club is with the duties of each 
position on the team, and he should be 
as skilful in selecting and arranging his 
parts of speech to give the sentence the 
greatest strength and effectiveness as is 
the captain of the ball -team in choosing 
and placing his men. Nine good ball- 
players do not always make a winning 
baseball -club. They must be properly 
arranged, each man in the right place, 
in order to play a harmonious and 
strong game. A combination of words 
does not make an intelligible or strong 
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Sentence unless those words are selected 
with care and arranged with skill. The- 
oretical knowledge of grammar, though 
essential, is not sufficient. Much in- 
struction and drill should be given along 
the line of constructive work. 

Punctuation, capitalization and para- 
graphing should be made the subjects of 
special attention and drill. Specific in- 
struction and drill should be given in the 
matter of letter-forms, abbreviations, tab- 
ulation, the use of figures and words in 
writing numbers and the various other 
little details that come up every day in 
correspondence. The subjects of homo- 
nyms and synonyms furnish a wide and 
useful field of study for the stenographer. 
While time does not permit of an ex- 
haustive study of these subjects in school, 
they must not be altogether neglected. 
Pupils should be thoroughly drilled in the 
use of the especially troublesome homo- 
nyms in everyday use ; such as, principle 
-pal, practical-practicable, counsel- cil, 
advice- advise, affect-effect, etc. 

Much of this preliminary work on 
English, it is true, is done in the public 
schools, but it is also true, as we all 
know, that much of it is left undone, 
especially in the practical application of a 
knowledge of English. The majority of 
pupils in shorthand schools are so defi- 
cient along this line that it is necessary to 
give much attention to this subject, and 
the shorthand school that does not do 
regular, systematic work, does not teacli 
and drill its pupils in the use of the 
language, falls short of its duty to its pa- 
trons. We must not only teach our pu- 
pils shorthand and typewriting, but we 
must teach them and drill them in the 
use of those arts as they will have to use 
them when they go out into the business 
world. 

The ideal stenographer, the one who 
is to meet with unqualified success in the 
business world, must be something 
more than a mere letter- writing machine. 

He must be more or less familiar with 
business customs, commercial papers and 
i^ccounts and the more extensive his 



knowledge of business affairs, the better 
equipt is he to perform his duties as ste- 
nographer and the more sure and rapid 
will be his progress and promotion. 
The stenographer who knows something 
about accounts, who can do the billing, 
and, when occasion requires, can assi>t 
on the books, has a great advantage over 
the one who is not trained along this line, 
and for the good of the pupil we, as 
teachers and school proprietors, should 
use our every endeavor to influence our 
pupils to take the full business training 
course. 

We are not in the business of training 
court reporters. . The chief business of 
our shorthand department is to train com- 
mercial amanuenses and the more ex- 
tensive their knowledge of business in all 
its phases, the better equipt are they for 
success. The stenographer who knows 
only shorthand and typewriting, who 
knows little or nothing of the multitudi- 
nous details of office routine^ and busi- 
ness affairs and customs is little better 
than a mere machine. ' In a few offices, 
perhaps, the stenographer is required to 
do nothing but take dictation and get out 
letters on the typewriter, but the great 
majority of commercial amanuenses are 
required, of necessity, to be familiar with 
all the processes of the up-to-date busi- 
ness office ; filing, indexing, card system, 
manifolding, mimeographing, billing, and 
to have at least a fair understanding of 
accounts. The courses in our shorthand 
departments should be so arranged and 
systematized as to give instruction and 
drill in all these various routines. Each 
dictation exercise and each day*s work 
should be so planned as to impress upon 
the pupil some one feature of the routine 
work that he will be required to do in 
the business world. Let us impress it 
upon our own minds and convey it to our 
pupils that a knowledge of shorthand and 
the ability to operate die typewriter does 
not make the successful stenographer. 

The successful stenographer must pos- 
sess alertness and tact. Alertness to see 
what should be done without being told 
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and tact to gaide him in doing it at the 
right time and in the proper manner. 
These characteristics are perhaps to some 
extent inbum but we can do much with 
the pupils while in school to cultivate 
and develop these qualities. Watchful- 
ness, alertness and tact are indispensable 
in the business world today and no qual- 
ities, save honesty and industry, are 
more highly appreciated or better re- 
warded. 

Perhaps some of you may have ex- 
pected me to say something about speed 
in shorthand and typewriting — how much 
is required and how it is to be attained ; 
but I regard the matter of speed as the 
last thing to be considered. If the pupil 
possess the requisite knowledge of Eng- 
lish, the requisite training in business af- 
fairs and ofBce routine, a fund of general 
information, and is alert and tactful he will 
have little difficulty in attaining sufficient 
speed to do his work. But while I am 
not a speed crank and do not lay much 
stress upon the matter, still I would not 
go to the other extreme and decry the 
matter of speed. Modern business is 
a strenuous game^and the slow, sluggish 
sleepy workman cannot hope to compete 
successfully with his wide-awake hustling 
neighbor. Do not go to seed on the 
subject of speed and spend all your time 
and energy in making speed-records, for 
public consumption, but do not on the 
other hand, neglect to develop in your 
pupils a certain dexterity and dispatch in 
getting out work. Quality comes first 
always but quantity must receive its fair 
share of attention. 

In addition to this mental and manual 
training, m addition to alertness and tact, 
in addition to this ability to do all the 
things that are required to be done in the 
business office, something more is needed 
to make the stenographer a complete suc- 
cess. The ideal stenographer, as the 
ideal in all other vocations, should be 
neat and clean — in personal appearance, 
in speech and in work done. He or she 
should be pleasant, polite, cheerful and 
patient. Politeness costs nothing but its 



rewards cannot be estimated. Cheer- 
fulness may cost an effort sometimes but 
that effort will bring rich returns. Pa- 
tience will command more respect, and 
a better salary, than petulance. 



EXAMINATION QUESTIONS FOR 

"THE PHONOGRAPHIC 

AMANUENSIS."— IV. 

HY JEROME B. HOWARD. 
LESSON XXV. 

I. When the outline for the simple 
form of a regular verb ends with a circle-j, 
how is the form of the past tense written ? 
2. How may the combination sf be gen- 
erally exprest? 3. How far back does 
the loop- j/ extend ? 4. When may the 
loop-j/ be used in the middle of an out- 
line? 5. In what cases may it not be 
used in the middle of an outline? 6. 
When may the final combination -zc/ be 
exprest by a loop ? 7. How is the final 
combination zd generally exprest after 
single strokes? 8. After what single 
strokes should the loop be used to express 
z{/j and under what condition ? 9. When 
a noun in its singular form is represented 
by an outline ending with the loop-j/, 
how is the plural form written? 10. 
When the positive form of an adjective is 
written with an outline ending with a 
loop-j/, how is the outline for the com- 
parative written ? Give an example. 1 1 . 
How far back on the stroke does the loop- 
j/r extend? 12. When a noun in its 
singular form is written with an outline 
ending with the loop-j/r, how is the 
plural exprest? 13. Wherein is the use 
of the large \oop-str restricted as compared 
with the small \oop-st? 

LESSON XXVL 

I. Write a list of the logograms in 
which the loop-j/ is found. 2. Illustrate 
the use of the loop-j/ in forming the su- 
perlatives of logograms for adjectives and 
adverbs. 3. What words may be con- 
tracted in phrase-writing by reducing 
the loop to a circle? Illustrate. 4. 
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Teachers' Bureau 

SCHOOLS desiring to engage the services 
of reliable teachers of Phonography 
are invited to correspond with us. We 
are able to furnish prompt and definite 
information. 

TBACHERS open to engagements are 
invited to write for our enrollment 
blanks. If you are really well quali- 
fied as a teacher of Phonography, we 
shall be glad to give you our assistance. 

NO FEES. 

The Phonographic Institute Company, 

CINCINNATI. 
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DICTIONARY 
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Octavo. 55a pases. Cloth. $3.00, postpaid. 



A new issue, with such corrections and 
emendations as bring the work into entire 
accord with the latest methods of phrase- 
writing, as set forth in Lesson XIX, and 
elsewhere, in the Phonographic Amanu- 
ensis. 

The Phonographic institute Company, 
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VOLUME XIX (igo5) 
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Regular price, . $0.75 
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By Benn Pitman and Jerome B. Howard. 
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The Manual of Phonography. By Benn Pit- 
man and Jerome B. Howard. This work is 
designed for self-instruction in the art of 
Shorthand Writing, and is the proper book 
for the beginner. Cloth $i oo 

The Phonoeraphic Reader. By Benn Pit- 
man and Jerome B. Howard. In the Cor- 
responding Style. Paper, 25 

The Phonographic Second Reader. By Bknn 
Pitman and Jerome B. Howard. Aman- 
uensis Style. Paper, 25 

The Phonographic Copy-Book. Made of 
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The Phonographic Amanuensis. A Presen- 
tation of Pitman Phonography, More Espe- 
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Jerome B. Howard. W^ith a Prefatory 
X'te by Benn Pitman. Cloth, 216 pages, 

I2m0, I GO 

The Reporter's Companion. By Benn Pit- 
man and Jfrdme B. Howard. A Guide to 
Verbatitn Reporting ; for professional re- 
p'Tters and those who desire to become such. 
Cloth I 00 

The Phonographic Dictionary and Phrase 
Book. By Ben.v Pitman and Jerome B. 
Howard. Contains a vocabulary of 120,000 
words, including every useful word in the 
language and a large number of proper and 
gi^ographic names, legal, scientific, and tech- 
nical terms, engraved in phonography with a 
parallel key in ordinary type. [Specimen 
pages will be sent on request.] 552 pages, 
octavo, cloth, 3 00 

Business Letters. No. i. — Miscellaneous 
Correspondence. By Benn Pitman and 
Jkkomr B. Howard. .Amanuensis Style 
''i Ph(mography, with Key in facsimile typc- 
writing. Paper, 25 

Business Letters. No. 2.— Railroad Cor- 
respondence. By Benn Piiman and Je- 
^ mp: B. How.\rd. Amanuensis Style. Uni- 
f' rni with No. I in style and arrangement, 
t'aper, 25 

Business Letters. No. 3.— Classified Cor- 
respondence. By Benn Pitman and Jkromk 
B. Howard. Amanuensis Style. Paper, 25 

Instructions in Practical Court Reporting. 

Hv H. W. Thorne. The standard work on 
tnis subject. Cloth, i 00 

Plain Talk. By C. F. Spurgeon. Corre- 
sponding Style. Paper, 25 
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and Moral. By John Silakt Bi.ackie. 
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Amanuensis Style. Paper. 22 pages, . 25 
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A Voyage to Lilliput. By Jonathan Swift. 
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lev. Paper, 50 
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How Long ? A Symposium. Consists of 
contributions from eminent rtporters on the 
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a finely-engraved portrait of each contributor 
1S9 pages. Paper, 50 cents. Cloth, . 75 

The Mastery of Shorthand. By David 
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know both sides of the story. The most 
ix)inted of these is the following, from 
which the names involved are omitted for 
obvious reasons : 



-, California, 
May 21, 1906. 



*' Chas. G. Mutzenbergh, Attorney: 

** I read your article entitled *A Plea 
tor the Stenographer,' in May Law Notes 
with so much joy that I nearly split 
my sides with laughter. The girl was a 
student from a little college here and 
had never seen a law or any kind of 
office. The lawyer or firm described by 

you is it to a dot. His name is , 

and he is a collector of bad debts. 
You hit the nail so squarely on the head 
that I cannot but drop you these few 
lines." 



EDITORIAL. 

ANOTHER WAY TO BOOM A FAKE 
SYSTEM. 

The account given in our last issue as 
to ** How One Fake System Works Its 
Way " was recognized by so many of our 
business-college friends as being a veri- 
table description of the tactics attempted 
to be practist on themselves by this same 
" crusht tragedian," that we feel moved 
to expose an even more rascally method 
of procedure employed by this worthy 
and his side-partner, the "author" of 
the "Magnetic" system. 

At the convention of commercial teach- 
ers already referred to, the "author" 
was one evening in the writing-room of 
the hotel headquarters, talking to a sym- 
pathetic friend. The pair unconsciously 
seated themselves so close to one of the 
leading shorthand teachers of the coun- 
try that the latter could not avoid hearing 
lie "author" divulge the method em- 



ployed by himself in giving the ** Mag- 
netic its first boom and recommended by 
him as a suitable one for its further prop- 
agation. He said : 

The way we did it down there was 
this: W^e got a girl who had taken a 
course in shorthand and who could write 
fairly well, and we took her into the 
school, kept her between two and three 
weeks, coacht her up on the system she 
was writing, and then got her a position 
with a prominent firm in the city. We 
got a signed statement from her that she 
had attended the school only about three 
weeks and had secured a position, and 
that she was filling it successfully. We 
also secured a signed statement from the 
firm she was working for, to the effect 
that the young lady was employed by 
them out of our school as a stenographer, 
and that she was giving satisfaction. 
These statements we publisht and spread 
broadcast all over the community. This 
young lady did not write our system, but 
it is better to get some one who writes the 
system. It won't cost much to get a 
young man or young lady who has learnt 
the system ; take them into your school 
and coach them up for a few weeks, give 
them a position with a leading firm, pub- 
lish these statements and scatter them 
broadcast to the four winds, and you will 
sweep the country. 

It will be noted that in the judgment 
of the "author " it would be better to get 
a young man or woman who is already ex- 
pert as a writer of the " Magnetic,* ' but if 
it should happen ( and it is a supp>osable 
case) that none such is to be found, there 
is nothing to prevent your getting one 
who writes any other system cleverly. 
The statement which this veracious stu- 
dent must sign is simply to the effect 
that he was a student in your school " for 
about three weeks." During that time 
you may make a pretense of teaching him 
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CIVIL SERVICE FOR 
STENOGRAPHERS. 

MY CIVIL SERVICE DICTATION BOOK 
FREE if you enroll daring the month of July for 
my course of lesions preparing students for the 
shorthand and typewriting examination of the 
United States Civil Service Commission. This 
book is filled with pieces similar to those given by 
the examiners. Send for my booklet and also my 
free test in copying and spacing. 

My Course of Preparation 

Consbts of thirty-six lessons, all filled with exer- 
cises just like those given by the examiners, to- 
gether with full and complete explanation of every 
detail connected with this examination. Nothing 
is left for sour imagination, but all is told jr^u 
and examples are given with each subject which 
are pickt to pieces for you. These lessons are 
based on personal experience. 

One of Many Testimonials. 

" I might add that all the rest of the persons 
taking the examination lookt on me with open 
eyes when they saw roe start right off with all the 
seven subjects without a halt. The fellow next to 
me had to erase two and one-half lines in copying 
from rough draft, but I couldn't help that, so I 
went on-Hhanks to G. Evans Partello. V. D. 
Burris, Columbus, O." 

My Address. 

Address all communications to G. Evans Par- 
tello, 4414 Eighth St., N. W., Washington, D. C. 



WE CAN MAKE YOU AN EXPERT 
STENOORAPHER AND FIT YOU 
FOR A GOOD POSITION. 



Don't be content to plod along, doing 
uncongenial, poorly-paid work. 

If you have a desire to better your con- 
dition; to rise above the ordinary clerkship, 
then let us make you a business specialist. 
By studying shorthand and typewriting, 
you will be able to get a position that will 
bring you in touch with the head of the 
firm ; hence your ability is bound to be 
recognized sooner than that of other em- 
ployees. 

A copy of our monthly magazine, the 
** Civil Service Gazette,*' will be sent free 
on request. 

WYMAN'S SHORTHAND SCHOOL 

Shorthand Building, 
70.72 Dearborn St. CHICAGO. 



SHORTHAND-ENOLISH 
EXERCISES 



Is all that its name implies, and more. It is a 
text-book on the subject of English, Punctua- 
tion and Office Practise, including Drill Exer- 
cises which illustrate and emphasize the in- 
struction. There are fifty lessons — all printed 
in Pitman Phonography. It is so arranged that 
each lesson constitutes a dictation exercise. 
The Instruction is sound and to the point ; the 
Drills are practical and pertinent— just such in- 
struction and drill as the stenographer most 
needs. 

Being printed in Phonography, pupils study 
it with interest and enthusiasm. No coaxing, 
Qo persuasion, no compulsion required to in- 
duce students of phonography to study Eng- 
lish ; it becomes a part of their Shorthand 
course. 

Price, fifty cents. Special price to schools on 
application. 

Publisht by 

F. M. VAN ANTWERP, 

Spencerian Commercial School, 

LoolsTille, Ky. 



AMERICAN 

COMMERCIAL SCHOOLS 

INSTITUTION. 

Correspondence Course for Commer- 
cial Teachers and Others. 

<^ 

A four years' collegiate course of study 
by mail for teachers ambitious to secure 
the degrees of Bachelor of Philosophy and 
Doctor of Philosophy. 

Address inquiries to the Dean, 

501 MUNSEY BUILDING, 
WASHINGTON, D. C. 
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Sentence unless those words are selected 
with care and arranged with skill. The- 
oretical knowledge of grammar, though 
essential, is not sufficient. Much in- 
struction and drill should be given along 
the line of constructive work. 

Punctuation, capitalization and para- 
graphing should be made the subjects of 
special attention and drill. Specific in- 
struction and drill should be given in the 
matter of letter-forms, abbreviations, tab- 
ulation, the use of figures and words in 
writing numbers and the various other 
little details that come up every day in 
correspondence. The subjects of homo- 
nyms and synonyms furnish a wide and 
useful field of study for the stenographer. 
While time does not permit of an ex- 
haustive study of these subjects in school, 
they must not be altogether neglected. 
Pupils should be thoroughly drilled in the 
use of the especially troublesome homo- 
nyms in everyday use ; such as, principle 
-pal, practical-practicable, counsel-cil, 
advice- advise, affect-effect, etc. 

Much of this preliminary work on 
English, it is true, is done in the public 
schools, but it is also true, as we all 
know, that much of it is left undone, 
especially in the practical application of a 
knowledge of English. The majority of 
pupils in shorthand schools are so defi- 
cient along this line that it is necessary to 
give much attention to this subject, and 
the shorthand school that does not do 
regular, systematic work, does not teach 
and drill its pupils in the use of the 
language, falls short of its duty to its pa- 
trons. We must not only teach our pu- 
pils shorthand and typewriting, but we 
must teach them and drill them in the 
use of those arts as they will have to use 
them when they go out into the business 
world. 

The ideal stenographer, the one who 
is to meet with unqualified success in the 
business world, must be something 
more than a mere letter- writing machine. 

He must be more or less familiar with 
business customs, commercial papers and 

"ounts and the more extensive his 



knowledge of business affairs, the better 
equipt is he to perform his duties as ste- 
nographer and the more sure and rapid 
will be his progress and promotion. 
The stenographer who knows something 
about accounts, who can do the billing, 
and, when occasion requires, can assi^t 
on the books, has a great advantage over 
the one who is not trained along this line, 
and for the good of the pupil we, as 
teachers and school proprietors, should 
use our every endeavor to influence our 
pupils to take the full business training 
course. 

We are not in the business of training 
court reporters. . The chief business of 
our shorthand department is to train com- 
mercial amanuenses and the more ex- 
tensive their knowledge of business in all 
its phases, the better equipt are they for 
success. The stenographer who knows 
only shorthand and typewriting, who 
knows little or nothing of the multitudi- 
nous details of office routine^ and busi- 
ness affairs and customs is little better 
than a mere machine. * In a few offices, 
perhaps, the stenographer is required to 
do nothing but take dictation and get out 
letters on the typewriter, but the great 
majority of commercial amanuenses are 
required, of necessity, to be familiar with 
all the processes of die up-to-date busi- 
ness office ; filing, indexing, card system, 
manifolding, mimeographing, billing, and 
to have at least a fair understanding of 
accounts. The courses in our shorthand 
departments should be so arranged and 
systematized as to give instruction and 
drill in all these various routines. Each 
dictation exercise and each day's work 
should be so planned as to impress upon 
the pupil some one feature of the routine 
work that he will be required to do in 
the business world. Let us impress it 
upon our own minds and convey it to our 
pupils that a knowledge of shorthand and 
the ability to operate the typewriter does 
not make the successful stenographer. 

The successful stenographer must pos- 
sess alertness and tact. Alertness to see 
what should be done without being told 
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and tact to guide him in doing it at ihe 
right time and in the proper manner. 
These characteristics are perhaps to some 
extent inburn but we can do much with 
the pupils while in school to cultivate 
and develop these qualities. Watchful- 
ness, alertness and tact are indispensable 
in the business world today and no qual- 
ities, save honesty and industry, are 
more highly appreciated or better re- 
warded. 

Perhaps some of you may have ex- 
pected me to say something about speed 
in shorthand and typewriting — how much 
is required and how it is to be attained ; 
but I regard the matter of speed as the 
last thing to be considered. If the pupil 
possess the requisite knowledge of Eng- 
lish, the requisite training in business af- 
fairs and office routine, a fund of general 
information, and is alert and tactful he will 
have little difficulty in attaining sufficient 
speed to do his work. But while I am 
not a speed crank and do not lay much 
stress upon the matter, still I would not 
go to the other extreme and decry the 
matter of speed. Modem business is 
a strenuous game^nd the slow, sluggish 
sleepy workman cannot hope to compete 
successfully with his wide-awake hustling 
neighbor. Do not go to seed on the 
subject of speed and spend all your time 
and energy in making speed-records, for 
public consumption, but do not on the 
other hand, neglect to develop in your 
pupils a certain dexterity and dispatcn in 
getting out work. Quality comes first 
always but quantity must receive its fair 
share of attention. 

In addition to this mental and manual 
training, m addition to alertness and tact, 
in addition to this ability to do all the 
things that are required to be done in the 
business office, something more is needed 
to make the stenc^;rapher a complete suc- 
cess. The ideal stenographer, as the 
ideal in all other vocations, should be 
neat and clean — in personal appearance, 
in speech and in work done. He or she 
should be pleasant, polite, cheerful and 
patient. Politeness costs nothing but its 



rewards cannot be estimated. Cheer- 
fulness may cost an effort sometimes but 
that effort will bring rich returns. Pa- 
tience will command more respect, and 
a better salary, than petulance. 



EXAMINATION QUESTIONS FOR 

**THE PHONOGRAPHIC 

AMANUENSIS."— IV. 

BY JEROME B. HOWARD. 
LESSON XXV. 

I. When the outline for the simple 
form of a regular verb ends with a circle- j, 
how is the form of the past tense written ? 
2. How may the combination st be gen- 
erally exprest? 3. How far back does 
the loop-j/ extend? 4. When may the 
loop-j/ be used in the middle of an out- 
line? 5. In what cases may it not be 
used in the middle of an outline? 6. 
When may the final combination -zt/ be 
exprest by a loop ? 7. How is the final 
combination -zi/ generally exprest after 
single strokes? 8. After what single 
strokes should the loop be used to express 
2^, and under what condition ? 9. When 
a noun in its singular form is represented 
by an outline ending with the loop-j/, 
how is the plural form written? 10. 
When the positive form of an adjective is 
written with an outline ending with a 
loop-j/, how is the outline for the com- 
parative written ? Give an example. 1 1 . 
How far back on the stroke does the loop- 
j/r extend? 12. When a noun in its 
singular form is written with an outline 
ending with the loop-j/r, how is the 
plural exprest? 13. Wherein is the use 
of the large loop-str restricted as compared 
with the small loop-j/.? 

LESSON XXVI. 

I. Write a list of the logograms in 
which the loop-j/ is found. 2. Illustrate 
the use of the loop-j^ in forming the su- 
perlatives of logograms for adjectives and 
adverbs. 3. What words may be con- 
tracted in phrase-writing by reducing 
the loop to a circle? Illustrate. 4 
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KEY TO BUSINESS LETTERS. (SEE PAGE 157 ). 
CIRCULARS. 



The Potomac Publlehlng Company, 

Jackaon, Ulch. 
Gentlemen: 

Do you make original pen-and-ink drawings, and similar work? Ve 
Bend you, under separate cover, a sample of our Stukely Drawing Board, 
which we manufacture especially for pen, pencil, and water-color work. 

It is extensively used by lithographers, newspapers, architects, 
artists, etc., and it is made in sizes 20x30 and 30x40. 

If you are interested, we shall be pleased to quote you our lowest 
price on receipt of your advice as to quantity desired. 

Soliciting your inquiry, we remain 

Very truly yours. 



yr. Uri C. Callaghan, ' 

341 Goodman St., Passaic, N. J. 
Dear Sir: 

The Onlook's introductory offer of "The World's Great Poets," the 
most successful new book in many years, will be withdrawn Immediately. 

The present prices, which apply only to the first edition, will 
then be advanced, and the work given to book agents to sell in the ordi- 
nary way. 

You will remember that our first announcements a few months ago 
guaranteed an advance in price. The work is now completed. The great 
Index Volume (Vol. XXX) is finally done. The plan of introducing the 
work, by offering prompt buyers of the first edition a concession in the 
price, has been successful beyond anticipation. Enthusiastic endorse- 
ment has been given the work by scholars, critics, and the public. "The 
World's Great Poets" has already won its way in public estimation as a 
complete anthology of the poetry of all nations and all .times, and the 
first few thousand buyers have secured it, by promptly seizing the oppor- 
tunity, at a large reduction from regular prices. 

The regular prices of |4, 15, 16, and 16.67 a volume can now be dis- 
counted, but only in the oase of immediate orders, to 12.34, $3.13, 
$3.67, and $4.34 a volume (accordin:; to the binding). 

Before the prices are advanced, we again call your attention to the 
present plan of selling the work without agents, by means of specimen 
volumes. As you know, we send the book--not the book agent. The book, 
in fact, speaks for itself. This is a fair and a liberal method of safe- 
guarding the interests of the subscriber, and as we have no agents' com- 
mission to pay we can make the buyer a considerable reduction in the 
price. This opportunity is still open to you, if you act at once. 

We now send you a large sheet containing the opinions of twenty gen- 
tlemen, qualified by scholarship and experience, to Judge of the merits 
of this work, which is necessary to us all. These letters to The Onlook 
confirm every claim made by us in regard to the work. 

(1) In respect of its high literary character; 

(2) In respect of its opportuneness to the new international 

position of the United States; 

(3) In respect of Its necessity in every cultured American 

household. 

Yours very truly, 
P. S.--Will you not take advantage of this offer to acquire the 
greatest work of scholarship of this generation, at nearly half the regu- 
lar price, before it is too late? A prelimini»ry paynont of $2.00 is all 
that is necessary now. 
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CIVIL SERVICE FOR 
STENOGRAPHERS. 

MY CIVIL SERVICE DICTATION BOOK 
FREE if you enroll during the month of July for 
my course of lessons preparing students for the 
shorthand and typewriting examination of the 
United States Civil Service Commission. This 
book is filled with pieces similar to those given by 
the examiners. Send for my booklet and also my 
free test in copying and spacing. 

My Course of Preparation 

Consists of thirty-six lessons, all filled with exer- 
cises just Kke those given by the examiners, to- 
gether with full and complete explanation of every 
detail connected with this examination. Nothing 
is left for four imagination, but all is told irou 
and examples are given with each subject which 
are pickt to pieces for you. These lessons are 
based on personal experience. 

One of Many Testimonials. 

" I might add that all the rest of the persons 
taking me examination lookt on me with open 
eyes when they saw roe start right off with all the 
seven subjects without a halt. The fellow next to 
me had to erase two and one-half lines in copying 
from rough draft, but I couldn't help that, so I 
went on— thanks to G. Evans Partello. V. D. 
Bttrris, Columbus, O." 

My Address. 

Address all communications to G. Evans Par- 
TKLLO, 44U Eighth St., N. W., Washington, D. C. 



WE CAN MAKE YOU AN EXPERT 
STENOOHAPHER AND FIT YOU 
FOR A GOOD POSITION. 



Don't be content to plod along, doing 
uncongenial, poorly-paid work. 

If you have a desire to better your con- 
dition,- to rise above the ordinary clerkship, 
then let us make you a business specialist. 
By studying shorthand and typewriting, 
you will be able to get a position that will 
bring you in touch with the head of the 
firm ; hence your ability is bound to be 
recognized sooner than that of other em- 
ployees. 

A copy of our monthly magazine, the 
** Civil Service Gazette," will be sent free 
on request. 

WYMAN'S SHORTHAND SCHOOL 

Shorthand Building, 
70.72 Dearborn St. CHICAGO. 



SHORTHAND-ENOLISH 
EXERCISES 



Is all that its name implies, and more. It is 'a 
text-book on the subject of English, Punctua- 
tion and Office Practise, including Drill Exer- 
cises which illustrate and emphasize the in- 
struction. There are fifty lessons — ^all printed 
in Pitman Phonography. It is so arranged that 
each lesson constitutes a dictation exercise. 
The Instruction is sound and to the point ; the 
Drills are practical and pertinent— just such in- 
struction and drill as the stenographer most 
needs. 

Being printed in Phonography, pupils study 
it with interest and enthusiasm. No coaxing, 
Qo persuasion, no compulsion required to in- 
duce students of phonography to study Eng- 
lish; it becomes a part of their Shorthand 
course, 

Price, fifty cents. Special price to schools on 
application. 

Publisht by 

F. M. VAN ANTWERP, 

Spencexian Commercial School, 

LoolsTille, Ky. 



AMERICAN 

COMMERCIAL SCHOOLS 

INSTITUTION. 



Correspondence Course for Commer- 
cial Teachers and Others. 

A four years' collegiate course of study 
by mail for teachers ambitious to secure 
the degrees of Bachelor of Philosophy and 
Doctor of Philosophy. 

Address inquiries to the Dean, 

501 MUNSEY BUILDING, 
WASHINGTON, D. C. 
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[In the Reporting Style.] 

Speech of Robert Y. Haynr. — Continued. 
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RIDER AGENTS WANTED 

No Money Required 



until you receive 
We ship to I— 
anyone on iCU 



and approve of your bicycle. 

Days Free Trial 

woh^S^ $W to $24 

with Coaster - Brakes and Punctureless Tires. 

Best Makes 9# •O ^tX 

Any make or model you want at one-third usual 

\ price. Choice of any standard tires and best 

equipment on all our bicycles. Strongest guarantee. 

We MiiP ON APPROVAL C. O. D. to any 

one witJiout a cent deposit and allow |0 DAYS 

^FREE TRIAL oefore purchase is binding. 

BOO SooondHRnd Wheels ^o 1. 1 

taken in trade by our Chicafiro retail stores, od '0 oO 

^m. ^i^^ all makes and models, firood as new ^^ ^^ 

llfl NllT RIIY a bicycle until you have written for our FilOniiVr 
II U nUI DUI PRIOE9 AMD FREE TRIAL OFFER. TIret. 

cnu/prrent, sundrief and sportiniT iTOOds of all kinds, at half resrular price, in our 
bifl iree Suadry Catalogue. Contains a world of useful information. Write for it. 

PUNCTURE-PROOF TIRES HM 



NAILS, TACKS 
OR GLASS 
WONT LET 

OUT THE AIR 



prfoo $8m80 per pair. 

To Introduoe^M 7 PZ 
wo will Sell nil^L 
You a Sample £1^' 
Pob* far Only ^Ui 

10 MORE TROUBLE from PUNCTURES 

Result of 15 years experience in tire making, 
«p danaer from THORMS, OAGTUS^ 
PWSfMAliS, TAOKSor GLASS, ^ i luu^ 
punctures, like intentional knife cuts, can bti 
nilcanized like any other tire. 

Send for Catalosrue ** T," sbowinflr all kinds and makes of tires at $2.00 per pair and ui>- 
lifo Ck>aster-Brakes, Built-up Wheels and Bicycles— Sundries at Mmlf thm umumi gwlammm 

Notice the thick rubber tread **A'* and puncture strips "B" and **D.'* This tire will 
DQtlast any other make— Soft, Elastic and Easy Bidinsr. We will ship 0. 0. D, ON APPROVAL 
MD EXAMINATION tinthout a cent deposit. 

We will allow a ommh dimoouni of 5% (thereby makinflr the price $4.50 per pair) if you 
■end tnU ommh with OMlo^m Tires to be returned at our expense if not satisfactory on 
examination. 

1EU CYOLE CO.. Dent. "J.L.'GHIGMO, ILL 




EASY RIDING, STRONG, 

DURABLE, SELF HEALING 
FULLY COVERED by PATENTS 
BEWARE OF IMITATIONS 



Teachers' Bureau 

SCHOOLS desiring to engage the services 
of reliable teachers of Phonography 
are invited to correspond with us. We 
are able to furnish prompt and definite 
information. 

TEACHERS open to engagements are 
invited to write for our enrollment 
blanks. If you are really well quali- 
fied as a teacher of Phonography, we 
shall be glad to give you our assistance. 

NO FEES. 

The Phonographic Institute Company, 

CINCINNATI. 



THE 

PHONOGRAPHIC 
DICTIONA RY 

AND 

PHRASE BOOK. 

By Bcii PttiMi aid Jertae B. Htwari. 



Octavo. 55a pages. Cloth. $3.00, postpaid. 



A new issue, with such corrections and 
emendations as bring the work into entire 
accord with the latest methods of phrase- 
writing, as set forth in Lesson XIX, and 
elsewhere, in the Phonographic Antanu- 
ensis. 

The Phonographic Institute Company, 
cmcnnfATi. 



r^E LOCKE ADDER 




Tbcfamout CalcutatinK Machine. Eathutiastically endoncd dw 
world over. Rapid. accHrate. dniple. durable. Two models: oa- 
Mixed copper iiaish. S&M; oxidiMd tllver finish. tlO.OO. prepaid In 
ins. Write for Fnt BoaUat and gpaetal Mbr. Agents wanted. 
C. E. Locke Mfg. Co. 44 Walnut St.. KcMCtt. low-^ 



VOLUME XIX (1905) 

Of the Phonographic Magazine is now 
ready, bound in cloth, nniform with 
preceding yolnmes. 

Price, postpaid, $1.50. 

Mailed, prepaid, to any address on re- 
ceipt of price. Address 

The Phonographic Institute Company, 
Cincinnati, O. 



AMB8' COPT SLIPS.— Portfolio of 36 mov- 
able copy-slips {^}i X 8 inches) devoted to Writ- 
ing, Business Forms, Shaded, Professional, and 
Engrossing Hands. Alphabets of Old English, 
German, and Engrossing Texts, and various 
useful Lettering Alphabets — Roman, Italic, 
Gothic, Brush-markine, etc. Tens of thousands 
of copies of this work have been sold. 

Regular price, per set, . . . . $0.50 

Lcnflce price, ... 



Our 



15 



Stamps taken. 



AHBS' GUIBB TO PRACTICAL AHD AR 
TISTIC PENMANSHIP. This is a 64-paged 
stitcht book, very complete in all its features. 
How to learn and teacn writing, ^ving move- 
ment drills, exercises, and copies, showing 
standard styles, ledger headings, engravers' 
script, eight sets of capitals, round writing, 
flourisht exercises, parts of birds, etc., com- 
plete designs of flourisht masterpieces, card 
and album designs and lettering. 



Regular price, . 
Our sacnflee price, 



.$0.75 
. . .ae 



Stamps taken. 

?ENMAN'S^ART JOURNAL. 229 B'way, New York. 



Catalog of phonographic Works 

By Benn Pitman and Jerome B. Howard. 
PUBLISHTby the phonographic INSTITUTE COMPANY, CINCINNATI, O. 



The Manual of Phonography. By Benn Pit- 
man and Jerome B. Howard. This ivork is 
designed for self-instruction in the art of 
Shorthand Writing, and is the proper book 
for the beginner. Cloth, $100 

The Phonographic Reader. By Benn Pit- 
man and Jerome B. Howard. In the Cor- 
responding Style. Paper,. ..•..,. 25 

The Phonographic Second Reader. By Benn 
Pitman and Jerome B. Howard. Aman- 
uensis Style. Paper, 25 

The Phonographic Copy-Book. Made of 
double-ruled paper. Paper, 5; postpaid, 7; 
perdoz., 50; post-paid, 65 

The Phonographic Amanuensis. A Presen- 
tation of Pitman Phonography, More Espe- 
cially Adapted to the Use of Business and 
other Schools devoted to the Instruction and 
Training of Shorthand Amanuenses. By 
Jerome B. Howard. With a Prefatory 
Note by Benn Pitman. Cloth, 216 pages, 
i2mo, I 00 

The Reporter's Companion. By Benn Pit- 
man and Jt^ROME B. Howard. A Guide to 
Verbatim Reporting ; for professional re- 
porters and those who desire to become such. 
Cloth, I 00 

The Phonographic Dictionary and Phrase 
Book. By Benn Pitman and Jerome B. 
Howard. Contains a vocabulary of 120,000 
words, including every useful word in the 
language and a large number of proper and 
geographic names, legal, scientific, and tech- 
nical terms, engraved in phonography wifh a • 
parallel key in ordinary type. [Specimen 
pages will be sent on request.] 552 pages, 
octavo, cloth, 3 00 

Business Letters. No. i. — Miscellaneous 
Correspondence. By Benn Pitman and 
Jerome B. Howard. Amanuensis Style 
of Phonography, with Key in facsimile type- 
writing. Paper, 25 

Business Letters. No. 2. — Railroad Cor- 
respondence. By Benn Pitman and Je- 
rome B. Howard. Amanuensis Style. Uni- 
form with No. I in style and arrangement. 
Paper, 25 

Business Letters. No. 3. — Classified Cor- 
respondence. By Benn Pitman and Jerome 
B. Howard. Amanuensis Style. Paper, 25 

Instructions in Practical Court Reporting. 
By H, W. Thorne. The standard work on 
this subject. Cloth, i 00 

Plain Talk. By C. F. Spurgeon. Corre- 
sponding Style. Paper, 25 



On Self-Culture: Intellectual, Physical, 
and Moral. By John Stuakt Blacki«. 
Amanuensis Style. 67 pages. Paper, . 35 

History of Sindbad the Sailor. Amanuensis 
Style. 45 pages. Paper 25 

The Legend of Sleepy Hollow. By Wash- 
ington Irving. Amanuensis Style. Paper. 
31 pages, 25 

Rip Van Winkle. By Washinc;ton Irving. 
Amanuensis Style. Paper. 22 pages, . 25 

Strange Case of Dr. Jekyll and Mr. Hyde. 
By Robkkt Louis Stevenson. Amanuensis 
Style. 66 pages. Paper, 35 

The Man Without a Country. By Edward 
Everett Hale. Amanuensis Style, '. . 29 
pages, 25 

A Dog of Flanders. By "Ouida," In the 
Amanuensis Style. Paper, 39 pages, . . 25 

A Voyage to Lilliput. By Jonathan Swift. 
Amanuensis Style. Paper, 60 pages, . . 30 

The Touch Writer. A text-book for self- and 
class-instruction in the Art of Operating the 
Typewriter Without Looking at the Key- 
board. By J. E. Fuller. Shift-key Edition, 

paper, 50 

Double Key-board Edition, paper, ... 50 

Remington Typewriter Lessons, for the use 
of Teachers and Learners. Designed to de- 
velop accurate and rapid operators. By Mrs. 
M. \ . Longlev. Paper, 50 

The Yost Typewriter Instructor. By the 
Eight-finger Method, etc. By Elias Long- 
lev. Paper, 50 

The National Typewriter Instructor. By 
the Eight-finger Method, etc. By Elias 
Longlev. Paper 50 

How Long ? A Symposium. Consists of 
contributions from eminent reporters on the 
length of time required for obtaining verbatim 
speed in shorthand writing. Illustrated with 
a finely-engraved portrait of each contributor 
189 pages. Paper, 50 cents. Cloth, . . 75 

The Mastery of Shorthand. By David 
Wolfe Brown, Official Reporter, U. S. 
House of Representatives. Paper,.. . 35 

The Teaching of Shorthand. By G. A. 
Clark. Paper, 25 

Phonography — W^hat it Is and What it 
Does. By Benn Pitman. Paper, ... 03 

The Dictater. A collection of graded dicta- 
tion exercises for the use of teachers and 
students of shorthand. By Mina Ward. 
The exercises are counted and arranged to 
facilitate reading at any desired speed. Cloth. 
240 pages, 1 00 

Liberal IVholesaU, Examination^ and Exchange Prices to Teachers and Booksellers. 
Address, The PHONOGRAPHIC INSTITUTE COMPANY, Cincinnati, O. 



Recent Publications of the Phonographic Institute Company^ Cincinnati. 

Conciliation with the 
Colonies. 

A Speech by Edmund Burke. 



Printed in the Reporting style of Phonography in 

accordance with The Rcportei^s Companion, 

by Benn Pitman and Jerome B. 

Howard. 



Paper. 59 pages. i2mo. 30 cents. 



A VOYAGE 
TO LILLIPUT. 

By Jonathan Swift. 

Printed in the Amanuen- 
sis style of Phonography 
in accordance with The 
Fhivwi^raphic A 7nanuensis 

By 
JEROME P>. HOAVARD. 

^aper. ; 60 pages. i2mo. 30 cents. 



BUSINESS LETTERS. No. 3. — Clas^-ir'td 
Correspondence. Written in the Amanuer<i:s 
Style of Phonography in accordance with The 
Ffuhtographic Atnamunsis^ by Jbrome l> 
Howard. Paper. 52 padres. lamo. 25 cents 
THE DICTATER. A Collection of Grade.: 
Dictation Exercises, for the Use of Teacher> 
and Students of Shorthand, Counted and Ar- 
ranged in such a Manner as to Establish a 
Standard for Determining Shorthand Speed. 
By MiNA Ward. Revised and enlai^ed edi- 
tion. Cloth. 240 pages $1.00. 
THE PHONOGRAPHIC AMANUENSIb 
A Presentation of Pitman Phonography, More 
Especially Adapted to the Use of Business and 
Other Schools Devoted to the Instruction and 
Training of Shorthand .Amanuensis. By Jer« ^!8 
B. Howard. With a Prefatory Note by Hew 
Pitman. Cloth. 216 pages, ismo. $i.oc- 
A DOG, OF FLANDERS. A Story of Noc: 
By "OuiDA." Printed in the Amanu€ns:s 
Style of Phonography in accordance with 7A/ 
Manual 0/ Phonography . By Bbnn Pitman 
and Jerome B. Howard. Paper. lamo 
3g pages. 25 cents. 
THE MAN WITHOUT A COUNTRY. By 
Edward Everett Hale. Printed in the Aman- 
uensis Style of Phonography in accordance w'l-' 
The Manual qf Phonography. By Bbnn Pi'- 
MAN and Jerome B. Howard. Paper, ijrrf 
2Q pages. 25 cents. 
STRANGE CASE OF DR. JEKYLL AN'I' 
MR. HYDE. By Robert Louis Stevbn"^' '^ 
Printed in the Amanuensis St>le of Phor<'-- 
raphy in accordance with Tht Manual q/ /**•'■ 
noeraphy. By Rbnn Pitman and Jbrome 1 
Howard. Paper. »2mo. 66 pages. 35 ceM' 



CIVIL SERVICE FOR 
STENOGRAPHERS. 

MY CIVIL SERVICE DICTATION BOOK 
FREE if you enroll durins: the month of July for 
my course of lessons preparing students for the 
shorthand and typewritingr examination of the 
United States Civil Service Commission. This 
book is filled with pieces similar to those given by 
the examiners. Send for my booklet and also my 
free test in copying and spacing. 

My Course of Preparation 

CoDsists of thirty-six lessons, all Ailed with exer- 
cises just like those given by the examiners, to- 
gether with full and complete explanation of every 
detail connected with this exammation. Nothing 
is left for your imagination, but all is told you 
and examples are given with each subject which 
are pickt to pieces for you. These lessons are 
based on personal experience. 

One of Many Testimonials. 

"I might add that all the rest of the persons 
taking ^e examination lookt on me with open- 
eyes when they saw roe start right off with all the 
seven subjects without a halt. The fellow next to 
me bad to erase two and one-half lines in copying 
from rough draft, but I could n't help that, so I 
went on— thanks to G. Evans Partello. V. D. 
Burns, Columbus, O." 

My Address. 

Address all communications to G. Evans Par- 
TBLLO, 4414 Eighth St , N. W., Washington, D. C. 



WE CAN MAKE YOU AN EXPERT 
STENOGRAPHER AND FIT YOU 
FOR A GOOD POSITION. 



Don't be content to plod along, doing 
uncongenial, poorly-paid work. 

If you have a desire to better your con- 
dition, to rise above the ordinary clerkship, 
then let us make you a business specialist. 
By studying shorthand and typewriting, 
you will be able to get a position that will 
bring you in touch with the head of the 
firm ; hence your ability is bound to be 
recognized sooner than that of other em- 
ployees. 

A copy of our monthly magazine, the 
** Civil Service Gazette," will be sent free 
on request. 

WYMAN'S SHORTHAND SCHOOL 

Shorthand Building, 
70.72 Dearborn St CHICAGO. 



SHORTHAND-ENOLISH 
EXERCISES 



Is all that its name implies^ and more. It is a 
text-book on the subject of English, Punctua- 
tion and Office Practise, includmg Drill Exer- 
cises which illustrate and emphasize the in- 
struction. There are fifty lessons — all printed 
in Pitman Phonography. It is so arranged that 
each lesson constitutes a dictation exercise. 
The Instruction is sound and to the point ; the 
Drills are practical and pertinent— just such in- 
struction and drill as the stenographer most 
needs. 

Being printed in Phonography, pupils study 
it with interest and enthusiasm. No coaxing, 
no persuasion, no compulsion required to in- 
duce students of phonography to study Eng- 
lish; it becomes a part of their Shorthand 
course. 

Price, fifty cents. Special price to schools on 
application. 

Publisht by 

F. M. VAN ANTWERP, 

Spencerian Commercial School, 

LouisYille, Ky. 



AMERICAN 

COMMERCIAL SCHOOLS 

INSTITUTION. 

Correspondence Course for Commer- 
cial Teachers and Others. 

A four years' collegiate course of study 
by mail for teachers ambitious to secure 
the degrees of Bachelor of Philosophy and 
Doctor of Philosophy. 

Address inquiries to the Dean, 

501 MUNSEY BUILDING, 
WASHINGTON, D. C. 



The Phonographic Magazine. 

*** Inform us promptly of any chang:e of address, 
giving both the old and the new address. 

*** Clubs of five (one remittance) will be ac- 
cepted for the price of four, and mailed to separate 
addresses. 

%*The subscription price of the Magazine 
mailed to fpreign countries outside of North Amer- 
ica is 75 cents a year, post-paid. 

♦♦♦Any of our subscribers who may receive extra 
copies of the Magazine will oblige us by hand- 
ing them to some person likely to be interested m 
Phonography. 

♦«♦ The date on the printed address-label shows 
the number of the Magazinb with which the sub- 
scription expires. A change to a later date made 
upon renewal constitutes a receipt for remittance. 
No other receipt will be sent unless requested. 

♦♦♦ Many of the back numbers of the Magazine 
can be supplied, but current subscriptions cannot 
be dated back of May, 1005., Complete volumes 
bound in cloth, $2.00 each. Volume VI (1893) is 
out of print, but a few second-hand copies can be 
supplied for $5-oo each. 



WANTED— FOR SALE— EXCHANGE. 

FOR SALE.— A shorthand school, established 
twelve years, in a well-located Southern town. To, 
proper person it is a bargain. Further informa- 
tion by applying to Southern School, care of 
Phonographic Magazine. * 



KEYS. 

The following Keys to articles now running in 
the shorthand pages of the Phonographic Maga- 
zine will be sent to any address on receipt of the 
prices indicated. 

HANS ANDERSEN'S STORIES. 
Paper, 15 cents. 

SPEECH OF MR. HATNE. 
Paper, 15 cents. 

These pamphlets, in addition to complete text, 
contain introductory sketches and numerous inter- 
esting and useful historical and critical notes. 

THE PHONOGRAPHIC INSTITUTE COMPANY, 
cracnrNATi, ohio. 



**PERFECT" 
OILER. 




The l>»i 

and neat est 

iltler i n themarkct. 

nriKS NOT LEAK. 

The ^" PERFECT'^ is the 

only niler thnt rcifiilates the 

supply oloil to a drop. Price, as cts- 

Cusbman & Denison Mfg. Co.. 241-242 W.2M St. hpivwk. 



50 YEARS' 
EXPERIENCE 




MARK& 

Designs 

COPVRJGHTIS SlC~ 
Anyone sending a skeloh and descrlptloii may 
quickly ascertain our opinion free whether an 
invention Is probably patentable. Communica- 
tions strictly confidential. Handbook on Patents 
seat free. Oldest ajrency for securing patents. 

Patents taken throuph Munn & Co. recelye 
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THE ANNUAL MEETING OF THE 
NATIONAL SHORTHAND RE- 
PORTERS' ASSOCIATION 
AT ATLANTIC CITY. 

BY BENN PITMAN. 

The annual gathering of the National 
Shorthand Reporters' Association was 
held in Atlantic City from July 16 to 20, 
and was an exceedingly pleasant and 
harmonious meeting and certainly most 
effective in advancing the status and in- 
terests of the reporting profession. 
Atlantic City is a long way from the 
homes of many reporters, scattered as 
they are, all over this wide empire, but 
more than sixty sat down to the ban- 
quet, and many more would have been 
present but for the unusual stress of 
work, just at the present time, occa- 
sioned chiefly by our President's demand 
for "investigation," — and so great has 
been the amount of work occasioned by 
his orders that efficient reporters were 
not to be had, and the labors of certain 
investigating committees have been se- 
riously delayed through their inability to 
obtain reliable reporters. 

The Association was welcomed to 
Atlantic City by the Hon. Frederick W. 
Gnichtel, mayor of Trenton, N. J. His 
appreciation of the reporter's work, and 
his eulogy of the profession were markt 
by much good feeling and earnestness. 
He said the labors of official court report- 
ers were as unostentatious as they were 
necessary and important. Their names 
were not trumpeted forth in the daily 
papers, for they workt quietly as well as 
faithfully, but judges, juries and the pub- 



lic were under the greatest obligation to 
them for their aid in furthering the cause 
of justice, and upholding the cause of 
truth and right. 

The worthy governor of North Caro- 
lina, who happened to be in the city, 
and who was known to have a high re- 
gard for the official reporters of his 
state, was introduced to the Association. 
Governor Glenn, who in " bulk and bear- 
ing" strongly reminded me of the cele- 
brated Daniel O' Council, was, like his 
prototype, genial and eloquent. Among 
other complimentary things he said, was 
that habitual court reporting had almost 
banisht perjury from our courts of jus- 
tice; official reporting, he said, had 
greatly subserved the cause of truth and 
right, and, what was by no means an 
unimportant item in national affiiirs, the 
use of phonography in legal and military 
courts, since the civil war, had saved 
the country millions on millions of dol- 
lars, which would have been wasted, 
had the old time method of taking tes- 
timony in longhand been continued. 

The report of the committee on legis- 
lation showed that a vast amount of nec- 
essary work had been done in further- 
ing the interests of court reporters. 
Much proposed legislation at Washing- 
ton and in several states relating to the 
pay for reporting service could not, if 
allowed to pass unopposed, be other than 
detrimental to the profession and to the 
public interests, when no discrimination 
was to be made between the pay of the 
skilled, experienced and able reporter, 
and that of the inexperienced and inef- 
ficient. When lawyers and legislators 
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concluded that the lowest bid, the 
cheapest work, was that which should 
be accepted, the committee felt there 
was indeed room and cause for en- 
lightenment. 

I cannot but think that if court report- 
ers throughout the land knew of the 
labors of Messrs. Hill, Beale, Demraing, 
Irland, Herr, and others of the more 
active workers, who for years past have 
ceaselessly labored for proper and to pre- 
vent unjust legislation in reporting mat- 
ters, they would, if only to escape the 
charge of gross ingratitude, become, at 
once, members of the National Asso- 
ciation. 

At one of the meetings of the Asso- 
ciation, without interfering with the 
order of business, some interesting and 
exciting illustrations of black-board pho- 
nographic writing were given by Mr. 
Fred Irland, Mr. Lafayette P. Temple, 
and Mr. Marshall H. Reno. There was 
no rivalry or competition, but the illus- 
trations were of great interest as they 
proved two things: first, that one Pho- 
nographic reporter could read the writing 
of another — the reader being outside 
the room during the writing ; and sec- 
ondly, that the extreme abbreviations, 
which at one time were heralded by one 
school of writers as important improve- 
ments, were utterly ignored by these 
practical and efficient reporters. 

During ray stay at Atlantic City I had 
the satisfaction of witnessing the remark- 
able typewriting skill of Miss Rose L. 
Fritz. She is a very sweet and modest 
young lady, and her achievement of 
writing 280 words within two minutes, 
seemed quite wonderful to everybody but 
herself. Her copy was absolutely fault- 
less, save one trifling slip. She then, 
blindfold, wrote from dictation, more 
than 100 words in a minute, and the 
copy in this case was wholly free from 
errors. Miss Rose's performance was 
the counterpart of that of a skilful 
pianist, showing perfect mastery of the 
instrument; great dexterity, without 



seeming haste or effort. The machine 
used was the Hammond. 

The Association was fortunate in se- 
lecting the St. Charles Hotel for the 
accommodation of its members, for it is 
in all respects an admirable hostelry. 
The meetings of the Association were 
held in the assembly room of the hotel. 
The banquet seemed to me a more lib- 
eral feast than any I had attended in 
previous years, and the banqueters 
were unduly kind, for they praised the 
writer of these lines for living so long, 
and drank to his health with many good 
wishes and hopes for a prolonged stay 
among them. 

Having a few hours to spend in Phil- 
adelphia on my way to Atlantic City, an 
opportunity was given me to renew some 
old associations, for I had not seen the 
city for more than half a century. I 
landed there in January, 1853; lectured 
and taught classes in Phonography with 
much success for six months, when I 
was invited west, to meet a body of 
teachers at Dayton. I was so imprest 
with the seemingly greater friendliness 
of the western people — really, the ab- 
sence of the conservatism I had been ac- 
customed to during all my previous 
life — that I determined to cast my lot 
among them — a decision I have never 
regretted. Some account of the wonder- 
ful Philadelphia of today, I hope to 
give in the next issue of the Magazine. 



STATISTICS ON THE TEACHING 
AND PRACTISE OF SHORT- 
HAND IN CALIFORNIA. 

The following luminous statement of 
the standing of the several systems of 
shorthand as shown by their teaching 
and practise in the state of California is 
taken from the annual rep>ort of Theodore 
Madson, head of the commercial depart- 
ment of the San Jose High School, as 
made by him to the principal thereof. 
Mr. Madson says: 

** While I was already aware of cer- 
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tain facts in regard to the systems of 
shorthand used most widely in California, 
I undertook an investigation on this sub- 
ject in order to place facts known to me 
into the form of documentary evidence. 
I corresponded with all known high 
schools, business colleges and court-re- 
porters in the state of California. The 
summary of this investigation is given 
herewith: Out of 200 circulars sent, 187 
replies to my inquiries were received. 
The following facts are shown from these 
replies; (Reporters, high schools and 
business colleges as to the number of 
each using the various systems are given 
separately. ) 

Marsh (Pitmanic) 

Reporters, 12 

High Schools, 3 

Business Colleges, I 

Total, 16 

Isaac Pitman (Pitmanic) 

Reporters, I 

High Schools, o 

Business Colleges, I 

Total, 2 

Dement (Pitmanic) 

Reporters, o 

High Schools, 2 

Business Colleges,* 2 

Total, 4 

Munson (Pitmanic) 

Reporters, 3 

High Schools, 2 

Business Colleges, 3 

Total, 8 

Pernin (non- Pitmanic) 

Reporters, o 

High Schools, 3 

Business Colleges, o 

Total, 3 

Graham (Pitmanic) 

Reporters, 22 

High Schools, 8 

Business Colleges, o 

Total, 30 

*Thc Benn Pitman, as well as the Dement, 
is used in one of these business colleges. 



Benn Pitman (Pitmanic) 

Reporters, 16 

High Schools, $^ 

Business Colleges, 10 

Total 59 

Cross Eclectic (non-Pitmanic) 

Reporters, 4 

High Schools 2 

Business Colleges, o 

Total, 6 

Gregg (non-Pitmanic) 

Reporters, i 

High Schools,t 17 

Business Colleges, 5 

Total, 23 

"Three of the business colleges under 
the Gregg tabulation use also the Benn 
Pitman System, and all of them make the 
same comment upon the systems; namely, 
Gregg easy to learn but not good for 
rapid work; Benn Pitman longer to learn 
but speedy and more satisfactory. One 
large high school in this state used the 
Gregg for two years and discontinued it 
for the reason, not satisfactory. 

"High schools not teaching short- 
hand, 32 

"Counties not employing regular re- 
porters, 6 

Total, 38 

"From these figures it is shown that 
more than 80 per cent, of the shorthand 
used in California, by schools and report- 
ers, is Pitmanic shorthand; and all the . 
other systems combined constitute the 
remaining 20 per cent. 

"Out of the total of 56 reporters, 51 
use Pitmanic systems of shorthand, and 
only 5 use other systems. Over 91 per 
cent, of the reporters use Pitmanic short- 
hand, and less than 9 per cent, use non- 
Pitmanic. 

'*Many comments and much advice 
were given by the reporters in this state 
and all with one exception (Gregg) ad- 
vocated the use of Pitmanic shorthand. 
Even writers of other systems than Pit- 

fAlI but two are small. 
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manic favor the Pitmanic for high class 
work. 

**I have quoted a number of letters in 
my report, but refrain from giving them 
here." 

HOW ONE BUSINESS COLLEGE 
HAS GROWN. 

The board of trustees of the Kansas 
Wesleyan University fourteen years ago 
this summer, employed Prof. T. W. 
Roach to organize and teach a commer- 
cial department for the university, as- 
signed him a room in the basement of 
the building, and this was the beginning 
of the institution. Prof. E. O. Allen* 
was hired as assistant, and presided 
over the shorthand and typewriting de- 
partment. The school opened up with 
two pupils. Then, as now, the super- 
intendent of that department, was rec- 
ognized as a member of the faculty of 
the Kansas Wesleyan University, but 
no other commercial teacher was so 
honored. In conducting chapel exer- 
cises in the university, each member of 
the faculty took his turn ; the president 
of the institution having charge the first 
morning, the man of next importance, 
the next morning, and so on down the 
line. It was explained by the president 
o' the university, at that time, before the 
school, that each one held his rank in the 
order of the importance of the depart- 
ment over which he presided. Prof. 
Roach was assigned the seat in the north- 
west corner, the last in the row. 

But the commercial department has 
grown since then ; it grew until another 
room had to be added, and then another 
and still another, until the entire seven 
rooms of the basement had to be finish t 
up and used for this department, until in 
the sixth year these rooms would not 
hold all of the students and it became 
necessary to move the business college to 
the main part of the city into the ** Red 
Men's" building, the largest building in 
the city. Two floors were used for 
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scliool purposes. The business collie 
has continued to grow until it requires 
every foot of space in the entire building, 
now owned by the school, for school pur- 
poses, and it will become necessary dur- 
ing the coming summer to build addi- 
tional rooms. 

At the end of the eleventh year Prof. 
Roach was elected president of the Kan- 
sas Wesleyan University and now occu- 
pies first seat instead of last. During the 
past three years the University has grown 
at a tremendous pace, the attendance of 
this year almost doubling that of last 
year. The business college will register 
from the beginning to the end of the 
year, over one thousand students. — TAe 
New Era. 



EDITORIAL. 

MAIDS AND MATRONS. 

The Rochester, (N. Y.) Chronicle 
calls on **Mr. Carnegie's society," 
meaning, no doubt, the Simplified Spell- 
ing Board, to render a "real service" by 
inventing a "suitable term in which to 
address an unmarried lady in a formal 
written communication." The Chronicle 
recognized that * *Dear Madam' * is proper 
in addressing a married lady, but declares 
that it is "altogether improper to address 
a single lady by that title." (By "single" 
the Chronicle probably means to say 
"unmarried.") "Dear Maid" is quoted, 
with implicit approval, as the effort of 
one man to solve the alleged difficulty. 
But why is "Dear Madam" "altogether 
improper?' ' It simply means * * my lady,' ' 
and has no necessary reference to the 
lady's condition as to matrimony. In 
this respect it is no more defective than 
"Dear Sir," which is found equally con- 
venient for addressing bachelors and 
heads of families. 
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HOW READING PRACTICE HELPS SPEED. 

Do you read a little printed phonog- 
raphy every day of your life? If not, you 
are missing one of the most effective, one 
of the most readily available, and one of 
the most pleasant means of improving 
your working skill as a phonographer. 
Merely to read phonography will not 
make a shorthand writer of you. There 
must be actual pen -work and plenty of it. 
But the reading of well-printed phonog- 
raphy is a most valuable supplement to 
actual dictation practise, and it is one 
which may be conveniently availed of at 
times and under conditions which put 
dictation practise out of the question. In 
the street-car or the railway station, while 
waiting for luncheon, and in other frag- 
mentary intervals of time, it is the pho- 
nographic learner's most practical way of 
** saving the minutes." 

Reading practise gives to the young 
phonographer who has finisht the lessons 
of the text-book an excellent means of 
constant review of all the principles in an 
applied form. It helps to saturate his 
mind with phonographic ideas, and it 
confirms in him the habit of thinking 
phonographically. But the special utility 
of reading correctly-engraved phonog- 
raphy is that it implants and keeps fresh 
in his mind, through the eye, a standard 
of accuracy of outline-formation, which 
saves the tyro from a steady degeneration 
in penmanship. 

It is axiomatic that no phonographer 
can place on paper a phonographic out- 
line with the same absolute precision 
with which he can conceive that outline 
in his mind. There is always a degree 



of fall ing-off between the mental concept 
and the manual performance. If the 
mental concept is clear and clean cut the 
hand's work will closely follow it, but if 
the picture in the mind's eye is hazy, un- 
certain and ragged, the hand will neces- 
sarily respond feebly in copying it on pa- 
per. Again, it is true that the falling-off 
just noted increases in proportion as man- 
ual speed increases— the faster the hand 
must travel the less does the written out- 
line resemble the outline in the mind of 
the writer. If then the mental phono- 
graphic concept be allowed to become dull 
and indefinite, it is evident that a very 
little speed pressure will so distort and 
shatter the written form as to render it 
quite unrecognizable and illegible. 

How important it is then that a defin- 
ite, positive conception of the phono- 
graphic form be ever maintained in the 
mind of the phonographer. The acquire- 
ment of this form depends primarily upon 
the learner's early instruction and the ef- 
ficiency of his training in writing his out- 
lines slowly and with painstaking care. 
But when the time comes (as come it 
must — all too soon in most cases) for the 
phonographic student to leave his teacher 
and go into the practical field of short- 
hand-writing — when the notes he makes 
have primary reference to business and 
not to scholarship — he is sure to lose the 
sharpness of the edge of his phono- 
graphic thinking unless something be 
done especially to maintain and confirm 
it. And the daily reading of a page or two 
of perfectly-engraved phonographic notes 
is the best means yet found for effecting 
this end. The young phonographer. 
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CIVIL SERVICE FOR 
STENOGRAPHERS. 

MY CIVIL SERVICE DICTATION BOOK 
FREE if yoa enroll during the month of July for 
my course of lessons preparing students for the 
shorthand and typewriting examination of the 
United States Civil Service Commission. This 
book is filled with pieces similar to those given by 
the examiners. Send for my booklet and also my 
free test in copying and spacing. 

My Course of Preparation 

Consists of thirty-six lessons, all filled with exer- 
cises just like those given by the examiners, to- 
gether with full and complete explanation of every 
detail connected with this examination. Nothing 
b left for your imagination, but all is told you 
and examples are given with each subject which 
are pickt to pieces for you. These lessons are 
basei on personal experience. 

One of Many Testimonials. 

"I might add that all the rest of the persons 
taking ^e examination lookt on me with open- 
eyes when they saw me start ri^t off with all the 
seven subjects without a halt. The fellow next to 
me had to erase two and one-half lines in copying 
from rough draft, but I couldn't help that, so I 
went on— thanks to G. Evans Partello. V. D. 
Burns, Columbus, O." 

My Address. 

Address all communications to G. Evans Par- 
THLLO, 4414 Eighth St , N. W., Washington, D. C. 



WE CAN MAKE YOU AN EXPERT 
STENOGRAPHER AND FIT YOU 
FOR A GOOD POSITION. 



Don't be content to plod along, doing 
uncongenial, poorly-paid work. 

If you have a desire to better your con- 
dition, to rise above the ordinary clerkship, 
then let us make you a business specialist. 
By studying shorthand and typewriting, 
you will be able to get a position that will 
bring you in touch with the head of the 
firm ; hence your ability is bound to be 
recognized sooner than that of other em- 
ployees. 

A copy of our monthly magazitie, the 
** Civil Service Gazette," will be sent free 
on request. 

WYMAN'S SHORTHAND SCHOOL. 

Shorthand Building, 
70.72 Dearborn St. CHICAGO. 



SHORTHAND-ENOLISH 
EXERCISES 



Is all that its name implies, and more. It is a 
text-book on the subject of English, Punctua- 
tion and Office Practise, includmg Drill Exer- 
cises which illustrate and emphasize the in- 
struction. There are fifty lessons — all printed 
in Pitman Phonography. It is so arranged that 
each lesson constitutes a dictation exercise. 
The Instruction is sound and to the point ; the 
Drills are practical and pertinent— just such in- 
struction and drill as the stenographer most 
needs. 

Being printed in Phonography, pupils study 
it with interest and enthusiasm. No coaxing, 
no persuasion, no compulsion required to in- 
duce students of phonography to study Eng- 
lish ; it becomes a part of their Shorthand 
course. 

Price, fifty cents. Special price to schools on 
application. 

Publisht by 

F. M. VAN ANTWERP, 

Spencerian Commercial School, 

LouisYille, Ky. 



AMERICAN 

COMMERCIAL SCHOOLS 

INSTITUTION. 

Correspondence Course for Commer- 
cial Teachers and Others. 

«* 

A four years' collegiate course of study 
by mail for teachers ambitious to secure 
the degrees of Bachelor of Philosophy and 
Doctor of Philosophy. 

«* 

Address inquiries to the Dean, 

501 MUNSEY BUILDING, 
WASHINGTON, D. C. 
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47, on this point. Mr. Brown says, *' So 
long as there is a particle of mental hes- 
itation, the principle is not mastered and 
the student is disqualified for advancing 
to the next lesson." If you have not 
read Mr. Brown's little book, it will pay 
you well to obtain it. 



DOUBLE-LINE PAPER RECOMMENDED 
FOR BEGINNERS. 

W. L. S. — Since some of the most im- 
portant phonographic distinctions are de- 
pendent upon the relative length of 
strokes — standard size, half size and 
double size— it is especially desirable 
that beginners use double-lined paper in 
order that they may acquire a correct 
sense of the standard size of strokes. 
The pupil who has not the ** head line " 
of the double-ruled paper to guide him 
in determining the length of the upright 
and slanting strokes is apt to make such 
strokes of variable length, and this fault 
entails very serious consequences as soon 
as he comes to take up the halving and 
doubling principles. When the learner 
makes his beginning on double-lined pa- 
per, however, he soon has imprest upon 
his mind a uniform standard of length for 
the alphabetic strokes, and if, later on, 
he discontinues the use of the double 
ruling, he still sees in his mind's eye the 
head-line and is guided thereby in the 
formation of his phonographic characters. 
It has been our uniform experience that 
learners who use double-lined paper 
make more rapid progress and acquire a 
more legible style of writing than those 
who are taught to write on single-ruled 
paper from the beginning. 



** CONDITION." — WORDS ENDING IN 

**-BERG" AND **-BURG."— SENSIBLE 

SPELLING. 

A. G. F. — The word condition is in- 
tentionally printed in the first position in 
the Magazine and it will be so written 
regularly hereafter. There is no reason 
why it should not be written in the po- 
sition corresponding to the place of its ac- 



cented vowel since the dot r<7«-, actually 
written or exprest by proximity to the 
preceding word, will always distinguish 
it from the word edition. 

In general it is better to write words 
ending with -berg and -burg with the 
form x_ . See Pittsburgh Lertdsburg^ 
Johannesburg, Johannisberg, etc., in 
the Phonographic Dictionary, There 
are some few instances, however, in 
which the form ^^ is better, as in Ra- 
gensburg. 

Why would it not be possible to use 
the spelling of the Phonographic Maga- 
zine in your daily work in the office? 
These spellings are not "reformed" or 
"cranky" spellings, but simply the 
spellings authorized by the standard dic> 
tionaries to which everybody appeals for 
"authority." - If the dictionaries author- 
ize two spellings as equally valid, who 
has a right to find fault with you for 
choosing the one which is simpler or 
easier? If any one blames you for writ- 
ing /r^^r^w instead of programme , ask 
him why he does not yrnit plough instead 
oi plow, or for that matter, why he does 
not write telegramme, diagramme, and 
the like. It is wonderful how many peo- 
ple fear to spell sensibly even when they 
have the highest authority in the world 
for it. 



SHUN-HOOK on T and D. — PAST TENSE 
OF VERBS ending IN -FY. — EX- 
AMINATION questions. 

H. A. S. — The j^««-hook is written 
with involute motion following the 
strokes / and d not preceded by an ap 
pendage, for the reason that after these 
strokes the involute form of the shun- 
hook has an upward and prc^ressive 
movement, passing on to the word next 
to be written, whereas the evolute form of 
the hook after these strokes would carry 
the hand back to the words already writ- 
ten. There is no necessity in the case 
of / and </, of following the rule of plac- 
ing the hook on the side opposite the 
accented vowel for the reason that with 
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/ and d the accented vowel always falls 
between the / (or ^) and the -shun — that 
is to say it always follows the stroke, 
and there is no necessity to mark a dis- 
tinction as in the case of the remaining 
straight strokes, which may be either 
followed or preceded by the accented 
vowel. There are no words on the 
model of edition, ad^tion. 

On account of the great frequency of 
verbs ending in -fy and also because of 
the great legibility of the outlines of such 
verbs, it is undesirable and unnecessary 
to write the past tenses by adding a 
stroke -d^ as the general rule (Manual, 
170^/ Amanuensis y 264//) would re- 
qaire. The exception is noted. Manual, 
page 156, first paragraph. 

The examination questions for the 
Phonographic Amanuensis which have 
appeared in recent numbers of the 
Magazine are not the questions used for 
the teachers' examinations given by the 
Phonographic Institute. In the teachers' 
examination twenty questions are given 
on the body of the Manual, twenty on 
on Part I of the Companion and ten on 
Appendix A of the Manual. 



may be examined in chambers. This is 
next door to court-reporting and forms an 
admirable schooling for it. While in the 
law-office the would-be reporter should 
* avail himself of every opportunity to im- 
prove his knowledge of the law in general 
by reading certain elementary legal text- 
books. This preparation is indispensable 
to the court-reporter. The best of advice 
as to the class of books thus to be read 
will be found in Thome's "Practical 
Court Reporting," a book the aspirant to 
court-reporting cannot afford to be with- 
out. 

The next step should be to secure an 
engagement with a practising court-re- 
porter to take his notes from his dictation 
for the purpose of transcribing them on 
the typewriter. Very many reporters 
employ assistants for this kind of work 
and it affords the best kind iif training. 
While in the employ of such a reporter, 
the assistant will have occasional oppor- 
tunities of going into court and trying his 
wings in actual verbatim note- taking. This 
is the path we suggest by which to make 
your way into the reporting profession. 



HOW TO BECOME A REPORTER. 

O. T. — W^e do not know of a school 
we can recommend you to attend for the 
purpose of taking a course of study such 
as will fit you for court reporting. The 
shorthand teaching and training which is 
being done in the commercial schools of 
the country is such as fits phonographic 
learners to act simply as commercial 
amanuenses. Beyond that, up the ladder 
which leads to professional skill in court 
and legislative reporting, the phonogra- 
pher must climb largely by his own effort. 
The best plan is for the amanuensis who 
aspires to become a reporter to obtain a 
position in the office of a busy firm of 
lawyers. Here, in addition to taking 
letters he will have to receive legal docu- 
ments — briefs, pleadings, etc. — from dic- 
tation, and in time he will be called upon 
to take the depositions of witnesses who 



SCHOOLS AND TEACHERS. 

Charles Z. Swisher (certificated) has 
been re-elected to the head of the com- 
mercial department of the Dickinson 
County High School, Chapman, Kansas, 
and will enter upon his fifth year with an 
increase of salary. 

W. F. Baird, who for the last two 
years has been director of the commercial 
department of the Hillsboro (Ohio) 
High School, has recently been elected 
to the principalship of the high school. 
Mr. Baird will continue in charge of the 
commercial studies. 

Mary E. Mackey (certificated) for- 
merly with the Empire Business College, 
of Halifax, Nova Scotia, is now con- 
nected with the Winnipeg Business Col- 
lege. The development of the capital of 
Manitoba, until it is now the third city 
in Canada, has been one of the wonders 
of this decade, and the Winnipeg Business 
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College seems to be responding fully to 
the demands of such a growth. 

Maryville (Mo. ) Business College 
will hereafter be the name of the school 
heretofore conducted under the name of 
Maryville Business Institute by Fred- 
erick Buettner, (certificated.) With the 
change of name the school is reorganized 
by the accession to the management of 
Ellis S. Cook, as president and George 
H. Meek, as treasurer. Mr. Buettner 
will be the secretary of the new organiza- 
tion and will continue at the head of the 
shorthand department. New physical 
equipment, and the introduction of the 
best modern methods into the commer- 
cial department make the school a thor- 
oughly up-to-date institution. 

Olive Mae Hunsaker has com- 
pleted a highly-successful year's work in 
the shorthand department of the Com- 
mercial School of the John B. Stetson 
University, of Deland, Fla. In May the 
local court reporters were so much over- 
workt that it was impossible to secure 
the attendance of any one of them to re 
port an important lawsuit coming on for 
hearing. A message was sent to the 
University and the principal of the Com- 
mercial School detailed three of Miss 
Hunsaker' s pupils to respond. By these 
three the testimony was taken down and 
transcribed in a manner which, if it lackt 
somewhat of the finish of the practist 
professional reporter, was highly accept- 
able to the court and counsel and won 
the young phonographers many compli- 
ments. 

The Nashville Business College 
has just opened its doors in Nashville, 
Tenn. , and gives promise of a long and 
successful career. The school is an off- 
shoot of the Bristol Business College, of 
Bristol, Tenn.-Va., both schools being 
owned and operated by the same com- 
pany, of which W. W. Merriman is presi- 
dent, L. B. D'Armond, vice-president, 
Oeorge A. Jones, secretary- treasurer. 
The high standard of instruction main- 



tained in the Bristol school (which is 
affiliated with the American Commercial 
Schools Institution) is a pledge that the 
new school in Nashville shall be con- 
ducted on the same level of excellence, 
than which little more can be desired. 
The new school has our best wishes. 

The eighteenth anniversary of the 
New London (Conn.) Business College 
was celebrated with graduating exercises 
on the evening of July 17. On this occa- 
sion Governor Utter, of Rhode Island, 
delivered the address of the evening, and 
diplomas were conferred on the graduat- 
ing class by the Hon. John McGinley. 
Eight pupils received diplomas in the 
commercial department, and twenty-eight 
in the shorthand department. The hon- 
orary degree of Master of the Science of 
Accounts was conferred on W. S. Ashby, 
joint proprietor of the Bowling Green 
(Ky. ) Business College ; G. E. Gustaf- 
son, of the Interstate Commercial Col- 
lege, Reading Pa.; James H. Price, 
secretary of the Dunsmore Business Col- 
lege, of Staunton, Va. ; and N. B. Stone, 
president of the Yale Business College, 
New Haven, Conn. 



DOTS AND DASHES. 

Mr. Warden's Essay on Short- 
hand. — The article "Shorthand** in the 
new Harmsworth Encyclopedia, now pub- 
lishing in England, is a brief but satisfac- 
tory essay from the pen of J. M. Warden, 
of Edinburgh, one of the most enthusiastic 
and successful collectors of shorthand 
literature and one of the most thorough 
students of the history of the art. Mr. 
Warden classifies shorthand systems as 
orthographic and phonetic, geometrical 
and script, and three luminous diagrams 
illustrate the article. The first place of 
excellence is accorded to Pitman Phonog- 
raphy which is recommended to the stu- 
dent who is prepared to devote some 
time to its acquisition. Attention is 
called however to Janes' s Aristos short- 
hand as an ** easier" system. No men- 
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tion apf>ears of the wonderful easy sys- 
tems of American origin which can be 
learned in nine days. 

CoNDENST Government Republica- 
tion OF «*I.iFE and Labors" of Sir 
Isaac Pitman. — Advanced sheets of the 
Report of the Commissioner of Educa- 
tion for 1904, (Chapter XXXIX, Mis- 
cellaneous Educational Topics) have just 
issued from the Government Printing 
Office. About half of the pamphlet con- 
sists of extracts from Benn Pitman's 
"Life and Labors" of Sir Isaac Pitman 
^ranged under the general heading *<Sir 
Isaac Pitman and His Services to Pho- 
nography. ' ' Some of the most interest- 
ing chapters are largely quoted, the 
final one, * * His Last Attempt at Im-' 
provements," which tells of the battle 
waged by the Inventor of Phonography 
against his sons for the abolition of the 
large /-hook on curves, being given prac- 
tically entire. Phonographers who do 
not possess the original work may obtain 
the Government pamphlet by sending a 
written request to the Bureau of Educa- 
tion, Washington, D. C. 

What We Might Save. — Very cer- 
tainly our posterity will never adopt any 
thoroughgoing system of phonetic spell- 
ing. Nothing is going to be changed 
per saltum. The most we can hope for 
is a gradual improvement, accelerated 
perhaps by wisely-directed effort. This 
means that spelling will always have to 
be learned and taught, and that consider- 
able time will have to be devoted to it. 
On the other hand, keeping strictly within 
the limits of the practicable, in view of 
what other people not less conservative 
than ourselves have actually done, I think 
it reasonable to calculate that we might 
save — not in a year or a decade, but in 
the lapse of two or three generations — 
say a half of the time now consumed in 
learning to spell. Certainly we might 
save a year; and that is much when we 
consider the indefinite future of four score 
million jjeople. Here is an argument in 
the presence of which the delicate emo- 



tions of the literary exquisite who is 
pained by a change of spelling does not 
seem to be prodigiously important. — Cal- 
vin Thomas^ LL, Z?., Professor of 
Germanic languages and literature in 
Columbia University, 

Notable Progress of the Simpli- 
fied Spelling Board. — The Simplified 
Spelling Board (No. i Madison Avenue, 
New York) has issued four new pam- 
phlets, bringing its series of publications 
up to No. 6. The titles are: No. 3. 
The Amelioration of Our Spelling. An 
address by Prof. Calvin Thomas, LL. D. 
(professor of Germanic languages an4 
literature in Columbia University). No. 
4. The Spelling of Yesterday and the 
Spelling of To-morrow. By Prof. Bran- 
der Matthews, D. C. L. (professor of 
dramatic literature in Columbia Univer- 
sity). No. 5. List of Common Words 
Spelled in Two or More Ways: The 
Three Hundred Words with Authorities. 
A different form of No. 2. No. 6. A 
Statement About Simplified Spelling. 
Items of information and correction of 
misapprehensions. The most notable 
work done by the Board, aside from the 
issuing of these publications, was accom- 
plisht before the public-school authorities 
of New York City. The steps proposed 
by the Simplified Spelling Board were 
brought to the attention of the New York 
City Board of Education and the Board 
of Superintendents in such a manner that 
the list of three hundred words has been 
officially accepted and recommended for 
use in the schools of the greatest city of 
America. 

Proceedings of the Reporters' 
Associations. — The printed volumes of 
proceedings of the 1905 meetings of the 
National and the Pennsylvania Shorthand 
Reporters' Association made their ap- 
pearance just early enough to save them 
from having their heels trodden on by the 
meetings of 1906. The saying "better 
late than never" was, however, never 
better said than it may be with respect to 
these volumes. The literature of the 
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profession of shorthand reporting is not 
so abundant that the professional reporter 
can afford to let any part of it escape even 
though it be of second-class quality. But 
no such charge can lie against the papers 
printed in the 1905 Proceedings. They 
are from the pens of experts and deserve 
consideration as such. The list of these 
papers is too long to give here. In the 
National Proceedings, it includes contri- 
butions from C. C. Beale, Col. Dem- 
ming, B. F. Keinard, Wm. Gurney- An- 
gus (official reporter in the British House 
of Lords), Edward A. Cof)e, Mrs. S. 
Ivouise Patteson, Edw. V. Murphy, Thos. 
F. Crean, T. J. Ellinwood, J. Geo- 
Cross, Dr. Rudolph Tombo, and Edw. 
Pocknell. The papers read at the 
Pennsylvania meeting are by Arthur 
Head, Fred. Irland, Wm. M. Clift, 
Marshall H. Reno, Peter P. McLaugh- 
lin, Albert Horton (official reporter in 
the Canadian House of Commons), Col. 
Demming, Geo. Walpole (official re- 
porter in the British House of Commons. ) 
A fifty-cent piece sent to the secretary of 
either association will fetch a copy of its 
proceedings in the next mail and it is 
hard to imagine a better investment. 
Write to Kendrick C. Hill, Secretary N. 
S. R. A., Trenton, N. J.; Stanley M. 
Langdon, Secretary P. S. R. A., 722 
Park Building, Pittsburg. 

A Practical Book Por Teaching 
English. — A 1906 revision has been is- 
sued by Houghton, Mifflin and Company 
of ** The Elements of Grammar and Com- 
position " by W. F. Webster (principal 
of the East High School, Minneapolis) 
and Alice Woodworth Cooley. The 
book in its substance and arrangement is 
an embodied protest against that fragment- 
ary method of teaching English which 
treats spelling, reading, composition and 
grsunmar as separate or only remotely- re- 
lated things, and it furnishes a plan and 
the necessary exercises for teaching Eng- 
lish as a unit of study. All the parts of the 
great whole are kept ever in sight of each 
'ther, and to study one of the branches is 



to study all. Composition is regarded as 
of greater importance than grammar, and 
the importance of oral as well as written 
composition is insisted on and its cultiva- 
tion provided for. The attainment of cor- 
rect habits of expression in speech, the 
uprooting of common errors, and the 
purifying the students' language of vul- 
garism, are seemingly of more importance 
in the eyes of the authors than is the in- 
culcation of technical grammar. Formal 
grammar is however not unduly subordi- 
nated but is led up to as the culmination 
of the students' efforts, its peculiar func- 
tion in education being to strengthen tlie 
reasoning powers and develop clear, care- 
ful thinkers. The division of the book 
devoted to composition takes up letter- 
writing, paragraph-writing, essay-writ- 
ing, narration, and description, dealing 
with each in a practical way, giving un- 
der each abundant and clear instruction 
in regard to arrangement, punctuation, 
capitilization, paragraphing and the like. 
The book is intended especially for the 
use of seventh- and eight-grade students 
but it contains so much that is pertinent 
to, and may helpfully be used in, the work 
of the teachers in the private commercial 
school that it is here warmly recom- 
mended to their notice. 



NOTES ON THE REPORTING 
STYLE— Page 221. 

[These notes are addrest more especially to 
those writers of the Amanuensis Style who 
desire to fit themselves to do expert reporting^ 
or the more difficult kinds of amanuensis 
work. The notes deal in the main with those 
outlines of the Reporting Style which involve 
more advanced applications of abbreviating 
principles than are recognized in the Aman- 
uensis Style.] 

Line i. Themselves. — Suffix -selves 
joined. See The Reporter's Companion^ 
paragraph 331/. 

Line 2. National-union, — National 
in the third position to distinguish it 
from notional^, Reporter's Companion ^ 
par. 18. See again in the same line; 
also 1. 6 ; 1. 8, in the phrase national- 
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republicans ; 1. 9. Bul-a. — The tick a- 
an-and may be joined finally in the re- 
porting style as well as initially. See 
again 1. 9. The restriction of the aman- 
uensis style (see The Phonographic 
Amanuensis^ par. 74) is disregarded. 
See for- a, 1. 6 ; one-and^ 1. 1 1 ; habits- 
andf 1. 13. 

Line 5. Enumerated. — Suffix -ed 
omitted. Add to Companion par. 33. 
Compare regarded, in the phrase w//<?-r^- 
^arded, 1. lO. 

Line 6. Administration. — Contrac- 
tion (see The Phonographic Diction- 
ary and Phrase Book, page 20) written 
in the first position, according to Comp. 
18, to distinguish it from demonstration. 

Line 7. Exclusive-direction. — Ex- 
omitted. Comp. 32^. 

Line 8. Origin. — Vocalized accord- 
ing to Comp. 23 to distinguish from re- 
gion. Write the first-place dot before 
beginning to write the ray. See again 
in the same line. Party. — Log. Comp. 
p. 83. Se^ parties, 1. 14. National- 
republicans. — Republicans, Contraction. 
See Dictionary and Phrase Book, p. 
361. 

Line 9. Government. — Logogram. 
Comp. p. 123. See also in the phrase 
central-government, 1. ll ; 1. 20. To- 
consider-the. — Consider, log. Comp. p. 
107. Constitution. — Con- omitted and 
exprest by proximity. Comp. 32^. Cp. 
consolidation, 1. 20. 

Line 10. To-build. — Build, log. 
Comp. p. 93. 

Line 11. Indivisible. — Suffix -ble 
contracted. Comp. 33a. In-every-age. — 
Age vocalized (Comp. 23) to distinguish 
from edge and the log. advantage. And- 
every -country, — The log. for country 
(Comp. p. 115 — see 1. 16) is here re- 
stored according to Comp. 56^. See also 
in the phrase to-this-country , 1. 19. 

Line 12. Two distinct, — Distinct, 
contraction. Comp. 29. Advocates. — 
In the third position according to Comp. 
18 to distinguish from defect(sf. 

Line 13. Leading. — Suffix -ing omit- 
ted. Comp, zy. Cp. struggling, \. 



20 ; alluding, 1. 21. Peculiarities. — 
Contraction. Comp. 29. Of-manners, — 
Manners, log; Comp. p. 178. 

Line 14. Republics. — Contraction, 
built up from public. See Phonographic 
Amanuensis, par. 63. Of- Great- Britain. 
— Britain contracted according to Comp. 
54. Distinguisht. — Contraction. Dic- 
tionary, p. ICO. 

Line 15. Inour-oivn-times, — Own, 
instead of being written with the n-hooV 
(Comp. 68rt) is here restored according 
to Comp. 56a, while time(s) is restored 
according to 56^. Liberal(s). — Con- 
traction. Comp, 29. And-ultras. — Ul- 
trcu, vocalized with the initial vowel to 
give it a greater definiteness. Comp. 24. 

Line 16. Riego. — Vocalized as a proper 
name. Comp. 2$d. Devoted-himself. — 
Suffix -j^^joined. Comp. $y. Liberty 
(ies). — Log. Comp. 94. See also 1. 19, 
in the phrase ofliberty. 

Line 17. Throughout-the-world. — 
Throughout, log. Comp. p. 141. 

Line 19. Ofthose-who, — Cy written 
in accommodation to the position of those 
(Comp. 18) according to Comp. 47. 
Brought. — Log. Comp. p. 94. Most- 
precious. — Most contracted according to 
Comp, 30r. Oftheir-possessions. — Of 
restored (Comp. 56) in order ihat their 
may be exprest by halving. Comp. dia. 
Ardent. — Third position in order to dis- 
tinguish it from radiant^. Comp. 18. 

Line 20. Shall-be-preserved. — Suffix 
-served contracted. Comp. 33^. They- 
will-always-be-found. — Will exprest by 
the /-hook. Comp, 65<z. Manfully. — Suf- 
fix -fully contracted. Comp. 33^. 



Push on — keep moving. 

— Thomas Morton, 

Though old the thought and oft exprest, 
'Tis his at last who says it best. 

— Lowell. 

Knowledge is proud that he has learned 

so much ; 
Wisdom is humble that he knows no 

more. — Cowper. 
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KEY TO LEGAL FORMS. (SEE PAGE 185). 

TITLE BOND. 

KNOW ALL IIEN BY THESE PRESENTS, that I, Achilles Ewan, of Kalamazoo 
county and State of liichigan, am held and firmly bound unto Powell Sum- 
ner, of said county, in the sum of one thousand dollars lawful money of 
the United States, to be paid to the said Powell Sumner, his heirs, ex- 
ecutors, administrators, or assigns, for the payment whereof, well and 
truly to be made, I bind myself, my heirs, executors, and administrators, 
firmly by these presents. Sealed with my seal, and dated the first day 
of July, nineteen hundred and six. 

The condition of the foregoing obligation is such th/it if the above- 
bound Achilles Ewan, or his heirs, on or- before the tenth day of Harch. 
in the year nineteen hundred and seven, shall and do, upon the reason- 
able request of the said Powell Sumner, his heirs or assigns, and at his 
or their proper costs and charges, execute, acknowledge, and deliver, or 
cause to be executed, acknowledged, and delivered, a deed or deeds of 
conveyance, such as will be sufficient to convey, assure, and confirm to 
the said Powell Sumner, his heirs and assigns, a good, absolute and in- 
defeasible estate of inheritance in fee simple, clear of all incumbran- 
ces, of and in the following messuage and tenement, to wit: That cer- 
tain city lot in the city of Kalamazoo, Ward 2, Land Lot 85, in the four- 
teenth district of Kalamazoo County, Ulchigan, fronting twenty-five feet 
on the north side of Abercrombie Street, to alley between Escobar and 
Johnston Streets, and running back one hundred and twenty feet more or 
less in a northerly direction, the house on said lot known as No. 68 on 
said street, according to street numbers, the same being Improved prop- 
erty in the said city of Kalamazoo, with the appurtenance thereto belong- 
ing; and in the meantime, and until such deed shall be delivered, shall 
and do permit and suffer the said Powell Sumner, his heirs Itnd assigns, 
peaceably and quietly to hold and enjoy the said messuage and tract of 
land, then the above obligation is to be void and of no effect, other- 
wise to remain and be in full force and virtue. 



Signed, sealed and delivered 
in presence of 



CHARTER PARTY. 

THESE ARTICLES OF AGREEMENT, made and entered into this let day of 
June, 1906, by and between Prentice Sumter, of Wilmington, Delaware, of 
the one part, and Denman Ingraham, of Philadelphia, Pennsylvania, of the 
other part, witness: 

That the said party of the first part has, this day, chartered and 
hired unto the said party of the second part the steamboat "Paraguay," 
of Wilmington, and of the burden of 500 tons or thereabouts, with all 
the appurtenances, cables, anchors, chains, etc., which belong to said 
steamboat, for the term of six months from the 1st day of July, 1906, to 
be delivered to the said Denman Ingraham at the port of Philadelphia, 
Pennsylvania. 

For the use of said steamboat, the said Denman Ingraham agrees and 
binds himself to pay to the said Prentice Sumter $1,000, the payments to 
be made as follows: $400 the upon the delivery of said boat to said Den- 
man Ingraham; $300 on the first day of September, 1906; and $300 at the 
expiration of said six months. And it is further agreed that the said 
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Denman Ingraham shall be at the expense of manning and furnishing said 
boat for the time above stated. 

The said Denman Ingraham agrees and binds himself to return the 
said boat to the said Prentice Sumter, at the port of Wilmington, in as 
good condition as it may be vhen delivered to said Denman Ingraham vith 
the exception of the ordinary use and wear. 

In the event said Denman Ingraham fails or refuses to fulfil and 
keep the terms of this contract, on his part to be done and kept, the 
said Prentice Sumter may take possession of said boat wherever the sam^ 
may be found. 

In witness whereof the said parties have hereunto set their hands 
■and seals the day and year first above written. 



Attest: 



CHATTEL MORTGAGE. 

KNOW ALL MEN BY THESE PRESENTS, that Smith Vallette, in consider- 
ation of one hundred dollars, to him paid by Carlyle Granville, the re- 
ceipt of which is hereby acknowledged, does hereby bargain, sell and con- 
vey to the said Carlyle Granville, and assigns, the goods and chattels 
described in the schedule hereunto annext, to have and to hold the same 
to the use of the said Carlyle Granville, his executors, administrators, 
and assigns. 

And said mortgagor covenants that he will insure the said property 
for not less than five hundred dollars, and keep the same insured during 
the continuance of this mortgage, and if he neglect, or fail to do so. 
then the mortgaigee may insure the same at the expense of the mortgagor; 
and in case of loss, if any, payment shall be made to the mortgagee for 
the use and purpose herein mentioned. 

Provided, nevertheless, that if said Smith Valette shall well and 
truly pay, or cause to be paid, at maturity, his certain promisory note 
of even date herewith drawn by said Smith Valette for the sum of five 
hundred dollars, and payable, in one year from date, to the order of 
said Carlyle Granville, with interest, than this conveyance shall be 
void; otherwise to be and remain in full force. 

The said mortgagor hereby covenants that on default of payment, or 
any sale, or attempt to sell, said goods and chattels, or any part of 
them, or to remove them, or any part of them, from the county, or from 
their location, or upon any seizure of them, or any part of them, by any 
process of law, or upon any failure to comply with said provisions as to 
insurance, then the said mortgagee, or assigns, may take them into his 
possession. 

In witness whereof, the said Smith Valette has hereunto set his 
hand and seal, this first day of August, In the year of our Lord one 
thousand nine hundred and six. 



Signed, sealed, and acknowleged 
in the presence of ua 
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COMPROMISE WITH CREDITORS. 

WHEREAS, Hilton Reno, doing buaineas at No. 460 Ticknor street, Eau 
Claire, Wisconsin, is indebted to us, the undersigned creditors, in di- 
vers sums of money, set opposite our respective names, but by reason of 
losses, he has become unable to pay and satisfy us of our full debts, 
and. therefore, ve have resolved and agreed to undergo a certain loss, 
and to accept twenty-five cents for every dollar owing by hin to us, to 
be paid in full satisfaction and discharge of our several and respective 
debts, and In manner hereinafter set out. 

Now, therefore, we, the undersigned creditors of said Hilton Reno, 
in consideration of one dollar to us in hand paid, and of the covenants 
and conditions herein contained, do severally and respectively covenant, 
compound, and agree to and with the said Hilton Reno, and with each 
other, that wo will accept of and from him for each and every dollar 
that he owes and is indebted to us respectively, the sum of twenty-five 
cents, in full discharge and satisfaction of the several debts and suns 
of money that he owes and is indebted to us respectively, to be paid to 
us respectively in cash. 

And we further agree with said Hilton Reno, in consideration afore- 
said, and of the payment of the said amounts to each of us respectively, 
that we will and do hereby forever release and acquit him of his indebt- 
edness to us, and to each of us respectively. 

This agreement is not to be binding until signed by five-sixths 
(5/6ths) in value of all the unsecured creditors of said Hilton Reno; 
but when signed by creditors to said amount, then this agreement is to 
be binding, and then said amounts are to be paid to said respsctive cred- 
itors so signing this agreement: Providing, however, that this agree- 
ment be signed by eaid amount within thirty days from the date hereof. 

Dated at Eau Claire, Wisconsin, this 3d day of January, 1906, 

In witness whereof wo have hereunto set our names and the amounts of 
our respective claims. 

Names, Aoounts, 



NOTICE TO LEAVE PREMISES. 

Uriah Callahan: You will please take notice that I want you to 
leave the premises you now occupy, and which you have rented of me, sit- 
uated and described as follows: The two-story house, No. 418 West Good- 
rich Street, in Hiddletown, County of Butler, State of Ohio. Your com- 
pliance with this notice on or before the 31st day of August, 1906, will 
prevent legal measures being taken by me to obtain possession of the 
same agreeably to law. 

Yours respectfully, 
July 15, 1906. 
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[In the Amanuensis Style.] 

Business Letters. 

LIFE INSURANCE. 
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^.....^r-,k.....^...w^..^.. 
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..^:--......2. .n.^.../..,..L..._.. 
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.n_>„4_.X-V.- 



.-±i^_.....(:}:ri^._.L....p..._^ .'..^..'jAx..^........ 
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..\2.. 



I.,.: 6':-::n. .^:.x...l..r...\/Q.nU3...__ 
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::;^...._.....*:...4..../f....r.......^'.......x..i 
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-^ -^ -^A:^ 
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J3... 
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^:i^. .:x^...-2r;?'.....)...i...\/;)......s^..^..,._L«_..^ ^.1 
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. ^ \ I --^' ^ 
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::dLX_..........p.._ _ 



[Aery Tci// be given tuxt tnonth.'^ 
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[In the Amanuensis Style.] 

Hans Andersen's Stories. — Continued. 



.llL^f.....,....:).. 

r..a..i .^^-.d 



3 -^'-r- 
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Luck May Lie in a Stick. 
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l..!.<.:^,.l...^....So '... 
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.. ...^. 
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/I. 
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.]v,,L._V 



The Tea-Pot. 
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[To de coHtmtud.'] 
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[In the Reporting Style.] 

Speech of Robert Y. Hayne. — ('onliniied. 
:v. .(d-....Z^ V ^....... \ .r-. JL.,^ ^r\^jL v^ 
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^ y- 



,>«^.^....>...r^.A^ 
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RIDER AGENTS WANTED 

No Monoy RoquSrot§ 



until you receive and approve of your bicycle. 

^nymion Tcit Days Free Trial 

Finest guaranteed ^^0% S^m. ^^^JM 

i905Modol8 9'U WO 9^H- 

with Coaster - Brakes and Punctureless Tires. 

1903^1904- Models 4^7 4^ 4^^0 

Best Makes ^M WO ^t^ 

Any make or model you want at one-third ustuil 

\ price. Choice of any standard tires and best 

I equipment on all our bicycles. Strongest guarantee. 

We SHIP ON APPROVAL C O. D. to anv 

one without a cent deposit and allow |0 DAYS 

'FREE TRIAL oefore purchase is binding. 

BOO Second Hand Wheels #0 «^ t O 

taken In trade by our Chicacro retail stores. UU 10 uQ 

.^ ...» all makes and models, firood as new ^^ ^^ 

HiI HIiT RIIV ^ bicycle until you have written for our FAOTOHY 

UU nUI DUI PRIOES AmO FREE TRIAL OFFER, Tiret. 

equipment, sunariet and sportincr fifoods of all kinds, at half recrular price, in our 

big Irse Sundry Catalogue. Contains a world of useful information. Write for it. 

PUNGTURE-PROOF TIRES *4^ 



Aogvlar price $0m50 per pair. 

To lntPoduoe%/k 7 Pi 

iM ^tu x^ii am' 

4 



NAILS, TACKS 
OR GLASS 
W0N7 LET 

OUT THE AIR 




we wiU Setl 
You a Sample 
Hb» fop Only 

HO MORE TROUBLE from PUNCTURES 

Result of 15 years experience in tire making. 
Ho danger from THORMSj OAGTUS, 
Plus, MAliS, TASKS or GIASSm Serious 
punctures, like intentional knife cuts, can bo 
vulcanized like any other tire. 

Send for Catalogrue "T." showingr all kinds and makes of tires at $2.00 per pair and up— 
tlso Coaster-Brakes. Built-up Wheels and Bicycles— Sundries at Hmlf tho umumi pHtS9m» 

Notice the thick rubber tread "A" and puncture strips "'B" and "D." This tire will 
ootlast any other make— Soft. Elastic and Easy Ridinsr. We will ship 0. 0. D. ON APPROVAL 
AND EXAMINATION without a cent deposit. 

We will allow a emmh dlmeount of h% (thereby makinfir the price S4.50 per pair) if you 
■end tuH emmh with mMlmp» Tires to be returned at our expense if not satisfactory on 
examination. .. 

lUD CYCLE CO.. DeDt. J.L."CHIGA60, ILI 



EA$Y RIDING, STRONG, 
DURABLE, SELF HEALING 
FULLY COVERED by PATENTS 
BEWARE OF IMITATIONS 



Teachers' Bureau 

SCHOOLS desiring to engage the services 
of reliable teachers of Phonography 
are invited to correspond with us. We 
are able to furnish prompt and definite 
information. 

TEACHERS open to engagements are 
invited to write for our enrollment 
blanks. If you are really well quali- 
fied as a teacher of Phonography, we 
shall be glad to give you our assistance. 

NO FEES. 

The Phonographic Institute Company, 

CINCINNATI. 



THE 

PHONOGRAPHIC 
DICTIONARY 

AND 

PHRASE BOOK. 

By Benn Pitman and Jerone B. HowaN. 



Octavo. 553 pages. Cloth. $3.00, postpaid. 



A new issue, with such corrections and 
emendations as bring the work into entire 
accord with the latest methods of phrase- 
writing, as set forth in Lesson XIX, and 
elsewhere, in the Phonographic Amanu- 
ensis. 

The Phonographic Institute Company, 
cracnnfATi. 




Buffliic»Necetsk:r 



CXP^kCVXY 4ftt.»ft.i»» 



' KiHrVOrlt W »»l^ 

The fknous Oilcularinf; Machine. Enthusiastically endorsed the 
WPrldoTcr. Rapid, accurate, siniple. durable. Two models: ox- 
idized copper fioish. 16.00: oxidi/ed silver finish. $10.00. prepaid in 
tr.S. Write for FNt BookUt and BpMial (Mbr. Agents wanted. 
C. E. Locke Mfg. Co. 44 Walnut St.. Ken«ett. low«^ 



VOLUME XIX (igos) 

Of the Phonographic Magazine is non 
ready, bound in cloth, uniform with 
preceding Tolumes. 

Price, postpaid, $1.50. 

Mailed, prepaid, to any address on re- 
ceipt of price. Address 

The Phonographic Institute Company, 
Cincinnati, O. 



AMBS' COPT SLIPS.— Portfolio of 36 mov- 
able copy-slips (45^ X 8 inches) devoted to Writ- 
ing, Business Forms, Shaded, Professional, and 
Engrossing Hands. Alphabets of Old English, 
German, and Engrossine Texts, and various 
useful Lettering Alphabets — Roman, Italic, 
Gothic, Brush-marking, etc. Tens of thousands 
of copies of this work have been sold. 

Regular price, per set, .... $0.50 
Our sacnflce price, 15 

Stamps taken. 



AMB8' GUIDB TO PRACTICAL AVD AR- 
TISTIC PElfMAirSHIP. This is a 64-paged 
stitcht book, very complete in all its features. 
How to learn and teach writing, giving move- 
ment drills, exercises, and copies, showing 
standard styles, ledger headings, engravers 
script, eight sets of capitals, round writing, 
flourisht exercises, parts of birds, etc., com- 
plete designs of flourisht masterpieces, card 
and album designs and lettering. 

Regular price, $0.75 

Oar sacrifice price, 10 



Stamps takea. 

^T^NMAN'S. ART JOURNAL. 229 B'way, New York. 



Catalog of phonographic works 

By Benn Pitman and Jerome B. Howard. 
FUBLISHTby the phonographic INSTITUTE COMPANY, CINCINNATI, O. 



The Manual of Phonography. By Benn Pit- 
man and Jerome B. Howard. This work is 
designed for self-instruction in the art of 
Shorthand Writing, and is the proper book 
for the beginner. Cloth, $i oo 

The Phonographic Reader. By Benn Pit- 
man and JEROME B. Howard. In the Cor- 
responding Style. Paper, 25 

The Phonographic Second Reader. By Benn 
Pitman and Jkro.me B. Howard. Aman- 
uensis Style. Paper, 25 

The Phonographic Copy-Book. Made of 
double-ruled paper. Paper, 5; postpaid, 7; 
per doz., 50; post-paid, 65 

The Phonographic Amanuensis. A Presen- 
tation of Pitnian Phonography, More Espe- 
cially Adapted to the Use ot Business and 
other Schools devoted to the Instruction and 
Training of Shorthand Amanuenses. By 
Jerome B. Howard. With a Prefatory 
Note by Benn Pitman. Cloth, 216 pages, 
i2mo, 1 00 

The Reporter's Companion. By Benn Pit- 
man and Jerome B. Howard. A Guide to 
Verbatint Reporting ; for professional re- 
porters and those who desire to become such. 
Cloth, I 00 

The Phonographic Dictionary and Phrase 
Book. By Benn Pitman and Jerome B. 
Howard. Contains a vocabulary of 120,000 
words, including every useful word in the 
language and a large number of proper and 
geographic names, legal, scientific, and tech- 
nical terms, engraved in phonography with a 
parallel key in ordinary type. [Specimen 
pages will be sent on request.] 552 pages, 
octavo, cloth, 3 00 

Business Letters. No. i.— Miscellaneous 
Correspondence. By Benn Pitman and 
Jerome B. Howard. Amanuensis Style 
of Phonography, with Key in facsimile type- 
writing. Paper, 25 

Business Letters. No. 2.— Railroad Cor- 
respondence. By Benn Pitman and Je- 
rome B. Howard. Amanuensis Style. Uni- 
form with No. I in style and arrangement. 
Paper, 25 

Business Letters. No. 3.— Classified Cor- 
respondence. By Bknn Pitman and Jerome 
R. Howard. Amanuensis Style. Paper, 25 

^t\8tructions in Practical Court Reporting. 
I'y H. W. Thorne. The standard work on 
this subject. Cloth, i 00 

Plain Talk. By C. F. Spurgeon. Corre- 
' ■sj)onding Style. Paper 25 



On Self-Culture: Intellectual, Physical 
and Moral. By John Stiakt Blackie 
AmUnuensis Style. 67 pages. Paper, . 35*1 

History of Sindbad the Sailor. Amanuensis , 
Style. 45 pages. Paper, 25 

The Legend of Sleepy Hollow. By Wash- 
ington Irving. Amanuensis Style. Paper. 
31 pages 25 

Rip Van Winkle. Bv Washington Irving. 
Amanuensis Style. Paper. 22 pages, . 25 

Strange Case of Dr. Jekyll and Mr. Hyde. 
By RoiiKK r LoLis Stkvbnson. Amanuensis 
Style. 66 pages. Paper, 35 

The Man Without a Country. By Edward 
Everett Hare. Amanuensis Style, . . 29 
pages, 25 

A Dog of Flanders. By "Ouida." In the 
Amanuensis Style. Paper, 39 pages, . . 25 

A Voyage to Lilliput. By Jona i han Swikt. 
Amanuensis Style. Paper, 60 pages, . . 30 

The Touch Writer. A text-book for self- and 
class-instruction in the Art of Operating the 
Typewriter Without Looking at the Key- 
board. By J. E. Fuller. Shift-key Edition, 

paper 50 

Double Key-board Edition, *paper, ... 50 

Remington Type^vriter Lessons, for the use 
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CIVIL SERVICE 
DICTATION BOOK. 

Here is the book that will g^ive you pieces 
for dictation practise — pieces just like those 
TOO are f^oing^ to have at the examination. 
It is worth its weight in gold to you if you 
are going to take this examination. It also 
gives yqftffnn particulars regarding the short- 
hand offne examination, and you should not 
attempt this examination without it. The 
price to students is |i oo, and to schools and 
teachers, writing on their letter-heads it is 
but $0.80. The pieces are arranged just like 
those given by the examiners — the same num- 
ber of words, of the same degree of difficulty, 
arranged for the four different speeds— all, 
just like those of the examination, and so 
selected and arranged that you will be per- 
fectly certain of your speed when you have 
gone through it. Discounts on quantities to 
schools, booKsellers, etc. 

Send for descriptive circular, but, better still, 
send direct for a copy of the book, and don't 
lose time in needless correspondence. Re- 
member the price — ^but one dollar— the best in- 
vestment of a dollar you ever made. 

G. Evans Partello, 

4414 Eighth Street, N. W., 

Washington, D. C. 



SHORTHAND-ENGLISH 
EXERCISES 



Is all that its name implies, and more. It is a 
lext-book on the subject of English. Punc- 
tuation and Office Practise, including Drill 
Exercises which illustrate and emphasize the 
instruction. There are fifty lessons— all 
printed in Pitman Phonography. It is so 
arranged that each lesson constitutes a dicta- 
tion exercise. The Instruction is sound and 
to the pCNlnt; the Drills are practical and 
pertinent — just such instruction and drill as 
ihe stenographer most needs. 

Being printed in Phonography, pupils study 
it with interest and enthusiasm. No coaxing, 
no persuasion, no compulsion required to in- 
duce students of phonography to study En- 
glish ; it becomes a part of their shorthand 
course. 

Price, fifty cents. Special price to schools 
on application. 

Publisht by 

F. M. VAN ANTWERP, 

Spencerian Commercial School, 

Louisville, Ky. 



WE CAN BiAKE YOU ANfEXPERT 
STENOGRAPHER AND FIT YOU 
FOR A GOOD POSITION. 

Don't be content to plod along, do- 
ing uncongenial, poorly-paid work. 

If vou have a desire to better your 
condition, to rise above the ordinary 
clerkship, then let us make you a busi- 
ness specialist. By studying short- 
hand and typewriting, you will be able 
to get a position that will bring you in 
touch with the head of the firm ; hence 
your ability is bound to be recognized 
sooner than that of other employees. 

A copy of our monthly magazine, 
the "Civil Service Gazette,*' will be 
sent free on request. 

WYMAN»S SHORTHAND SCHOOL, 

Shorthand Building, 
70-72 Dearborn St. CHICAGO. 



AMERICAN 

COMMERCIAL SCHOOLS 

INSTITUTION. 



Correspondence Course for Commer- 
cial Teachers and Others. 



A four years' collegiate course of 
study by mail for teachers ambitious 
to secure the degrees of Bachelor of 
Philosophy and Doctor of Philosophy. 



Address inquiries to the Dean, 

501 MUNSEY BUILDING, 

WASHINGTON, D. C. 
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WANTED— FOR SALE— EXCHANGE. 

FOR SALE.— A shorthand school estab- 
lisht twelve years, in a well-located Southern 
town. To proper person it is a bargain. Fur- 
ther information by applying to Southern 
School, care of Phonographic Magazine. 



The following Keys to articles now running 
in the shorthand pages of the Phonographic 
Magazine will be sent to any address on re- 
ceipt of the prices indicated. 

HANS ANDERSEN'S STORIES. 
Paper, 15 cents. 

SPEECH.OF MR. HAYNE. 
Paper* 15 cents. 

These pamphlets, in addition to complete 
text, contain introductory sketches and num- 
erous interesting and useful historical and 
critical notes. 

The Phonographic Institute Co., 
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**PERFECT" 
OILER. 




The best 

neatest 

Oiler in the market. 

DOES NQ^JLEAK. 

"PERFECT" is the 

only Oiler that rqrulates the 

supply of oil to a drop. Price, 35 cts. 

Cashmaii & Denlsoi Mfg. Ct ., 2a.242W.2MSt,WBriWK. 
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COPVRIGHT? ^c. 



Anyone sending a sketch and description may 
qnioklT ascertain our opinion free whether an 
Inyention Is probably patentable. Commanlca- 
strictly confidential. Handbook on Patents 
free. Oldest agency for securinir patents. 



Inyentl 
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^o. recelre 



Scientific Jlmericam 

A handsomely Ulnstrated weekly. Lanrest dr. 
calatlon of any soientiflo toumal. Terms, $3 a 
year ; four months, $L Sold by all newsdealers. 

MUNN & C0;s8»'»'^' Hew York 

Branch Offloe. <E» F St^ Washington, D. 0. 
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(including Providence, R. I.), a State normal 
schools, and one coUeg^e. Of these positions 
^ carried salaries of from fiioo to $1000. No 
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PHILADELPHIA— 

TO THE REPORTERS' ANNUAL 

CONVENTION AND BACK. 

BY BENN PITMAN. 



I was fortunate in going to Atlantic 
City to attend the annual gathering of 
the National Shorthand Reporters* 
Association, as well as in returning, to 
have a few hours* stay in Philadelphia — 
the city in which I landed fifty -four years 
ago and which I had not seen since. Phil- 
adelphia was the city that afforded me 
the first sight of the New World; it is the 
one city that has always had for me a 
new-world realism, more vivid and in- 
teresting than that associated with any 
other city on the continent. I like, and 
wish to live in Cincinnati, and I do not 
wish to live in Philadelphia, but I have 
no sentiments of interest and afifection 
for Cincinnati or for any other city in 
America such as I have for Philadelphia, 
the city of Penn and Franklin. These 
are names that to me carry a sentiment 
of admiration and devotion, like that 
which many religious people have for 
Moses and the prophet Jeremiah, and 
certainly as profound as most literary 
people have for Plato and Dante. 

The modem Philadelphia very much 
imprest me. Its wonderful growth in 
little more than half a century, the met- 
ropolitan aspect of its central part, the 
stately magnificence of its public 
structures, and the splendor of its hotels, 
was a revelation that filled me with sur- 
prise and admiration. 

The City Hall, the splendid structure 
of which the Penn-statue-crowned tower 



is the principal feature, is one of which 
Philadelphians may well be proud. It 
covers four and a half acres of ground, 
and is said to be the largest civic build- 
ing in the world, exceeded in extent only 
by the British Houses of Parliament in 
London. Its polisht marble pillars, 
its massive granite foundation, its 
towering walls, and the general air of 
roomy amplitude are quite impressive. 
Its tower is only two feet short of the 
Washington Monument, and the Penn 
statue that crowns it is a noble work of 
art. 

If fifty years of growth can so 
wonderfully transform a city, what may 
not the coming century of growth do? 
This was my thought as I lookt down 
on the wide-extended city from the giddy 
height of the central tower of Philadel- 
phia's splendid City Hall. An official 
guide had taken me to the balcony, five 
hundred feet from the ground, immedi- 
ately under the colossal statue of Penn 
that crowns the top dome of this towering 
structure. My reverent ideal of the great 
soul who had founded an empire, without 
the savagery, fraud and theft that had 
been the way and rule of kings, was 
somewhat startled by my guide's re- 
ferring to him as Billy Penn! "Billy 
Penn's hat brim," said my guide, "is nine 
feet in diameter, and the buttons on his 
coat are six inches across." The ab- 
sorbing wonder to me about the material, 
Penn was the placing of a bronze figure 
weighing more than fifty thousand 
pounds, in safe position, 548 feet from 
the ground! Of the historical, imma- 
terial Penn, my ideal grows out of the 



Copyright, 1906, by The Phonographic Institute Company. 



226 The Phonographic Magazine. 



interesting and romantic picture that 
my old-time phonographic friend Wm. 
Hepworth Dixon gives of him in his 
Life of Penn. Mr. Dixon, it is well 
to remember, was an earnest practical 
phonographer. He was for many years 
the t* ditor of the London Atheneum, and 
was, I thii>k the first Englishman of 
acknowledged literary ability that did 
justice to the claims of phonography and 
the necessity and importance of the 
phonetic reform. 

Philadelphia is, perhaps, primarily 
associated in my mind with the name of 
Franklin, and though over a century has 
past since this many-sided man helpt 
by his wise counsels to found and start 
the newly-created world, I do not recall 
the name of one whose actual, clear and 
far-seeing work in the cause of progress, 
can be placed side by side with that of 
Benjamin Franklin. He was the one 
man of his day who thought and workt 
to give the new world a new and rational 
language representation, and while every 
American patriot may reverence him, 
every phonographer should regard him 
as his patron saint. 

I had never in my life before been able 
to look down upon this earth from an 
altitude of five hundred feet. Philadel- 
phia, as it lay stretcht out before me, was 
a sight strangely novel and interesting. 
It set me thinking as my eyes wandered 
over areas of miles, houses and houses 
by the thousand and tens of thousands, 
insignificant, uninteresting and drearily 
monotonous, without one element of 
striking beauty and grandeur that 
would be sure to characterize an ideal 
city. The Philadelphia of today may be 
taken as a type of what necessarily re- 
sults when a hundred thousand archi- 
tecturally-ignorant men, acting on the 
individualistic, competitive and antag- 
onistic principle, attempt to build a 
hundred thousand separate homes, each 
with no thought or concern for his near- 
est neighbor, for the community, or for 
^'le city as a whole. If the hundred 



thousand were to act as a unit, that is. as 
a community, they would certainly de- 
cide to leave to the choice spirits to be 
found in every such association, all the 
planning, as to architectural details, all 
arrangements to secure ideal homes with 
the utmost advantages as to light, ven- 
tilation, heating, draining, water supply, 
conveniences and pleasures for the chil- 
dren, and assembly and amusement 
rooms for adults. 

Of course other choice spirits would 
be sure to surround every noble structure 
with lawns, fountains, abundant green- 
ery and flowers, and thus might be at- 
tained, by collective thought and labor, 
a beatific condition of things as com- 
pared with the possibilities of \^dividual- 
istic efforts. This may seem Utopian; 
but if Philadelphians can build com- 
mercial palaces for others, — and they 
have done this, — enlightenment and 
self-interest will enable them in the near 
future, to build palatial homes for 
themselves. All that is necessary is a 
just and reasonable readjustment of 
social labor conditions. 

The clock of the town of the City Hall 
greatly interested me. It is 360 feet 
from the ground, and shows from its 
four-fold face, standard time, every day 
of the year, to every inhabitant of the 
state that lives within a radius of twenty- 
five miles; and this it does unlike ordi- 
nary clocks, without spring or weight. 
This marvel of scientific and mechanical 
skill, like a human organism, is fed on 
air, only in the case of the clock, the air 
is comprest, to make it vitalize the 
working mechanism. The dial of this 
pneumatic giant is twenty-six feet in 
diameter, and the minute hand measures 
fifteen feet. It is a time-teller to those 
who live at a distance, once a day, by 
means of a circle of electric light, which 
the clock automatically extinguishes at 
three minutes to nine o'clock and re- 
lights exactly at nine. Those who set 
their watches by this signal have Wash- 
ington Observatory time. 
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I do not know that my liking for 
Philadelphia is diminisht by the fact 
that, like Cincinnati, its political history 
for the past twenty years, has been one 
of unmixt shame and dishonor. For 
nearly a quarter of a centuy these cities, 
by the supineness of the people, intern 
upon looking after their own individual, 
selfish interests, forgetting that they owe 
anything to the community, have per- 
mitted their most vital interests to be 
run, misgoverned and mismanaged by a 
set of shrewd, conscienceless, thieving, 
and, for the most part, illiterate vul- 
garians; and this state of things has even 
been a ruling factor in diminishing the 
eflSciency of our public schools. The 
police, city ofl&cials, the State legislature, 
and even the courts, in some cases, have 
been run under the dictation of this 
malign influence, and every official, from 
the lowest to the highest, has held his 
position by virtue of contributing to the 
support of this degenerate despotism. Of 
course such a condition of false pretense, 
knavery and misrule could not last, and 
within a year or two there has been a 
wholesome toppling-over. Every now 
and then people awaken to the fact that 
enlightenment and a vote will set things 
right. 

Nothing struck my eyes more pain- 
fuUv ir the lone journey from Cincinnati 
to Atlantic City, than the unnecessary 
and indescribable ugliness of the railway 
approaches, right and left of the road, as 
the traveller approaches and leaves the 
average American city. Take Cincin- 
nati and Columbus as examples; the 
highways — now the railways — pass 
through two miles or more of back-yard 
neglect, dirt, disorder, dilapidated build- 
ings, grim structures, ugly signs and 9 
general garbage-yard effect, that makes 
one melancholy to see. Competitive, 
antagonistic, commercialism, I suppose, 
is to answer for this. We have gained 
something by growing rich; we have, 
perhaps, in the esthetic direction, lost 
more. I can recall the time, before 



the millionaire advent, when the highway 
approaches to every English town, 
village or city, were not only void of 
offense, but were beautiful, garden-like 
and picturesque-^as they will be here, 
when we use a little more of that 
Christian, community doctrine, now 
nearly two thousand years old. Concern 
for the Neighbor, in place of selfish, 
individualism and its trains of evil, which 
modem civilization has strangely but 
quite accidentally developt. 

THE STUDENT MAY STUDY THE 

TEXT.— WHAT ARE THE 

TEACHER'S DUTIES? 

BY W. I. TINUS, PRINCIPAL CENTRAL 
BUSINESS COLLEGE, CHICAGO. 

In guiding the energies of students 
of shorthand the teacher has almost un- 
limited opportunity, not only to put into 
practical use his ability as a shorthand 
teacher, but also to exercise to the best 
possible advantage his knowledge of 
business affairs. He may teach his stu- 
dents that while to learn shorthand and 
typewriting is a splendid accomplish- 
ment, to become first-class amanuenses 
has a broader meaning. 

Students who begin the study of short- 
hand should aspire to become "top 
notchers"; to be able, after having some 
experience, to hold the best positions 
and to command the best salaries. To 
accomplish this, students of stenography 
must be well trained in the use of good 
English. They must be able to spell 
correctly the ordinary words of the lan- 
guage, and must learn to write properly - 
constructed sentences that convey ideas 
intelligently. 

All this should be made plain to the 
student at the outset. Every teacher of 
experience understands how necessary 
it is for all students who aspire to do cor- 
respondence work to have a ready com- 
mand of good English. Of course, 
students must have careful criticisms on 
their shorthand notes. They must be 
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taught to write a good hand. They 
must write the system. It must be made 
clear to them what the word "system" 
means, that in a perfect system there are 
no conflicts, and that if they ignore any 
part or principle that goes- to make up 
the system, there is certain to be trouble. 

Teachers should insist on their stu- 
dents learning the system before they 
permit them to use it. Most of the 
trouble experienced in reading notes is 
due to the fact that the writer did not 
write according to system, and there- 
fore, the writing might mean almost 
anything. 

If the system of shorthand requires the 
learner to make certain strokes shorter 
than others; to place hooks or circles on 
certain sides; to write above or below the 
line, etc., these things must be done 
without the slightest variation. The 
student must alwa3rs know why a thing 
should be done, and then be required to 
follow the reasoning intelligently in his 
practise. A good shorthand writer 
writes according to system — he is an ar- 
tist. 

The average student will not write a 
system of shorthand correctly unless he 
receives frequent and technical criti- 
cism from a thoroughly-qualified teacher. 
The teacher who either does not know or 
who is careless and indifferent as to the 
exact outlines used by his students will 
do much to increase the number of poor 
shorthand writers and cheap stenog- 
raphers who, finally, do not believe 
much in any system of shorthand, and 
who decrease in ability as time passes by, 
further forgetting the real principles, 
finally, as they say, "writing a system of 
their own." 

To illustrate: Upon analyzing an out- 
line written by such a stenographic de- 
generate for the word-sign "differ," it 
was found to be "done"; "opinion," to 
be"when";"atour," to be "at all"; etc. — 
and yet a writer of this class or grade can, 
as a rule, read fairly well in easy letter 
-atter. But the inevitable comes when 



he takes general matter for several min- 
utes (the only kind of work that tests a 
writer's abiUty) — ^he balks, misreads, 
loses the sense of the argument, and 
fails. 

Writers of this kind have written 
shorthand so long without testing their 
knowledge of the system — ^that is, with- 
out reviewing the principles — ^that they 
are greatly surprised and chagrined 
when told of these general errors in sys- 
tem, and yet they are in many cases the 
real cause of failure. 

In addition to requiring that the stu- 
dents learn the system and transcribe 
with accuracy, teachers should instruct 
their students in the many requirements 
made upon those who occupy the really 
good positions in the stenographic pro- 
fession. They must be absolutely hon- 
est and reliable. They must be accu- 
rate. They must not talk "shop" at 
home or to their friends. They must be 
worthy of confidence and must feel the 
responsibility of their positions. They 
must be courteous and business-like. 
They must show that they have an in- 
terest in what they do. They must 
know that they are being paid for their 
time and that the business ofi&ce is not 
the place to receive visitors. 

The student who has good stenograph- 
ic ability and who understands these 
things and is willing to put them into 
practise, will, in time, secure a position 
at the top, because these qualities prop- 
erly exercised aid not merely in securing 
and successfully holding the best posi- 
tions, but in securing rapid promotion 
as well. All else being equal the sten- 
ographer will advance or not just in pro- 
portion as he understands and practises 
these traits of business, which really do 
not come under the subject of stenog- 
raphy, and which are not usually dis- 
cust in text-books on the subject.. 

Therefore, it rests solely with the 
teacher to instruct, enlighten and. in- 
spire his pupils in these higher, better 
and farther-reaching qualities, which 
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make for success in any phase of a busi- 
ness career. The teacher who, in addi- 
tion to teaching the text, familiarizes his 
students with the all-important concep- 
tions and habits of business ethics, has 
increast their chances for success many 
fold. 



THE EDUCATIONAL VALUE 
OF PHONOGRAPHY. 

Said a retired tradesman to the writer 
in conversation the other day, "My son, 
having decided to study for the Church, 
I advised him, while he was a lad at 
school, to learn shorthand. He did so, 
and took up Phonography with such en- 
thusiasm and energy that when he pro- 
ceeded to college he was able to take 
full notes of the professors* lectures, 
afterwards transcribing as much as he 
deemed necessary in longhand. The re- 
sult was that he was able to take orders 
earlier than he could otherwise have 
done, and thus saved me quite ;£ loo that 
I would otherwise have had to pay." 
This is but one among many .illustra- 
tions that might be cited of the value of 
shorthand to students. It is not merely 
the advantage of being able to take full 
notes when such is found desirable, but 
also the valuable mental discipline re- 
sulting from the habit of giving close 
attention to the subject immediately in 
hand. We are all familiar with the case 
of Robert Stephenson, the great railway 
engineer, the distinguisht son of a dis- 
tinguisht father. The story is told 
in his own words in Smiles's "Life of 
George Stephenson." Long years after, 
while conversing with Thomas Harrison, 
C. E., at his home in Gloucester square, 
London, Robert rose from his seat and 
took down a volume from the "shelves. 
Mr. Harrison observed that the book 
was in MS; neatly written out. "What 
have we here," he askt. The answer 
was "When I went to college I knew the 
diflSculty which my father had in collect- 
ing the funds to send me there. Before 



going, I studied shorthand; while at 
Edinburgh I took down verbatim every 
lecture; and in the evenings before I 
went to bed I transcribed those lectures 
word by word. You see the result in 
that range of books." In these days 
when prominent literary men of the 
"superior person" order have taken to 
decrying note-making as a "vice," it is 
well to make notes of such cases as these. 
Note-making only becomes a "vice" in 
the hands of those who do not use it 
properly, the great drawback in the case 
of many is that they have learned the art 
only imperfectly, and do not make any 
effort to become efficient writers. The 
parrot-like cry against Pitman's Phon- 
ography that it is difficult to learn is all 
moonshine. Anyone of average intelli- 
gence may learn it speedily and effect- 
ively who is determined to do so, but 
those who regard it merely as an art to 
be taken up in a languid, half-hearted 
fashion as of only subordinate impor- 
tance, which may be put aside when 
some other novelty takes their fancy, 
will never be anything more than mere 
smatterers. It is men such as these that 
bring the art into discredit. — Alexander 
PaUrson, in Pitman* s Journal. 



EDITORIAL. 

THE president's SPELLING. 

Phonographers have reason to feel 
deeply gratified by the President's recent 
order to the Public Printer and to his 
staff of secretaries that the printed doc- 
uments and written correspondence 
emanating from the White House be 
hereafter produced in simple spelling. 
In adopting the three hundred simple 
spellings lately listed by the Simplified 
Spelling Board the President is proceed- 
ing on safe, sane and conservative lines 
for the betterment of the machinery by 
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which the "King's English" is recorded. 
These spellings are not new or radical 
reform spellings in any sense. They 
are merely the simplest forms already 
recognized and recorded by the leading 
dictionaries of the language, and long 
used by many of the best English 
writers on both sides of the Atlantic. 
That they trend toward pure phonetic 
spelling is true, and in so far they sup- 
port the contention that the true scien- 
tific and economic spelling of the future 
will be phonetic spelling — the kind of 
spelling phonographers have long used 
in writing Pitman's shorthand. Phonog- 
raphers have therefore a right to the 
enjoyment of some conscious pride in 
the thought that they are in the van in 
this great simplified spelling movement 
and that the rest of the world is merely 
trying to catch up with them. 

ANOTHER GRAHAM (?) REPORTER. 

The Student's Journal for June print- 
ed a facsimile of reporting notes written 
by LaFayette P. Temple, the purpose 
being, presumably, to call attention to 
them as notes written according to the 
Graham system. The article which ac- 
companies the notes states that Mr. 
Temple is teaching the Graham system 
in his school in Washington, D. C. If 
Mr. Temple teaches as he writes, his 
pupils must be pretty good Benn Pitman 
phonographers. An examination of the 
notes shows a remarkable absence of 
characteristic Grahamitic abbreviation 
(and the extreme abbreviation of the 
Graham system is the only thing charac- 
teristic of it) while such words as cor- 
rect^ taken, inspection, make, little, take, 



are all written with good full Benn Pit- 
man outlines. We congratulate Mr- 
Temple's pupils upon being taught this 
kind of Graham phonography. 



CORRESPONDENCB. 

not misled by isaac pitman pub- 
licity department. 

Banks Business College, 

1207 Chestnut St., 

Philadelphia. 

August 5, 1906. 

I have long wanted to write you about 
the speed contests at Baltimore in April 
and the misinformation which has been 
heralded far and near, in an attempt to 
prove the superiority of Isaac Pitman 
Phonography over Benn Pitman Phon- 
ography. 

From start to finish the event was sug- 
gestive of sporting circles. Having been 
present during the preliminaries, it was 
rather amusing to see the jockeying and 
hear such terms during the discussions 
as **pulling the thing off," used with all 
the familiarity of touts, rather than edu- 
cators of the youth of the land. 

I know whereof I speak when I say 
that the Isaac Pitman and Gregg sys- 
tems were represented by pickt prodi- 
gies, while the Benn Pitman writer, ^Ir. 
Marshall, was an uncoacht volunteer, 
unaccompanied by the proprietor of a 
system — just a worthy, practical, ever>'- 
day writer of Benn Pitman phonography, 
who wanted to see what he could do, 
and who knew before the start that he 
was not a winged wonder and did not 
represent the best product of the system. 

This is an entirely different thing 
from what one is led to infer from the 
advertising that has grown out of the re- 
sult of the contest. The work of a 
young man whose accomplishments on 
the other side of the pond were well 
known to Mr. Clarence Pitman, but 
not to us, is contrasted with that of a 
volunteer, writing a system the authors 
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of which I know to have been opposed 
to the contest on the score of its being 
too much like a sporting event and there- 
fore made no effort to interest any of 
their gifted disciples; and the world is, 
in this devious way, advised that the 
Isaac Pitman system is one hundred 
per cent faster than the Benn Pitman. 

It is not true, despite the clever man- 
ner in which the matter is presented in 
the advertisements, and I never read 
the statements without great respect for 
the personal performance of Mr. Sidney 
H. Godfrey and his able assistant. Miss 
Rose L. Fritz, and withholding from 
the Isaac Pitman system the advantage 
over the Benn Pitman system which they 
seek by specious advertising to lead the 
world to think they possess. 

In the matter of the Isaac Pitman sys- 
tem as against Gregg, that is a different 
story; for the Gregg system, like the- 
Isaac Pitman, was represented by one 
of its chief exponents, under the per- 
sonal sponsorship of the head of the sys- 
tem. Here the conditions at the start 
were equal, both were pickt men, and 
we have seen how different the finish 
was — Pitman phonography, 150 words 
a minute; Gregg Light Line, 64 words a 
minute. 

Knowing these inside facts, I am 
still proud to take off my hat to Benn 
Pitman phonography, and am not mis- 
led by the publicity department of 
Isaac Pitman. 

Yours most respectfully, 

ChAS. I. PURNELL. 



WHY SOME SCHOOLS TEACH POOR 
SYSTEMS. 

GoLDEY College, 
Wilmington, Delaware, 

August 20, 1906. 
Can you give reasons why some of the 
schools teach a poor system of short- 
hand, when they might just as well 
teach a good one? Is it because no 
member of their faculties knows a good 



system, or that they have not sufficient 
means to employ a competent person 
who does? Is it because they wish to 
fool the public or is it due to their dense 
ignorance of the value of the various 
shorthand systems? 

Occasionally I receive a circular or 
catalog from a school that apparently 
has a good commercial department, but 
when I turn to a description of the 
shorthand course, I find they teach some 
system of shorthand that is the laugh- 
ing-stock of all shorthand reporters and 
expert stenographers. 

As any school loses in the long run by 
teaching a poor system of shorthand, it 
would seem to me that it is only com- 
mon business sense that they should 
adopt a system that is good. 

There are today throughout the 
United States hundreds of young men 
and young women who have an idea that 
they write shorthand, but if they were to 
compare their work with that of persons 
who write a "man's system," they 
would be so ashamed of themselves that 
they would never again refer to the fact 
that they are shorthand writers. These 
persons frequently give testimonials in 
regard to the systems they write, and if 
they could see the broad smile that 
comes over the face of a man who is 
familiar with real shorthand, they 
would certainly never write any more 
testimonials, for their testimonials mere- 
ly make fools of them and stamp them as 
shorthand ignoramuses. 

If you can answer my inquiries, I 
shall be obliged to you. 

Yours very truly, 
R. J. Maclean, 
Business Manager. 

[There are various reasons why some 
schools teach a poor system of shorthand 
when they might just as well teach a 
good one. 

I. Because they are negligent. — 
Many school managers who find it 
necessary to include shorthand in their 
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curriculums have no knowledge what- 
ever of the subject, and they take up 
with the first suggestion which comes 
along without taking due care to inform 
themselves. 

2. Because they have been misled, — 
Others, with the sincerest desire to use 
due care and diligence in the selection 
of a shorthand system for their students, 
have been deceived by the exaggerated 
and sometimes utterly false statements 
of certain promoters of new shorthand 
systems. Some school managers who 
are wholly ignorant of shorthand sys- 
tems and of their respective merits, 
seem, when considering this question, to 
be deficient in the same kind of common 
sense which they apply to their other 
calculations. Instead of turning to a 
system of assured reputation, or, at 
least, of seeking the advice of some ex- 
pert of known ability, they listen to the 
fairy stories of a publisher's agent and 
are lead feebly into the wrong road. 
And there is never wanting someone to 
mislead them, for the number of fake 
systems urged upon public attention is 
legion. Outside the patent medicine 
field none has been curst with so many 
quacks and charlatans as the shorthaad 
field. 

3. Because they are looking for 
cheap teachers. — Teachers of any de- 
monstrable competency to teach Pitman 
Phonography receive salaries which, 
while not in all cases what they should 
be, are on the whole fairly remunerative. 
The school manager who is not prepared 
to pay such a salary is sure to have to 
engage a cheap teacher of a cheap 
system. 

4. Because they want ** something 
different." — Certain schools are run 
first, last, and only for the purpose of 
making money, and so shortsightedly, 
even from this point of view, that no 
serious consideration is given to the 
question of giving value for money re- 
--eived. The educational interests of 

"Students do not for a moment enter 



into the calculation. What such schools 
want is a system with "talking points" 
for advertising purposes to **buck 
against Pitman", which is taught by the 
establisht, reputable school. Of course, 
the * 'other" system will be a new one, 
that is to say, one that has not been 
found out. Of such a system it is easy 
to claim that it "can be written" at 400 
words a minute, that it is as legible as a 
three-sheet poster, that it is so easy to 
learn that babes in arms acquire an ex- 
pert knowledge of it over night, that it is 
used by the ofiicial court reporter of 
Yuma County, Arizona, and of Kootenai 
County, Idaho, as well as by "hundreds 
of others, " and, best of all, that it does all 
these wonderful things without the help 
of "position" or "shading," and that it 
is destined in a few short months to 
"sweep the country" and leave of Pit- 
. man phonography nothing but a ghostly 
memory. Beyond a doubt, many a 
school has, by such advertising, built up 
a numerous attendance, drawing a 
multitude of scholars from the ranks of 
an unthinking and always gullible 
public. But, in course of time — it may 
be months or years, according to the 
general intelligence of the community 
in which the school "operates" — the 
system will fail to make good and the 
school must look around for another 
world-wonder system of shorthand, or 
else close its doors, or else adopt the 
Pitman system. This last it seldom 
does, for the establisht, reliable school 
over the way has been doing the solid 
business right along on the Pitman ba- 
sis and will continue to do it, whatever 
its poor competitor may do. 

The truth is, the "poor schools," 
like all the poor, are alwajrs with us, and 
always will be. They come and go and 
lead a short-lived, precarious existence. 
They are annoying to the sincere, 
honest schoolman, but never permanent- 
ly disastrous to his interests. On the 
contrary, in the long run they serve a 
good purpose through showing by con- 
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trast what a good school should be, thus 
helping to educate the public up to a 
proper appreciation of the work done by 
the high-grade commercial school. — 
Editor,] 

DOTS AND DASHES. 

CuMOsrriEs of Advertising. — 
Wanted — Stenographer; shorthand un- 
necessary; $8-$i2 per week. H. A. 
Christy, 79 Dearborn St. — Chicago 
Daily Tribune, August 7. 

Red River Valley Commercial 
School League — ^J. C. Sathre returned 
this morning from Fargo where he spent 
yesterday in consultation with the di- 
rectors of a number of leading business 
colleges. It was decided to form the 
leading colleges into an association to be 
known as the Red River Valley Com- 
mercial School League. 

Ofl&cers were elected as follows: J. C. 
Sathre, Crookston, president; F. L. 
Watkins, Fargo, vice-president; G. F. 
Thacker, Grand Forks, secretary; H. H. 
Aaker, Fargo, treasurer. 

A committee was appointed to draw 
up a constitution and by laws and as 
soon as this is finisht they ^vill meet in 
this city. The object of the association 
is to raise the standard of the schools to 
provide the same course of study for 
each school and to establish certain 
qualifications for teachers. The finan- 
cial side, tuition, etc., does not enter into 
consideration. This will give the pupils 
of the northwest a higher and better 
standard of schools and more efiicient 
workers will be turned out. — Crookston 
{Minn.) Times, July 28. 

The Federation Proceedings for 
1905. — ^Lack of space has heretofore 
prevented our calling attention to the 
recently-publisht volume of the proceed- 
ings of the convention of National Com- 
mercial Teachers* Federation, held last 
Christmas week in Chicago. In 235 
large octavo pages are comprised the 



doings of all four of the constituent bodies 
of the Federation, including the papers 
read, the discussions on the papers, and 
the regular and miscellaneous business 
transacted, besides a similar report of 
all the doings of the general body. The 
work of the editorial board (headed by 
W. E. White, of the Gem City Business 
College, of Quincy, 111.) has been so 
well done as to leave little to be desired, 
and they deserve hearty praise and 
thanks for an arduous labor otherwise 
unrewarded. Teachers of commercial 
branches and managers of commercial 
schools who were so unfortunate as not 
to be at the Chicago meeting should 
study this volume seriously. Those 
who were present will not need to be so 
admonisht' — they will be its closest stu- 
dents. We understand that a few 
copies not previously subscribed for 
still remain in the hands of the Secre- 
tary, J. C. Walker, Detroit, Michigan, 
and are for sale at one dollar each. 

Scientific Salesmanship. — ^No one 
who attended the April meeting of the 
Eastern Commercial Teachers' Asso- 
ciation will easily forget the address giv- 
en on that occasion by Carl Horton Pierce 
on the principles and practise of suc- 
cessful salesmanship. The demonstra- 
tion which accompanied it elicited a 
good deal of laughter, but behind the 
merriment there was borne in upon the 
minds of the hearers a conviction that 
Mr. Pierce was dealing soundly and 
sanely with certain deeply-rooted prin- 
ciples of human nature which affect the 
process of making a sale, from its incep- 
tion to its consummation. Such hearers, 
and many others, wiU be glad to learn 
that Mr. Pierce has put his ideas on rec- 
ord in the accessible shape of a little 
i6mo volume of about 200 pages — a 
form convenient for the pocket and the 
hand. The method developt by Mr. 
Pierce has been taught by him in the 
Twenty-third St. branch of the Y. M. 
C. A. of New York City, and we are as- 



234 The Phonographic Magazine. 



sured by Mr. Famsworth, the educa- 
tional director, with the highest success. 
Mr. Pierce (who, by the way, is a Har- 
vard graduate) speaks not from mere 
theorizing; he has had a long and suc- 
cessful career as a salesman with the 
National Cash Register Company and 
other similar concerns, and won his 
knowledge of his subject in the hard 
field of experience. — ["Scientific Sales- 
manship." By Carl Horton Pierce. 
New York: Holden & Motley. 1906. 

Meaning and Practise of Com- 
mercial Education. — To the teacher 
who is devoting his life to the education 
of young men and women in those 
branches of knowledge commonly called 
"commercial," no book is likely to fur- 
nish greater inspiration than Doctor 
Herrick's volume bearing the foregoing 
title. The early chapters give a clear 
insight into the fundamental facts of 
modern social development upon which 
commercial education securely rests, 
and the value and necessity, to the in- 
dividual and to society, of such educa- 
tion are brought before the mind of the 
reader with convincing certainty. The 
chapter on private commercial schools in 
the United States is one of absorbing in- 
terest. The origin and history of these 
institutions is told with a directness and 
fairness which, in view of the inherent 
difficulty of the subject, are charming 
and instructive. The story is told 
briefly, yet with a vividness which brings 
into clear relief the individuality of each 
of the notable personages of the "Old 
Guard"— Bartlett, Packard, the Spen- 
cers, Bryant and Stratton — in all their 
courage, originality, and forcefulness, 
and with all their shortcomings and lim- 
itations. The private commercial school 
of today is dealt with fairly, and its edu- 
cational significance justly interpreted. 
The secondary and the higher commer- 
cial education in the United States are 
adequately treated as to their historical 
development, as to their actual status. 



and as to their tendencies and ideals. In 
no part of the work does the author's 
firm command of his subject show to 
greater advantage than in these chap- 
ters. The supreme need for leaders and 
teachers — "of large-minded, well-bal- 
anced and aggressive leadership and of 
equipt and experienced teachers" — ^is 
pointed out as the chief obstacle to the 
rapid advancement of the higher phases 
of commercial education in this coun- 
try. "Our educational Moses," says 
Doctor Herrick, "must be one who has 
stood on other ground than his native 
heath; he must needs travel, particularly 
to observe and study other systems of 
education. Halting and apologetic pol- 
icies of those directing experimental 
work bode ill for the future. Every 
teacher, but more especially one who is 
to have committed to his hand an edu- 
cational experiment, should have con- 
fidence in and enthusiasm for his work. 
But more than this — ^these qualities 
should be born of knowledge. Com- 
mercial teachers should live up to the 
light which they have and see to it that 
their light be not darkness." ["Mean- 
ing and Practise of Commercial Educa- 
tion." By Cheesman A. Herrick, Ph. D. 
Director, School of Commerce, Central 
High School, Philadelphia. Macmil- 
lan. $1.25.] 



ANNOUNCEMENTS. 

NATIONAL SHORTHAND TEACHERS* AS- 
SOCIATION SCHOOL EXHIBIT. 

President Andrews, 1905, in his ad- 
dress, made the following recommenda- 
tion, which was unanimously endorst: 
"I recommend that the next president 
shall be instructed to appoint a commit- 
tee on school exhibition work, consist- 
ing of five members, selected from dif- 
ferent sections of the country, whose 
duty it shall be to stimulate an interest 
in school exhibition work among the 
schools, and arrange for the exhibitions 
of such exhibits as may be sent them at 
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the next meeting of this Association." 

Pursuant to this action, President 
Robert A. Grant has appointed a com- 
mittee of ten to pave the way for an ex- 
hibition such as has never before been 
presented by a similar organization. An 
exhaustive series of questions has been 
formulated for the help of those who 
have not decided upon plans of their 
own, which will be sent to any teacher or 
school principal so far interested as to 
write to any member of the committee 
for them. The following may also be 
used by those wishing to outline their 
own exhibitions: 

The typevmting may be either espe- 
cially prepared or taken from files — all 
kinds of matter, representing what you 
consider the pupil should be taught 
from the beginning to the end of his 
course. It may consist of finger drills, 
various styles of typewritten letters, 
transcripts, tabulating, etc., whatever 
you wish to place on exhibition. 

The shorthand may include elemen- 
tary and primary work, speed drills, 
shorthand penmanship, copied matter, 
dictation matter (mentioning speed at 
which the same was dictated), etc. 

This School Exhibit Committee is 
very desirous of presenting the work of 
many schools, in order to ascertain the 
average requirements of all institutions 
exhibiting. It will mean much to com- 
mercial education, and will demonstrate 
the fact that business schools are work- 
ing for the best interests of thorough and 
progressive instruction. 

The committee appointed to work up 
this school respectfully invites your at- 
tention, and asks that you consider the. 
good to be derived from such a plan. It 
will mean, that if you exhibit, you will 
put forth greater effort with your pupils 
for the year, and, therefore, will be bet- 
ter able than heretofore to test just what 
can be done in your school room. It 
will be an incentive to your teachers, 
your pupils and yourself to exert every 
nerve to turn out superior work, know- 



ing that the same will be viewed and in- 
spected by hundreds of commercial 
school instructors, and all interested in 
commercial education, who will be pres- 
ent at the convention. 

All matter sent us will be taken care 
of and returned to the proper parties 
after the convention, in December, 1906. 
The work must be in the hands of the 
committee by December 15 that it may 
insure proper space and good care. We 
leave it optional with you as to the class 
and amount of work you wish to send us. 
The printed questions will give you a 
good outline for a year's work. We 
earnestly ask your co-operation, and feel 
that you will not regret a favorable de- 
cision. 

Wishing you a most successful sea- 
son, we remain. 

Very respectfully yours, 
Thomas P. Scully, Chairman, 

Bartlett College, Cincinnati, Ohio. 
L. P. W. Stiehl, 

Spencerian Business College, 
Washington, D. C. 

A. S. Heaney, 

Rhode Island Commercial College. 
Providence, R. I. 
R. P. Felch, 
Ferris Institute, 

Big Rapids, Mich. 
L. C. McCann, 
McCann Business College, 
Mahanoy City, Pa. 
Rev. K. Heid, 
St. John University, 
CollegevUle, Minn. 
P. B. S. Peters, 
Manual Training School, 
Kansas City, Mo. 
E. L. St. John, 
Monroe Business Institute, 
Monroe, Wis. 
Archibald Cobb, .] 

327 Broadway, New York City. 

B. D. Stowell, 

Shoemaker 6* Clark Business, College, 
PaU River, Mass. 

Coimm^tee. ' . 
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OBITUARY. 

FRANCIS H. SMITH. 

The last of the original corps of ofl&- 
cial reporters of the United States 
House of Representatives, Francis H. 
Smith, died in Washington, Conn., his 
birthplace, on August 14, at the age of 
eighty. In the spring of 1850, Congress 
made provision for the reporting of the 
House debates, and the next fall William 
Hincks, Charies B. Collar. J. J. McEl- 
hone and Francis H. Smith were chosen 
by competitive examination out of about 
twenty-five aspirants to form the official 
reporting body. Previous to this Mr. 
Smith had done some work as assistant 
to the Senate corps, which was formed a 
year earlier, and later he reported in the 
House for twenty-five years. He also 
reported a great number of deliberative 
bodies and in many courts. Among his 
important reporting feats were the 
taking of the proceedings of the Virginia 
constitutional convention, in 185 1, the 
Massachusetts constitutional convention 
in 1853; the Minnesota constitutional 
convention, in 1857; the Lincoln assassi- 
nation trials and the subsequent trial of 
John H. Surratt, for the Associated 
Press; the Sickles-Key murder trial; and 
scores of courts martial. After the 
civil war he was appointed special court 
commissioner to take testimony in the 
South relative to seizures of cotton dur- 
ing the war. In 1875 ^^ ^^ appointed, 
by President Grant, a member of the 
board of Indian commissioners and for 
three years he acted as secretary of the 
board and as chairman of its executive 
committee. After that Mr. Smith en- 
gaged in various business enterprises, 
especially in real estate, in Washington, 
D. C, where he became president of the 
Union Savings Bank, and his career as a 
reporter came to an end. 

Mr. Smith was one of the old school 
of American phonographers who learned 
the system from the Andrews and Boyle 
^ext-books in the forties. His teacher 



was Henry E. Rockwell, then master of 
the Winsted (Conn.) high school and 
later a reporter on the first Senate carps. 
A portrait and a more extended biograph- 
ic sketdb of Mr. Smith may be found in 
the Phonographic Magazine, Volume 
IX (1897). page 84. 

SCHOOLS AND TEACHERS. 

Edwin G. Wood (certificated) will, 
during the next school year, continue at 
the head of the shorthand department 
of Meredith College, Zanesville, Ohio, 
where he has been conspicuously suc- 
cessful in the past. Mr. Wood writes 
of a heavy enrolment in advance of the 
usual season, and predicts the largest 
school in the history of the institution. 

The Presentation Sisters of San 
Francisco were sufferers in the com- 
mon disaster last April. In July a mem- 
ber of the order, writing from Berkeley 
said: 

I am the same sister who corresponded 
with your Institute. The convent here 
where I made my home for many, many 
happy years— yearn eiven with truest icy 
freely to over eleven hundred poor children 
— went up in flames and is now only a black- 
ened mass of ruins. Sixty-four homeless, 
destitute members of our Order fled from 
the dear old stricken city, without saving an 
article, to Berkeley. 

A few weeks later she wrote: 

You will be pleased to hear that we have 
rented a small place (1000 Fulton St.), where, 
in the midst of ruins, brick and mortar, 
three hundred of our pupils have come — 
from we know not where, as if by magic, 
for no homes can be seen — and are nappy in 
their misery. With one typewriter ana the 
Amanuensts^ we labor from nine to five 
daily. Every one of our Benn Pitman 
graduates is at present employed, and they 
are drawing splendid salaries. 

Marie Malmberg (certificated) will 
continue next year in charge 6L the 
shorthand work in Bethany Business 
College — ^the commercial department of 
Bethaiiy College, Lindsborg, Kansas— 
where she has done such conspicuously 
successful work in the past. A spedal 
feature of Miss Malmberg's work is 
that she has perfected an adaptation of 
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the Benn Pitman system to the Swedish 
language and gives instruction to 
Swedish students who wish to prepare 
themselves to take dictations in that 
language. One of the pupils in this 
year's graduating class at Bethany is 
now holding a position in Chicago where 
she has Swedish dictation exclusively. 

NOTES ON THE REPORTING 
STYLE.— See pag? 249. 

[These notes are add rest more especially 
to those writers of the Amanuensis Style 
who desire to fit themselves to do expert re- 
portinj^ or the more difficult kinds of amanu- 
ensis work. The notes deal in the main with 
those outlines of the Reporting Style which 
involve more advanced applications of ab- 
breviating principles than are recognized in 
ihe Amanuensis Style ] 

Line i. Alters, — The initial vowel, 
which in the Amanuensis Style is gen- 
erally inserted (see The Phonographic 
AmanuensiSf paragraph 36), is ordinar- 
ily omitted in the Reporting Style, and 
is retained only in the case of outlines 
which require positive distinction to 
avoid a clash (see The Reporter's Com- 
panion, par. 23), or in the case of out- 
lines winch without the initial vowel 
would be especially vague and unsug- 
gestive in appearance. See Companion, 
pars. 24 and 25a. Compare invaders, 
line 2; obtained, 1. 4, and similar outlines 
passim. 

Line 3. I-wiU-mot, — Not exprest by 
halving in combination with the n-hook. 
Comp. ()oe. Into-the-enemy^s. — Ene- 
my(*s) vocalized to distinguish from 
name. Comp. 23. Consent. --Con- omit- 
ted and indicated by proximity. Comp. 
326. Cp. consequences, 11. 8 and 10; 
constituents, 1. 11; comparison, 1. 13; 
commencement, 1. 14; condition, 1. 17; 
conduct, 1. 21. 

Line 5. Performance. — Contraction. 
See The Phonographic Dictionary and 
Phrase Book, page 309. See also I. 8. 
Oj4hiS'Part. — Part varied in order to 
secure joining. Comp. 53. 

Line 6. Almost. Logogram. See 



Comp. p. 166. Instinctively. — Contrac- 
tion. Comp. 29. 

Line 8. Responsibility. — Sufl&x -iUity 
contracted. Comp. 336. Is-withAhose 
who-have. — ^This phrase is given its 
position in accordance with Comp. 47. 
The word those depends on position for 
distinction from this and these {Comp. 
18), and the preceding words is-with ac- 
commodate themselves, therefore, to 
the position of those. Cp. any-other, 1. 13. 

Line 9. H as-thought-proper. — Proper, 
contraction. Comp. 29. According-to-a. 
— The ticks a-an-and, which in the A. S. 
are joined only initially {Phonographic 
Amanuensis, par. 74), may in the R. S. 
be joined either initially or finally, and 
in the latter case the tick may be struck 
either horizontally or vertically. Cp. 
in-a, 1. 12; for-a, 1. 13. 

Line 12. If -there-be. — There exprest 
by doubling. Comp. 61a. One-state. — 
State varied in order to secure a joining. 
Comp. 53. Cp. that-state, I. 14. Boast- 
ful. — The stem boast is here contracted 
according to Comp. 30c; the suflix -ful 
is contracted according to Comp. 32^. 

Line 13. Challenge. — Contraction. 
Comp. 29. Ardent. — Third position to 
distinguish from radiant*. Comp. 18. 
Uncakulating. — Suffix -ing omitted. 
Comp. 33*. Cp. crowding, 1. 19. 

Line 15. Cheerfully. — BuUt up from 
the log. cheer {Comp. p. iii) and the 
contracted suffix -ful(ly). Comp. 33/. 
Hesitated. — Suffix -ed omitted. Add to 
Comp. 33. Cp. surrounded, 1. 17. Per- 
form. — Contraction. Comp. 29. 

Line 16. More-than. — Than exprest 
by the »-hook. Comp. 68c. 

Line 17. Domestic-affairs. — Domestic 
contracted. Comp. 30c. See also 1. 18. 

Line 18. Country. — ^Log. Comp. p. 
115. See also 1. 20. 

Line 19. Brethren. — ^Log. Comp. p.94. 

Line 20. BringingAheir-gifts. — Their 
exprest by doubling. Comp. 61 a. Cp. 
of -their in the same line, in which of is 
restored {Comp. 56) in order that their 
may be exprest by doubling. 
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10 

Ur. Ton Enos, Agent, 

Uacon, Ga. 

Dear Sir: 

We incioee herewith Company's check to the order of Jacob R. 
Fleyel for $2131.72, being in payment of matured endowment policy on his 
life in thie company. The policy wae for $2,000, to which has been add- 
ed final dividend of $31.72. Proper endorsement of check is a suffi- 
cient receipt. Before making settlement, however, please examine the 
policy to see that the beneficiary clause has not been changed by any 
unrecorded transfer, and upon no consideration deliver the check until 
the policy has been surrendered to you. 

Possibly you may be able to secure llr. Pleyel's application 
for some new insurance to replace that which now matures. 

Very truly yours. 



Dr. Adolph Ewing, 

21 Kaiser St., Fort Worth, Texas. 
Dear Sir: 

I hope to be able in the not distant future to write some busi- 
ness in your city. As you are the regularly-appointed examiner for the 
Southwestern you will be employed to make the examinations, and will 
thereby profit by whatever work I may do. I have held a contract for 
thie territory for seven years, but I regret to say that the difficulty 
in securing good agents has made it impossible for me to place any in- 
surance in Fort Worth up to this time. I wish to begin to send litera- 
ture systematically, preparatory to a personal canvass, and I hope I may 
venture to ask you for some assistance in the matter. 

I enclose you some names of business men in Fort Worth which 
have come into my possession. These names are on separate slips of 
paper, and I wish you would kindly endorse the information as indicated 
by the printed questions. If there are any who are too old, who are in 
bad health, or who could not for any reason carry life insurance, strike 
out their names and under "remarks" state why they are not eligible. If 
there are any who have bad habits, or who are unfaithful to their obli- 
gations, state this also under "remarks." Sixty is our age limit. "Mar- 
ried or single," "number of children," and "probable income," are very 
important items, and we would like to have them whenever they are known 
to you. Tou will readily understand that it would be a mere waste to 
send literature to a man whom the Company would not accept, and since we 
know absolutely nothing about these men ourselves, we must depend on 
you. Anything that might affect a risk, we would be glad to know. 

Whatever you may do for us will be regarded as strictly con- 
fidential, and we will do our best to make it profitable to you by 
writing some business in your city at no distant date. We are writing 
naarly a million in new business in north-eastern Texas every year, but 
we still have territory for half a dozen good agents. We want to do 
something in Fort Worth and we shall be greatly obliged for whatever 
assistance you may render us 

Respectfully, 
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12 

i. J. Inglea, Esq., 

902 Parknan St.. Oahkoeh. Wia. 

Dear Sir: 

Your favor of the 10th ia at hand, and we learn with regret 
that you are thinking of dropping your policy No. 77643. We are sorry 
to know that you do not find yourself in a position to pay this year's 
premium, but we think we can suggest a way out of the difficulty. You 
have now paid three full years' premiuns and we are therefore of the 
opinion that there is sufficient loaning value in your policy tc warrant 
the company in advancing the amount of this year's premium under its 
loaning system; or, if you feel that an extension of time would enable 
you to pay up all right, we can arrange to take this year's premium in. 
Bay, three installments. 

You have a good policy, and, now that you have it well under 
vay, we woujd be very sorry to see you give it up. 

Awaiting your further favor and trusting that you will see your 
vay clear to fall in with one or the other of the foregoing suggestions, 
»e remain. 

Yours truly, 



13 

Mr. Solomon Vernon, 

190 Celt St., Racine, Wis. 

My dear Sir: 

I am in receipt of letter from our Manager, saying that poli- 
ciss have been sent tc you direct; you may, therefore, send me check for 
amount as agreed. May I ask that you attend to this at your earliest 
convenience, as I will have to include this item in my report for Novem- 
ber and I desire to make my report promptly. 

Mr. Guilford wrote me some days ago, that he had sent you rate- 
book and supplies, and I suppose that you are putting in your spare time 
acquainting yourself with them. 

I hope you may be able to have a prompt examination made of 
the man whose application you now hold. I think it would be well to 
make a special effort in this case, as well as in the case of any other 
prospects we may have in Racine. 

I should be glad to know how you are getting along with the 
work. Any applications you may secure you may send me at this place. 

With best wishes, I remain 

Very truly yours. 
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B. J. yitchell, Esq., 

30 Reszke St., San Jose, Cal. 
Dear Sir: 

I beg leave to send you herewith an illuetration of a 20-year 
Endowment Policy for $3,000, participating annually in dividends, at age 
30. 

This is a very good contract for any one desiring an inwest- 
■ent and protection at the same time and offers a standard policy at the 
lowest rate to be had with safety. 

You will notice the annual premium is $147.03. The first div- 
idend on this policy will be paid the third year and will be from ten to 
twelve per cent of the premium, increasing every year thereafter. The 
total amount of your dividends will average about $700 if taken in cash 
each year to reduce the premium. Thus, for an cutlay of about $2240.00, 
at the end of the 20th year you will receive $3,000 in cash and two 
post-maturity dividends for two years thereafter. 

If you leave your dividends with the Company to be added to 
the policy instead of using them to reduce your premiums, they will in- 
crease your policy by about one thousand dollars at the time of matur- 
ity. 

Tou will notice the cash-loan and paid-up values on this con- 
tract. Should you be compelled to discontinue payments on this policy 
any time after the third year, you would receive a paid-up policy for 
the amount shown in this column. These values are guaranteed and are 
written in the contract. 

Hoping to hear from you further in relation to the matter, I 
am. 

Very truly yours, 

15 
llrs. Priscilla Sutherland, 

461 Willard Ave., La Crosse, Wis. 
Dear lladam: 

We enclose herewith our letter of this date to Utbk Adelaide S. 
Eyre, No. 842 Deadlock Ave., inclosing her Company's check No. 202,444 
for $2,268.88 in payment of her Endowment Policy No. 394,777. 

Will you please deliver this check to llrs. Eyre at once and 
return us her receipt therefor? 

Will you also return the data-slip of this policy, which we 
inclose herewith, making report thereon in writing as to the prospect of 
securing new business from this source? 

Very truly yours, 

l6 
llr. Stewart Webster, 

183 Concord St., Aurora, 111. 
Dear Sir: 

Referring to our previous correspondence relative to a joint 
and last survivor annuity policy for male, born October 20, 1840. and 
femtle, born February 14, 1845, I beg leave to advise you that I have 
Juet returned from a trip to Bloomington where I interviewed the pros- 
pect, and I think that if I can close the business at all I can do so in 
September. Will you kindly give me rates for the above-mentioned policy 
for $100 per annum, payable semi-annually, if the policy is dated Sep- 
tember 20, 1906? 

I wish to thank you very much for your kindness in giving me 
rates for this particular case, and I assure you that I have been doing 
my beet to close the business for the company. It is my opinion that 
one of our rivals has given him a lower rate than we offer, but I shall 
not give up until some one has written the application. 

Yours truly. 
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Hans Andersen's Stories. — Continued. 
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The Beetle. 
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Speech of Robert Y. Hayne. — Conlinued. 
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Teachers' Buceau 

SCHOOLS desiring to engage the ser- 
vices of reliable teachers of Phon- 
ography are invited to correspond 
with us. We are able to furnish 
prompt and definite Information. 

TEACHERS open to engagements are 
invited to write for our enrollment 
blanks. If you are really well 
qualified as a teacher of Phonog- 
raphy, we shall be glad to give 
you our assistance. 

NO FEES. 

The Phonographic 
Institute Company 

CINCINNATI. 



Subscribers 

To the Phonographic Magazinb, and 
others, who wish to complete their files of 
back numbers are advised to do so now, as 
some of the volumes are prrowing very scarce. 
Vol. VI (190a) is entirely out of print, and can 
be had only now and then second-hand at 
hiirh prices. All other volumes can still be 
furnisht at One Dollar unbound, or One Dol* 
lar and Fifty Cents in cloth binding, postpaid. 

THE PHONOGRAPHIC 
INSTITUTE COMPANY 

CINCINNATI. 



THE 

PHONOGRAPHIC 
DICTIONARY 



AND 



PHRASE BOOK. 

By 
Benn Pitman b^ fcfOfne B, Howard, 



Octavo. 552 pages. Cloth. $3.00. pos^iaid. 



AMES' COPY SLIPS.— Portfolio of 36 mov- 
able copy-slips ( 4j^ X 8 inches ) devoted to 
Writing, Business Forms, Shaded, Profes- 
sional, and Engrossing Hands. Alphabets of 
Old English, (German and Engrossing Texts, 
and various useful Lettering Alphabets — Ro- 
man, Italic. Gothic, Brush-marking, etc. Tens 
of thousands of copies of this work have been 
sold. 

•050 
- -JS 



A new issue, with such corrections 
and emendations as bring the work 
into entire accord with the latest 
methods of phrase- writing, as set forth 
in Lesson XIX, and elsewhere in the 
Phonographic Amanuensis. 

The Phonographic Institute Co. 

CINCINHATI. 



VOLUME XIX (1905) 

Of the Phonographic Magazine is 
now ready, bound in cloth, uniform 
with preceding volumes. 

Price, postpaid, $1.50. 

Mailed, prepaid, to any address on re- 
ceipt of price. Address 

The Phonographic Institute Company 

CINCINNATI. 



Heeular price, per set - 
Our sacrifice price - - ■ 



Stamps taken. 



AMES' GUIDE TO PRACTICAL AUD AR- 
TISTIC PENMANSHIP.— 1 his is a 64-page 
stitchc book, very complete in all its features. 
How to learn and teach writing, giving moTC- 
ment drills, exercises, and copies, showinjf 
standard styles, ledeer headings, engravers 
script, eight sets otcapitals. round writing, 
flourisht exercises, parts of birds, etc., com- 
plete designs of flourisht masterpieces, card 
and album designs and lettering. 

Regular price ------ I0.73 

Otir sacrifice price ----- .» 

Stamps taken. 



PENMAN'S ART JOURNAL, 229 B'way, New York. 



$10 to $24 



RIDER AGENTS WANTED 

No Money Required 

until jou receive and approve of your bicycle. 

^y^^Jn Ten D9ys Free Trial 

Finest guaranteed 

1905 Models 

with Coaster - Brakes and Punctureless Tires 

Best Makes ^M MO ^M^ 

Any make or model you want at one-third uswil 
\ price. Choice of any standard tires and best 

equipment on all our bicycles. Strongest guarantee. 
We SHIP ON APPROVAL C O. D. to anv 

one without a cent deposit and allow |0 DAYS 

FREE TRIAL before purchase is binding. 

500 SaaonaHBRd Wheets < 

taken in trade by our Chicaflro retail stores, i 

^^ ..^_ all makes and models, srood as new 

nil llflT DIIV & bicycle until you have written for our FAOTORY 

UU nUI DUI PRIOEM AMD FREE TRIAL OFFER. Tires. 

equipment, sundries and sporting flroods of all kinds, at half regular price, in our 

Hig iree Sundnf Catalogue. Contains a world of useful information. Write for it. 

f UNGTURE-PRCOF TIRES HM 

Ivgataf* prtOB $8m50 per pah* 

To tniroduaetm 7 PZ 
M wM Sou Jl ■ ■ ^^ 
YaumSunptB 
h^ for Only 

10 MORE TROUBLE from PUNCTURES 

Result of 15 years experience in tire making. 
«o aongor from THORMS, OAOTUS^ 
PlM8,MAIiSfTAOK8orQLA8Se Serious 
punctures, like intentional knife cuts, c fin be 
Tulcanized like any other tire. 




$3i«$8 
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NAILS, TACKS 
OR GLASS 
WONT LET 

OUT THE AIR 




lASY RIDING, STRONG, 

DURABLE, SELF HEALING 

FULLY COVERED by PATENTS 

BEWARE OF l«HTftTlONS 

Send for Catalogme "T," showinar all kinds and makes of tires at 12.00 per pair and up— 

Hso Coaster-Brakes. Built-up Wheels and Bicycles— Sundries at Hmit ihm umumi gffie^mm 

Notice the thick rubber tread "A" and puncture strips • B" and "D." ^Thls tire will 

atlast any other make— Soft. Elastic and Easy Bidinff. We will ship C. 0. D, ON APPROVAL 
D EXAMINATION without a cent deposit. 

We will allow a om^ dimoouni of 5% (thereby makinar the price $4.50 per pair) if you 
nod fvM tumh wtih Ofdmrm Tires to be returned at our expense if not satisfactory on 
examination. ^. 

lEID CYOLE GC. Dent. Jl." CHICAGO, ILL. 



Teachers' Bui^u 

SCHOOLS desiring to engage the ser- 
vices of reliable teachers of Phon- 
ography are invited to correspond 
with us. We are able to furnish 
prompt and definite information. 

TEACHERS open to engagements are 
invited to write for our enrollment 
blanks. If you are really well 
qualified as a teacher of Phonog- 
raphy, we shall be glad to give 
you our assistance. 

NO FEES. 

The Phonographic 
Institute Company 

CINCINNATI. 



Subscribers 

To the Phonographic Magazinb, and 
others, who wish to complete their files of 
back numbers are advised to do so now, as 
some of the volumes are g^rowing very scarce. 
Vol. VI (190a) is entirely out of print, and can 
be had only now and then second-hand at 
high prices. All other volumes can still be 
furnisht at One Dollar unbound, or One Dol- 
lar and Fifty Cents in cloth binding, postpaid. 

THE PHONOGRAPHIC 
INSTITUTE COMPANY 

CINCINNATI. 



THE 
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DICTIONARY 



AND 



PHRASE BOOK. 

By 
Benn Pitman b' fexnne B. Hoivard, 



Octavo. 552 pages. Cloth. $3.00. postpaid. 



A new issue, with such corrections 
and emendations as bring the work 
into entire accord with the latest 
methods of phrase-writing, as set forth 
in Lesson XIX, and elsewhere in the 
Phonographic Amanuensis. 

The Phonographic Institute Co. 

CINCINNATI. 



AMES' COPY SLIPS.— Portfolio of 36 mov- 
able copy-slips ( 4j^ X 8 inches ) devoted to 
Writing, Business Forms, Shaded, Profes- 
sional, and Engrossing Hands. Alphabets of 
Old English, (Terman and Engrossing Texts, 
and various useful Lettering Alphabets — Ro- 
man, Italic. Gothic, Brush-marking, etc. Tens 
of thousanas of copies of this work have been 
sold. 



VOLUME XIX (1905) 

Of the Phonographic Magazine is 
now ready, bound in cloth, uniform 
with preceding volumes. 

Price, postpaid, $1.50. 

Mailed, prepaid, to any address on re- 
ceipt of price. Address 

The Phonographic Institute Company 

CINCINNATI. 



Heenlar price, per set - - 
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Stamps taken. 
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AMES' GUIDE TO PRACTICAL AND AR- 
TISTIC PENMAKSmP.— 1 his is a 64-pa«e 
stitch c book, very complete in all its features. 
How to learn and teach writing, giving move- 
ment drills, exercises, and copies, 8howin{; 
standard styles, ledger headings, engravers 
script, eight sets of^capitals, round writing, 
flourisht exercises, parts of birds, etc., com- 
plete designs of flourisht masterpieces, card 
and album designs and lettering. 

Regular price ------ I0.73 

Otir sacrifice price ----- .ao 
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Catalog of phonographic works 

By Benn Pitman and Jerome B. Howard. 
PIBLISHT BY THE PHONOGRAPHIC INSTITUTE COMPANY, CINCINNATI. O. 

The Manual of Phonography. By Bbnn Fit- On Self-Culture: Intellectual. Physical, and 

MAN and Jerome B. Howard. This work Moral. By John Stuart Blackie. Aman- 

is designed for self -instruction in the art of uensis Style. Paper, 67 pagpes 35 

Shorthand Writing and is the proper book History of Sindbad the Sailor. Amanuensis 

for the beginner. Cloth, Si 00 .jtyi^^ Paper, 45 pages 35 

The Phonographic Reader. By Bbnn Pit- The Legend of Sleepy Hollow. By Wash- 
man and Jemomb B. Howard. In the Cor- ington Irving. Amanuensis Style. Paper, 
responding Style. Paper, 35 31 pages, 35 

The PhonoEraphic Second Reader. By Bbnn RiP Van Winkle. By Washington Irving. 

Pitman 5nd Jerome B.Howard. ^Aman- Amanuensis Myle. Paper. 33 pages, 35 

uensis Style. Paper, 25 Stranffe Case of Dr. Jekyll and Mr. Hyde, 

_ »* J r By KoBKRT L.OUIS Stevenson. Aman- 

The Phonographic Copy-Book. Made of uensis Style. 66 pages. Paper, .... 35 

double-ruled paper. Jf aper, 5 ; postpaid, ?;_ . T>-r7. 

perdoz.,co; post-paid,. . .... ... 65 The Man Without a Country. By Edward 

13 » *' f » o Evekett Hale. Amanuensis Style. 39 

The Phonoffraphic Amanuensis. A Presen- pages »S 

taUon of Pitman Phonography, More Espe- ^ jj ^j pianders. By "Ouida." In the 

aally Adapted to the Use of Business and Amanuensis Style. Paper, 39 pages, . 35 

other Schools devoted to the InstrucUon and ^ „ , .„. n j^ J », c„,„~ 

Training of Shorthand Amanuensis. By A Voyage to. Lilhput. By Jonathan Swift 

Jerome B. Howard. With a Prefatory Amanuensis Myle. Paper, 60 pages, 30 

Noie by Bknn Pitman. Cloth, 3i6 pages, Conciliation with the Colonies. A Speech by 

latno, 1 00 Edmund Burke. Reporting Style. Paper, 

'M^?fnrj'j;'oSS'S:T5i°^kRD?' A The Touch ^^^^^^ A text:bo^^^^^^^^^ 

^'-^a/im -^Reporting; for professional re- fi^'%'"^i^^}t° w^thnSt Inokin^^ Jt thf 

S" c^i, ^°^' ^'^ ""'^'^^ '° '^^To^ k^bVafd'T/ Tn'°Fui!rBt"ihrA.k^ 

such. Cloth, 100 Edition, Revised and Improved. Boards, 50 

The Phonographic Dictionary and Phrase Double Key-board Edition, Boards, . . 50 

Book. By Bbnn Pitman and Jerome B. „ . ^ _ .^ » <•«, ♦>,« .,„„ 

nical terms, engraved in phonography with The Yost Tjrpewriter Instructor. By the 

a parallel key in ordinary type. [Specimen Eight-finger Method, etc. By Elias Long- 

pages will be sent on request]. 553 pages, ley. Paper, 50 

octavo, cloth, 3 00 jjq^ Long? A Symposium. Consists of 

n. . - ^ -^ , ik«: _ii o contributions from eminent reporters on the 

Business Letters. No. i.-Miscellaneous Cor- , ^j^ ^^ ^i^^ required for obtaining ver- 

K'!!!?^***°iS''««SX»« A^o^ I^^?<;?J^^i batfm speed in sSorthand writing, ^llus- 

Business Letters. No. a.— Railroad Corre- -phe Mastery of Shorthand. By David 

rindence. By Benn Pitman and Jerome Wolfe Brown, Late Official Reporter, U. 

Howard. Amanuensis Style. Uniform 5. House of Representatives. Paper . 35 

with No. I in style and arrangement. ^j,^ Teaching of Shorthand. By G. A. 

Paper, 25 Clark. Paper, 25 

Business Letters. No. 3.-Classified Corre- Phonography— What it is and What it Does. 

spondence.- By Benn Pitman and Jerome By Benn Pitman. Paper,!.': .... 03 

B.Howard. Amanuensis Style. Paper, 35 ^j^^ Dictater. A collection of graded dicta- 

Instructions in Practical Court Reporting. By ^^jon exercises for the use of teachers and 

H. W. Thorne. The standard work on students of shorthand By Mina Ward. 

this subject. Cloth, 1 00 The exercises are counted and arranged to 

Plain Talk. By C. F. Spurgeon. Corre- facilitate reading at any desired speed. 

spending' Style. Paper, 35 Cloth. 340 pages, 1 00 

Liberal IVholesale^ Examination, and Exchange Prices to Teachers and Booksellers, 

The Phonographic Institute Company, Cincinnati, O. 



Recent Publications of The Phonographic Iftstituie Company^ Cinctnnatt. 

The Touch Writer 

A Textbook for Self- and Class - instruction in 

the Art of Operating the Typewriter 

without Looking at the Keyboard. 

By J. E. FULLER. 



Shift-Key Edition. 



Revised and Improved. 



Designed for the Remington, Densmore, Fay-Sho, Underwood, Fox, 

L. C. Smith, Monarch, and other Writing-machines having a 

Shift Key and the " UniversaP' Keyboard. 



Boards. 



48 Pages. 



Oblong, 4T0. 



Fifty Cents. 



Conciliation with 
the Colonies. 



A Speech by 
EDMUND BURKE. 

Printed in the Reporting style of 

Phonography in accordance with 

The Reporters^ Companion^ by 

Benn Pitman and Jerome 

B. Howard. 



Paper. 59 pages. lamo. 30 cents. 



A VOYAGE TO LILLIPUT. By Jonathan 
Swift. Printed in the Amanuensis Style 
of Phonographv in accordance with The 
Phonographic Amanuensis. By Jkromb B. 
Howard. Paper. 60 pages. lamo. 30 cts. 

business LETTERSs. No. 3— Classified 
Correspondence. Written in the Amanuen- 
sis Style of Phonography in accordance with 
The Phonographic Amanuensis^ by Jkromk 
B. Howard. Paper. 5a pages, umo. 35c. 

THE DICTATER. A Collection of Graded 
Dictation Exercises, for the Use of Teachers 
and students of Shorthand, Counted and 
Arranged in such a Manner as to Establish 
a Standard for Determining Shorthand 

. Speed. By Mina Ward. Revised and en- 
larged edition. Cloth. 240 pages. Ii.oo. 

THE PHONOGRAPHIC AMANUENSIS. 
A Presentation of Pitman Phonography. 
More EspeciallyAdapted to the Use of Bub'i- 
ness and Other Schools Devoted to the In- 
struction and Trainingof Shorthand Aman- 
uensis. By Jerome B. Howard. With a 
Prefatory Note by Benn Pitman. Cloth. 
216 pages. lamo. $1.00. 

A DOG OF FLANDERS. A Story of Noel. 
By "Ouida.^» Printed in the Amanuensis 
Style of Phonography in accordance with 
The Manual of Phonography. By Benn 
Pitman and Jerome B Howard. Paper, 
lamo. 20 pages. 25 cents. 

THE MAN WITHOUT A COUNTRY. 
By Edward Everett Hale. Printed in 
the Amanuensis Style of Phonography in 
accordance with The Manual of Phonogra- 
phy. By Benn Pitman and Jerome B. 
Howard. Paper. lamo. 39 pages. 25 cts. 



CIVIL SERVICE 
DICTATION BOOK. 



Here is the book that will g^ive you pieces 
for dictation practise — pieces just like those 
you are going to have at the examination. 
It is worth its weight in gold to you if you 
are going to take this examination. It also 
gives you full particulars regarding the short- 
hand of the examination, and you should not 
attempt this examination without it. The 
price to students is |i oo, and to schools and 
teachers, writing on their letter-heads it is 
but $0.80. The pieces are arranged just like 
those given by the examiners — the same num- 
ber of words, of the same degree of difficulty, 
arranged for the four different speeds— all, 
just like those of the examination, and so 
selected and arranged that you will be per- 
fectly certain of your speed when you have 
gone through it. Discounts on quantities to 
schools, booksellers, etc. 

Send for descriptive circular, but, better still, 
send direct for a copy of the book, and don't 
lose time in needless correspondence. Re- 
member the price — ^but one dollar— the best in- 
vestment of a dollar you ever made. 

G. Evans Partello, 

4414 Eighth Street, N. W., 

Washington, D. C. 




IN 

YOUR 

OFFICE 



A Brown's Ad- 
justable Note-Book 
Holder increases 
dispatch of business by saving your ste- 
nographer's time. Best note-book holder 
ever sold. Made of light metal, nickel 
plated. Simple in principle, but durable. 
Not attacht to machine. Stenographers 
all praise them. Mailed anywhere in 
the U. S. on receipt of $1.25, retail price. 

Smoothing Iron Heater Company, 

SUMTER, S. C. Manufacturers. 

E. A. BROWN, Inventor. 



SHORTHAND-ENGLISH 
EXERCISES 



Is all that its name implies, and more. It is a 
text-book on the subject of English. Punc- 
tuation and Office Practise, including Drill 
Exercises which illustrate and emphasize the 
instruction. There are fifty lessons— all 
printed in Pitman Phonography. It is so 
arranged that each lesson constitutes a dicta- 
tion exercise. The Instruction is sound and 
to the point; the Drills are practical and 
pertinent — just such instruction and drill as 
the stenographer most needs. 

Being printed in Phonography, pupils study 
it with interest and enthusiasm. No coaxing, 
no persuasion, no compulsion required to in- 
duce students of phonography to study En- 
glish ; it becomes a part of their shorthand 
course. 

Price, fifty cents. Special price to schools 
on application. 

Publisht by 

F. M. VAN ANTWERP, 

Spencerian Commercial School, 

Louisville, Ky. 



AMERICAN 

COMMERCIAL SCHOOLS 

INSTITUTION. 



Correspondence Course for Commer- 
cial Teachers and Others. 



A four years' collegiate course ot 
study by mail for teachers ambitious 
to secure the degrees of Bachelor of 
Philosophy and Doctor of Philosophy. 



Address inquiries to the Dean, 

501 MUNSEY BUILDING, 

WASHINGTON, D. C. 



The Phonographic Magazine. 

♦^♦Inform us promptly of any change of ad- 
dress giving both the old and the new address. 

%*Clubs of five (one remittance) will be ac- 
cepted for the price of four, and mailed to 
separate addresses. 

*^*The subscription price of the Magazink 
mailed to foreign countries outside of North 
America is 75 cents a year, post-paid. 

*^*Any of our subscribers who may receive 
extra copies of the Magazink will oblige us 
by handing them to some person likely to 
be interested in Phonography. 

* •The date on the printed address-label 
shows the number of the Magazine with 
which the subscription expires. A change to 
a later date made upon renewal constitutes 
a receipt for remittance. No othar receipt 
will be sent unless requested. 

*-,*Many of the back numbers of the Maga- 
zine can oe supplied, but current subscriptions 
cannot be dated back of November, 1905. 
Complete volumes bound in cloth, $2.00 each. 
Volume VI (1892) is out of print, but a few 
second-hand copies can be supplied for I5.00 
each. 



WANTED— FOR SALE— EXCHANGE. 

FOR SALE.— A shorthand school estab- 
lisht twelve years, in a well-located Southern 
town. To proper person it is a bargain. Fur- 
ther information by applying to Southern 
School, care of Phonographic Magazine. 



The following Keys to articles now running 
in the shorthand pages of the Phonographic 
Magazine will be sent to any address on re- 
ceipt of the prices indicated. 

HAWS ANDERSEN'S STORIES 
Paper, 15 cents. 

SPEECH OF MR. HAYNE. 
Paper* 15 cents. 

These pamphlets, in addition to complete 
text, contain introductory sketches and num- 
erous interesting and useful historical and 
critical notes. 

The Phonographic Institute Co., 

CINCINNATI, OHIO. 



**PERFECT" 
OILER. 




The bt 

^*^* and neat e : 

Frij/'' Oilerin thcmark' 

J^*^ DOES NOT LEAF 

The *' PERFECT'* is t? 

only Oiler that res-olate-s t' 

supply of oil to a. drop. Price^ ^i ■. : 

Cishman & Deiison Mfg. Co., 240-242 w.2M St. wtw row 



50 YEARS' 
EXPERIENCE 




Trade Marks 

, , . . COPV^HIGMTS 4lC 

Anyone sending a sketch and descrtptljMi may 
Quickly ascerteln onr opinion free whether an 
fnventlon ts probably pat^teble. fo™™^*««: 
tlons strictly confidential. Handbook on Patents 
sent free. Oldest agency for securinirpatj^. 

Patents taken through Munn & Co. receive 
tptcXal notice^ withdut charge, in the 

Scientific JIniericam 

A handsomely illnstrated weekly. IdirgeBt dr- 
calation of any scientific journal. Terms, f3 a 
year ; four months, f L Sold by all newsdealers. 

MUNN &Co.3e'»'<«»««»' New York 

Branch Office, 626 F St., Washington, D. a 



A Basket 
of Summer Fruit. 

From May i to Sept. i, we placed leacher> 
whose aggregate annual salary exceeds 
$54,000. Among them a went to State Normal 
Schools, 5 to colleges, and 19 to high schools, 
including Providence, R. I., Columbus, Ohio, 
and Haverhill, Mass. Several score went 
to private commercial schools. There are 
always emergency calls. Let us help you. 

The 
National Commercial Teachers* Agency. 

A Specialty by a Specialist. 
1. E. GiTLO&D, Maoagtf. 35 Cabot BL, B«TerIj, 1U& 
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SOME THOUGHTS ON 
PHRASING. 

FROM AN ADDKESS DELIVERED BY 
G£ORG£ S. WALWORTH BEFORE THE 
NATIONAL ASSOCIATION OF ISAAC 
PITMAN SHORTHAND TEACHERS AND 
WRITERS. 

The subject of phonographic phras- 
ing may be divided into two general 
parts: (i) How to use the phonographic 
material, such as hooks, halving, length- 
ening, etc., in the phrasing of words; 
(2) How to decide what words should 
be phrased. 

The former is very fully explained 
and illustrated in the leading systems 
of shorthand, but little is said of the 
latter, and some of the instruction is 
untrue or misleading. I have exam- 
ined the text-books of all the leading 
systems, beginning with the "Phono- 
graphic Class Book," publisht by An- 
drews & Boyle in 1850, down to the 
"Short Course in Shorthand," publisht 
by Isaac Pitman & Sons in 1906. Each 
succeeding text-book added little or 
nothing to what had been said previous- 
ly on how to determine what words to 
phrase. The most illuminating state- 
ments that I found were in the Phono- 
graphic Amanuensis (Pitman & How- 
ard), publisht in 1904. This book 
says that the only phrases which are 
highly useful are formed out of the com- 
monest words of the language, that 
they are largely made up by the joining 
of logograms with the outlines of other 
common words, that the outlines must 
join conveniently, that the words out of 



which phrases are formed must go nat- 
urally together, that they must not be 
made so long as to be cumbersome, nor 
run far above or below the line of writ- 
ing, and that the most useful phrases 
contain two and three words, although 
there are a few useful ones containing 
four and five words. 

I remember when I began the study 
of shorthand that the matter of the 
grouping of words troubled me for 
some time. In the work from which I 
studied, phrasing was not presented 
until the last thing, and no opportunity 
was given to use the art in sentences 
until after the student left the text-book. 
For a time my teacher indicated the 
phrases in the newspaper clippings 
that I wrote slowly from my own read- 
ing by enclosing in parentheses the 
words which were to be joined. After 
a time, he indicated the phrases in the 
first half and left the last half for me to 
phrase according to my own ideas; and 
finally I was left entirely to my own re- 
sources. My first thought was that 
phonographic phrasing was the same as 
phrasing in grammar, but I soon found 
that it was not the same, grammatical 
phrases usually being much longer. 
One day the whole matter became quite 
clear to me by the discovery of the fact 
that phonographic phrases were noth- 
ing but common words that are so 
frequently heard spoken together and 
in the same order that they are articu- 
lated as quickly as single words, that 
they are thought of as single words, 
and, consequently, frequently have a 
meaning that is lost when the expres- 
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sion is analyzed; as, "more than," "on 
or about," "in like manner," "just as 
well," "as a matter of fact." I made 
up my mind that there was a tendency 
in the English language for words to 
grow together and that the phonograph- 
er was merely carrying the plan further. 
I decided that words like "penman- 
ship," "inasmuch," "horsemanship," 
etc., originally were groups of small 
words, although I never investigated 
the matter. 

After many years of thought and ex- 
periment as reporter and teacher, I 
have concluded that if a phrase can 
pass four tests it is valuable; otherwise 
it is useless. 

1. Is it a frequent expression^ 
The most important thing to decide 

about a phrase is whether it is a group 
of words frequently heard — ^the words 
always being spoken in the same order. 
If the expression is not heard oftener 
than, say, once in a month in the class 
of work that the student expects to do, 
it would not be -worth while. Of 
course, it must be borne in mind that 
there are phrases common in all kinds 
of spoken and written language; and 
then, there are phrases common only 
in law reporting, others in sermon re- 
porting, and others in business cor- 
respondence, etc. 

I have observed that it is the custom 
in the text-books to attach the ticks 
for "a," "and," "I," "the," etc., to 
almost any word. This, I believe, is 
a mistake, even though the phrases are 
legible, and I would have these ticks 
come under the general rules, for the 
reason that this violation would inter- 
fere with stenographers writing in 
sympathy with the speaker, that is, 
grouping words in phrases as the speaker 
groups words in speaking. 

If the proposed phrase will not pass 
this test, it should be condemned and 
should not be considered further If 
it does meet the test, I then ask, 

2. Is it readable? 



If the phrase looks like the outline 
of some single word, and the single 
word could frequently be read in its 
place and make good sense, it would 
not be safe to join the words. I have 
found that a phrase consisting of a 
noun preceded by an adjective is not 
usually readable, because in a sentence 
the context suggests that it is a single 
word; as, "black dog," "daily bread" 
(Isaac Pitman), "lacerated bod)r" (Gra- 
ham). However, there are a few phrases 
of this nature that are so very common 
and suggestive that they are allowable; 
as, "dear sir," "bank account," "fel- 
low citizens." 

If there is a pause in speaking be- 
tween two words, even though it be 
very slight, they should not be joined, 
and, consequently, it is not usually 
safe, should the matter be fully punc- 
tuated, to phrase words between which 
there would come a comma or other 
punctuation mark. A phrase is not 
always a phrase. By this I mean that 
if there should be a pause or a break 
in sense between two words that are 
usually phrased, they should be writ- 
ten separately. For example, "it is" 
is one of the commonest phrases, yet 
in the sentence, "That I shall see it is 
not certain," these two words should 
not be joined. . ^ 

I believe that compound (hyphen- 
ated) words should usually not be 
phrased, owing to the loss to legibility. 

3. Do the words join easily? 

The words in a phrase should join 
easily in the sense that we require the 
parts of a single word to join easily. 
This requirement takes into consider- 
ation the matter of motion-balance, as 
commonly applied to single words. 
I believe that it is well to avoid obtuse 
angles, owing to the diflSculty in mak- 
ing them distinct, and owing to the 
fact that the outline often loses its shape 
to such an extent as not to be readable. 
Examples of such objectionable phrases 
are: v_ to cut, >— to go, ^ to day. 
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Acute and right angles are perfectly safe 
and easy to form. 

4. Aside from a few exceptions, can 
U be written with not more than three 
stems? 

From my own experience as a sten- 
ographer, and from the experience of 
others, I am convinced that it is ad- 
visable as f^r as possible not to allow 
the outlines of single words to exceed 
three stems. As a phrase from the 
stenographic point of view is the same 
as a single word, I believe the same 
rule should govern. I have also foimd 
from my own experience that it is not 
advisable, with an occasional exception, 
to make phrases longer than two or 
three words. An examination of the 
notes of many of the leading law, 
congressional and general reporters 
of the United States leads me to believe 
that that is the practise of the most 
expert writers. I phrase expressions 
containing more than three words 
only when they are very common, and 
usually spoken with great rapidity; as, 
"as a matter of fact," "that is to say," 
"as to whether or not," *'I am in re- 
ceipt of your." These longer phrases 
are mostly found in law and sermon 
reporting where there are many ex- 
pressions frequently and rapidly used 
that are peculiar to these professions. 

In the "Phonographic Reporter," 
publisht by Isaac Pitman in 1876, we 
find, "The following examples of words 
written without lifting the pen will 
show that phraseography may be em- 
ployed in other than common phrases 
where the rapidity of the speaker re- 
quires it" The italics are the au- 
thor's, and he gives among the examples 
the following: "cease to do evil," "learn 
to do well," "give us this day our 
daily bread," "nature is not a mechan- 
ism." I do not believe that the Pit- 
mans would now approve these phrases, 
and I merely mention them as curiosi- 
ties of the past. Working stenograph- 
ers often amuse themselves in idle 



moments in manufacturing long, in- 
genious phrases, and when they are in 
the company of a student or teacher, 
they take pleasure in showing them. 
Because of some examples in the text- 
books, and because of the "weird" 
forms manufactured for exhibition 
purposes by reporters, manyjpersons 
have an idea that there is great virtue 
in long phrases, and that if one is prest 
by a fast speaker, one has only to join 
the words freely and catch up. The 
truth is that when one is pusht to his 
utmost, he will phrase less than ever, 
and that in the rush to keep up it is a 
mental and physical impossibility to 
give the extra attention needed to 
combine new and large groups of words. 
I believe that practical stenographers 
do not make new phrases in rapid 
work, although when the work is slow 
and tedious, they may make some new 
phrases merely to amuse themselves 
and fill up the imused time. Phrasing 
is an art that has to be developt at 
one's leisure, and cannot be acquired 
under the stress of actual work. 

I do not believe it is wise to employ 
phrases that will extend more than the 
length of two consonant stems below 
the line of writing. 

I think that what I have said will 
fairly elucidate the four rules named, 
Of course, no two stenographers would 
phrase the same matter exactly alike, 
and yet both may be perfectly correct. 
Phrasing is something like punctua- 
tion. Two expert proof-readers would 
undoubtedly vary considerably in punc- 
tuating the same matter, and yet both 
versions would be entirely acceptable. 

I do not believe it is necessary to 
ask a pupil to memorize a list of phrases, 
except, perhaps, a few abbreviated 
ones. If the underlying principles 
are made thoroughly clear to him, he 
can before long select his own phrases 
without any trouble, and will have the 
ability constantly to add to his list 
after he enters upon actual work. In 
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changing from one class of stenographic 
work to another, he will usually find 
it necessary to add some phrases to his 
accumulation that are peculiar to the 
new work. 

It is obvious that exactly the same 
phrases cannot be used in each S3rstem, 
owing to the fact that the building ma- 
terial differs, and the joining would 
not always be facile. 

Phrasing is a simple, beautiful art, 
and, if properly presented to learners, 
should not be difficult of acquisition. 
My students usually learn to phrase 
well long before they are able to write 
the more troublesome single words 
correctly. 



REPRESENTATIVE SHORTHAND 
SCHOOLS.— II. 

PEIRCE SCHOOL, PHILADELPHIA. 




Thomas May Peirce. 

In September, 1865, "Peirce Union 
Business College" was organized in 
Handel and Haydn Hall, Philadelphia, 
by Thomas May Peirce, who had there- 
tofore been a successful teacher in the 
public schools of Philadelphia. In the 
catalog issued at that time the principal 
said: "We have no desire to assume for 
this institution any higher rank than 
that of a plain, substantial and efficient 
school for the education of business 
men." The regular instruction consisted 
of bookkeeping, penmanship, commer- 



cial law, business correspondence and 
forms, and commercial arithmetic. The 
faculty consisted of four instructors, in- 
cluding the principal. During the first 
year the institution enroled over 550 
students, many of them soldiers who had 
just received their discharge from the 
army after the great Civil War, and who 
sought special preparation in order to 
fill positions in mercantile houses. By 
1869 the school had grown to such ex- 
tent that removal to larger quarters was 
found necessary, and they were found in 
the Inman Building, on Tenth and 
Chestnut streets. With this change the 
size of the faculty was doubled and a 
department of English was added for the 
benefit of students insufficiently ad- 
vanced in education to take the regular 
courses of the school. 

Eight years later, at the time of the 
great Centennial Exposition in Philadel- 
phia, Doctor Peirce made an elaborate 
display of the work of his school, which 
attracted widespread attention and won 
a diploma and medal. In 1881 the 
name of the institution was changed to 
"Peirce College of Business," and a year 
later it moved to its present home in the 
Record Building, 917 Chestnut street, 
occupying an entire floor for teaching 
purposes, with the offices below. Con- 
currently with this change, one of still 
greater importance took place — ^the 
broadening of the course of study, to- 
gether with a corresponding further 
enlargement of the faculty. 

It was in this year too, that the first 
of those remarkable public commence- 
ments took place in the Academy of 
Music, which have since become so fa- 
mous in the annals of private commer- 
cial education, and such notable local 
events in Philadelphia. In that year 
the annual address was delivered by 
Hon. George B. Loring, United States 
Commissioner of Agriculture. Since 
that time, men of the highest national 
distinction have spoken at these com- 
mencement exercises, including Presi- 
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dent Roosevelt, ex-President Cleveland, 
the late President Harrison, the late 
Speaker Reed, Secretary Shaw, Hon. 
Justin MacCarthy, M. P., and others 
hardly less famous. 

In the next year took place an event 
which markt an epoch in the life of the 
school — the introduction of a depart- 
ment of shorthand and typewriting. The 
principal of the school visited person- 
ally the publishers of the leading sys- 
tems of shorthand at their various 
headquarters and received from them 
at first hand such evidences in support 
of their claims to superiority, as each 
was able to ofifer. After carefully 
weighing the evidences. Doctor Peirce 
unhesitatingly chose the Benn Pitman, 
and for twenty-two years the Manual of 
Phonography remained the chosen text- 
book of the college, being superseded 
only in the present year by the new 
Phonographic Amanuensis, recently put 
forth by the Phonographic Institute. 
The department was small at first, but 
after a few years it enlarged rapidly, 
until now the shorthand department 
ranks in importance with the business 
department. 

In 1893 3- courageous and sensible 
step was taken by Doctor Peirce in 
changing the name of the Institution to 
"Peirce School." The name "business 
college" has always been felt by dis- 
criminating minds to be an improper 
term, and Doctor Peirce was among the 
first to venture to discard it. His ex- 
ample and such as his have led many 
sensible proprietors of these institu- 
tions to adopt the name "commercial 
school" or "commercial institute," or 
even to go the whole length of adopting 
the simple designation "school." 

In the spring of 1896 Doctor Peirce 
died. The attendance of the school, 
which in that year had reacht the ex- 
traordinary limit of 1400, fell off con- 
siderably in the years immediately fol- 
lowing. The public no doubt felt, and 
wisely felt, that it is a man that makes a 



school, and truly it was the personality 
of the founder — ^his courage, his wis- 
dom, his clear-sighted perception of the 
real needs of the great numbers of young 
people about to enter upon business 
life, and his skill and liberality in meet- 
ing those needs — ^which made the 
school what it was, and it might well be 
questioned if it could go on without him. 
But Doctor Peirce has builded for more 
than his own life time. The policies 
which he had so clearly mapt out were 
deeply imprest upon his helpers and suc- 
cessors. The reins which fell from his 
hands were caught up by hands worthy 
to hold them, and the school has been 
guided onward into new paths by the 
light of the wisdom and experience of its 
founder. By 1900 the attendance was 
larger than ever before, and in the school 
year 1905-06 it reacht the remarkable 
total of 1820. 

From the beginning the heads of the 
shorthand department have been cer- 
tified teachers of the Phonographic In- 
stitute, and at this time no less than six 
teachers of phonography are regular 
members of the faculty, besides which 
well-qualified assistants are employed 
from time to time as may be necessary. 
Many of our readers will no doubt feel 
interested in the following detailed ex- 
planation of the arrangement and grad- 
ing of the shorthand course, which is 
taken from the latest catalog of the 
school. 

SHORTHAND DEPARTMENT, 
SECTION IV 

For anyone to take up the study of short- 
hand without a sufficient English education 
is literally to throw time and money away. 
For this reason, Peirce School has, from the 
beginning, rec^uired applicants to pass ah 
entrance examination, and those falling be- 
low the requirements are assigned to Short- 
hand Department, Section 1 V, where their 
deficiencies in this respect are remedied. 

The daily work of this department in- 
cludes training in Spelling, Defining and Use 
of Words, Grammar and Punctuation, Omit- 
ted Word Exercises, Synonyms and Busi- 
ness Correspondence. The study of short- 
hand is commenced, but only a limited time 
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is devoted to it, as the student will be en- 
abled to complete the entire course in a 
shorter time if he;first acquires the needed 
degree of proficiency in the use of language. 

SHORTHAND DEPARTxMENT, 

SECTION III 

(theory grade) 

As soon as the student has past a satis- 
factory examination in English, either at 
the time of entrance or on transfer from 
Section IV, he is admitted to section III. 
Here he is trained in the fundamental prin- 
ciples of shorthand, as set forth in the Bonn 
Film an Manual of Phonography ^ and is 
taught to operate the Remington Type- 
writer according to the most improved 
methods of fingering. Especial stress is laid 
upon neatness and accuracy of typewritten 
work from the very start. Not resting con- 
tent with the requirements demanded by 
the entrance examination, a school period 
each day is devoted to English instruction. 

SHORTHAND DEPARTMENT, 

SECTION II 
(elementary practise grade) 
When the student has acquired a satisfac- 
tory knowledge of the Manual of Phonog- 
raphy^ and has completed, in a manner 
satisfactory to the instructor in tvi^ewriting, 
the exercises required of students in Section 
III, he is transferred to Section II. Here he 
takes up the study of the Shorthand Drill 
Book, together with a thorough review of 
the Manual^ until he acquires the ability to 
take moderate dictations with ease, and to 
read his notes fluently. The work in Type- 
writing covers many special features, in- 
cluding thorough instruction in the care of 
the machine, the different forms of tabu- 
lated work, etc., and the student begins to 
transcribe the shorthand notes taken from 
dictation. 

SHORTHAND DEPARTMENT, 

SECTION I 

(graduating department) 

When the student has acquired sufficient 
skill to be able to undertake to advantage 
the work of the next grade, he is transferred 
to the Graduating Department. At this 
stage of his progress he has attained a de- 
gree of proficiency that would enable him 
to fill a position where the requirements as 
to speed were not exacting. But the short- 
hand course of Peirce School is intended to 
prepare amanuenses fully to meet the de- 
mands of the best psiying positions, and its 
graduates are qualified to enter positions 
vacated by experienced stenographers and 
carry on the work to the satisfaction of the 
employer. 

The daily routine of this department con- 
sists largely in taking dictations of practical 



business letters at different rates, leading 
up to actual office speed, and transcribing 
the same upon the typewriter in accurate 
form. All transcripts are carefully ex- 
amined and critically'markt as to spelling, 
punctuation, grammatical construction, and 
fidelity to copy dictated, and are then re- 
turnea to the students for correction; appro- 
val by instructors is witheld until a sub- 
stantially perfect copy is offered. 

The typewriting instruction in this de- 
partment includes training in mimeograph- 
ing, carbon work, taking letter-press copies, 
indexing, etc. — all those details of office 
work which mark the difference between 
the novice and the experienced business 
amanuensis. 

The time required to complete the entire 
shorthand course cannot be definitely stated. 
It depends upon the student^s previous edu- 
cation, especially in the matter of English, 
and also upon his natural ability and the 
time he devotes to home study during the 
course. The average student who has had 
a good grammar-school education should 
graduate in from seven to eight months. It 
IS possible, however, owin^ to the indi- 
vidual nature of the instruction throughout 
the course, for a student, by close applica- 
tion, to finish in from one to two months less 
than the average time. 

In this department the students are tested 
from time to time to determine their speed 
in both shorthand and typewriting, and 
after reaching a speed of 80 words per min- 
ute in shorthand they receive individual 
tests each week until they attain a speed of 
90 words in shorthand and 30 words in type- 
writing. They are then ready for the 
graduating test. 



EXAMINATION QUESTIONS FOR 

"THE PHONOGRAPHIC 

AMANUENSIS.* '—V. 

BY JEROME B. HOWA.PD. 

LESSON xxxni. 

I. To what strokes is the w-hook 
attacht? 2. What is the size of the w- 
hook? 3. With what kind of motion is it 
attacht to ray? 4. How is it attacht to 
curves ? 5. How are vowels read with 1 
reference to w-hook strokes ? 6. Give | 
the rules for the use of the stroke and 
hook forms of w. 7. When may the w- ' 
hook be used medially ? Give illus- 1 
trations. 8. How may 5 be represented 1 
as preceding w exprest by the hook? 
Give examples. 9. How may h be rep- I 
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resented as preceding w exprest by the 
hook? Give examples. 

LESSON XXXIV. 

I. Write the logograms in which the 
w-hook is found. 2. Write the con- 
tractions in which the w-hook is found. 
3. Write the phrases in which the w- 
hook expresses the word we. 4. Write 
the phrases in which the w-hook ex- 
presses the word wUh. 

LESSON XXXV. 

I. What is a double consonant? 2. 
How are the double consonants formed 
by / represented in phonography? 3. 
Describe the /-hook as to size. 4. With 
what kind of motion is it written ? 5. To 
what strokes is it regularly attacht? 6. 
In what direction is shl written, and 
why? 7. In what light should these 
double-consonant signs be considered 
astothe value of the hook? 8. How are 
they named? 9. When no vowel occurs 
between / and a preceding consonant 
which form of / should be used? Give 
examples. 10. When a distinct vowel is 
heard between / and a preceding con- 
sonant, which form should be used? 
Give examples. 11. When an unaccent- 
ed short or obscure vowel is heard be- 
tween / and a preceding consonant, 
which form is used? Give examples. 
12. When an /-hook appears in the mid- 
dle of an outline such that the hook 
cannot be made perfect in form without 
cutting through the preceding stroke, 
how is the hook formed ? Give illustra- 
tions. 13. When may a tick-A precede 
a /-hook double consonant? Give an 
example. 

LESSON XXXVI. 

I. Write the logograms in which the 
/-hook is found. 2. Write the contrac- 
tions in which the /-hook is found. 3. 
Write the outlines for the phrases 



please-advisef we-inclosef first-class. 4. 
In what respect may the forms given for 
oblige^ inclose, and inclosure be said to 
be "special"? 

EDITORIAL. 

MR. rose's GRAHAMISM. 

The July number of the Student's 
Journal gives in facsimile a specimen of 
the reporting notes of the veteran court 
reporter of Elmira, N. Y., Theodore C. 
Rose. Mr. Rose has always rated as a 
"Graham" reporter, and doubtless his 
writing is strongly tinctured with 
Grahamism. The rage for high abbre- 
viation does not possess him so complete- 
ly, however, but that he is able to dis- 
pense with such Grahamitic devices as 
"Sted'-Ard'' or "Steh-Dred*" (for the 
Simon-pure Grahamite has his choice 
between these two ways of making the 
shortening) for standard, "Est*" for 
acid, "Kelt^" for qualUy, "Semp»" for 
sample, "Kay*-Em" for chemical, *Tee'- 
Men" for contamination. In this 
short extract we find these devices 
ignored and the words written precisely 
as in the Benn Pitman amanuensis style. 
What's the use of learning and teaching 
them when the Graham masters don't 
use them ? 

A TEST OF LEGIBILITY. 

That Benn Pitman phonography is 
absolutely legible, when written in ac- 
cordance with the system, ungamisht 
by "some improvements of my own," 
has long been known to a considerable 
class of professional reporters who 
make a practise of having the notes 
transcribed by assistants. The ablest 
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reporters are those who write most sys- 
tematically and who abide most closely 
by the principles as set forth in the 
text-books. The following letter from 
Stanley M. Langdon, secretary of the 
Pennsylvania State Stenographers' As- 
sociation, and one of the best of the 
younger reporters in the Pittsburg law 
courts, contains a lesson to all young 
phonographers who aim at acquiring 
reporting proficiency, as well as a refu- 
tation of the charge, sometimes ignor- 
antly, sometimes wilfully, made, that 
the Benn Pitman system is lacking in 
legibility. Mr. Davis's performance is 
in every way as creditable to himself as 
a reporter as it is to the system he writes. 

Office of the Secretary, 
Pennsylvania Shorthand Report- 
ers' Association, 

915 Park Building, 
Pittsburgf September 24, 1906. 
Some weeks ago a Mr. Madison L. 
Davis, of Charleston, W. Va., askt me 
to come over and help him out on a 
convention. When I arrived I found 
the convention had adjourned for a 
week, and I would have to do some- 
thing else. On that particular morn- 
ing he was busy and gave me some of 
his notes to look over. Without any 
previous assistance I dictated to his 
stenographer forty pages of a speech. 
I then started on a long case which 
afterwards made some twenty-seven 
hundred pages, and transcribed six 
hundred there and the balance of it here 
in Pittsburg. I had no previous as- 
sistance or cues to his notes or the case. 
When I went back we checkt the mat- 
ter, and he said he found no material 
errors and very few that were imma- 
terial. 

Mr. Davis studied shorthand from 
he Manual some ten years ago, He 



had no teacher. His home was in a 
small town fifty miles from a city of any 
sort. He began reporting in less than 
four months, being appointed official 
stenographer at Fayetteville when he 
was sixteen years old, which position 
he still holds. He is also reporter of 
the Circuit Court of Kanawha County, 
W. Va., and has a large outside prac- 
tise when he finds time to attend to it. 

One incident in his practise might be 
of interest. His sister dictated to him, 
and when he had become somewhat 
proficient she could not read faster than 
he could write and read it back to her, 
and in addition he often would read 
the matter backwards. 

In the miners' and operators* con- 
ference, which I assisted him to get 
out, he took the notes, sent them over 
to me, and by the time an adjournment 
was taken I had a goodly portion out. 

I can say after reading all this 
shorthand that I did not find a single 
character in it that was not Benn Pitman 
at some stage of the shorthand system. 
He says he reports with the greatest ease, 
and I can vouch that the penmanship is 
is as plain as any I have ever seen. It is 
no puzzle to transcribe his notes, either 
for himself or any one else who knows 
the system. 

He is held in high esteem by all who 
know him for the character and the ac- 
curacy of his work. 

Excuse this lengthy letter, but I am 
sure you are interested, especially in 
these days of the boasted reforms in 
shorthand, speed devices, and all that 
sort of thing, in knowing that the Benn 
Pitman system can be learned without a 
teacher, practist without all these ab- 
breviating devices, and read by others 
when written under all conditions. 

The other day, in reporting a case 
there was a particularly fast witness on 
the stand, and after he had talkt about 
five minutes the judge leaned over and 
said to Mr. Davis, "You must be an ex- 
pert if you got that." Mr. Davis pickt 
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up his note-book and said, ''Shall I read 
it?" and he was ready to read it right 
then and there. 

Stanley M. Langdon. 



ANSWERS TO 
CORRESPONDENTS. 

THE NEW LOGOGRAM FOR "YEAR." 

W. F. — The logogram year was, 

so far as we are aware, first proposed by 
the late David Wolfe j Brown in his 
''Science and Art of Phrase-Making," 
paragraph 565, which reads, "Many 
common phrases are facilitated by the 
use of the consonant y as a word-sign 
for year. For instance: 

"This-year jC, many-years «^, one- 
year .0^^ iwo-years .^. ., next-year .^^^ 

jrom-year-to^ear fC, The author has 
for a number of years used this sign 
with great satisfaction. It is not rec- 
ognized by either Benn Pitman or Gra- 
ham. When standing alone or begin- 
ning a phrase it should be written above 
the line." 

The advantages of this suggestion 
were so many and obvious that when the 
Phonographic Amanuensis was pub- 
lisht in the summer of 1904, the pro- 
posed logogram was adopted therein, 
with Benn Pitman's advice and con- 
sent, as a part of the system. It is far 
better than the old sign " year-s4y, not 
only because it "facilitates common 
phrases," but because it is in itself a 
better sign, since it enables us to write 
derivatives definitely and regularly, 

for instance: years -£-, yearly jC. Mr. 
Brown has merely hinted at the great 
utility of this sign in phrasewriting. The 
following list is given for special prac- 
tise on this new logogram: 

A-year, through-a-year, throughout-a-year, 
beyond-a-year, during-a-year, from-a-year, 
over-a year. 

Thi»-year, in-this-year, for-this-year, after- 
this-year, into-this-year, during-this-year, by- 



this-year, with-this-yearp of-this*year, to-this- 
year, when-this-year, be(ore-thia-year, all-this- 
year, from-thit-year. 

Next yeaur, after next-year, for-next-year, 
in-next-yeaur, during-the-next-year, through- 
out-the next-year, tnrough-the-next-yeaur, be* 
fore>the-next-year, into-tne-next-year. beyond- 
the-next-year, by-the-next year, trom-the- 
next-year. 

Present-year, during-the*-present-year, into* 
the*-presentyear, after the*-present-year, for- 
the* present-year, from-the'^'-present-year, in- 
the^'-present-year, before-the*-present year, 
to-the^* present-year. through>the<^-present- 
year, tnroughout-the'^-present-year, when- 
the*-present-vear. 

One-year, for-one-year, in-one-year, after- 
one-year, in to-one-year, during-one-year. be- 
fore-one-year, one-year-old, one year-older, 
one year-later fdownward /), by-one-year, 
with-one-year, of one-year, to-one year. 

Another-year, after-anotber^year, for- 
another-year, in-another-year, when-another- 
ycar. 

Last-year _^, during-last-year, into-last- 

year, for-last-year, before-last-year, of-last- 
year, to-last-year. 

That-year, tn-that-year, for-that yesu", after- 
that year, during-that-year, before-that year, 
into-that-year, by-that-year, with-that-year, 
of-that-year, to-that-year, from-that-year. 

Half-year, neither-year, sixth-year, corre- 
sponding-year, passing-year, following-year, 
fiscal-year, leap-year, civil-year. astronomical- 
year, sidereal-year, sabbatical-year, legal- 
year, New-Year,^ . 

r 

Once-a-year, twice-a-year (a omitted). 

Years-ago, years-after, years-and- years (an^ 
omitted), years-later (downward /), years-old, 
years-older, years-longer. 

Two-years, two-years-ago, two-years-after, 
two-years-after-that, two-years-old, two-years- 
older, two-years-later, two-years-longer. 

For-years, for-years-after, for-years-after- 
that, for-years-and-years, for-years-longer. 

In-years, in-years-after, in-years-after-that, 
in-years-and-years. not-in-years. 

During-years, du ring-years-after, during- 
years-after-that, during-years-longer, during- 
y ears-an d-y ears. 

Many-years, many-years-ago, many-years- 
after, many-years-after-that, many-years- 
longer, after-many-years, during-many-years, 
through-many-years, throughout many-years. 

Long-years, long-years-ago, long- years- 
after, loDg-years-after-that. 

Few-years, a-few-year«, a-few-years-ago, a- 
few-years-after, a-few-years-after-that, a-few- 
years-longer, »>few-years-old, a-few-years- 
older, a-few-years-later. {J*ew need not be 
vocalized, when years is joined, as it cannot 
be read kai/.) 



*T%e may be omitted. 
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Certain-yean, for-certain-years, after cer- 
tain-years, in-certain-years. 

After-years, in-after-years. 

Several-years, several-years-ago, several- 
years-after, several-years-after-that, several- 
years-old, several-years-older, several-years- 
later, several-years-longer. 

Of-years, in-course-of-years. 

Recent-years, in-recent-years, during-re- 
cent-years, within-recent-years. 

Dozen-years, a-dozen-years, a-dozen-years- 
ago, a-dozen-years-after, a-dozen-years-after- 
tnat, a-dozen-ycars-old, a-dozen-ycars-older, 
a-dozen-years-Iater, a-dozen-years-longer, a- 
half dozen-years. 

Six-years, six-years-ago, six-years-after, six- 
years-after-that, six-years-old, six years-older, 
six-years-later, six-years-longer. 

Hundred-years, hundred-years-ago, hun- 
dred-years after, hundred-years-an^lcr-that, 
hundred - years - old, hundred - years - older, 
hundred-years-later, hundred-years-longer. 

Thousand - years, thousand - years - ago, 
thousand - years - after, thousand-years-after- 
that, thousand-years-old, thousand-years- 
older, thousand-years-later, thousand-years- 
longer. 

Before-year«!, all-years, with-years. 

Years-and-years, years-and-years-ago, years- 
and-y ears-after, years-and-years-after-that, 
years-and-years older, years-and-years-Iater, 
years-and-years-longer. 

Yearly-average, yearly-meeting, yearly-ap- 
propriation, yearly-amountj yearly-election, 
yearly-term, yearly-proceedings. 



-ING-YOU AN UNSAFE SUPFIX. 

T. R. — ^The use of -ing^ou, as sug- 
gested by you, is not advisable. In rapid 
writing there is too much danger of the 
disjoined you being made a little too 
much rounded at the ends, so as to re- 
semble a slightly incomplete circle-5, 
and the reading, as between -dng-you 
and -ing'US, would be uncertain. 

SCHOOLS AND TEACHERS. 

Willis E. Faught (certificated), 
formerly principal of the Southern 
Kansas Academy, at Eureka, Kansas, 
is now assistant of the Klamath County 
High School, a fine new institution re- 
cently establisht in Klamath Falls, 
Oregon. Mr. Faught is in especial 
charge of the commercial work, and his 
well-known qualifications in these 
branches augur well for the success of 
♦his department in his new field. 



- Clasa E. Townsend has been en- 
gaged to take charge of the shorthand 
and typewriting instruction in the high 
school of Oshkosh, Wisconsin, during 
the coming school year. Miss Town- 
send is eminently well qualified for her 
chosen work.^- Besides being a high 
school teacher of broad preparation and 
general experience, she took a special 
course of mstruction several years agjo 
at the Phonographic Institute with a 
view to fitting herself for just such work 
as she is now doing. The needs of thf 
shorthand students of Oshkosh will be 
well cared for. 

Frank R. Heath (certificated), for 
many years connected with the short- 
hand department of Peirce School, Phil- 
adelphia, is now principal of a new 
institution lately establisht in the Colo- 
nial Trust Building, northeast comer of 
13th and Market Streets, Philadelphia, 
under the name of Heath School, in 
which business and shorthand courses 
are given. Mr. Heath's well-deserved 
reputation for broad scholarship and 
his long experience as a teacher of Benn 
Pitman phonography insure the main- 
tenance of the highest educational stand 
ards in the institution of which he 
is the head. 

A. E. Gehman (certificated) has been 
elected to take charge of the shorthand 
and typewriting department of the Nor- 
ristown (Pa.) High School. For the last 
four years he has been in a similar posi- 
tion in the Altoona (Pa.) High School. 
The new p>osition is in the way of an 
advancement, and we congratulate Mr. 
Gehman on his merited good fortune. 

Since last reported the following- 
named teachers of phonography have 
past the examination and hkve been 
granted the Teachers' Certificate by the 
Phonographic Institute: 

Mrs. Florence T. Davis (Honors), 
722 Chestnut St., Philadelphia, Pa., 
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Charles William Whipple (Hon- 
ors), Educational Director, Y. M. C. A. 
BeUingham, Wash., 

Emma Pett, Kansas Wesleyan Busi- 
ness College, Salina, Kansas, 

Sister Mary Mechtilde, Convent 
of Mercy, Freeman and Kenner Sts., 
Cincinnati, 

Evan de la Plane Roser, Bucknell 
University, Lewisburg, Pa., 

Marguerite Coons, Kansas Wes- 
leyan Business College, Salina, Kansas. 

Daisy M. Kelley (certificated), who 
for some years past has been in charge 
of the shorthand department of the 
Boulder (Colo.) Business College, is 
now teaching phonography in the com- 
mercial department of the Louisiana 
Industrial Institute, at Ruston, La. 

Lou Irene de Yo is in charge of the 
shorthand department of the Union 
High School, of Red Bluff, California. 
Miss De Yo brings to her work the kind 
of enthusiasm that wins. The Benn 
Pitman system is taught, superseding 
the Gregg. 

DOTS AND DASHES. 

"Commercial Correspondence". — 
The shorthand amanuensis who does 
not aspire to become something more 
than a dictation-and-transcribing-ma- 
chine has a poor ambition indeed, and 
would have chosen more wisely had he 
selected some mere operative industry 
as an occupation. There are at least 
three good reasons why every shorthand 
amanuensis ought to know how to com- 
pose letters skiSuUy on his own account, 
as well as how to receive them at an- 
other's dictation. First, because there 
are few dictaters, however capable as 
such, who do not, in the hurry and worry 
of daily work, make errors in speech 
which the amanuensis should know how 
to correct before putting the letter on 
paper. Second, because any intelli- 
gent amanuensis may, as soon as he be- 



comes fairly familiar with the routine of 
the office in which he works, save the 
time of his employer and increase his 
own usefulness (and by consequence his 
wages) by answering a considerable pro- 
portion of the routine correspondence, 
either without special instruction or 
guided by notations made on the backs 
or margins of incoming letters. Third, 
because no amanuensis of native intelli- 
gence and power of understanding can 
fail, as the result of some years of service, 
to become so far educated in the general 
business affairs of the concern which 
employs him that his services would be 
worth more to the concern and to him- 
self if he were employed as a dictater of 
letters rather than as a receiver of dicta- 
tion. All these reasons make it the duty 
of schools engaged in the education of 
amanuenses to train them as fully as 
possible in the principles of commercial 
correspondence. Good text-books are 
needed in this, as in other branches, to 
serve as guides to learners and tools for 
teachers. Mr. Altmaier has rendered 
real service to the cause of commercial 
education in preparing an admirable 
manual on this subject, which is equally 
available for use in schools or to the 
practical phonographer who aims at 
self-improvement. The book is com- 
plete without being over-minute, and ex- 
act without being pedantic. The tech- 
nique of letter-writing is authoritatively 
discust, and few, if any, exceptions can 
be taken to the rules laid down. The 
principles governing the composition of 
a business letter are clearly set forth, and 
their application to various kinds of let- 
ters — such as letters of inquiry, orders, 
request for payment, etc., — is exempli- 
fied by excellent models and driven 
home by suitable exercises for the stu- 
dent's practise. An especially useful 
feature of the book is the final chapter 
on postal information. The book is 
commended to the careful reading of all 
commercial amanuenses. ["Commer- 
cial Correspondence and Postal In- 
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formation" . (Macmillan's Commercial 
Series), by Carl Lfewis Altmaier. The 
Macmillan Company, New York. 204 
pp. i2mo. $.75.] 



OBITUARY. 

JAMES E. MUNSON. 

James E. Munson died at his home, 
1 186 Lexington Ave., New York City, 
September 7, after a short iUness. He 
was bom in Utica, N. Y., in 1835 and 
for more than forty years was official 
shorthand reporter of the supreme 
court in New York City. 

Mr. Munson has been best known as 
the author of a widely-used variant 
form of Pitman Phonography, known 
by his name ever since the publication of 
the first edition of his "Complete Pho- 
nographer** in 1866. While it cannot 
but be felt that the Munson system is 
inadequate in certain respects, it is, 
nevertheless, markt by a consistency of 
its own kind which stamps its author as 
a man of philosophic mind and con- 
structive ingenuity. 

Mr. Munson was of a retiring disposi- 
tion, and he carefully avoided personal 
prominence in the shorthand associa- 
tions and other bodies in which report- 
ers and teachers are wont to gather. He 
leaves a wife and three daughters. 

ROBERT R. ECITT. 

On September 20 died Robert R. 
Hitt, for the last quarter of a century 
member of congress from the thirteenth 
Illinois district, and since 1890 Chair- 
man of the House Committee on For- 
eign Relations. His death was preced- 
ed by an attack of heart disease of a 
week's duration. For the last two 
years he has been a more or less con- 
stant sufferer from this affection. In 
the annals of shorthand reporting the 
late congressman has an imperishable 

Clace as the reporter of the great debate 
etween Abraham Lincoln and Stephen 



A. Douglas in 1858. Bom in 1834 he 
was educated in Rock River Seminary 
and Asbury (now De Pauw) University. 
In early Ufe he became interested in 
shorthand and studied Pitman Phonog- 
raphy and before leaving college -wsls 
fairly skillful as a note-taker. In 1857 
he began to take notes in the courts and 
for the newspapers of Chicago. Xhe 
next year Greek met Greek in the con- 
test for the senatorship between Lincoln 
and Douglas, and it was young Hitt's 
pen whid^ made the record of these fa- 
mous speeches which has given them 
to posterity. For several years there- 
after Mr. Hitt practist reporting in 
Chicago. In 1874 he was appointed by 
President Grant as secretary of legation 
in Paris, and thereafter he held several 
important diplomatic positions and was 
Assistant Secretary of State at the time 
James G. Blaine was at the head of the 
Cabinet. 

Fuller biographic sketches of Mr. Hitt, 
together with portraits and specimen of 
his phonographic writing, will be found 
in The Phonographic Magazine for 
June I, 1893, and July, 1904. 

NOTES ON THE REPORTING 
STYLE.— See page 277. 

[These notes are addrest more especially 
to those writers of the Amanuensis Style 
who desire to fit themselves to do expert re- 
porting of the more difficult kinds of amanu- 
ensis work. The notes deal in the main with 
those outlines of the Reporting Style which 
involve more advanced applications of ab- 
breviating principles that are recognized in 
the Amanuensis Style ] 

Line i. Impressment. — ^While in the 
Amanuensis Style initial vowels are reg- 
ularly inserted (see The Phonographic 
Amuntiensisy paragraph 36) unless their 
presence is implied in the manner of 
writing the first consonant of the out- 
line, they are generally omitted in the 
Reporting Style, being retained only for 
the purpose of distinguishing certain 
clashing words (see The Reporter's Com- 
panion, par. 23) or in special instances, as 
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explained in the Reporter's Companion, 
par. 24 and 25. Compare importunate, 
importunity, line 2; occasion, evidence. 
1. 3, and similar words passim, New- 
England. — ^As the first word of a phrase 
new may be written N^. See The Phono- 
graphic Dictionary and Phrase Book, 
P^g^ 275* S^^ ^^ i^ th^ phrase all- 
parts-of -New-England, 1. 4; and in 11. 5, 
17. Seamen. — ^Vocalized to distinguish 
from seaman according to Companion, 
par. 23. See also 11. 5, 14. Every- 
quarter. — Quarter contracted according 
to Companion, par. 54, in order to ob- 
tain a more convenient joining. Cp. 
in-other-quarters, 1. 14. 

Line 2. On-another-subject. — An- 
other is here joined on the principle ex- 
plained in the Phonographic Amanuen- 
sis, par. 83. The phrases on neither- 
subject and on no-other-subject have to be 
broken in order that neither and no- 
other may fall in their proper positions 
at the beginning of the phrase-form. 

Line 4. AU-parts-of-New-England. 
— Oj omitted. Comp. 57. Setting. — 
Suflix -ing omitted. Comp. $$i. Cp. 
calling, 1. 5; endeavoring, in the phrase 
had-been-endeavoring, 1. 21. 

Line 5. Committed. — Com- omitted 
and exprest by proximity. Comp. 326. 
Cp. Congress in the same line and 1. 11; 
condemnation, 1. 7; compensation, 1. 12; 
commenced, 1. 16. Great Britain. — 
Britain is contracted in this phrase. 
Comp. 54. See also 1. 7; 1. 15, in the 
phrase of-Great-Britain. 
► Line 6. From-Boston. — Boston vocal- 
ized according to Comp. 25 Cp. Salem, 
1. 10, in the phrase from-ScUem, and 
Newbury port, 1. 12, in the phrase in- 
N ew buryport. Ajter-stating-the. — 
State(ing) varied according to Comp. 53 
in order to secure a joining. Alarming- 
and. — ^The ticks a-an-and are joined to 
the outlines of following words only in 
the A. S. (See Amanuensis, par. 74), but 
in the R. S. they may be joined to either 
following or preceding words, and in the 



latter case they may be struck in either 
a horizontal or vertical direction, accord- 
ing to convenience. Cp. dignity-and, 1. 
9; we-heard-a, 1. 10; in-a-^message, 1. 17. 

Line 8. Involv e. — Contraction . 
Companion, 29. In-bankruptcy. — Bank- 
ruptcy, contraction. Comp. 29. Gov- 
ernment. — Logogram. Comp. p. 123. 
See also 11. 12, 13, 15. 

Line 9. Adopt. — First position, to 
distinguish from adapts Comp. 18. 
See also 1. 11. Such-measures. — The 
logogram measures (Comp. p. 151) is 
here restored according to Comp. 566. 
See aho measures, 1. 11. Dignity-and. — 
Dignity, contraction. Companion, 29. 
Honor-oj4he-United-StaUs. — Oj-the 
omitted. Comp. 57. 

Line 10. Language. — Logogram. 
See Dictionary and Phrase Book, p. 229. 
See also 11. 14, 17. Explicitly. — Ex- 
contracted. Comp. 32^. 

Line 11. And-property. — Property 
contraction. Comp. 29. 

Line 13. Our-own. — Own exprest by 
»-hook according to Comp. 680. Un- 
to-blood. — Unto in the third position to 
distinguish from into'. Comp. 18. 
P Line 14. In-other-quarters. — In is 
written according to Comp. 47 in ac- 
commodation to the position of other^, 
which depends on its position for legibil- 
ity. Comp.iS. Cp. of-those-who,\. 21. 

Line 16. National-independence — 
National is written in the third position 
to distinguish it from notional'. Comp. 
18. 

Line 17. Governor. — Built up from 
the log. govern. Comp. p. 123. 

Line 19. To-ourselves. — Ourselves 
contracted by the joining of the suflSx 
-selves. Comp. 331*. 

Line 20. Is-invaded. — Invaded con- 
tracted by the omission of the suflSx -ed. 
Add to Comp. $3. 

Line 21. About-this-time. — Time re- 
stored according to Comp. 566. 
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KEY TO BUSINESS LETTERS. (SEE PAGE 241.) 
COPPERSMITHING. 



liessre. Adolphue Ezeklel ft Company, 

Decatur, 111. 
Gentlemen: 

We have your esteemed favor of the 15th instant in which you 
refer to your order No. 459. We wish to advise you that the copper 
pipes have been made and are in readiness to receive the steel flanges. 
We have been informed that five weeks will be required to make them, and 
if of malleable iron, the same length of time would be required. We 
wish to ask, therefore, if it would not be possible to substitute cas^ 
iron for the stsel flanges ordered. 

Yours truly. 



Launar Concrete Piling Company, 

329 Pretoria St., Elgin, 111. 
Dear Sirs: 

We are in receipt of your favor, with enclosed blue-print show- 
ing copper Water Pan. We wish to advise you that we should have no dif- 
ficulty in making the Water Pan as shown; but trouble would be experi- 
enced in brazing spreaders which you have shown. If a small rivet could 
be used instead of brazing, as specified, the pan could be made satisfac- 
torily. 

Kindly advise us if this method would answer yoPr purpose. If 
so, an estimate will be sent you. 

Yours very truly. 



Dempsey Foundry ft Machine Works, 

Gloucester, Mass. 
Gentlemen: 

We are in receipt of your valued favor of the 7th inst., in 
which you naune the price of two thousand seven hundred and sixty dollars 
($2760) for castings for eight-foot triple-effect evaporator, as shown 
on our drawings Nos. 1985 and 1986. We wish to thank you for this quota- 
tion, the order for which will be sent you within the next day or two, 
or as soon as a few changes, which have been found necessary, have been 
made. 

We find we will require one additional 8' 6" pipe 24" in diaa- 
eter, and not two pieces 9' 7" as shown. Kindly revise your estimate, 
also state how soon shipment could be made after receipt of an order. 

We wish to advise you that we have another order, a duplicate 
of this, which we shall be very glad to place with you provided reason- 
able delivery may be secured. 

Please let us hear from you promptly. 
Yours truly. 



Sykes Concrete Piling Company, 

539 Williamson St., Orange, N. J. 
Gentlemen: 

In response to your favor of the 13th inst., we offer to fur- 
nish a copper Water Pan 4' 6" long by 6" wide and 3/8" high at one end 
and 1 1/2" at the other. To the 1 1/2" side would be brazed two sockete 
for 3/4" pipe. The spreaders shown on drawing would be riveted and af- 
terwards soldered on the pan. The dob complete for the price of twenty- 
nine dollars ($29.00). 

Truly yours. 
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BUSINESS LETTERS. 



lir. E. E. Price, 

Springfield, Mo. 
Dear Sir: 

We are in receipt of your valued favor of the 16th inetant, 
and regret to advise you that we have no descriptive matter relating to 
vacuum apparatus for the concentration of sugar solutions. We are manu- 
facturers of multiple-effect evaporators and vacuum pans for all solu- 
tions. We are also manufacturers of vacuum pans for the concentration 
of milk, and we can supply the necessary vacuum pumps. If you will 
favor us with your specifications, giving the capacity of apparatus de- 
sired, we shall be very glad to submit a price. 

Hoping to hear from you again, we are 
Yours truly. 



lieesrs. S. R. Pickens ft Company, 

Cor. 10th and Sprague Sts., Pittsfield, Mass. 
Gentlemen: 

Referring to our order No. 25564, of May 12th, we wish to ad- 
vise you that a portion of the sixteen bars of refined iron 2 l/4"x5/8"x 
16' have proved defective. We would ask you to send two bars of this 
size to replace the defective ones. 

The iron which you have been furnishing us has been entirely 
unsatisfactory, and we wish to ask, if, in the event of future orders 
being placed with you, an improvement could not be made in the quality 
of the material. If not, we shall have to order elswhere. 

Respectfully, 



Williams Iron Works. 

Everett, Mass. 
Dear Sirs: 

We are in receipt of your valued favor of the 27th inst., in 
which you refer to our recent quotation upon Copper Expansion Joints, as 
per your sketches. We wish to advise you that the flanges should be 
bored to a size slightly larger than the outside diameter of the copper 
tube— say 1/16" full. 

We note that you will require one of these Joints at an early 
date. Should you place the order with us, it will receive our very best 
attention. 

. Very truly yours, 

8 

Sydney Foundry ft Machine Works, 

Lewi St on. Me. 
Gentlemen: 

We have your favor of the 2Sth instant in which you state that 
you are not in a position to machine the flanges for a 13 '-pan. We as- 
sume that you refer to our drawing No. 2113, inclosed in a letter of 
June 19. By referring to this drawing you will note that the pieces are 
all small and are vapor connections for a 13 '-pan which is being con- 
structed in another foundry. We assume that your mills are amply large 
enough to machine these pieces. 

Truly yours. 
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BUSINESS LETTERS. 



9 

The Isaacs Gage Manufacturing Conpany, 

North Adauns, Maes. 
Gentlemen: 

We are in receipt of your favor of the 11th inst. and note 
that a mistake has been made in getting out gages ordered on order No. 
2556. It will be impossible at this time to use plain vacuum gages, but 
we. shall probably have orders in the near future requiring gages of -this 
size. If so, «• shall be very glad to send you the order. 

Respectfully, 

lO 

Walsh Tanning Company, 

26 Clements St., Quincy, Uass. ' 

Gentlemen: 

We are in receipt of your valued favor of the 10th Instant, in 
which you refer to your order No. 41762, requisition No. 9956, dated 
April 30. We wish to advise you that the order covers only the copper 
and iron steam connections and valves for the triple-effect evaporator 
which is to be shipt to the Hauser Extract Works, Walthaun, Mass., and it 
does not cover the connections to and from pumps. 

Very respectfully, 

II 

The Lange Selling Company, 

Cohoes, N. Y. 
Gentlemen: 

We are to-day in receipt of your figures on various lots of 
copper pipe, but beg leave to call your attention to the fact that you 
omitted all mention of the 2" elbow-Joints and the 4* seamless copper 
tubing. 

Kindly rush these figures as we need them in estimating on an 
important Job. At the same time, quote us your best price, f. o. b. 
Cohoes, on one thousand feet 2" brazed copper tubing, 1/4" stock, cut 
into 5' lengths, and 1250 feet cold-drawn seamless copper tubing, 3/8** 
stock, cut into 6' lengths. All stock to be electrolytic. 

Your prompt attention will greatly oblige 
Yours truly, 

12 
Adrian-Faber Company, 

69 Lang St., Muskegon, Mich. 
Dear Sirs: 

We are in receipt of your valued favor of the 13th Instant, 
with inclosed order No. 118 for two Juice Heaters and also order No. 969 
for one cast-iron nine-foot Vacuum Pan, for which please accept our 
thanks. As requested, please find inclosed drawing No. 29a of Juice 
Heaters. 

Very respectfully, 

13 
Mr. Randall Thaxter, 

Amsterdam, N. Y. 
Dear Sir: 

Answering your inquiry of the 25th ult., we beg leave to say 
that after careful consideration of our Mr. Cookings report, we are of 
the opinion that your mill, to be put again into first-class condition, 
will need a new vacuum-pan, filtering-tank and defecators. 
, w ^ ..*''"• dockings found these parts of the apparatus in particular- 
ly bad shape from the effects of the fire, and while the concentrators 
can be used again, it is absolutely necessary to replace the parts we 
mention above. 

tunny to ?!g5?roi''ti.''jobT'" "■"""" '"" *"" " "" ""• *" "•""•- 

Yours truly. 
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[In the Amanuensis Style.] 
CONTRACT FOR 

.1.. 



Legal Forms. 

employment of clerk. 
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TRUST DEED. 
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[In the Amanuensrs Style.] 

Hans Andersen' s Stories. — Continued. 
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[In the Reporting Style] 

Speech of Robert Y. Hayne. — Continued. 
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RIDER AGENTS WANTED 

No Money Roquirod 

until you receive and approve of your bicycle. 

anyor^on Toit Ottys Free Trial 
faohWS^ $10 to $24 

with Coaster - Brakes and Punctureless Tires 

t903 A t904 Models ^-f M^ ^#0 

Best Makes ^M WO ^t^ 

Any make or model you want at one-third usual 
price. Choice of any standard tires and best 
equipment on all oup bicycles. Strongest guarantee. 

We SHiP ON APPROVAL C O. D. to any 
one without a cent deposit and allow |0 DAYS 
FREE TRIAL oefore purchase is binding. 

BOO Second Hana Wheels 04 . 00 

taken in trade by our Chicaero retail stores, UU TO AD 

^A .. ^_ all makes and models, good as new ^ ^ 

Iin HnT RIIY ^ bicycle until you have written for our FAOTORY 

UU nUI DUI PRIGE8 AMD FREE TRIAL OFFER. Tires. 

equipment, sundries and sporting: goods of all kinds, at half regular price, in our 

big Tree Sui^dry Catalogue. Contains a world of usefullnformation. Write for it. 

PUNCTURE-PROOF TIRES H-M 




t»Hoe $8mSO per pair. 

To iniroduoe $ 
we will Sell 
You a Sample 
Pair for Only 



4 



RO MORE TROUBLE from PUNCTURES 

Result of 15 years experience in tire making. 
No danaet» from THORNS, O ACTUS, 
PIMS,NXfiS,TAOKSot»GLASSm Smous 
punctures, like intentional knife cuts, caa bo 
Tulcanized like any other tire. 




NAILS, TACKS 
OR GLASS 
WON'T LET 

OUT THE AIR 



EASY RIDING, STRONG, 
DURABLE, SELF KEALIIiG 

FULLY COVERED by PATENTS 

BEWARE OF IMITATIONS 

Send for Catalogue "T,** showing all kinds and makes of tires at 12.00 per pair and up— 



also Coaster-Brakes, Built-up Wheels and Bicycles— Sundries at Hmlf tho itmumi prlo^m* 

y 

AND EXAMINATION zviihoui a cent deposit. 



_ and puncture strips 

other make— Soft, Elastic and Easy Biding. 



Notice the thick rubber tread 
oatlast an; " 



_ B " and " D. " This tire will 
We will ship C. 0. D, ON APPROVAL 



We will allow a ._ 

lend full emmh wUh OMiofm 

examination. 



of 5J6 (thereby making the price 14.50 per pair) if you 

Tires to be returned at our expense if not satisfactory on 



lEAD CYCLE CO.. Dent. J.L." CHICAGO, ILL. 



Teachers' Bureau 

SCHOOLS desiring to engage the ser- 
vices of reliable teachers of Phon- 
ography are invited to correspond 
with us. We are able to furnish 
prompt and definite information. 

TEACHERS open to engagements are 
invited to write for our enrollment 
blanks. If you are really well 
qualified as a teacher of Phonog- 
raphy, we shall be glad to give 
you our assistance. 

NO FEES. 

The Phonographic 
Institute Company 

CINCINNATI. 



Subscribers 

To the Phonographic Magazine, and 
others, who wish to complete their files of 
back numbers are advised to do so now, as 
some of the volumes are g^rowing very scarce. 
Vol. VI (1902) is entirely out of print, and can 
be had only now and then second-hand at 
hiarh prices. All other volumes can still be 
furnisht at One Dollar unbound, or One Dol- 
lar and Fifty Cents in cloth binding, postpaid. 

THE PHONOGRAPHIC 

INSTITUTE COMPANY 

CINCINNATI. 



THE 

PHONOGRAPHIC 
DICTIONARY 



AND 



PHRASE BOOK. 

By 
Benn Pitman dr' Jerome B. Howard. 



Octavo. 552 pages. Cloth. S3.00, postpaid. 



A new issue, with such corrections 
and emendations as bring the work 
into entire accord with the latest 
methods of phrase-writing, as set forth 
in Lesson XIX, and elsewhere in the 
Phonographic A manuensis. 

The Phonographic Institute Co. 

CINCINNATI. 



VOLUME XIX (1905) 

Of the Phonographic Magazine is 
now ready, bound in cloth, uniform 
with preceding volumes. 

Price, postpaid, $1.50. 

Mailed, prepaid, to any address on re- 
ceipt of price. Address 

The Phonographic Institute Company 

CINCINNATI. 



AMES' COPY SLIPS.— Portfolio of 36 mov- 
able copy-slips ( 4J^ X 8 inches ) devoted to 
Writing, Business Forms, Shaded, Profes- 
sional, and Engrossing Hands. Alphabets of 
Old English, German and Engrossing Texts, 
and various useful Lettering Alphabets — Ro- 
man, Italic, Gothic, Brush-marking, etc. Tens 
of thousands of copies of this work have been 
sold. 



AMES' GUIDE TO PRACTICAL AND AR- 
TISTIC PENMANSHIP.— This is a 64-paKe 



stitcht book, very complete in all its features. 
How to learn and teach writing, giving r 
ment drills, exercises, and copies, snowing 



Reirular price, per set 
Our sacrifice price - • 



to. 50 



Stamps taken. 



standard styles, ledger headings, engravers* 
script, eight sets of^capitals, round writing, 
flourisht exercises, parts of birds, etc., com- 
plete designs of flourisht masterpieces, card 
and album designs and lettering. 

Resrular price ------ I0.75 

Our sacrifice price ----- .ao 



Stamps taken. 

WIAN'S ART JOURNAL, 229 B'way, New York. 



CATALOG OF PHONOGRAPHIC WORKS 

By Benn Pitman and Jerome B. Howard. 
PUBLISHT BY THE PHONOGRAPHIC INSTITUTE COMPANY, CINCINNATI, O. 



The Manual of Phonography. By Benn Pit- 
man and JsROMK B. Howard. This work 
is designed ior self instruction in the art of 
Shorihand Writing and is the proper book 
for the beginner. Cloth, Si oo 

The Phonographic Reader. By Benn Pit- 
man and Jbkomb B. Howard. In the Cor- 
responding Style". Paper, , 35 

The Phonographic Second Reader. By Benn 
Pitman and Jkkomk B. Howard. Aman- 
uensis Style. Paper, 25 

The Phonoeraphic Copy-Book. Made of 
double-ruled paper, f aper, 5 ; postpaid, 7 ; 
perdoz.,50; post-paid, 65 

The Phonoeraphic Amanuensis. A Presen- 
tfiiion of h'itman I'honography. More Espe- 
cially Adapted to the Use of Business and 
other Schools devoted to the Instruction and 
Training of Shorthand Amanuensis. By 
Ierome B. Howard. With a Prefatory 
"Note by Bknn Pitman. Cloth, ai6 pages, 
lamo, » 00 

The Reporter's Companion. By Benn Pit- 
man and J krome B. Howard. A Guide to 
yertatim Reporting; for professional re- 
porters and those who desire to become 
such. Cloth, I 00 

The Phonoeraphic Dictionary and Phrase 
Book. By Bbnn Pitman and Jerome B. 
Howard. Contains a vocabulary of 120,000 
words, including every useful word in the 
language and a large number.of proper and 
geographic names, legal, scientific and tech- 
nical terms, engraved in phonography with 
a parallel key in ordinary type. [Specimen 
pages will be sent on request]. 552 pages, 
octavo, cloth, 3 00 

Business Letters. No. i. —Miscellaneous Cor- 
respondence. By Benn Pitman and 
Jekomk B. Howard. Amanuensis Style 
of Phonography, with Key in facsimile 
typewriting. Paper, 25 

Business Letters. No. a.— Railroad Corre- 

rndencc. By Benn Pitman and Jerome 
Howard. Amanuensis Style. Uniform 
witK No. I in style and arrangement. 

Paper, 2S 

Business Letters. No. 3.— Classified Corre- 
spondence. By Benn Pitman and Jerome 
B. Howard. Amanuensis Style. Paper, 25 

Instructions in Practical Court Reportine. By 
H. W. Thorne. The standard work on 
this subject. jCloth, i 00 

Plain Talk. By C. F. Spurgeon. Corre- 
sponding Style. Paper, 



On Self-Culture: Intellectual, Phsrsical. and 
Moral. By John STUART Blackie. Aman- 
uensis Style. Paper, 67 pages 35 

History of Sindbad the Sailor. Amanuensis 
Style. Paper, 45 pages 25 

The Legend of Sleepy Hollow. By Wash- 
ington Irving. Amanuensis Style. Paper. 
31 pages, 25 

Rip Van Winkle. By Washington Irving. 
Amanuensis Style. Paper. 2a pages, 25 

Stranee Case of Dr. Jekyll and Mr. Hyde. 
By KoBKRT Louis Stevenson. Aman- 
uensis Style. 66 pages. Paper,. ... 35 

The Man Without a Country. By Edward 
Everett Hale. Amanuensis Style. 29 
pages, 25 

A Doe of Flanders. By "Ouida." In the 
Amanuensis Style. Paper, 39 pages, . 25 

A Voyaee to Lilliput. By Jonathan Swift 
Amanuensis btyle. Paper, 60 pages, 30 

Conciliation with the Colonies. A Speech by 
Edmund Burke. Reporting Style. Paper, 
59 pages, 30 

The Touch Writer. A text-book for self- and 
class-instruction in the Art of Operating 
the Typewriter without Looking at the 
Keyboard. By T. E. Fuller. Shift-key 
Edition, Revised and Improved. Boards, 50 
Double Key-board Edition, Boards, . . 50 

Remington Typewriter Lessons, for the iise 
of Teachers and Learners. Designed to de- 
velop accurate and rapid operators. By 
Mrs. M. V. Longley. Paper, .... 50 

The Yost Typewriter Instructor. By the 
Kight-finger Method, etc. By Elias Long- 
ley. Paper, 5° 

How Lone? A Symposium. Consists ot 
contributions from eminent reporters on the 
length of time required for obtaining ver- 
batim speed in shorthand writing. Illus- 
trated with a finely-engraved portrait of 
each contributor. 189 pages. Paper, 50 
cents. Cloth, 75 

The Mastery of Shorthand By David 
Wolfe Brown, Late Official Reporter, U. 
S. House of Representatives. Paper . 35 

The Teachine of Shorthand. By G. A. 
Clark. Paper, 25 

Phonographs' — W^hat it is and W^hat it Does. 
By Benn Pitman. Paper,i 03 

The Dictater. A collection of graded dicta- 
tion exercises for the use of teachers and 
students of shorthand By Mina Ward. 
The exercises are counted and arranged to 
facilitate reading at any desired speed. 
Cloth. 240 pages, i 00 



25 

Liberal IVbolesale, Examination, and Exchange Prices to Teachers and Booksellers, 

The Phonographic Institute Company, Cincinnati, O. 



Teachers' Bureau 

SCHOOLS desiring to engage the ser- 
vices of reliable teachers of Phon- 
ography are invited to correspond 
with us. We are able to furnish 
prompt and definite information. 

TEACHERS open to engagements are 
invited to write for our enrollment 
blanks. If you are really well 
qualified as a teacher of Phonog- 
raphy, we shall be glad to give 
you our assistance. 

NO FEES. 

The Phonographic 
Institute Company 

CINCINNATI. 



THE 

PHONOGRAPHIC 
DICTIONARY 



AND 



PHRASE BOOK. 

By 
Benn Pitman d^ Jerome B, Howard. 



Octavo. 552 pages. Cloth. S3.00, postpaid. 



A new issue, with such corrections 
and emendations as bring the work 
into entire accord with the latest 
methods of phrase-writing, as set forth 
in Lesson XIX, and elsewhere in the 
Phonographic A manuensis. 

The Phonographic Institute Co. 

CINCINNATI. 



Subscribers 



To the Phonographic Magazine, and 
others, who wish to complete their files of 
back numbers are advised to do so now, as 
some of the volumes are g^rowing very scarce. 
Vol. VI (1902) is entirely out of print, and can 
be had only now and then second-hand at 
hiarh prices. All other volumes can still be 
furnisht at One Dollar unbound, or One Dol- 
lar and Fifty Cents in cloth binding, postpaid. 

THE PHONOGRAPHIC 
INSTITUTE COMPANY 

CINCINNATI. 



VOLUME XIX (1905) 

Of the Phonographic Magazine is 
now ready, bound in cloth, uniform 
with preceding volumes. 

Price, postpaid, $1.50. 

Mailed, prepaid, to any address on re- 
ceipt of price. Address 

The Phonographic Institute Company 

CINCINNATI. 



AMES' COPY SLIPS —Portfolio of 36 mov- 
able copy-slips ( 4j^ X 8 inches ) devoted to 
Writing, Business Forms, Shaded, Profes- 
sional, and Engrossing Hands. Alphabets of 
Old English, German and Engrossing Texts, 
and various useful Lettering Alphabets— Ro- 
man, Italic, Gothic, Brush-marking, etc. Tens 
of thousands of copies of this work have been 
sold. 



Reirular price, per set 
Our sacrifice jMrice - 



to. 50 



Stamps taken. 



AMES' GUIDE TO PRACTICAL AND AR- 
TISTIC PENMANSHIP.— 1 his is a 64-paf;e 
stitchc book, very complete in all its features. 
How to learn and teach writing, giving move- 
ment drills, exercises, and copies, snowing 
standard styles, ledger headings, engravers* 
script, eight sets of capitals, round writing, 
flourjsht exercises, parts of birds, etc., com- 
plete designs of flourisht masterpieces, card 
and album designs and lettering. 

Rejfular price ------ |a75 

Our sacrifice price ----- .» 



Stamps taken. 

NMAN'S ART JOURNAL, 229 B»way, New York. 



CATALOG OF PHONOGRAPHIC WORKS 

By Benn Pitman and Jerome B. Howard, 
PUBLISHT BY THE PHONOGRAPHIC INSTITUTE COMPANY. CINCINNATI. O. 



The Manual of Phonography. By Benn Pit- 
MAN and Jbromk B. Howard. This work 
is designed for self instruction in the art of 
Shorthand Writing and is the proper book 
for the beginner. Cloth, $i oo 

The Phonoeraphic Reader. By Bknn Pit- 
MAN and J KKOME B. Howard. In the Cor- 
responding Style. Paper, 35 

The Phonocraphic Second Reader. By^BENN 
Pitman and Jkkomk B. Howard. Aman- 
uensis Style. Paper, 25 

The Phonographic Copy-Book. Made of 
double-ruled paper. Paper, 5 ; postpaid, 7 ; 
perdoz..,SO; post-paid 65 

The Phonographic Amanuensis. A Presen- 
tation of Pitman Phonography. More Kspe- 
cially Adapted to the Use of Business and 
other Schools devoted to the Instruction and 
Training of Shorthand Amanuensis. By 
lEROME B. Howard. With a Prefatory 
Noie by Benn Pitman. Cloth, 216 pages, 
i2mo, *°^ 

The Reporter's Companion. By Benn Pit- 
man and J krome B. Howard. A Guide to 
yerhatiTn Reporting; for professional re- 
porters and those who desire to become 
such. Cloth, I 00 

The Phonographic Dictionary and Phrase 
Book. By Benn Pitman and Jerome B. 
Howard. Contains a vocabulary of 120,000 
words, including every useful word in the 



1 



angnage and a larpe number.of proper and 
geographic names, leeal, scientific and tech- 
nical terms, engraved in phonography with 
a parallel key in ordinary type. [Specimen 
pages will be sent on request]. 552 pages, 
octavo, cloth, 3 00 

Business Letters. No. i. —Miscellaneous Cor- 
respondence. By Benn Pitman and 
Jerome B. Howard. Amanuensis Style 
of Phonography, with Key in facsimile 
typewriting. Paper, 25 

Business Letters. No. a.— Railroad Corre- 
spondence. By Benn Pitman and Terome 
B. Howard. Amanuensis Style. Uniterm 
witK No. I in style and arrangement. 
Paper, 25 

Business Letters. No. 3.-Classified Corre- 
spondence. By Benn Pitman andjEROME 
B.Howard. Amanuensis Style. Paper, 25 

Instructions in Practical Court Reporting. By 
H. W. Thorne. The standard work on 
this subject. J[:ioth, i 00 

Plain Talk. By C. F. Spurgeon. Corre- 
sponding Style. Paper,. . ..... 25 



On Self -Culture: Intellectual. Physical, and 
Moral. By John Sstuart Blackie. Aman- 
uensis Style. Paper, 67 pages 35 

History of Sindbad the Sailor. Amanuensis 
Sstyle. Paper, 45 pages 25 

The Legend of Sleepy Hollow. By Wash- 
ington Irving. Amanuensis Style. Paper. 
31 pages, *S 

Rip Van Winkle. By Washington Irving. 
Amanuensis Style. Paper. 2a pages, 25 

Strange Case of Dr. Jekyll and Mr. Hyde. 
By KoBKRT Louis Stevenson. Aman- 
uensis Style. 66 pages. Paper, .... 3S 
The Man Without a Country. By Edward 
Everett Hale. Amanuensis Style. 29 

pages, *S 

A Dog of Flanders. By "Ouida." In the 

Amanuensis Style. Paper, 39 pages, . 25 

A Voyage to Lilliput. By Jonathan Swift 

Amanuensis btyle. Paper, 60 pages, 30 

Conciliation with the Colonics. A Speech by 

Edmund Burke. Reporting Style. Paper, 

59 pages, . ...» 30 

The Touch Writer. A text-book for self- and 
class-instruction in the Art of Operating 
the Typewriter without Looking at the 
Keyboard. By J. E. Fuller. Shift-key 
Edition, Revised and Improved. Boards, 50 
Double Key-board Edition, Boards, . . 50 
Remington Typewriter Lessons, /or the iise 
of Teachers and Learners. Designed to de- 
velop accurate and rapid operators. By 
Mrs. M. V. Longley. Paper, .... 50 
The Yost Typewriter Instructor. By the 
Eight-finger Method, etc. By Elias Long- 
ley. Paper, 5° 

How Long? A Symposium. Consists ot 
contributions from eminent reporters on the 
length of time required for obtaining ver- 
batim speed in shorthand writing. Illus- 
trated with a finely-engraved portrait of 
each contributor. 189 pages. Paper, 50 

cents. Cloth, 75 

The Mastery of Shorthand By David 

Wolfe Brown, Late Official Reporter, U. 

S. House of Representatives. Paper . 35 

The Teaching of Shorthand. By G. A. 

Clark. Paper 25 

Phonography— W^hat it is and What it Does. 

By Benn Pitman. Paper,i 03 

The Dictater. A collection of graded dicta- 
tion exercises for the use of teachers and 
students of shorthand By Mina Ward. 
The exercises are counted and arranged to 
facilitate reading at any desired speed. 



Cloth. 240 pages. 



Liberal IVbolesale, Examination, and Exchange Prices to Teachers and Booksellers. 

The Phonographic Institute Company, Cincinnati, O. 



Recent PuhluaHons of The Phonographic Institute Company^ Ctnctnnatt. 



The Touch Writer 

A Textbook for Self- and Class - instruction in 

the Art of Operating the Typewriter 

without Looking at the Keyboard. 

By J. E. FULLER. 

Shift-Key Edition. Revised and Improved. 

Designed for the Remington, Densmore, Fay-Sho, Underwood, Fox, 

L. C. Smith, Monarch, and other Writing-machines having a 

Shift Key and the "Universal" Keyboard. 



Boards. 



48 Pages. 



Oblong, 4T0. 



Fifty Cents. 



Conciliation with 
the Colonies. 



A Speech by 
EDMUND BURKE. 

Printed in the Reporting style of 

Phonography in accordance with 

77ie Reporters' Companion, by 

Benn Pitman and Jerome 

B. Howard. 



Paper. 59 pages. lamo. 30 cents. 



A VOYAGE TO LILLIPUT. By Jonathan 
Swift. Printed in the Amanuensis Style 
of Phonography in accordance with ^l*/- 
Phonograp flic Amanuensis. ByjBROMB B. 
Howard. Paper. 60 paees. lamo. 30 cts. 

BUSINESS LETTERS. No. 3.— Classified 
Correspondence. Written.in the Amanuen- 
sis Style of Phonography in accordance with 
The Phonographic Amanutnsis^ by Jkrome 
B. Howard. "Paper, ca pages. lamo. ace. 

THE DICTATER. A Coilection of Gradeu 
Dictation Exercises, for the Use of Teachers 
and Students of Shorthand, Counted and 
Arranged in such a Manner as to Establish 
a Standard for Determining Shorthand 
Speed. By Mina Ward. Revised and en- 
larged edition. Cloth. 240 pages. |i.oo. 

THE PHONOGRAPHIC AMANUENSIS. 
A Presentation of Pitman, Phonofrraphy. 
More Especially Adapted to the Use of Busi- 
ness and Other Schools Devoted to the In- 
struction and Trainineof Shorthand Aman- 
uensis. By Jeroms B. Howard. With a 
Prefatory Note by Bknn Pitman. Cloth. 
216 pages. i2mo. |i.oo. 

A DOG OF FLANDERS. A Story of Noel. 
By ^^OuiDA.** Printed in the Amanuensis 
Style of Phonography in accordance with 
The Manual of Phonography, By Bknn 
Pitman and Jbromb B. Howard. Pa.>er. 
lamo. 20 pages. 2< cents. 

THE MAN WITHOUT A COUNTRY. 
By Edward Evbmstt Hals. Printed in 
the Amanuensis Style of Phonography in 
accordance with The Manual of Phonogra- 
phy. By Bbnn Pitman and Jkromk B. 
Howard. Paper. lamo. ag pages. 25 cts. 



Civil Service 
Examination in 

SHORTHAND AND 
TYPEWRITING 

Next Spring 

Now is the lime to be^in your preparation for 
the sprine examination. Notning is eained 
by delay. iLiet me help you prepare for this ex- 
amination as I have nelpt hundreds of others, 
i know what Uncle Sam wants, and can help 
you prepare for this examination better than 
any other school in the countrv. Send for my 
free test in copying^ and spacinf^, which will 
show you your present ability. Rig^hty percent 
of those who took the examination la'st spring: 
failed, and this was caused principalky be- 
cause they began their preparation at the 
eleventh hour. Don't number yourself among 
ihe failing; ones. Don't procrastinate. 

G. EVANS PARTELLO, 

4414 Eighth St., N W., Washington, D, C. 




IN 

YOUR 

OFFICE 



A Brown's Ad- 
justable Note-Book 
Holder increases 
dispatch of business by saving your ste- 
nographer's time. Best note-book holder 
ever sold. Made of light metal, nickel 
plated. Simple in principle, but durable. 
Not attacht to machine. Stenographers 
all praise them. Mailed anywhere in 
the U. S. on receipt of $1.25, retail price. 

Smoothing Iron Heater Company, 

SUMTER, S. C. Mantifacturers. 

E. A. BROWN, Inventor. 



We can 
SAVE you 

25 to 75^0 



SOLD -RENTED 



ALL MAKES^ALL PRICES 

Typewriters 

Catatos on Application 

Machines Shipt for Inspection 



NE'W YORK 
iS Barclay St. 
343 Broadway, 
90 Leonard St. 

toSTOH 

M Bromfield St. 

RICHMOND 

6D5 E. Mam St. 

KANSAS CITY 

SI 7 Wyandotte St, 
SAN FRANCISCO ^ 




CHICAGO 
313 Deiifbfirtj St, 
58 Plymouth Ct- 

PHILADELPHIA 
715 SantGm St. 
ST, LOUIS 

20«N. Ninth St. 
LOS ANGELES 

13^ S. Broadway 
1011 Qtjldcil Gntc 

The TYPEWRITER 
EXiJHAN6E 

Twelve Stores 

Executive Office ^ 



6/°^ GUARANTEED 

IKVESTORS, 



Six per cent, interest is prnaranteed in- 
vestors in a strictly legiiimate, establisht, 
manufacturing; business. 

The H. L. Couffield Co. was establisht in 
1900, and in the six years of its exibtence has 
sold its product (office furniture) in every stale 
and territory in the Union, as well as in 
foreien countries. The field isworld-Wlde 
and tne demand anllmlted. 

The business has develop! to such an extent 
that addition:! I capital is required. To provide 
in caring for this mcreast volume of trade, a 
limited number of shares of preferred stock 
will be sold at par, carrying six per cent, in- 
terest. A iDfNit attractive offer for 
conservative Investom. 

Write lor folder giving full particulars, to- 
gether with catalog showing goods manufac- 
tured. Mention the Phonogkaphic Maga- 

ZI.NB. 



H. 



I.. COUFFIEI^D 

Grand Rapids, Mich. 



CO. 



The Phonographic Magazine. 

%*Inforin us promptly of any chang^e of ad- 
dress giving^ both the old and the new address. 

%*Clubs of five (one remittance) will be ac- 
cepted for the price of four, and mailed to 
separate addresses. 

%*The subscription price of the Magazine 
mailed to foreign countries outside of North 
America is 75 cents a year, post-paid. 

%*Any of our subscribers who may receive 
extra copies of the Magazinb will obliee us 
by handing them to some person likely to 
be interested in Phonography. 

%*Thc date on the printed address-label 
shows the number of the Magazine with 
which the subscription expires. A change to 
a later date made upon renewal constitutes 
a receipt for remittance. No other receipt 
will be sent unless requested. 

%*Many of the back numbers of the Maga- 
zine can be supplied, but current subscriptions 
cannot be dated back of November, igoc 
Complete volumes bound in cloth, |a.oo each 
Volume VI (1892) is out of print, but a few 
second-hand copies can be supplied for I5.00 
each. 



WANTED— FOR SALE— EXCHANGE. 

WANTED— A good teacher of Benn Pit- 
man Phonograpny, who also understands 
Telegraphy. Address Y. M. T., care The 
Phonographic Magazine. 



The following Keys to articles now running 
in the shorthand pages of the Phonographic 
Magazine will be sent to any address on re- 
ceipt of the prices indicated. 

HAHS ANDERSEN'S STORIES 
Paper, 15 cents. 



SPEECH OF MR. HAYNE 
Paper* 15 cents. 

These pamphlets, in addition to complete 
text, contain introductory sketches and num- 
erous interesting and useful historical and 
critical notes. 

'^' -» Phonographic Institute Co.. 

CINCINNATI, OHIO 



**PERFECT" 
OILER. 




The best 
and neatest 
Oilerin the market. 
DOES NOT LEAK. 
The "PERFECT" is the 
only Oiler that rqrulates the 
supply of oi 1 to a drop. Price, 25 cts. 
ClSfeMR I DeiiSM Mfg. Cf ., 2l>>242W.23<St.lifmL 



60 YEARS* 




Traoc Marks 

Designs 
Copyrights &e* 
Anyone sending a sketch and deserlptkm may 
qnlcklT ascertain onr opinion free whether an 
Invention is probably patentable. Commnnlca* 
tlons strictly oonfldentlaL Handbook on Patenta 
sent free. Oldest avrency for secnrinfr patoita. 

Patenta taken thron^h Mann & Co. reoelTe 
wpedal notiee, without c harg e, in the 

Scietiflfic JMierkam 



A. handsomely illnstrated weekly. 



Terms, $3 a 



calatlon of any scientific loamah , ,_ «. 

year ; four months, $L Bold by all newsdealera. 

MUNN&Co.3«<>"o^. New York 

Branch Offloe. <SB F St., Washington, D. C 



A Typical Telegram. 

New York, Sept. ay, '06. 

"Send two best applicants living nearest to 
see me Waldorf Astoria early tomorrow. 1 
pay half expenses.— Mrs. John I. Cassedy." 

Mrs. Cassedy is dean of the National Park 
Seminary, Forest Glen, Md. (a suburb of 
Washington, D. C), one ot the finest girls- 
schools anywhere. The telegram followed 
our recommendation, and our candidate. Miss 
Bertha Burnham, of Old Town, Me., was 
chosen to teach Piimanic shorthand and assist 
in handling the correspondence, at an exrel- 
lentsalary,and with a delightful home furnisht 
free. There were twenty-nine other calls in 
September. We need you. Enrolment free. 

The 
National Commercial Teachers* Agency. 

A Specialty by a Specialist. 
1. 1. GATLOU), Xsuger. 35 Cabot St , BeTerly. lui 
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EXAMINATION QUESTIONS FOR 

"THE PHONOGRAPHIC 

AMANUENSIS."— VI. 

BY JEROME B. HOWARD. 



LESSON XXXVII. 

I. By means of what kind of a hook 
are the double consonants of the r-series 
formed? 2. To what strokes is this hook 
attacht? 3. With what strokes are the 
r-hook combinations somewhat irreg- 
ularly formed? 4. In what respect do 
these strokes agree with their related 
straight strokes? 5. When no vowel oc- 
curs between r and the preceding con- 
sonant how is the r exprest? 6. When 
a distinct vowel is heard between r and 
the preceding consonant what form of r 
is used? 7. When an unaccented short 
or obscure vowel is heard between the r 
and the preceding consonant how is the 
r exprest, and what is done respecting 
the expression of the vowel? 8. What 
is an imperfect r-hook? Illustrate. 9. 
Before what r-hook strokes would you 
use the tick-/t? Illustrate. 10. What 
mnemonic device may be used to assist 
in distinguishing the /-hooks from the 
r-hooks ? 

LESSON XXXVIII. 

I. Write the logograms in which the 
r-hook is found. 2. Give the contrac- 
tions in which the r-hook is found. 3. 
In what respect may the forms given for 



April, bushel, and barrel be considered 
as special? 4. Write the outlines for the 
phrases dear-sir, regret-to-say, truly- 
yours, very-respectfully, very-truly. 5. 
Why, in the phrases of -either, of -their, 
of-other, is the logogram of written in 
accommodation to the following word? 
6. Can you give a similar instance of 
writing the first word of the phrase in 
accommodation to the position of the 
second? 7. When the dictater of a letter 
gives the name of a railroad or other 
corporation simply by mentioning a 
part or all of the initials of its name, how 
should the name be written by the 
amanuensis ? 8. What course should be 
pursued by the amanuensis in transcrib- 
ing? 

LESSON XXXIX. 

I. Why cannot the / and r hooks be 
regularly attacht to the strokes /, r, m, 
and n? 2. What double consonants are 
irregularly formed from these strokes by 
using a large initial hook? 3. How are 
the double consonants mr and nr dis- 
tinguisht from wm and wn? 4. How 
does a large initial hook attacht to ng 
read? 5. How may double consonants 
be intervocalized to indicate dot vowels 
as being read between the two conso- 
nants of a double consonant? 6. How 
may the dash vowels be exprest by in- 
tervocalization ? 7. When, in general, is 
it advisable to use intervocalized out- 
ines? 9. What class of words is regu- 
larly written with an intervocalized r- 
hook sign? 
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LESSON XL. 

I. Write the logograms in which 
irregular double-consonant hooks are 
found. 2. Write the contracted forms 
for character^ characteristic ^ determine-4, 
determinaiiofifCommercial-ly. 3 In what 
respect may the forms given for Ameri- 
ca, American, and quality be considered 
as ''special"? 4. Write the forms for 
the phrases in-our, in-receipt (of), in 
reference (to), in reply (to), in-respect (to) 
in-response (to), North-Carolina. 

LESSON XLI. 

I. What is a triple consonant? 2. 
How are the triple consonants exprest 
in Phonography? 3. What is the spl- 
series of triple consonants? 4. When a 
vowel sign is placed after a triple-con- 
sonant stroke how is it read with refer- 
ence to the several consonants of the 
group? 5. When a vowel -sign is placed 
before a triple-consonant stroke how is 
it read ? 6. When a triple consonant is 
written in the middle of an outline what 
phonetic value may the circle represent ? 
7. What is an imperfect triple-consonant 
outline and how is it formed? 

LESSON XLII. 

I. What is the 5^r-series of triple con- 
sonants? 2. How are they vocalized? 
3. Give two words written with a triple 
consonant of the 5^r-series in which the 
circle represents z. 4. Give three ex- 
amples of imperfect triple consonants of 
the j^r-series. 5. Give two examples of 
an imperfect str written within an n- 
hook. 6. Give two examples of outlines 
in which it is necessary to write the 
circle within an r-hook but outside of a 
preceding curve. 7. What triple conso- 
nants of the 5^r-series may be ^vritten 
irregularly and following what strokes 
are they so written ? Give examples. 8. 
How may the straight triple conso- 
ls of the .v/>r-series be written at the 



beginning of words ? Give examples. 9- 
Why is there no danger of reading these 
outlines as simply sp, si, etc. ? 10. How- 
may st be exprest as preceding a 
straight stroke of the r-hook series? 
Give examples. 

EDITORIAL. 

THE FATE OF A FAKE SCHOOL. 

The proprietor of a fake shorthand 
school, in Chicago, has, within the last 
month, filed a petition in bankruptcy, 
with debts exceeding ten thousand 
dollars. On more than one occasion 
within the last few years the advertise- 
ment of this school has covered an entire 
page in a single issue of the Chicago 
. daily papers. The swindle has had its 
run; it has played the game to the full 
extent that a gullible public in even so 
large a city as Chicago will stand for; 
and now it is without pupils and without 
funds, as it has always been without 
educational ability and without business 
honor. Strange that the people will not 
learn that shorthand in thirty days is a 
proposition which is on the same plane 
with the gold brick and the patent- 
medicine cure-all. 

Brief pointed articles on the teaching 
of shorthand and on practical phases 
of shorthand work are always wanted 
by the Phonographic Magazine. 
Teachers of phonography, practical 
amanuenses, and reporters are invited 
to contribute their ideas, either as 
"correspondence" or in the form of set 
articles. In the latter case, payment 
will be made at regular rates for all 
articles accepted and printed. Short 
articles are preferred. 
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CORRESPONDENCE. 

quick work. 

The Meredith College, 
Zanesville, Ohio, 

September, 25, 1906. 
I cannot refrain from giving you an- 
other good sample of quick work with 
the Atnanuensis. We had a young 
lady, Miss Hazel Shaw, sixteen years of 
age, enter the school April 18. She was 
without any knowledge of shorthand. 
In three months and two weeks she had 
a speed of more than one hundred words 
a minute on new matter. Before she 
had been studying quite five months 
Mr. H. C. Sheppard, attorney at law, 
sent to us for a stenographer to take 
testimony in bankruptcy proceedings. I 
sent Miss Shaw. She took testimony 
the first day for five hours. Mr. Shep- 
pard and the other attorneys present 
were well pleased with her work; in 
fact so much so that they kept her at 
work on that case for six or eight days 
—till the end. 

It strikes me very forcibly that we do 
not need any shorter system of short- 
hand. 

Edwin G. Wood, 
Certificated Teacher. 



A wise suggestion. 

GOLDEY College, 
Wilmington, Delaware, 

October, 18, 1906. 
I suggest that in catalog and news- 
paj^er advertisements, schools using the 
Pitman system should refer to Pitman 
shorthand, in place of using the general 
term "shorthand." 

In our catalog we say, "Ever}' one 
who is looking forward to a business or a 
professional career should learn Pitman 
shorthand." This statement is true, 
but it would not necessarily be true with 
the word "Pitman" omitted. 



I suppose every one knows of men 
who are today very greatly benefited by 
their knowledge of Pitman shorthand, 
who when they were attending school 
learned some other system. They had 
learned "shorthand," but the system 
was a hindrance to their progress, and 
in later years they were forced to discard 
it for Pitman. 

It is very plain that "shorthand" is 
too general a term to be used by the 
schools teaching Pitman shorthand. 
It is not always an advantage for a man 
learn to "shorthand," for the benefit to 
be derived dep>ends on the system 
learnedi As it is a very great advan- 
tage for a person to learn the standard 
Pitman system of shorthand, schools 
that teach this system should make the 
fact plain to the public by stating in all 
their advertisements that it is "Pitman" 
shorthand they teach, not merely short- 
hand. 

Yours very truly, 
R.J. Maclean, 

Manager. 



ANSWERS 
TO CORRESPONDENTS. 

past tenses of verbs 
ending in s and Z. 

E. I. — There is no discrepancy be- 
tween the rules as laid down in the 
Amanuensis, par. 127, and the Manual, 
par. 94, on the one hand, and the outline 
given in the Dictionary for the word 
supposed, on the other The rule in 
each case says that after single strokes 
(except ray, n, h,) the form f must be 
used. This rule is observed in the 
Dictionary and the form % is given. 

Your difficulty seems to be in your 
having confounded the idea "single 
stroke" with the other idea "simple 
stroke," and this error is, no doubt. 
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the private commercial school 
manager's association of the 

NATIONAL federation OF COM- 
MERCIAL teachers. 

The Private Commercial Schcx)! 
Managers' Association has been called 
for Dec. 20, 21 and 2 2d. The first 
session will commence at 9 a. m. Dec. 
20th. The object of holding this meet- 
ing before the Federation is that many 
important matters may te considered 
which can not be given anything like 
fair consideration during the general 
meetings of the Federation, and also 
that the meetings of the other sections 
of the Federation may not be interfered 
with by the managers being occupied 
with matters of their own section. We 
believe this will meet with the approval 
not only of the managers themselves, 
but also of all of the teachers. 

The program is now being arranged 
by the executive committee. Every 
private school manager in the United 
States and Canada is urgently requested 
to commence arranging his affairs so as 
to be in Cleveland on the morning of 
Dec. 20, as his personal interest and the 
interest of his school will be greatly adr 
vanced thereby. 

Enos Spencer, 

President. 



the national COMMERCIAL TEACHERS' 
FEDERATION. 

All school proprietors, and all teachers 
whose means will permit should make 
preparations to attend the Cleveland 
meeting of the National Commercial 
Teachers' Federation. Many of the 
best educators of the country will attend 
the meeting, and give freely of their wis- 
dom and experience. The contact with 
the leading members of the commercial 
institutions of the land is not only a 
pleasure, but will be a profit to all who 
attend. 

Among those who will participate in 
the proceedings of the Federation will be 



the venerable Benn Pitman, who has 
done more for the shorthand interests of 
this country than any other living man. 
He is a brother of Sir Isaac Pitman, the 
inventor of the system of shc>rthand 
writing that has produced the greatest 
reporters of the world. 

Benn Pitman came to this country- 
when a comparatively young man and 
thoroughly Americanized the Pitmanic 
system, and produced texts so simple 
and yet so comprehensive that thou- 
sands have rejoiced at his coming. 

All commercial and shorthand teach- 
ers who can do so are cordially invited 
to attend the Cleveland meeting. It 
will be a cause for just regrets to fail to 
attend this meeting. The program is a 
good one. The participants in the chief 
work are men of reputation. The 
accommodations and the banquet will 
be as good as at any meeting of the 
Federation. Cleveland is one of the 
most beautiful cities of the country. All 
commercial and shorthand teachers are 
invited to attend, and to help to make 
the Cleveland meeting the record-break- 
er of the National Commercial Teach- 
ers' Federation. 

A. C. Van Sant, 

President. 



PERSONAL. 

Jesse R. Coleman, formerly official 
court reporter of the thirty-sixth judicial 
district of Indiana, is now a busy and 
successful practitioner of the law at 
Tipton, Indiana. In a recent letter to 
the editor of the Magazine he wrote: 

"I feel that I largely owe what success 
I have attained as a lawyer to the 
inspiration and mental training and 
impetus for study I received from you 
and your works while yet a boy. When 
at home upon the farm I ordered a set 
of your works on shorthand from which 
alone I acquired a knowledge of that 
art sufficient to enable me to maintain 
myself in the city while acquiring my 
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legal training, to purchase my library 
and equip my law office. I was at first 
an amanuensis in a law office for two 
years, then a court reporter for four and 
one-half years, and I think 1 may say 
that I was then regarded the best report- 
er the county had produced, and that I 
am now one of the best lawyers of the 
county. Since entering the practise of 
of law I have continously employed 
shorthand in my individual work and I 
regard it as having been at all times of 
great advantage to me in that work and 
well worth for that purpose alone all the 
labor and expense it cost me to learn it. 
I can write it to-day as mechanically as 
when I quit reporting in 1896, and I 
write it every day. I have always re- 
garded it as a very valuable asset not 
possest by any brother of the bars at 
which I practise. I write you this not 
because I think it may concern you but 
in the hope it may aid you in inducing 
some young person who is halting as to 
whether or not to begin the study of 
phonography to decide to take it up. I 
have always been a staunch supporter 
of you and your methods, and shall 
continue to be when opportunity af- 
fords." 



SCHOOLS AND TEACHERS. 

The Ramsdell School, of Middle- 
town, N. Y. (W. C. Ramsdell, principal), 
held its annual commencement exer- 
cises on Friday evening, October 12. A 
large class was graduated from both the 
shorthand and commercial departments 
and the occasion was one which will long 
be remembered by all who were fortu- 
nate enough to be present. The course 
in shorthand in this school includes a 
thorough drill in Benn Pitman Phonog- 
raphy, with ample practise in letter- 
writing and daily dictation for speed. 
Such accuracy in writing the system is 
insisted on and obtained that students 
read each others notes, and letters are 



dictated to one student which are cor- 
rectly transcribed by another. Mrs. 
Lizzie C. Ramsdell (certificated) has 
every right to feel proud of the quality 
of her shorthand graduates. 

The Acme Business College, of 
Seattle, Washington, is the first private 
commercial school, within our knowl- 
edge, to adopt the simplified spellings 
promulgated by the Simplified Spell- 
ing Board and designated by the Presi- 
dent for use in the office of the Public 
Printer. The president of this school is 
reported recently to have said: 

The history Oi spelling in our commer- 
cial colleges thruout the land is the his- 
tory of one long and arduous struggle in 
Dlannin^ a way by which we could teach 
this subject more effectively to our young 
men and young women. Business men 
have long felt the need of concerted ac- 
tion along this line, and have urged us 
to direct efforts, that as a result they shall 
have come to them as clerks, bookkeepers, 
and stenographers those who can spell 
correctly the words in everyday life. 

This new simplified method of spelling 
will eliminate one great difficulty, as it 
deals with words as they sound when cor- 
rectly, pronounced. To the stenographer 
this is of vital importance, as his work 
is phonetic in kind. We welcome heartily 
the new phase of education, and look up- 
on it as a great victory won. 

The Bi-Monthly Bulletin, of 
Salt Lake City, gave in its issue for 
July 15 an interesting half-tone picture 
showing the advanced shorthand class 
of the Salt Lake and Latler-Day Saints' 
Business Colleges, taking dictation 
from the phonograph. Many schools 
have tried this method of speed practise 
with disappointing results. As man- 
aged by Frank W. Otterstrom, principal 
of the shorthand department in the 
school mentioned, the method seems to 
be a success. "For nineteen years," 
says the accompanying article. "the Benn 
Pitman system of shorthand has been 
taught in this institution. During that 
time we have investigated all leading 
systems, but have found none which so 
admirably combines sjjeed and legibility 
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as the Benn Pitman. The work of 
shorthand instruction in this school is 
divided into four grades — one for begin- 
ners, in which the principles of the sys- 
tem are mastered and considerable 
speed developt by the daily dictation of 
graded exercises; a second in which 
dictation of general matter of a simple 
character is given until the student can 
write eighty words a minute; a third 
grade in which the student receives a 
more varied selection of matter of in- 
creasing difficulty, in which he remains 
until he can write one hundred words a 
minute; then a fourth grade in which the 
class of matter is still more difficult and 
varied, bringing all students up to a 
working speed on all classes of matter 
considerably in excess of one hundred 
words a minute. This is not a short- 
term school and no pupil is encouraged 
to believe that satisfactory preparation 
for the work of the commercial aman- 
uensis can be made, even by mature 
pupils, in less than five or six nionths." 

Chari.es W. Whipple (certificated) 
has recently been appointed educational 
director of the Young Men's Christian 
Association of Bellingham, Washington. 
A night school is now organizing and 
the expectation is to establish a day 
school later on. 

Emma Pett, who has recently, been 
granted the teachers' certificate by the 
Phonographic Institute, is teaching iii 
the shorthand department r^f the Kan- 
sas Wesleyan Business College, of Sa- 
lina, Kansas. This institution has been 
remarkably successful in fitting its 
graduates to pass the teachers' examina- 
tion. 

Geokge T. Churchill, (certificated) 
formerly with Crookston (Minn.) Col- 
lege but more recently with the Buena 
Vista College, Storm Lake, la., and 
Elliott's Business College, Burlington, 
la., has renewed his connection with 



the first-named institution, of which he 
is now one of the proprietors. Mr. 
Churchill is happy in his return to a 
field in which he has before done con- 
spicuously successful work and in which 
the prospects are now particularly 
bright. 

The many friends of Mr. Frank R. 
Hanna, the well-known shorthand 
reporter of Washington, D. C, will be 
interested to learn that he has severed 
his connection with the firm of Hanna 
and Budlong, and has opened a short- 
hand and business college in New York 
City, known as the Hanna Shorthand 
School and located at the comer of 
Broadway and Thirty-ninth Street. 

Mr. Hanna is one of the best known 
and most accomplisht shorthand writers 
in the country, having reacht very nearly 
the world's record in the matter of speed. 

It will be remembered that the firm of 
Hanna and Budlong, of which Mr 
Hanna was senior partner, reportekl the 
Anthracite Coal Strike Commission, 
which is said to have been the largest 
and most profitable shorthand contract 
in the history of such work. It is under- 
stood that the gross receipts of the two 
young men who handled this contract 
with the aid of about a dozen assistants, 
were in the neighborhood of $50,000 
for the three months' sessions. The 
firm has recently again come into prom- 
inence by reason of reporting the entire 
series of hearings on the Panama Canal, 
before the Senate Committee on Inter- 
oceanic Canals during the past winter. 

It is gratifying to learn that provision 
will be made in the school for that rela- 
tively small, but very important, class of 
students who aspire to become reporters. 
The great majority of shorthand schools 
make no pretense of undertaking more 
than the training of amanuenses. Mr. 
Hanna's experience as a reporter com- 
bined with his skill as a teacher place 
him in a most favorable position for 
developing a true school of reporters,* 
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NOTES ON THE REPORTING 
STYLE.— See page 305 

Line i. GovemmetU. — Logogram. 
See The Reporter's Companion, page 123. 
See also line 9 andl. 17, in the phrase 
to-gavemment. Payment (of -the) British . 
— In the Reporting Style the words of- 
the may be indicated by the proximity 
of any two consonant outlines. See 
Reporter's Companion, paragraph 34. 
Compare government (of -the) necessary, 
1. 9; and-think (of4he) success, 1. 10; 
^oi-and-$o2 (of-ihe) Olive-Branch, 1. 12. 

Line 2. Laying. — ^Suffix -ing omit- 
ted- Companion, par. 331. Cp. sail- 
ing, in the same line; supplying, 1. 4; 
giving, 1. s; lending, in the phrase or- 
lending, 1. ly, becoming in the phrase 
from-becoming, twice in 1. 16. 

Line 3. Of -Great-Britain. — Britain 
is contracted in this phrase. See Comp. 
54. Cp. must in the phrase must-go- 
and(\, 17), and honorable in the phrase 
o/^my-honarable-friend, 1. 19. 

Line 4. Very-armies. — Armies is 
vocalized according to Comp. 23, to dis- 
tinguish it from arms. Compare aid 
(1. 5) vocalized to distinguish it from do; 
enemy (1. 6) vocalized to distinguish 
from fiame. Invasion. — In the R. S. the 
practise of writing the initial vowel is 
followed only in those cases where the 
vowel is used to distinguish conflicting 
words (Comp. 23) or to secure legibility 
in the case of words having very brief 
and vague consonant outlines. Comp. 25. 
Of-our-own-shores. — Own exprest by the 
n-hook. Comp. 68a. 

Line 5. Olive-Branch. — Olive vo- 
calized according to Comp. 2$d. See 
also 1. 12, and cp. the vocalizing of Felix 
Grundy in 1. 18. With-a.— In the R. S. 
a-an-and may be joined to the preceding 
word by a tick struck either horizontally 
or vertically according as the more acute 
angle may be secured. See also, 1. 8, 
and cp. aid-and, in the same line; as-an, 
I. 10; must-go-and,\\. 17. Holy-indig- 



nation.— Holy, log. See The Phono- 
graphic Dictionary and Phrase Book, p. 
176. Indignation, contraction. See 
Comp. 29. Comfort. — Com- omitted 
and indicated by proximity. Comp. 
32 b. Cp. company, 1. 19. 

Line 6. FoUow-his-example. — Ex- 
ample, contraction. Comp. 29. 

Line 7. Admonisht-his. — Admon- 
ish(t), the third position to distinguish 
from diminish^. Comp. 18. See also 
in the phrase of-admonishing us, 1. 8, 
and cp. adopt(edf, (1. 9) dislinguisht 
from adapt^; these^ (in the phrase of- 
these, 1. 10); national (1. 14) distinguisht 
from notionaJ^\ other(sJ^ (1. 21) from 
their*. Brethren. — Log. Comp. p. 94. 

Line 8. Of-admonishing-us. — Of 
is here written according to Comp. 47 in 
accommodation to the position of admon- 
ish(ing)^, which depends on its position 
for legibility. Comp. 18. Cp. of4hese 
(1. 10.) and I-had, 1. 19. 

Line 9. Measure(s). — ^Log. Comp. 
p. 151. See also 1. 10. Adopted. — 
Suffix -ed omitted. Add to Comp. 33. 

Line 11. Language. — lx)g. Diction- 
ary and Phrase Book, p. 229. 

Line 12. In reporting citations to 
consecutive pages of books the method 
of abbreviation here indicated may 
often be used with advantage. 

Line 13. To- prostrate - himself. — 
Himself, contracted by the joining of 
the sufl5x -self. Comp. 33/. See also 1. 
20. 

Line 14. Subscribe, — Suffix -scribe 
contracted. Comp. ^$n. 

Line 15. Do^not. — Not exprest by 
the n-hook in connection with the halv- 
ing principle. Comp. 60 e. See also 1. 
16. 

Line 16. Bankrupt. — Contraction. 
Comp. 29. Odious. — Vocalized in or- 
der to give definiteness to an otherwise 
vague outline. Comp. 24. 

Line 18. FeOowship. — Suffix -ship 
joined. Add to Comp. 33. 

Line 21. Country. — Log. Comp. 
p. 115. 
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KEY TO LEGAL FORMS. (SEE PAGE 269.) 
CONTRACT FOR EMPLOYMENT OF CLERK. 



Memorandum of a contract mado and antered Into this tenth day of 
October, 1906, between Adeline Bvereley and Katharine Povere, partners 
as Evereley and Powers, of the first part, and Taylor WorthingtJBn of the 
second part, witnesseth: 

That the said Eversley and Powers, having entered into the general 
business of manufacturing and selling paper boxes, agree to keep and en- 
ploy in said business a sum of money not less than two thousand dollars, 
and to maintain and carry on their said business in the store and fac- 
tory, in the city of Jamestown, New York, and to devote their time, 
labor, and attention, in good faith, to the conduct and profit of said 
business. 

That they have employed the said Taylor Worthington for the period 
of two years from the first day of October, 1906, as an assistant workman 
and general superintendent in said business, the said Worthington agree- 
ing to devote his entire and exclusive time, labor, and skill in the man- 
ufacture of paper boxes, and in the general conduct of said business, and 
for its success, in consideration of which the said Evereley and Powers 
agree to pay to the said Worthington a salary equal to one third of the 
net profits of said business, and further agree that they will pay to 
the said Worthington the sum of $30 a week, provided be is entitled to 
that amount under the contract aforesaid, and if not, then such smaller 
sum as he may be entitled to under such contract. 

The parties of the first part agree to take an account of stock on 
the first day of October and the first day of April each year, and at 
such times to make to the said Worthington full semi-annual payment of 
his salary, being, as aforesaid, a sum equal to one-third of the net 
profits having accrusd in said businsss. 

Said parties of ths first part further agree that the said Worth- 
ington shall have access at all times to the books, papers, monsys, etc., 
pertaining to said businees. 

It is also agreed between the parties hereto that, in case ths said 
businsss should become unsuccessful at any time during the said term of 
two years, so as to lead to its discontinuance by the parties of the 
first part, or in case, from want of success in said business, the party 
of the second part ehould become dissatisfied and desire to abandon hie 
said smploymenti then a settlement shall be made between the said part- 
ners at such tims, by taking an account of stock and by ths full payment 
of the salary of ths party of ths second part, to wit, a sum equal to 
one- third of the net profits accrued, which shall also be the manner of 
settlement at the expiration of this contract, in case it is not termi- 
nated prior thereto, as hereinbefore provided. 

Provided, however, and it is the meaning of this contract, that the 
said Worthington is in no sense a partner in said business, that he ie 
not responsibls for any losses that may occur in its management, and hme 
no specific lien for the payment of his salary or otherwise on the goodm 
and chattels belonging to said Eversley and Powers, and used in their 
said business. 

In teetimony whereof the parties havs hsreto sst their hands and 
seale, at Jameetown, New Tork, the day and year first above written. 



Signed in duplicate. 

Attest: 
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LEGAL FORMS. 



ASSIGNMENT OF A MORTGAGE BY ENDORSEMENT THEREON. 

Know all men, that I. Dietrich Ingram, in consideration of nine 
thousand dollars to ae paid by Patience Smollett, of the County of Ad- 
dison. State of Vermont, the receipt whereof is hereby acknowledged, do 
hereby assign, transfer, and set over unto the said Patience Smollett 
all my right, title, interest, and claim in and to the within mortgage 
and the premises therein set out, and the five several promissory notes 
secured thereby; and I hereby authorize said Patience Smollett, at her 
own proper costs and charges, to obtain payment of the same. And I cov- 
enant that there has been no payment or pajrments of any of said notes, or 
any part thereof, and that I am the lawful owner thereof, and have good 
right. to sell and convey the same. 

In witness whereof I have hereto set my hand and seal, this fourth 
day of September, 1906. 



Witness: 



TRICST DEED. 

This indenture, made this thirtieth day of July, 1906, between 
Catharine Grosvenor, of Lafayette county. State of Mississippi, of one 
part, and Reuben Totten, of the City of Oxford, in said county, of the 
other part. 

Whereas, the said Catharine Grosvenor is desirous to make provision 
for her daughter, Enid Grosvenor, now of the age of twenty-one years, 
against future contingencies, and for her maintenance and support; and 
whoreas, the said Catharine Grosvenor is desirous that her said daughter 
shall enjoy the proceeds, rents, issues, and income of the real estate 
hereinafter described, during the term of her natural life, free from 
the control, liabilities, or interference of any husband that she may 
hereafter have: 

Now, therefore, this indenture witnesseth, that the said Catharine 
Grosvenor, in consideration of the premises, and of the sum of one dol- 
lar, lawful money of the United States, to her in hand paid by the said 
party of the second part, the receipt whereof is hereby acknowledged, 
hath bargained, sold, aliened, remised, released, conveyed, and con- 
firmed, and by these presents doth bargain, sell, alien, remise, release, 
convey, and confirm unto the said party of the second part all that cer- 
tain lot, piece, or parcel of land situate, lying, and being in the said 
city of Oxford: Ward 3, land lot 67, in the tenth district of Lafayette 
County, Mississippi, fronting 150 feet on the east side of Itasca Street, 
to alley running between Piatt and Stanton Streets; and running back 250 
feet, more or less, in an easterly direction; the house on said lot 
being known as No. 41 on said street, according to street numbers, the 
same being improved property in the City of Oxford; together with all 
and singular tbs appurtenances thereunto belonging, or in any wise ap- 
pertaining; and the reversion and reversions, remainder and remainder^, 
rents, issues, and profits thereof; and also all the estate, right, 
title, interest, property, possession, claim, and demand whatsoever, as 
well at law as in equity, of the said party of the first part, of, in, 
or to the above-described premises, and every part and parcel thereof, 
vitb the appurtenances. 
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IBGAL fOSUS. 



To hav9 and to hold all and singular the above -mantionad and da- 
scribed premises, together with the appurtenances, unto the said Reuben 
Totten, his succesaors and assigns. 

In trust, and to and for the several uses, intents, and purposes 
hereinafter mentioned, naaely: 

Firstly. In trust to lease the saae, and to take, collect, and re- 
ceive the rents, issues, and profits thereof; and out of the same to keep 
the said premises in good order and repair, and properly insured, and 
pay all taxes, assessments, and oharges that may be imposed thereon. 

Secondly. In trust to pay the residue of such rants, issues, and in- 
come to my daughter, Enid Grosvenor, upon her sole and separate receipt, 
to the intent and purpose that she may enjoy, possess, and have the saae, 
free from the control, interference, or liabilities of any husband she 
may hereafter have, during the term of her natural life. 

Thirdly. In trust to convey the said land and premises to such 
person or persons as she, the said Enid Grosvenor, by her last will and 
testament, or by an instrument in the nature of a last will and testa- 
ment, subscribed by her in the presence of two credible witnesses, not- 
withstanding her coverture, m«y direct and appoint. 

And the said Catharine Grosvenor hereby declares, that upon the de- 
cease of her said daughter, Enid Grosvenor, the said trusts shall cease 
and determine, and the land and premises above described shall belong, 
in fee simple absolute, to such person or persons as the said Bnid Jros- 
venor shall, as aforesaid, direct and appoint; and in default of such 
appointment, shall revert to the said Catharine Grosvenor, the grantor 
herein named, and to her heirs, to her and their sole use, benefit, and 
behoof forever. 

And the said party of the eecond part doth hereby covenant and 
agree, to and with the said party of the first part, faithfully to dis- 
charge and execute the same according to the true intent and meaning of 
these presents. 

In witness whereof, the said parties have hereunto set their hands 
and seals, the day and year first above written. 



Signed, sealed, and delivered in presence of 



ASSIGNMENT WITHOUT RECOURSE. 

For value received, I assign the within obligation and all moneys 
due thereon to Robert Ainsworth, not holding myself liable in any ease 
for the payment of same. 

Done this first day of June, 1906. 
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[In the Amanuensis Style.] 

Business Letters. 
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[In the Amanuensis Style.] 

Hans Andersen's Stories. — Continued. 
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[In the Reporting Style.] 

Speech of Robert Y. Hayne. — Continued. 
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SHORTHAND-ENGLISH 
EXERCISES 



Is all that its name implies, and more. It is a 
text-book on the subject of English. Punc- 
tuation and Office Practise, including Drill 
Exercises which illustrate and emphauze the 
instruction. There are fifty lessons— all 
printed in Pitman Phonography. It is so 
arranged that each lesson constitutes a dicta- 
tion exercise. The Instruction is sound and 
to the point; the Drills are practical and 
pertinent — just such instruction and drill as 
the stenographer most needs. 

Being printed in Phonography, pupils study 
it with interest and enthusiasm. No coaxing, 
no persuasion, no compulsion required to in- 
duce students of phonography to study En- 
glish ; it becomes a part of their shorthand 
course. 

Price, fifty cents. Special price to schools 
on application. 



Publisht by 

F. M. VAN ANTWERP, 

Spencerian Commercial School » 

Louisville, Ky. 



AMERICAN 

COMMERCIAL SCHOOLS 

INSTITUTION. 



Correspondence Course for Commer- 
cial Teachers and Others. 



A four years* collegiate course ot 
study by mail for teachers ambitious 
to secure the degrees of Bachelor of 
Philosophy and Doctor of Philosophy. 



Address inquiries to the Dean, 

501 MUNSBY BUILDING, 
WASHINGTON, D. C. 



PUNGTURE-PROOF TIRES <4;.?1 



NAILS, TACKS 
OR 6LASS 
WONT LET 

OUT THE AIR 



m^lOB $8mBO per pair. 

To IntroduoB %/k "7 IT 
WB will Sell niJL^ 
YouB SamplB £L' 
PbIt tor Only ^1 1 

10 MORE TROUBLE from PUNCTURES 

Result of 15 years experience in tire m aki n 
Ha dangoi* fpom THORMSj OAOTUi^,, 
HMS, MAiiS, TAOKS or QLASSm Se ri t u ^ 

punctures, like intentional knife cuts, can be 
Yulcanized like any other tire. 

Send for Cataloffae *' T.*' showing all kinds and makes of tires at $2.00 per pair and up— 
also Ooaster-Brakes. Built-up Wheels and Bicycles— Sundries at Hmif thB umumi tu^ks^mm 

Notice the thick rubber tread "A" and puncture strips "B" and "D." This tire will 
ODtlast any other make— Soft. Elastic and Easy Biding. We will ship C. 0. D, ON APPROVAL 
AND EXAMINATION unthout a cent deposU. 

We will allow a 




EASY BIDING, STRONG, 
DURABLE, SELF HEAUNG 
FULLrCOVEBED by PATENTS 
BEWARE OF IMITATIONS 



will allow a omth 
fuUommhwitboi 



send 
examination. 



of h% (thereby making the price f4.50 per pair) if you 

•• Tires to be returned. at our expense if not satisfactory on 



1EAD OYGLE CO.. Dest. J^'GHICABO, ILL. 



Teachers* Bureau 

SCHOOLS desiring to engage the ser- 
vices of reliable teachers of Phon- 
ography are invited to correspond 
with us. We are able to furnish 
prompt and definite information. 

TBACHSRS open to engagements are 
invited to write for our enrollment 
blanks. If you are really well 
qualified as a teacher of Phonog- 
raphy, we shall be glad to give 
you our assistance. 

NO FEES. 

The Phonographic 
Institute Company 

CINCINNATI. 



THE 

PHONOGRAPHIC 
DICTION AR Y 

AND 

PHRASE BOOK. 

By 

Benn Pitman df Jerotne B, Howard. 



Octavo. 552 jMces. Cloth. $3.00, postpaid. 



A new issue, with such corrections 
and emendations as bring the work 
into entire accord with the latest 
methods of phrase-writing, as set forth 
in Lesson XIX, and elsewhere in the 
Phonographic Amanuensis. 

The Phonographic Institute Co. 

CINCINNATI. 



Subscribers 



To the Phonographic Magazine, and 
others, who wish to complete their files of 
back numbers are advised to do so now, as 
some of the volumes are growing very scarce. 
Vol. VI (190a) is entirely out of print, and can 
be had only now and then second-hand at 
hiisrh prices. All other volumes can still be 
furnisht at One Dollar unbound, or One Dol- 
lar and Fifty Cents in cloth binding, postpaid. 

THE PHONOGRAPHIC 
INSTITUTE COMPANY 

CINCINNATI. 



VOLUME XIX (1905) 

Of the Phonographic Magazink is 
now ready, bound in cloth, uniCorm 
with preceding volumes. 

Price, postpaid, $1.50. 

Mailed, prepaid, to any address on re- 
ceipt of price. Address 

The Phonographic Institute Company 

CINCINNATI. 



AMES' COPY SLIPS.— Portfolio of 36 mov- 
able copy-slips ( 4}^ x 8 inches ) devoted to 
Writing, Business Forms, Shaded, Profes- 
sional, and Eng-rossing Hands. Alphabets of 
Old English, German and Enerossingr Texts, 
and various useful Lettering^ Alphabets — Ro- 
man, Italic, Gothic, Brush-markings, etc. Tens 
of thousands of copies of this work have been 
sold. 



Regrular price, per set - ■ 
Our sacrifice price - - - 

Stamps taken. 



to.so 



AMES' GUIDE T O PR ACTICAL AND AR- 
TISTIC PENMANSHIP.-- 1 his is a 64.page 
stitcht book, very complete in all its features. 
How to learn and teach writing, givinflr move- 
ment drills, exercises, and copies, showinff 
standard styles, ledeer headings, engravers^ 
script, eight sets ot capitals, round writing, 
flourisht exercises, parts of birds, etc., com- 
plete designs ot flourisht masterpieces, card 
and album designs and lettering. 

Regrulflr price ------ I0.7S 

Our sacrifice price ----- .» 



Stamps taken* 

NMAN»S ART JOURNAL. 220 B»wav. New York 



CATALOG OF PHONOGRAPHIC WORKS 

By Bkmn Pitman and Jerome B. Howard. 
PUBLISHT BY THE PHONOGRAPHIC INSTITUTE COMPANY. CINCINNATI. O. 



The Manual of Pbonosrapby. By Benn Pit- 
man and JsROMK B. Howard. This work 
is desig^ned for self-instruction in the-art of 
Shorthand Writing and is the proper book 
for the beginner. Cloth, ^ Si oo 

The Phonographic Reader. By Bbnn Pit- 
man and J BKOMB B. Howard. In the Cor- 
' responding Style. Paper, 25 

The Phonosraphlc Second Reader. By Ben n 
Pitman and Jkrome B. Howard. Aman- 
uensis Style. Paper, 25 

The Phonographic Copy-Book. Made of 
double-ruled paper, faper, 5 ; postpaid, 7 ; 
perdoz.,50; post-paid, 65 

The PhonoKrapbic Amanuensis. A Presen- 
tation of Pitman Phonography, More Espe- 
rii'liy Adapted to the Use of Business and 
other Schools devoted to the Instruction and 
Training of Shorthand Amanuensis. By 
Jkromb B. Howard. With a Prefatory 
Note by Bbnn Pitman. Cloth, 316 pages, 
x3ino, I 00 



The Reporter's Coxnpanion. 
MAN and Jkkomb B. Howard, 



By Bbnn Pit- 
D. A Guide to 
^Vrbcrfim "Reporting; for professional re- 
porters and chose who desire to become 
such. Cloth, . . . , I 00 

"^he Phonoeraphic Dictionary and Phrase 
Book. By Bbnn Pitman and Jbrome B. 
Howard. Contains a vocabulary of 120,006 
words, including every useful word in the 
language and a laree number of proper and 
geographic names, legal, scienlific and tech- 
nical terms, engraved in phonography with 
a parallel key in ordinary type. [Specimen 
pages will be sent on request]. 552 pages, 
octavo, cloth, 3 00 

Business Letters. No. i.— Miscellaneous Cor- 
respondence. By Bbnn Pitman and 
Jekomb B. Howard. Amanuensis Style 
of Phoriography, with Key in facsimile 
typewriting. Paper 25 

Business Letters. No. 2.— Railroad Corre- 
spondence. By Bbnn Pitman and Jerome 
B. Howard. Amanuensis Style. Uniform 
with No. I in style and arrangement. 
Paper, 25 

Business Letters. No. 3.— Classified Corre- 
spondence. By Bbnn Pitman and Jeromb 
B.Howard. Amanuensis Style. Paper, 25 



Instructions in Practical Court Reporting. By 
H. W. Thornb. The standard work on 
this subject. Cloth, 1 00 

Plain Talk. By C. F. Spurgeon. Corre- 
sponding Style. Paper, 25 

Liberal IVbolesaUj Examination^ and Exchange Prices to Teachers and Booksellers 



On Self-CuHure: Intellectual, Physical, and 
Morsd. By John Stuart Blackib. Aman- 
uensis Style. Paper, 67 pages 35 

History of Sindbad the Sailor. Amanuensis 
Style. Paper, 45 pages. 25 

The Legend of Sleepy Hollow. By Wash- 
ington Irving. Amanuensis Style. Paper. 
31 pages, 25 

Rip Van Winkle. By Washington Irving. 
Amanuensis btyle. Paper, 22 pages, 25 

Strange Case of Dr. Jekyll and Mr. Hyde. 
By lloBKRT Louis Stevenson. Aman- 
uensis Style. 66 pages. Paper, .... 35 

The Man Without a Country. By Edward 
KvBKKTT Hale. Amanuensis Style. 29 
pages, 25 

A Dog of Flanders. By "Ouida.»» In the 

Amanuensis Style. Paper, 39 pages, . 25 

A Voyage to Lilliput. By Jonathan Swift 
Amanuensis btyle. Paper, 60 pages, 30 

Conciliation with the Colonies. A Speech by 
Edmund Burke. Reporting Style. Paper, 
59 pages, 30 

The Touch Writer. A text-book for self- and 
class-instruction in the Art of Operating 
the Typewriter without Looking at the 
Keyboard. By T. E. Fuller. Shift-key 
Edition, Revisea and Improved. Boards, 50 
Double Key-board Edition, Boards, . . 50 

Remington Typewriter Lessons^ for the use 
of Teachers and Learners. Designed to de- 
velop accurate and rapid operators. By 
Mrs. M. V. Longlby. Paper, .... 50 

The Yost Typewriter Instructor. By the 
Kight-finger Method, etc. By Elias Long- 
ley. Paper, 50 

How Long? A .Symposium. Consists ot 
contributions from eminent reporters on the 
length of lime required for obtaining ver- 
batim speed in shorthand writing. Illus- 
trated with a finely-engraved portrait of 
each contributor. 189 pages. Paper, 50 
cents. Clotti, 75 

The Mastery of Shorthand. By David 
Wolfe Brown, Late Official Reporter, U. 
S. House of Representatives. Paper . 35 

The Teaching of Shorthand. By G. A. 
Clark. Baper 25 

Phonography— W^hat it is and W^hat it Does. 
By Bbnn Pitman. Paper,| 03 

The Dictater. A collection of graded dicta- 
tion exercises for the use of teachers and 
students of shorthand By Mina Ward. 
The exercises are counted and arranged to 
facilitate reading at any desired speed. 
Cloth. 240 pages, i 00 



The Phonographic Institute Company, Cincinnati, O. 




Billing 
Clerks 



fully instructed in the use of the Remington Billing 
Typewriter, are needed by the business world. The 
Remington Billing Typewriter is in general use in every 
part of the country, and ever5rwhere it is creating a 
demand on the business schools for a new class of office 
help. The Remington Employment Department in 
every city can take care of every school graduate who is 
trained on the Remington biller. 

Progressive Business Schools everywhere, recognizing 
this splendid opportunity to enlarge their field, are now 
providing instruction on the Remington Billing Type- 
writer. 

Here is a tljought for every school proprietor the 
country over. The school succeeds best which supplies 
best every need of the commercial world. 



Reming^ton Type^vriter Companx 
N«-w York and Cv^ryvirKere. 



Volume XX. DECEMBER, 1906. Number 12. 

THE 

PHONOGRAPHIC 
MAGAZINE. 

JEROME B. HOWARD, Editor, 
CONTENTS : 

PAGE. 

Semiannual Meeting of the Indiana Business College Association, 309 

A Young Phonographer, 310 

Editorial, 312 

A Wasted Opportunity. 

Correspondence, 313 

The Baltimore Speed Contest.— Who Was the First Commercial Amanuensis? 

Answers to Correspondents, 314 

The Medial "A."— The Bureau of Education Statements.— Large Circles Not 
Written Within Large W-hooks. 

Dots and Dashes, 316 

Schools and Teachers, 316 

Announcements 316 

Eastern Commercial Teachers' Association. — Shorthand Speed Contests. — 
National Shorthand Teachers' Association — Program.— National Commercial 
Teachers' Federation— Railroad Rates. — National Shorthand Teachers' Asso- 
ciation — High School Section. — Private Commercial School Managers' Asso- 
ciatioii — Program at Cleveland. — National Shorthand Reporters' Association. 

Notes on the Reporting Style, 320 

Key to Business Letters, 322 

Phonetic Shorthand — 

Amanuensis Style, Business Letters. — ^Hans Andersen's Stories — 

Continued, 325, 329 

Reporting Style, Speech of Robert Y. Haynte — Continued, 333 

CINCINNATI : 
THE PHONOGRAPHIC INSTITUTE COMPANY. 

Single Number, 5 cents. Yearly Subscription, 50 cents. 

Entered as second-class mail matter at the Post-office, Cincinnati, Ohio. 



Recent Publications of The Phonographic Institute Company, Ctnannati. 



The Touch Writer 

A Textbook for Self- and Class - instruction in 

the Art of Operating the Typewriter 

without Looking at the Keyboard. 

By J. E. FULLER. 

Shift-Key Edition. Revised and Improved. 

Designed for the Remington, Densmore, Fay-Sho, Underwood, Fox, 

L. C. Smith, Monarch, and other Writing-machines having a 

Shift Key and the "Universal" Keyboard. 



Boards. 



48 Pages. 



Oblong, 4x0. 



Fifty Cents. 



Conciliation with 
the Colonies. 



, A Speech by 
EDMUND BURKE. 

Printed in the Reporting style of 

Phonography in accordance with 

77ie Reporter^ Companion, by 

Benn Pitman and Jerome 

B. Howard. 
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A VOYAGE TO LILLIPUT. By Jonathan 
Swift. Printed in the Amanuensis Style 
of Phonosrraphy in accordance with The 
Phonographic Amanuensis. By Jkromb B. 
Howard. Paper. 60 pagres. ismo. 30 cts. 

BUSINESS LETTERS. No. 3 —Classified 
Correspondence. Written in the Amanuen- 
sis Style of Phonography in accordance with 
The Phonographic Amanuensis^ by Jerome 
B. Howard. Paper, 5a pagres. i2mo. ace. 

THE DICTATER. A Collection of Graded 
Dictation Exercises, for the Use of Teachers 
and Students of Shorthand, Counted and 
Arranged in such a Manner as to Establish 
a Standard for Determining Shorthand 
Speed. By Mxna Ward. Revised and en- 
larged edition. Cloth. 340 pages. |i.oo. 

THE PHONOGRAPHIC AMANUENSIS. 
A Presentation of Pitman Phonoeraphy. 
More EspeciallyAclapted to the Use of Busi- 
ness and Other Schools Devoted to the In- 
struction and Trainingof Shorthand Aman- 
uensis. By Jerome B. Howard. With a 
Prefatory Note by Benn Pitman. Cloth. 
216 pages. lamo. |i.oo. 

A DOG OF FLANDERS. A Story of Noel. 
By "Ouida."" Printed in the Amanuensis 
Style of Phonography in accordance with 
The Manual of Phonaeraphy. By Bknn 
Pitman and Jerome B Howard. Paper, 
lamo. 20 pages, accents. 

THE MAN WITHOUT A COUNTRY. 
By Edward Evekett Halb. Printed in 
the Amanuensis Style of Phonography in 
accordance with The Manual of Phoncgra- 
phy. By Benn Pitman and Jkromb B. 
Howard. Paper. lamo. 39 pages, ascts. 



Civil Service 
Examination in 

SHORTHAND AND 
TYPEWRITING 

Next Spring 

Now is the time to beg^in your preparation for 
the spring^ examination. Nothtng^ is eained 
by delay. Let me help you prepare for this ex- 
amination as I have helpt hundreds of others. 
1 know what Uncle Sam wants, and can help 
you prepare for this examination better than 
any other school in the country. Send for mv 
free test in copying' and spacing-, which will 
show you your present ability. Kighty percent 
of those who took the examination la'st spring 
failed, and this was caused principally be- 
rause they began their preparation at the 
eleventh hour. Don't number yourself among 
ihe failing- ones. Don't procrastinate. 

G. EVANS PARTELLO, 

4414 Eighth St., N W., Washington, D. C. 




IN 

YOUR 

OFFICE 



A Brown's Ad- 
justable Note-Book 
'"^ Holder increases 

dispatch of business by saving your ste- 
nographer's time. Best note- book holder 
ever sold. Made of light metal, nickel 
plated. Simple in principle, but durable. 
Not attach! to machine. Stenographers 
all praise them. Mailed anywhere in 
the U. S. on receipt of $1.25, retail price. 

Smoothing Iron Heater Company, 

SUMTER, S. C. Manufacturers. 

E. A. BROWN, Inventor. 



We can 
SAVE you 

25 to 75% 



SOLD RENTED 



ALL MAKES ALL PRICES 

Typewriters 

CataloK on Application 

Machines Shipt f6r Inspection 



NEW YORK 

IH Barclay St. 

343 Broadway. 

90 Leonard St. 
BOSTON 

38 Bromfield St. 
RICHMOND 

60S E. Main St. 
KANSAS CITY 

817 Wyandotte St. 



CHICAGO 
319 Dearborn St. 
58 Plymouth Ct. 

PHILADELPHIA 
715 Sansom St. 
ST. LOUIS 
208 N. Ninth St. 

LOS ANGELES 
138 S. Broadway 



SAN FRANCISCO, 1011 Golden Gate 




The TYPEWRITER 
EXCHANGE 

Twelve Stores 



Executive Office, 
343 Broadway. N.Y. 



B% GUARANTEED 

mVESTORS. 



Six per cent, interest is fcnfirailteecl in- 
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\*The subscription price of the Ma&azink 
mailed to foreign countries outside of North 
America is 75 cents a year, post-paid. 

♦*• Any of our subscribers who may receive 
extra copies of the Magazine will oblige us 
by handing them to some person likely to 
be interested in Phonography. 

•-.•The date on the printed address-label 
shows the number of the Magazine with 
which the subscription expires. A change to 
a later date made upon renewal constitutes 
a receipt for remittance. No othor receipt 
will be sent unless requested. 

*-,*Many of the back numbers of the Maga- 
zine can be supplied, but current subscriptions 
cannot be dated back of November, 1905. 
Complete volumes bound in cloth, I2.00 each 
Volume VI (1892) is out of print, but a few 
second-hand copies can be supplied for fs.oo 
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WANTED— FOR SALE— EXCHANGE. 

WANTED— A good teacher of Benn Pit- 
man Phonography, who also understands 
Telegraphy. Address Y. M. T., care The 
Ph NOGRAPHic Magazine. 



The following Keys to articles now running 
in the shorthand pagesof the Phonogkaphic 
Magazine will be sent to any address on re- 
K eipt of the prices indicated. 

HANS ANDERSEN'S STORIES 
Paper, 15 cents. 

SPEECH OF MR. HAYNE 
Paper, 15 cents. 

These pamphlets, in addition to complete 
text, contain introductory sketches and num- 
erous interesting and useful historical and 
critical notes. 
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Scientific Jltneticatu 

A handsomely illustrated weekly. lisrgest cfr- 
culatlon of any sdentiflc journal. Terms, $3 a 
year; four months, $L Sold by all newsdealers. 

MUNN &Co.3«'«'-*«''- New York 

Branch Office, 625 F St.. Washington, D. C 



A Vacancy Every Day. 

From Jan. i to Nov. i, this year, we 
received 370 requests for teachers, and we 
filled a fraction more than one in four of 
them. We could have filled half of them 
at least, if we had had available candi- 
dates that we could recommend. It will 
not cost you anything to test the effect- 
iveness of our work, for we make no 
charge unless we find for you a position 
you are willing to accept. Full informa- 
tion on request. See our Manager at the 
Cleveland convention Christmas week. 

The 
National Commercial Teachers* Agency. 

A Specialty by a Specialist. 
E. E. &iTLOIU), Muuger. 35 Cabot St. B«T«l7, Man. 
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SEMIANNUAL MEETING OF 

THE INDIANA BUSINESS 

COLLEGE ASSOCIATION. 

The Indiana Business College Asso- 
ciation held its regular semiannual 
meeting in Indianapolis, November 16 
and 17, in the rooms of the Central 
Business College. The forenoon of 
Friday was devoted to social conver- 
sation and to the making of new and 
the renewing of old friendship. 

The regular program ,was taken up 
in the afternoon with President W. H. 
Carrier, of Richmond, in the chair, and 
the exercises began with a paper ably 
written and impressively read by Enos 
Spencer of the Spencerian Commercial 
School of Louisville, Ky. Mr. Spencer 
set forth his ideas as to what consti- 
tutes "A Practical Course of Study 
for the Average Business College," 
which, in brief, he gave as follows: 
English., business equity, parliamentary 
law, penmanship, business calculation, 
commercial law, commercial geography, 
bookkeeping and accounting, short- 
hand, ofl5ce practise. Mr. Spencer's 
paper brought out an interesting 
discussion. 

A. N. Hirons, of Muncie, Ind., then 
read a paper on "A Course of Study 
for the Shorthand Department." Mr. 
Hirons laid especial emphasis on the 
importance of accuracy in the short- 
hand amanuensis and outlined a full 
six-months course of study. 

An excellent paper on "Spelling 
Reform" was then read by Laura A. 
Sanderson, of Indianapolis. The im- 



portance of a reform in our way of 
spelling English was so strongly brought 
out that, after the discussion which 
followed the reading, the following 
resolution was unanimously adopted: 

"Resolved: That the Indiana Business 
College Association indorses the spelling 
reform plans of the Simplified Spelling 
Board and recommends the use of 
the amended spellings by its members 
wherever prac ticable . ' ' 

At six o'clock a banquet was given to 
entire membership of the Association, 
at the Denison Hotel, by the Reming- 
ton Typewriter Company, an event 
which will be long and pleasantly 
remembered by all who had the good 
fortune to be present. 

An evening session began at eight 
o'clock at which time Hon. Fassett A. 
Cotton, superintendent of public 
instruction of the state of Indiana, 
addrest the Association on "Practical 
Education." Following Mr. Cotton 
a most entertaining paper entitled 
"Wayside Notes" was read by A. O. 
Resor, of Lafayette. The paper was 
largely drawn from the personal expe- 
riences of Mr. Resor in his long and 
successful career as a shorthand 
reporter. 

On Saturday morning H. O. Kesling, 
of New Albany, opened the exercises 
with a very interesting talk on "Getting 
Results in Penmanship." The im- 
pression made by Mr. Kesling on his 
entire audience may be well summed 
up in the words of one veteran listener 
— "as good and as practical a talk as 
ever I heard." 
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An oflFhand discussion of "The Rela- 
tion of the Business College to the 
Public School System," by Albert 
Jones of Richmond, then followed. 
Mr. Jones found a place in the con- 
tinued order of things for private 
schools, religious schools, and public 
schools, and declared that all three 
must exist and would continue to do 
necessary work. 

S. H. East, of Indianapolis gave an 
excellent "Plan for a Systematic Dicta- 
tion Course," which has had the 
advantage of a thorough "trying out" 
in Mr. East's own school where it has 
not failed to get results. 

An invitation from the officers of the 
National Federation of Teachers to 
attend the meeting to be held next 
month in Cleveland was read. 

The president appointed S. H. East, 
J. O. Brunner, and Albert Jones as 
executive committee to arrange the 
next meeting to be held in May, 1907. 



A YOUNG PHONOGRAPHER. 

The subject of this sketch, Winnie 
Frances Owens, resides in Green Top, 
Missouri, and completed her eleventh 
year in this present month of October, 
1906. Under the supervision of her 
uncle, H. Sondershausen, with whom 
she resides, and who is himself a votary 
at the shrine of Pitman, she commenced 
some time back the study of Phonog- 
raphy, and has attained considerable 
proficiency. She has lately completed 
and reviewed the Reporters* Companion^ 
and can read at sight the shorthand 
matter publisht monthly in the Maga- 
zine. At the suggestion of a friend, a 
test of her speed was made upon her 
eleventh birthday, Mr. Sondershausen 
dictating the matter and the Post- 
master of Green Top taking the time. 
Notwithstanding the difficult selection 
made (an account of the mineral de- 
posits in the Amargosa Valley) the 
334 words were written in three minutes 




Winnie Frances Owens. 

and were afterwards correctly read in 
two minutes. The trial is the more 
remarkable from the fact that the 
yoimg stenographer had, at the time, 
a sore hand which had to be unband- 
aged in order that she might write. 
On the opposite page is given in 
facsimile a portion of the three-minute 
take referred to above, and of this por- 
tion the following key is given, though 
it will be unnecessary to the great 
majority of the readers of the Maga- 
zine. 

NATURE'S LABORATORY. 

MOUNTAINS OF CHEMICALS SURROUND THB 
AWE-INSPIRING DEATH VALLEY. 

Along the sM>uth side of Furnace 
creek, California, and bordering for 
many miles that desolate region known 
as Death Valley the results of geyser 
action have left one of the most singn- 
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lar and awe-inspiring landscapes man 
has ever seen. Great hills and mounds 
of soft, fine clay and ashes, colored pink 
and green, brown, yellow, gray and 
white, roll on and on with noses of 
black burnt-up rock intruding here and 
there, and create a scene worth travel- 
ing miles to see. The colors are so 
vivid that if painted on a canvas the 
artist would be deemed a crazy man. 

These remnants of great dead springs 
have left mountains of mineralized clay 
to mark their resting-place. So great is 
this lavish display of mineral matter 
that the region might well be called 
Nature's laboratory. 

The green indicates arsenic, the gray 
niter, the brown and yellow iron, the 
white' borax and soda. It all would in- 
dicate that at one time a rivalry ex- 
isted. . . . 



EDITORIAL. 

A WASTED OPPORTUNITY. 

That local shorthand associations 
should have languisht of late years is 
the more to be wondered at in view 
of the fact that Phonography was 
never before so widely studied and 
practist as it is today. It would seem 
that there is now hardly a village in the 
land in which two or more could not 
come together in the name of Phonog- 
raphy and find combined pleasure in 
improvement in so doing. In the 
early days of Phonography there were 
a great many phonographic societies, 
both in this country and in England. 
The animating spirit of these early 
associations was a desire to extend a 
knowledge of the system to everybody 
who could read and write English. It 
was the missionary spirit seeking unsel- 
fishly to extend to others the phono- 
graphic blessings enjoyed by those who 
had been so fortunate as to become 
^ters of the new system and who 



thus banded themselves together for 
its propagation. Today, when a knowl- 
edge of the system is of very much 
greater practical value, as affording 
useful occupation and a means of 
independent livelihood, there are com- 
paratively few who seem to feel any 
real enthusiasm about spreading the 
knowledge to those who have it not. 
Practically, phonographic propagand- 
ism is given over entirely to paid schools 
and teachers, and the phonographic 
missionary is about forgotten. 

More recently there have been suc- 
cessful phonographic societies composed 
of members who have come together 
not so much that they might teach 
the system to others but that they 
might encourage and assist each other 
in perfecting their own phonographic 
knowledge and skill. It is the gradual 
disappearance of associations of this 
class that is matter of wonder and 
regret to us in these days. One would 
think that of the multitude of young 
people who have gone through the 
schools of shorthand and attained a 
measure of practical skill as shorthand 
writers, a large proportion would be 
eager to advance their proficiency 
beyond the narrow limits required for 
filling a mediocre office position at a 
low wage. The common reason why 
young ofiice stenographers receive 
slow promotion or no promotion at all 
is that they deserve none, that they do 
not grow in skill in the practise of their 
art and that they do not improve in 
their general mental development. 
One would think that this need of 
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continued technical training and fur- 
ther mental education would be par- 
tiailarly well met by the association of 
young phonographers in evening clubs 
or societies for mutual improvement. 
Much good has been done by such 
clubs in the past and much might still 
be done. It is therefore to be hoped 
that the older and more thoughtful 
among the ranks of the shorthand 
amanuenses will not let slip this oppor- 
tunity for doing good and that they 
will encourage and lead their younger 
brethren in the formation of evening 
clubs for mutual improvement in all 
things phonographic. The benefits 
which will accrue to all concerned will 
not be limited by the measure of in- 
crease of money-earning power which 
will surely grow out of such effort, but 
will include that higher moral gain 
which comes to every one who seeks 
actively to do well whatever he under- 
takes to do at all. 



CORRESPONDENCE. 

the baltimore speed contest. 

35 1 Eleventh Street, 

Brooklyn, N. Y., 
October 29, 1906. 
As one of the members of the Speed 
Committee at Baltimore in April, I 
would like to comment on the letter 
of Mr. Chas. I. Pumell in your Septem- 
ber issue, and to express my gratifica- 
tion that the only serious criticism 
following the event, has concerned the 
use of "sporting" language. On this 
point I may say that the description 
of a thing in the terms of an unrelated 
subject has never been so widely recog- 
nized as in modern American litera- 



ture. The references in the Phono- 
graphic Magazine for May as to the 
environment of the contestants were 
fairly taken, and yet practical reporters 
frequently have to work under worse 
conditions. 

I do not think it is quite fair for Mr. 
Purnell to connect the contest with the 
publicity department of a certain firm 
of shorthand publishers. The word 
''system" was never mentioned in the 
proceedings at Baltimore and it is 
remotely possible that had Mr. Mar- 
shall, "the uncoacht volunteer," suc- 
ceeded the Benn Pitman publicity 
would have been equally busy, and 
equally "clever." 

The speed committee having been 
disbanded, I am perhaps free to express 
my admiration at the pluck of Mr. 
C. H. Marshall, who is certainly a first- 
class stenographer. He was indeed a 
"worthy, practical, everyday writer," 
such as the competition was designed 
to attract. May there be many like 
him at the Boston meeting. 

Dudley W. Walton. 



who was the first commercial 
amanuensis? 

No. 62, The Groton, 
Cincinnati, Nov. 21, 1906. 

I have long felt a mild curiosity to 
know whether I myself made the first 
suggestion that led to the employment 
of amanuenses (shorthand) in busi- 
ness and professional offices. To go 
back to the early '70's: 

In 1873, being in the practise of my 
profession as a dentist, in Sandusky, 
Ohio,wishing to perfect myself in report- 
ing, according to the Pitman system, 
that is, in dental and medical conven- 
tions, I engaged a young man, then 
working in a railroad ofiice, to dictate 
to me, giving him lessons in shorthand, 
in return. Within a year we both 
became rather proficient, and he, 
failing to get employment on the local 
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newspaper (which had been his aim 
from the first), consulted me as to the 
advisability of visiting Cincinnati, in 
quest of a place. I had been think- 
ing, meanwhile, and now suggested 
that he go to Springfield to oSter his 
services in the office of one of the great 
manufactories, as assistant in corre- 
spondence work. He went. His ad- 
vances met with no very enthusiastic 
response, so in order to gain entrance 
he offered his services for a month 
without pay. Within a week he had 
demonstrated the value of his scheme, 
and was engaged on a salary. Before 
many months had elapst, inquiries 
were set afoot for other stenographers. 
Within a year or two all the large 
plants in Springfield employed sten- 
ographers. 

There were in those days no schools 
of stenography in the West, to my 
knowledge. If there was such an 
institution in Cincinnati, as early as 
1870, when I began the study of short- 
hand in this city, I do not know of it. 
I learned without assistance of any 
kind. There were then two or three 
"shorthanders" on the Cincinnati daily 
papers. Whether there were any in 
the courts I do not know. 

About the year 1876, I first saw the 
typewriter, a Caligraph, in a lawyer's 
office in the Masonic Temple. There 
was also a Remington, in another 
office across the haU. No one made 
practical use of either of these machines. 
They seem to have been regarded as 
toys. 

Is there a recorded or certified in- 
stance of the employment of a short- 
hand amanuensis in a business office 
prior to the date I have given? 
Very truly yours, 

Frank W. Sage. 



TO 



ANSWERS 
CORRESPONDENTS. 



Books, like proverbs, receive their 
chief value from the stamp and es- 
teem of ages through which they have 

St. — Sir William Temple. 



C. P. R. — ^We cannot spare the space 
of the Magazine for giving the phono- 
graphic outlines for lists of words, such 
as you send. We are at all times will- 
ing to discuss in these columns the 
principles upon which outlines are 
formed, but those who wish merely to 
see the outlines of particular words are 
referred to the Phonographic Diction- 
ary and Phrase Book. 

THE "medial" a. 

L. T. B.— The vowel heard finally 
in the words Ada^ Anna, Ida, etc., is 
not described by any of the great 
standard dictionaries as being the long, 
"Italian," a, and, therefore, in strict 
phonographic representation, this vowel 
cannot be written with the third-place 
heavy dot, which is the sign for the 
long, "Italian," a. The final vowel of 
Ada (also heard in ask, grass, etc.) is 
described by the Webster "Inter- 
national" dictionary as intermediate 
between a (as in arm) and a (as in bad.) 
The "Standard" dictionary describes 
the final vowel in Ada {ask, grass, etc.) 
as a variant of the vowel in arm, which 
is weakened in colloquial speech toward, 
and often reaching, the vowel heard 
in as, am, etc. The "Century" dic- 
tionary takes substantially the same 
view of this vowel. Following the 
editors of the International in con- 
sidering this vowel as a distinct ele- 
ment, intermediate between a and a, 
a special sign for it has been provided 
in the extended alphabet given in 
Appendix C of the Manual of Phonog- 
raphy. In the ordinary writing of 
phonography this special sign cannot, 
of course, be practically used, and it is 
necessary to employ the sign of that 
vowel, which, in the twelve-vowel 
scale, comes nearest to the actual 
pronunciation of a in ask, Ida, etc. 
The choice is certainly between the 
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third-place heavy dot, representing a 
as heard in amtf and the third-place 
light dot, representing a as heard in 
bad. As a matter of individual judg- 
ment as to the approximation of pro- 
nunciation, certain phonographers 
would, no doubt, choose one of these 
vowels, and certain would choose the 
other. The light dot would, however, 
probably represent the sound most 
nearly approximated by the majority 
of speakers, and it is certainly the more 
easily written of the two characters. 
It is, therefore, the sign employed in 
the Phonographic Dictionary and in 
the other publications of the Phono- 
graphic Institute, in representing this 
"medial," "intermediate," or "weak- 
ened" sound of a. 



THE BUREAU OF EDUCATION STATE- 
MENTS. 

R. T.— The statement signed by Dr. 
Wm. T. Harris, as Commissioner of Ed- 
ucation, to the effect that the Benn Pit- 
man system is more generally taught 
than any other, was originally contained 
in a letter written by him under date of 
November ig, 1898, to Mr. J. W. 
McKinley, manager of the National 
Correspondence Institute of Washing- 
ton, D. C, which letter was publisht 
in the Phonographic Magazine for 
January, 1899. The statement that 
the system "of Benn Pitman is more 
generally used than any other in this 
country, and may be called the *Amer- 
ican System,'" originally appeared in 
the rep)ort of the Commissioner of 
Education for 1887-88, a report of Doc- 
tor Harris's predecessor in office, Colo- 
nel Dawson. The authenticity of this 
paragraph has, strangely enough, often 
been csdled in question, but it may be 
found on page 927 of the report for 
the year referred to. It appears to have 
been written by a clerk named Gorgas. 
The only information we have as to 
this clerk is that fumisht by Mr. 



Wellford Addis (himself chief clerk of 
the Bureau of Education during the 
incumbency of both Colonel Dawson 
and Doctor Harris) who says that "Mr. 
^ Gorgas was entrusted with that portion 
' of the Commissioner's report dealing 
with the class of educational institu- 
tions generally known as business col- 
leges," that the statement referred to 
was "the result of Mr. Gorgas' own 
diligent inquiry among a rather wide 
circle of friends, and of his study of the 
facts reported [to the Bureau] by the 
business schools." Mr. Addis further 
says that "no one who knew Mr. Gorgas 
would ever imagine that he would ever 
give the slightest attention to anything 
in the way of suggestion or dictation 
from any one without having tested 
it to the point of confirmation." These 
quotations are made from a letter 
of Mr. Addis printed in the Phono- 
graphic Magazine for June, 1899. 

The assertion that the statement is 
unauthentic or fraudulent is utterly 
absurd and was refuted long ago. The 
whole matter was thrasht out years ago 
in the Phonographic Magazine for 
May 15, June i, June 15, 1893, ^-^^^ 
January and June 1899. 



LARGE CIRCLES NOT WRITTEN WITHIN 
LARGE W-HOOKS. 

A. H. — There is no rule permitting 
the use of a large circle within a large 
hook, and it is not advisable that such 
a rule should be establisht. The word 
Susquehanna is more rapidly written 
and vocalized with the outline given in 
the Phonographic Dictionary^ than it 
would be if it were attempted to write 
the vocalized circle sus within the kw 
hook. Involved outlines of this kind 
look brief to the eye but they are 
difficult to the hand to form, and 
therefore require more time in their 
formation than outlines which are more 
elementary and which often cover 
more space on paper. 



3i6 The Phonographic Magazine. 



DOTS AND DASHES. 

A New Local Shorthand Associa- 
tion. — ^A shorthand society was orga- 
nized last week at the suggestion and 
direction of Rev. J. G. Wright, of the* 
Episcopal Church. Prof. R. O. Young 
was elected president and Prof. Harry 
Jett was elected secretary. The pur- 
pose of the organization is to hold a 
short meeting every Monday evening 
at seven V clock to discuss shorthand 
in all its phases. Papers will be pre- 
pared in advance and the meetings 
will be held in the business rooms. 
The society has at present nine mem- 
bers. All stenographers in Green- 
ville are invited to attend the meet- 
ings. — Greenville (III.) Sutij Nov. ig. 

SCHOOLS AND TEACHERS. 

Mrs. Fannie B. Davis (certificated) 
is in charge of a class of about fifty 
phonographic students in the public 
high-school of Union Hill, N. J. Mrs. 
Davis was formerly principal of the 
American Commercial School at High- 
wood Park, N. J., and is an enthusiastic 
and successful teacher of the Benn 
Pitman system. 



H. A. Steadman, formerly principal 
of the Rocky Ford Business College 
is now in charge of the commercial 
department of the Rocky Ford High 
School. 



ANNOUNCEMENTS. 

eastern commercial teachers' 
association. 

The executive committee of the East- 
em Commercial Teachers' Association, 
at a recent meeting, appointed the 
following committee to take charge 
of the contest for the Eagan cup and the 
Miner medal, to be held in Boston dur- 
ing the meeting of the Association 
-n Saturday, March 30th; Charles 
Trier Beale, Boston, Chairman; 



Kendrick C. Hill, Trenton, New Jersey; 
Rev. William C. Bridge, New York; 
Bates Torrey, Boston, B. J. Grifl&n, 
Spring^eld; Miss Pearl Powere, Chi- 
cago. It is possible that one of these 
members may withdraw in order to 
participate in the contest. In case 
of any withdrawal, the chairman will 
appoint a substitute. 

The committee also decided to hold 
a typewriting contest at the Boston 
meeting for the medal donated by 
the Penman's Art Journal, The com- 
mittee to take charge of this contest 
is as follows: J. E. Fuller, Wilmington, 
Delaware; W. H. Vernon, Brooklyn; 
Alice M. Wood, Poughkeepsie, New 
York. 

The executive committee is hard 
at work on the program for the con- 
vention, and although it is too early 
to make any definite announcements 
as to the details of the program, 
it is safe to say that the meeting 
will be one of the most successful 
which the Association has ever held. 

It is probable that at one of the 
sessions, sectional meetings will be 
held for the various shorthand s)rs- 
tems. The committee decided that 
anyone who has been a member of 
the Association and who was not 
present at the last meetings, and 
consequently is in arrears for dues, can 
be reinstated upon paying the dues 
for the current year. The consti- 
tution will be reprinted and will 
contain a complete list of the present 
members of the Association, so it 
would be wise for those whose mem- 
bership has lapst, and who desire 
to be included in this list, to send 
their dues to the treasurer at once. 

Mr. Louis Traub has very kindly 
consented to furnish the committees 
a report of the proceedings of the 
convention. Mr. Frank E. Lakey 
of Providence was appointed by the 
executive committee as a committee 
of one on publicity to keep the mem- 
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bers informed regarding the coming 
meeting. 

Edward H. Eldridge, 

jor the Committee. 
Simmons College, 
Boston, Nov. i6. 

SHORTHAND SPEED CONTESTS. 

The Executive Committee of the 
Eastern Commercial Teachers' Asso- 
ciation have appointed a contest com- 
mittee to have charge of the coming 
speed contests at Boston, consisting 
of Miss Pearl Power, Chicago, Illi- 
nois; Hon. Kendrick C. Hill, Trenton, 
New Jersey; Rev. William D. Bridge, 
New York City; Bates Torrey, Boston, 
Mass.; F. J. Griffin, Springfield, Mass.; 
and Charles Currier Beale, Boston, 
Mass. Mr. Beale has been appointed 
chairman of the committee, and all 
who are interested are invited to 
commimicate with him or with any 
other member of the committee. Any 
suggestions from intending contestants 
or those in any way interested in the 
conduct of the contest will be grate- 
fully received and carefully considered 
by the committee. It is the sole 
purpose of the committee to give a 
thoroughly fair and equal opportunity 
to all contestants, and it is hoped that 
the best writers in the country will take 
part. There will be two contests, 
one for writers of less than ten years' 
experience, and one open to all, the 
prize in the first contest being the 
Miner Medal, which was won last year, 
at Baltimore, by Mr. Godfrey, which, 
being a challenge medal, is to be com- 
peted for yearly, the winner to hold for 
one year or so long as he successfully 
defends it. In the second contest, 
the prize is a silver cup, valued at one 
hundred dollars, presented by John 
J. Eagan, of Hoboken. In addition 
to these two prizes, Messrs. Isaac 
Pitman & Sons, of New York, offer 
an additional prize in each contest 
to the Isaac Pitman writer making the 



best record, whether he is successful 
or not in winning the contest. It 
is desirable that the committee know 
as soon as possible the approximate 
number of contestants, and all who 
intend to compete will please notify 
the chairman of the committee at as 
early a date as possible. 

Charles Currier Beale, 
8 Beacon Street. Boston, Mass. 

NATIONAL SHORTHAND TEACHERS' 

ASSOCIATION — PROGRAM. 
WEDNESDAY EVENING^ DEC. 26, I906. 

Reception and enrollment of members. 

THURSDAY, DEC. 27 8:30 TO 9:30 A. M. 

Section meetings for the different 
shorthand systems. 

2:00 p. M. 

Invocation. Dr. Mitchell* First M. E. 
Church, Cleveland. 

Greeting to the Shorthand Teachers of 
America. Benn Pitman. Cincinnati. 

President's Address. Robt. A. Grant, 
Yeatman High School, St. Louis. 

Secretary's Report. Willard I. Tinus, 
Central Business College, Chicago. 

Report of Executive Committee. O. 
H. White, Barnes' Business College, St. 
Louis, Chairman. 

Result-getting Methods in Teaching 
Shorthand. C. E. Bowerman* Chicago. 
John M. Hill, Hill's Business College, 
Sedalia, Mo. Discussion. 

The Graphophone as an Assistant 
Teacher in the Shorthand Department. 
H. L. Andrews, Pittsburg, Pa. General 
discussion and questions on the subject. 

Practical Suggestions for Shorthand 
Teachers. Methods of Securing Speed 
and Accuracy in Shorthand. By Volun- 
teers. General discussion. 

Report of School Exhibit Committee, 
rhos. P. Scully, Chairman. 

New business. 

FRIDAY, DEC. 28 8:30 TO 9:30 A. M. 

Section meetings for the different sys- 
tems of shorthand. 

9:35 A. M. 

Viee-president's Report — Employment 
Department. John Alfred White, High 
School, Milwaukee, Wis. 

Should Business Schools Endeavor to 
Promote Spelling Reform? If so, how 
can it be done without causing friction 
between employer and stenographer? 
Miss G. O. Hunnicut, Alton (111.) Busi- 
ness College. Discussion. 
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The Teaching of Practical English. 
F. M. Van Antwerp, Spencerian Com- 
mercial School, Louisville, Ky. Rebecca 
Strutton, Spencerian Commercial School, 
Cleveland, Ohio. Discussion. 

New Business and Reports of Com- 
mittees. 

A visit to the stenographic department 
of some large business house. Conduct- 
ed by James S. Curry, Central High 
School, Cleveland, O. 

SATURDAY, DEC. 29 8:30 TO 9:30 A. M. 

Section meetings for the diflferent 
shorthand systems. 

9:35 A. M. 

My System in the Shorthand and 
Typewriting Departments — Grading and 
Recording of Daily Work and Special 
Tests. Snould graduation be based upon 
a single final test, or should an average 
of the grades during the course be con- 
sidered? Thos. P. Scully, Bartlett Busi- 
ness College, Cincinnati, O. F. E. Ray- 
mond, Lodcyear Business College, Evans- 
\ille, Ind. Discussion. 

New Ideas in Teaching Typewriting. 
Volunteers. 

Queries. 

New business. 

Election of officers. 



NATIONAL COMMEKCIAL TEACHERS' 
FEDERATION — RAILROAD RATES. 

The same arrangements have been 
made for railroad transportation as 
heretofore. Please note the following 
rules governing sale of tickets: 

Each person must purchase, not 
earlier than December 22 and not later 
than December 28, a first-class ticket, 
either limited or unlimited, to the 
place of meeting, for which he must 
pay full fare, and upon request the 
ticket agent will issue to him a standard 
certificate of such purchase properly 
filled out and signed by said ticket 
agent. 

If a through ticket cannot be pur- 
chased at the starting-point, the person 
will go to the nearest point at which 
such through ticket can be obtained 
and there purchase through to place of 
meeting, obtaining of the selling agent 

standard certificate, 
'his certificate is absolutely neces- 



sary if you are to secure a reduction 
on your return ticket. 

A special agent of the raihroad com- 
panies will be in attendance at Cleve- 
land on December 28 th, and all cer- 
tificates must be turned over to 
the secretary before that time. 

Tickets for the return journey will 
be sold by ticket agent at place of 
meeting at one-third the first-class 
limited fare to all those holding cer- 
tificates, providing the number of 
tickets for the entire convention is one 
hundred or more. There will be 
no question about the one hundred 
certificates if all the members attend- 
ing the convention will observe these 
rules. 

Special for Ohio: Owing to the flat 
rate of two cents a mile in the state of 
Ohio, persons attending from that state 
will not be granted reduced rates, but in 
order to be counted in the one hundred 
certificates necessary to secure the rate, 
they will either purchase round-trip 
tickets or will take a receipt from the 
ticket agent from whom purchase is 
made, showing they have paid full fare 
going to the convention. These re- 
ceipts and return trip tickets may then 
be given in making up the necessary 
one himdred. 

Please do not fail to observe these 
rules as it will mean much to those 
coming a long distance if we fail to 
secure the necessary one hundred. 
J. C. Walker, Secretary, 



NATIONAL SHORTHAND TEACHERS* 

ASSOCIATION — HIGH-SCHOOL 

SECTION. 

To High-school Teachers: 

At the last convention our High- 
school Section doubled its member- 
ship, and we hope to see a correspond- 
ing increase at Cleveland. The Asso- 
ciation has indicated its willingness 
to make us a;branch of the Federation 
proper, so we shall be able to discuss 
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our particular needs, and every high- 
school teacher within two hundred 
miles of Cleveland should attend. 
Our executive committee has compiled 
an interesting program which will 
not conflict with the various other 
section meetings. 

It was the writer*s pleasure to call 
during the vacation season upon the 
high-school teachers of Ohio, Indiana, 
Kentucky, and Tennessee, and "they 
are coming." You owe it to yourself 
and to your school to attend these 
meetings and to keep abreast of the 
times. 

I still have on hand a limited number 
of the "High-school Reports," pub- 
lisht last April, and shall be glad to 
mail a copy to any teacher who has 
not yet received one. This report 
contains the papers read before the 
High-school Section in Chicago last 
Christmas, and also the "Report of the 
Committee of Nine" of the National 
Educational Association. This com- 
mittee made much research into the 
matter of commercial education, and 
its report is regarded as the most 
important compilation of a commer- 
cial course yet given out. 

If you have any suggestions regard- 
ing the program for our section send 
it along at once to Miss Dora Pitts, 
Western High School, Detroit. 
Yours for a great convention, 
Harry C. Spillman, 
Secretary High-school Section. 
3020 Calumet Ave., Chicago. 



PRIVATE COMMERCIAL SCHOOL MAN- 
AGERS' ASSOCIATION — PROGRAM 
AT CLEVELAND. 

THURSDAY, DECEMBER 20« 10 TO 12 A. M. 

Reception and registration of members. 
Round-table discussion on work to be 
accomplisht at the meeting. 

AFTERNOON SESSION, 2 TO 4 o' CLOCK. 

President's address, Enos Spencer, 
Louisville, Kentucky. 



Discussion by members. Round-table, 
on general management. 

FRIDAY, DECEMBER 21, 10 TO 12 O'CLOCK. 

Address by R. J. Bennett, Detroit, 
Mich. "School Solicitors." Discussion 
by members. 

Address by L. E. Stacy, Meadville, 
Pa. "Teachers' Agencies." Discussion 
by members. 

Round-table discussion on newspaper 
advertising. 

AFTERNOON SESSION, 2 TO 4 o' CLOCK. 

Report on American Commercial 
Schools Institution, by Dr. H. M. Rowe, 
Baltimore. Discussion by members. 

Addiess by A. D. Wilt, Dayton, Ohio. 
Discussion. 

Roun-table discussion on catalogs, cir- 
culars, etc. 

SATURDAY, DECEMBER 22, 10 TO 12 o' CLOCK. 

Reports of committees. Under this 
head will come reports of all committees 
appointed at the Chicago meeting last 
year, with discussion of same. 

MONDAY MORNING SESSION. 

Round-table discussion on tuition rates, 
prices for stationery, machines and sup- 
plies. 

TUESDAY — OHRISTMAS. 

No session. 

WEDNESDAY. 

Will be devoted to the consideration 
of any subjects unfinisht or omitted, or 
to any new question which may come be- 
fore the Association. 



NATIONAL SHORTHAND REPORTERS* 
ASSOCIATION. 

The ninth annual convention of the 
National Shorthand Reporters' Asso- 
ciation will be held at Kenilworth Inn, 
Biltmore (near Asheville) N. C, August 
6 to 9, 1907. The organization of 
the Association has recently been 
completed through the appointment 
by the president of the standing com- 
mittees for the current year, and is as 
follows: 

EXECUTIVE COUNCIL, I906-I907. 

Benn Pitman, President, 

Cincinnati, O. 
Kendrick C. Hilu Secretary-Treasurer, 

Trenton, N. J. 

Ex-Presidents. 
Reuel Small, Portland, Me. 
Charles Currier Beale, Boston. 
Frederick Irland, Washington, D. C. 
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Vice-Presidents. 
George Farnell, Providence, R. I. 
Clayton C. Hekr, Bloomington, 111. 
Herman H. Pechin, Baltimore. Md. 
Frank Weller, St. Louis, Mo. 

executive committee. 
Francis O. Hoffman, Mobile, Ala. 
E. L. May, Montgomery, Ala. 
Willis N. Tiffany, Phcenix, Ariz. 
L. Wesley Aschemeier, White River, 

Ariz. 
A. L. Coombs, San Francisco* Cal. 
Leo Longley, Los Angeles, Cal. 
Charles W. Reitler, Denver. Col. 
C. P. German, Denver, Col. 
George S. Hawley, Bridgeport, Conn. 
Charles F. Roberts, New Haven, Conn. 
Edmond C. Hardesty, Wilmington, Del. 
Tames E. Fuller, Wilmington, Del. 
Minnie E. Kehoe, Pensacola, Fla. 
C. Lyman Spencer, Jacksonville, Fla. 
William C. Massey, Atlanta, Ga. 
ToHN M. Thomas, Savannah, Ga. 
Neil Satterlee, Chicago, 111. 
Horace Hull, Ottawa, 111. 
Will H. Willennar, Auburn, Ind. 
William S. Garber, Indianapolis, Ind. 
William Hutchinson, Ardmore. I. T. 
Guy Sacket, Chickasha, Ind. Ter. 
Jessie Besack, Newton, Iowa. 
Walter Irish, Des Moines, Iowa. 
C. W. Boweb, Topeka, Kansas. 
James R. Wick, Topeka, Kansas. 
Paul Wisenall, Covington, Ky. 
J. G. McLean, Frankfort,- Ky. 
P. S. Augustin, New Orleans. La. 
T. Cecil Clay, Portland, Me. 
J. S. EsTES, Fort Fairfield. Me. 
Frank H. Burt, Boston, Mass. 
Bates Torrfy, Boston, Mass. 
William Robertson, Port Huron, Mich. 
C. H. Strawhecker, Grand Rapids, 

Mich. 
A. A. Farrington, Duluth, Minn. 
Richard A. Mabey, Minneapolis, Minn. 
George K. Andrews, St. Louis. Mo. 
William Ballinger, Kansas City, Mo. 
Dudley Crowther, Great Falls, Mont. 
Lafayette P. Temple, Baltimore, Md. 
Frederick W. Gnichtel, Trenton, N. J. 
Herbert W. Knight, Newark, N. J. 
John P. Martin, New York, N. Y. 
Charles H. Requa, Brooklyn, N. Y. 
A. Emmerson Eve, Asheville, N. C. 
H. G. Edwards, Fargo, N. D. 
John Collins, Dayton, O. 
Jerome B. Howard, Cincinnati, O. 
F. M. Calkins, Ashland, Oregon. 
Taylor McBride, Philadelphia, Pa. 
Edwin L. Allen, Pittsburg, Pa. 
Frank Farnell, Providei.ce. R I. 
Frank K. Myers, Charleston, S. C. 
wis E. Wood, Sumter. S. C. 



Charles L. Morrison, Chattanooga, 

Tenn. 
BuFORD Duke, Nashville, Tenn. 
George W. Parker, Fort Worth, Texas. 
Oscar L. Swearingen, Lockhart, Texas. 
John W. Christy, Salt Lake City, Utah. 
D. S. Phlegar, Norfolk, Va. 
J. N. Whittaker, Richmond, Va. 
Earl E. Richards, Seattle, Wash. 
W. B. Parkhurst, Charleston, W. Va. 
Louis E. Schrader, Wheeling, W. Va. 
H. D. Goodwin, Milwaukee, Wis. 
R. W. Morse, Grand Rapids, Wis. 
Clyde M. Watts, Cheyenne, Wyo. 
Frederic Irland, Washington, D. C. 
James W. Murphy, Wasnington, D. C. 

committee on legislation. 
Col. Henry C. Demming, Chairman, 

Harrisburg, Pa. 
Charles F. Roberts, Secretary, 

New Haven, Conn. 
Sidney C. Ormsby, New York. 
Edward V. Murphy, Washington, D. C. 
Frank K. Myers, Charleston, S. C. 
Herman H. Pechin, Baltimore, Md. 
President and Secretary-Treasurer, 

ex-ofHcio. 

membership committee. 
Edward V. Murphy, Chairman, 

Washington, D. C. 
George S. Hawley^ Secretary, 

Bridgeport, Conn. 
Frederic Irland, Washington, D. C. 
Charles H. Requa, Brooklyn, N. Y. 
A. Emmerson Eve, Asheville, N. C. 

historian. 
Rev. William D. Bridge, 150 Fifth 
Ave., New York. 



NOTES ON THE REPORTING 
STYLE.— See page 333. 

[Th€sc notes are addrest more espe- 
cially to those writers of the Amanuen- 
sis Style who desire to fit themselves 
to do expert reporting or the more dif- 
ficult kinds of amanuensis work. The 
notes deal in the main with those outlines 
of the Reporting Style which involve 
more advanced applications of abbreviat- 
ing principles than are recognized in the 
Amanuensis Style.] 

IJne 2. Sentiments — suffix -ments 
contracted. See The Reporter's Com- 
paniony paragraph 33ife. See also lines 
3, 5, et passim. Party. — Logogram. 
See Reporter's Companion, page 83. 
Members. — Log. See Companion, p. 
94. No-evidence. — The initial vowel 
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is not written in evidence^ and though 
retained regularly in the Amanuensis 
Style (see The Phonographic Aman- 
uensis, par. 36), it is omitted generally 
in the Reporting Style, unless retained 
for the purpose of distinguishing clash- 
ing words (see Camp. 23) or to give 
definiteness to a vague outline — Comp. 
24. Compare awjul (line 7), union 
(1. 8), anxiety (1. g) et passim. 

Line 4. New England. — New, 
which ordinarily must be represented 
by the special form given in The 
Phonographic Amanuensis, par. 64, 
may in phrase- writing be written 
N3 when it is the first word of a phrase. 
State-of-puhlic-opinion. — Of exprest by 
the v-hook. Comp. 6gb. Cp. instead-oi, 1. 
16. Opinion, log., Comp. p. 173. 
Respectable. — Built up from the con- 
traction respect. Comp. 29. See also 
1. 6. 

Line 5. Preach. — First position to 
distinguish it from approach'. Comp. 
18. Cp. national^ (1. 8) distinguish 
by position from notional'. Containing- 
the. — Gon- omitted* and indicated by 
proximity. Comp. 326. I -have-quot- 
ed. — Suffix -ed omitted from quoted. 
Add to Comp. 33. Cp. surrounded in 
the phrase he-was-surrounded, 1. 15; 
deluded, 1. 16; recorded, I.20. Piety. — 
Vocalized to distinguish it from pity. 
Comp. 23. Cp. approving (1. 11) dis- 
tinguisht by vocalizing from proving; 
allaying - (in the phrase allaying-this, 
1. 15) distinguisht from laying; unite 
(1. 18) distinguisht from knot and 
knit; immortal, (1. 20) distinguisht 
from mortal. Of-these-gentlemen. — Of 
written, according to Comp. 47, in 
accommodation to the positoin of 
these^ which depends (Comp. 18) on its 
position to distinguish it from this^ 
and those^. Cp. All-these-things, 1. 
10; in-these-acts and of-these-sentiments, 
1. 11; of-those-times, 1. 20. Gentlemen 
must be disjoined ordinarily in phrase- 
writing, according to Aman. 83, or it 
would be read gentleman. After these, 



however, this reading is not possible 
and gentlemen may be safely joined. 

Line 6. In-a. — ^The ticks aan-and, 
which, in the A. S. may be joined only 
initially (Aman. 74), may, in the R. S., 
be joined either initially or finally, and 
in the latter case the tick may be struck 
vertically or horizontally according 
to convenience, that direction being 
chosen which will give the more acute 
angle. Cp. awful-and, 1. 7. 

Line 7. I^must-be. — Must con- 
tracted. Comp. 54. Cp. must-excuse, 
1. 18. 

Line 9. So^much — Much restored. 
Comp. 56. Endangered. — Built up 
from danger. Comp. 29. Brethren — 
Log. Comp. p. 94. See also 1. 17. 

Line 10. Eyes. — The initial vowel 
is here written, according to Comp. 
24, to give characteristic representa- 
tion to a short outline which would 
otherwise be vague and uncertain. 
Cp. augur (1. 13). These-sentiments. — 
The joining of these two words is bv 
a fusion of the two small circles into 
one large circle. See Comp. 51. See 
also 1. II. I-do-not-charge. — Not ex- 
prest by the «-hook in connection with 
the halving principle. Comp. 6oe. 

Line 15. He-was-surrounded. — 
Surround(ed) varied (Comp. 53^ in 
order to secure a more convenient 
joining. 

Line 16. In-pointing. — Suffix -ing 
omitted from pointing according to 
Comp. 33». Cp. Instructing, in the 
same line; looking, 1. 17, et passim. 
Instruct(ing). — Log. Comp. 102. 

Line 19. Of-our-country. — Country 
restored. Comp. 566. Cp. times re- 
stored in the phrase of-those-times. 
1. 20. 

Line 20. Dexter. — ^Vocalized as a 
proper noun. Comp. 25^/. 

Line 21. Valuable. — Built up from 
log. value. Comp. p. 136. In-our- 
political-institutions. — Our exprest by 
the r-hook. Comp. 66b. Country. 
— Log. Comp. p. 115. 
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Mr. M. R. Prichard, 

P. 0. Box 212, Mount Vernon, N. Y. 
Dear Sir: 

We have reconunended your appointment aa chief local manager 
for this company, and in due time you will undoubtedly receive your com- 
misBion. When you do, ve ehall be pleaeed. to forward you medical exam- 
iners' blanks. If you are not already carrying insurance for what you 
can afford, we should be pleased to have you patronize Mr. Curtis, who 
lis recently been appointed local agent for your town. 

This is in answer to your letter of the 17th instant written 
to Mr. Ignatius Oldham. 

Yours truly. 
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llr. Albert P. Fabian, Assistant Manager, 

No. 229 Landseer St., Kingston, N. Y. 
Dear Sir: 

Your favor of the 15th inst. with reference to the application 
of William Suppe, of Roanoke, is duly received. I do not. see why we are 
not in a better position to Judge of our ability to place' a policy than 
our executive officers who frequently send additional policies without 
any request from us. Understand that I heartily approve and believe 
that they are pursuing the right course; but I know, too, that we have 
placed many additional policies when only the policy originally applied 
for would have been placed had not the additional policy accompanied the 
original. Again, as you say, we have requested two policies to be is- 
sued; but when we have done this we had a reasonable expectation that 
both, or the larger, at least, would be placed. In the case of Mr. 
Suppe I would say that I wrote that application myself. Mr. Suppe comes 
to us as an agent, it is true, but, notwithstanding that, he is a man of 
means and is amply able to carry ten or fifteen thousand dollars insur- 
ance. He will take $5,000 and pay for it. He can afford to take 
$10,000 and pay for it. I cannot hope to place both of these policies, 
but I believe that with the $15,000 policy at hand, as well as the 
$7,000 one, I can place the larger of the two. 

Of course if your plan of issuing additional policies is to be 
changed, then I stand ready to comply with the rules. You say "this re- 
quest should be special and not general." I Judge by this that you do 
not purpose pursuing the course in issuing additional policies in the fu- 
ture that you have in the past. I simply want to understand the plans 
of the Company; that is all. When Mr. Whi taker was here he talkt in a 
manner very different from the tenor of your letter of the 15th. I know 
the expense of the extra clerical force that has been required In issu- 
ing additional policies to this agency will be warranted by the number 
of them placed. 

«^ u 4 With reference to Mr. Suppe, it is simply a question with ne 
of having the two policies on hand with the expectation of placing the 
larger one. If only one policy is to be issued you may issue the small- 
er one which in any event he will take and pay for. 

Yours truly. 
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Mr. I. I. Swayne, Agent, 

539 Willis St.. Newberg. N. Y. 
Dear Sir: 

The approving officers of the Society have been so well im- 
prest with the report and examination of the applicant for policy No. 
734,576 that they have decided to issue an additional policy, which we 
enclose herewith, and which you may give him the privilege of accepting. 

You, of course, understand that it is a great advantage to any 
man to take all his insurance as early in life as possible, owing to tbo 
fact that he gets it at a lower rate. And it is also very wise to take 
life insurance when one can get it in the Company in which he wants it. 
It is for these reasons that we have issued this additional policy, at a 
time when no additional examination will be required, providing the as- 
sured is in as good health as he was at the time when he was recently ex- 
amined. 

Should this additional policy be delivered, you will, of 
course, secure and return to us the proper application. 

Very truly yours, 

20 

B. T. Delaney, Esq. 

199 India St.. Oswego. N. Y. 
Dear Sir: 

On account of family history, age, and light weight, the Com- 
pany seem to be unwilling to issue you a policy at the present time. 
Should you begin to gain in weight some time before next summer, and if 
tho Company can bo satisfied that you have no tendency to consumption, 
thoy will undoubtedly take the risk. You will please regard this letter 
as confidential. I write you personally so you may know why they will 
not issue a policy Just at this time. 

Do you think you can do any business for us or act as our lo- 
cal agent at your place?. If so, I will send you the proper papers. 

Yours very truly, 

21 

Mr. C. M. Page, 

No. 401 Silliman St., Poughkeepsle, N. Y. 
Dear Sir: 

We are willing to restore your policy and make the change of 
premium to semiannual, which will be $15.67 each six months. Can you 
not send us in the amount of the semiannual premium upon receipt of 
this letter, and at the same time sign the inclosed health certificate? 

Kindly let us hear from you upon receipt of this letter, and 
greatly oblige 

Yours very truly, 

22 

Mr. Valentine R. Cardwell, 

157 Grasmere St., Wilmington, N. C. 
Dear Sir: 

Your favor containing the application of Edward Sevier Is re- 
ceived, also Coupon A. 4564. Whenever you give a binding receipt, do 
not fail to carry out explicitly the rules with reference to giving such 
receipts. The note for the full amount of cash paid must accompany the 
application, and the applicant must send In the postal card given him 
for that purpose. I think I have called your attention to this point 
once before. If not, you will remember it, I hope, the next time. 
Please, therefore, send in the amount of tho premium under the policy 
and have the applicant send us the postal card. 

Very truly yours. 
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Mr. C. Y. MillB, 

No. 359 Renan St., Hamilton, Ohio. 
I>ear Sir: 

Tour favor of the 13th is received this morning, with inclos- 
uree as stated. Mr. Van is out of town for a few days, and your letter 
will be referred to him immediately upon his return. In regard to ton- 
tine results, I find Mr. Van wrote you under date of November 1 as fol- 
lows: "If you are to do any work for this Society, I desire that you 
keep the tontine settlements. The fact that you do not have them with 
you seems to be an evidence that you do not consider them of value. 
They are, however, of great value to the s^'^cessful canvasser, and you 
can afford to imitate him. If you want to use them, keep them until 
further notice, but if you do not care to use them, kindly return them.* 

I return your tontine results to you by this mail, and am con- 
fident that Mr. Van will be glad to know that you consider them a help 
to you. Up to date we have not received the application of Mr. Robert 
Carr. 

Yours very truly, 

24 

Mr. Isaac B. Pickering, 

No. 416 Spruce St., Norristown, Pa. 

Dear Sir: 

Your telegram requesting us to make the beneficiary in your 
new policy your wife, Mary B. Pickering, arrived at the office before I 
did, I not getting in until this noon. It has received our attention. 
The new policy has been forwarded to the Home Office for change, and 
your old policy has been mailed to New York for its cash surrender value, 
and the request for nine single payments has also been made to the ac- 
tuary. 

Trusting that everything may prove satisfactory to you as it 
comes along, I remain, 

' Yours very truly, 

25 

Mr. R. T. TrimbU. 

No. 814 Adirondack St., Columbia, S. C. 
Dear Sir: 

Yours of the 25th instant, inclosing contracts, is duly re- 
ceived. Kindly return the contract you now have and substitute this one 
in its place. We have erased the objectionable part of the contract, as 
you desired, with reference to giving your whole time and all your en- 
ergies to the business. We hope you will start in and do the very best 
you can for us, and make some money out of the work for yourself. 

Yours truly, 

26 

Mr. A. C. Haven, 

No. 369 Romany St., Newport, R. I. 
Dear Sir: 

Your esteemed favor of the 25th instant with inclosures as 
stated Is duly received. The cashier will mall you your receipt. I 
really wish you would determine to go into this business the coming year. 
I think you would enjoy the work and I am sure you would makd a Buceess 
of it . 

Yourg truly. 
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Hans Andersen's Stories. — Continued. 
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Speech of Robert Y. Hayne. — Continued. 
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Teachers' Bureau 

SCHOOLS desiring to engage the ser- 
vices of reliable teachers of Phon- 
ography are invited to correspond 
with us. We are able to furnish 
prompt and definite information. 

TEACHERS open to engagements are 
invited to write for our enrollment 
blanks. If you are really well 
qualified as a teacher of Phonog- 
raphy, we shall be glad to give 
you our assistance. 

NO FEES. 

The Phonographic 
Institute Company 

CINCINNAII. 



THE 

PHONOGRAPHIC 
DICTIONARY 



AND 



PHRASE BOOK. 

By ^ 
Benn Pitman 6^ Jetome B. Howard, 



Octavo. 552 pages. Cloth. S3.00 postpaid. 



A new issue, with such corrections 
and emendations as bring the work 
into entire accord with the latest 
methods of phrase-writing, as set forth 
in LesFon XIX, and elsewhere in the 
Phonographic A ntanuensis. 

The Phonographic Institute Co. 

CINCINNATI. 



Subscribers 

lo the Phonographic Magazine, and 
• •ihers, who wish lo complete their files of 
l>ack numbers are advised to do so now, as 
some of the volumes are growing very scarce. 
Vol. VI (1902) is entirely out of print, and can 
l>c had only now and then second-hand at 
hiirh prices All other volumes can still be 
hirnisht at One Dollar unbound, or One Dol* 
l:ir and Fifty Cents in cloth binding, postpaid. 

THE PHONOGRAPHIC 
INSTITUTE COMPANY 

CINCINN.\TI. 



VOLUME XIX (1905) 

Ot the Phonographic Magazine is 
now ready, bound in cloth, uniform 
>\iih preceding volumes. 

Price, postpaid, $1.50. 

Mailed, prepaid, to any address on re- 
ceipt of price. Address 

'I he Phonographic Institute Company 

CINCINNATI. 



AMES' COPY SLIPS.— Portfolio of 36 mov- 
;il>.c copy-Slips (4^x8 inches) devoted to 
vV riling, Buhint-ss Forms, Shaded, Profts- 
sional, and Engrossing fJands. Alphabets of 
Old English, i^crinan and Engrossing Texts, 
and various useful Lettering Alphabets — Ro- 
man, Italic, Gothic, Brush-marking, etc. Tens 
"f thousands of copies ot this work have been 



Retrular price, per set 
Otir sacrifice price - ■ 



fee 



.15 



Stamps taken. 



AMES* GUIDE TO PRACTICAL AND AR- 
TISTIC PENMANSHIP.— I his is a 64-page 
bitlchc book, very complete in all its features. 
II o w to learn and teach writing, givingr move- 
ment drills, exercises, and copies, showing 
standard styles, ledger headings, engravers* 
script, eight sets of capitals, round w^riUng, 
flourjsht exercises, parts of birds, etc., com- 
plete designs ot flourisht masterpieces, card 
and album designs and lettering. 

Regular price ------ I0.7, 

Our sacrifice price ----- .^ 



Stamps taken. 

PENMAN»S ART JOURNAL, 229 B'way, New York. 
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Billing 
Clerks 



fully instructed m the use of the Remington Billing 
Typewr iter^ are needed by the business world. The 
Remington Billing Typewriter is in general use in every 

part of the country, and everywhere it is creating a 
demand on the business schools lor a new class of ofhce 
help. The Remington Employment Department in 
every city can take care of every school graduate who is 
trained on the Remington biller. 

Progressive Business Schools everywhere, recognizing 
this splendid opportunity to enlarge their field, are now 
providing instruction on the Remington Billing Type- 
writer, 

Here is a thought for every school proprietor the 
country over» The school succeeds best which supplies 
best every need of the commercial world. 

Remington Typevirrlter Company 



I 



SHORTHAND-ENGLISH 
EXERCISES 



Is all that its name implies, and more. It is a 
text-book on the subject ot Enghsh. Punc- 
tuation and Office Practise, includin]^ Drill 
Exercises which illustrate and emphasize the 
instruction. There are fifty lessons— all 
printed in Pitman Phonography. It is so 
arranged that each lesson constitutes a dicta- 
tion exercise. The Instruction is sound and 
to the point; the Drills are practical and 
pertinent— just such instruction and drill as 
the stenographer most needs. 

Being printed in Phonography, pupils study 
it with interest and enthusiasm. No coaxing, 
no persuasion, no compulsion required to in- 
duce students of phonography to study En- 
glish ; it becomes a part of their shorthand 
course. 

Price, fifty cents. Special price to schools 
on application. 



Publisht by 

F. M. VAN ANTWERP, 

Spencerian Commercial School, 

LouisTille, Ky. 



AMERICAN 

COMMERCIAL SCHOOLS 

INSTITUTION. 



Correspondence Course for Commer- 
cial Teachers and Others. 



A four years* collegiate course ot 
study by mail for teachers ambitious 
to secure the degrees of Bachelor ol 
Philosophy and Doctor of Philosophy. 



Address inquiries to the Dean, 

501 MUNSEY BUILDING, 
WASHINGTON, D. C. 



PUNCTURE-PROOF TIRES <4^ 

Reguiat^ tMrlGO $8mBO per pair. 

To Introduce %/k "7 CZ 

4 



NAILS. TACKS 
OR GLASS 
WONT LET 

OUT THE AIR 



WO will Soil 
YouaSampIo 
Pair for Only 

NO MORE TROUBLE from PUNCTURES 

Result of 15 years experience in tire di riki n^-. 
Na tUmaop from THORNS, O ACTUS, 
PtMS,NAnS,TAOKSopGLASSm Serious 
punctures, like intentional knife cuts, can be 
vulcanized like any other tire. 




EASY RIDING, STRONG, 
DURABLE, SELF MEALING 
FULLY COVERED by PATENTS 
BEWARE OF IMITATIONS 

Send for Cataloerue '* T," showinfir all kinds and makes of tires at 12.00 per pair and up— 
also Coaster-Brakes, Built-up Wheels and Bicycles— Sundries at Hmit tho UBumi prices* 

Notice the thick rubber tread "A" and puncture strips "B" and ''D." This tire will 
outlast any other make— Soft, Elastic and Easy Bidinfir. We will ship C. 0. D, ON APPROVAL 
AND EXAMINATION unihoui a cent deposit. 

We will allow a ommh dlseouni of 5% (thereby makinsr the price $4.50 per pair) if you 
send full tmmh with t^Miafm Tires to be returned at our expense if not satisfactory on 
examination. 

HEAD GYOLE CO.. DeDt. J.L."GHIGA80, ILL. 



Teachers' Bureau 

SCHOOLS desiring to engage the ser- 
vices of reliable teachers of Phon- 
ography are invited to correspond 
with us. We are able to furnish 
prompt and definite information. 

TEACHERS open to engagements are 
invited to write for our enrollment 
blanks. If you are really well 
qualified as a teacher of Phonog- 
raphy, we shall be glad to give 
you our assistance. 

NO FEES. 

The Phonographic 
Institute Company 

CINCINNAII. 



THE 

PHONOGRAPHIC 
DICTION ARY 



AND 



PHRASE BOOK. 

By ^ 
Benn Pitman 6^ Jcfome B, Howard, 



Octavo. 552 pages. Cloth. S3.00 postpaid. 



A new issue, with such corrections 
and emendations as bring the work 
inio entire accord with the latest 
methods of phrase-writing, as set forth 
in LesFon XIX, and elsewhere in the 
Phonographic A manuensis. 

The Phonographic Institute Co. 

CINCINNATI. 



Subscribers 



To the Phonographic Magazine, and 
others, who wish lo complete their files of 
l>ack numbers are advised to do so now, as 
some of the volumes are growing very scarce. 
Vol. VI (1902) is entirely out of print, and can 
l>e had only now and then second-hand at 
iiiifh prices All other volumes can still be 
liirnisht at One Dollar unbound, or One Dol- 
lar and Fifty Cents in cloth binding, postpaid. 

THE PHONOGRAPHIC 
INSTITUTE COMPANY 

CINCINN.\TI. 



VOLUME XIX (1905) 

Ot the Phonographic Magazine is 
now ready, bound in cloth, uniform 
wiih preceding volumes. 

Price, postpaid, $1.50. 

Mailed, prepaid, to any address on re- 
ceipt of price. Address 

'I he Phonographic Institute Company 
CINCINNATI. 



AMES' COPY SLIPS.— Portfolio of 36 mov- 
:ih.e copy-slips (4^ x8 inches ) devoted to 
vV riling, Busint-ss Forms, Shaded, Profts- 
sional, and Engrossing Hands. Alph;ibets of 
Old English, (merman and Engrossing Texts, 
and various useful l^eltering Alphabets — Ro- 
man, Italic, Gothic, Brush-marking, etc. Tens 
« •! thousands of copies ot this work have been 
sold. 

Beeular price, per set - - - fo.co 
Otir sacrifice price ----- .i^ 

Stamps taken. 



AMES* GUIDE TO PRACTICAL AKD AR- 
TISTIC PENMANSHIP.— 1 his is a 64-pase 

btilchi book, very complete in all its features. 
How to learn and teach writing, gi vine;- move- 
ment drills, exercises, and copies, showing 
standard styles, ledger headings, engravers* 
script, eight sets ot capitals, round writing, 
flourisht exercises, parts of birds, etc., com- 
plete designs ot flourisht masterpieces, card 
and album designs and lettering. 

Regular price ------ I0.7, 

Our sacrifice price ----- .^ 

Stamps taken. 



NMAW»S ART JOURNAL, 229 B'way, New York. 



CATALOG OF PHONOGRAPHIC WORKS 

By BxNN Pitman and Jzromz B. Howard. 
PUBLISHT BY THi PHONOGRAPHIC INSTITUTE COMPANY. CINCINNATI. O. 



The Manual of Phonography. By Benn. Pit- 
man and Jbromk B. Howard. This work 
is designed for self instruction in the art of 
Shorthand Writing and is the proper book 
for the beginner. Cloth, $i oo 

The Phonoflrraphlc Reader. By Bbnn Pit- 
man and JKMOMB B. Howard. In the Cor- 
responding Style. Paper, 2$ 

The Phonographic Second Reader. By Bsnn 
Pitman and Jkkomk B. Howard. Aman- 
uensis Style. Paper, 25 

The Phonographic Copy-Book. Made of 
double-ruled paper, faper, 5 ; postpaid, 7 ; 
perdoz.,50; post-paid, 65 

The Phonoffraphic Amanuensis. A Presen- 
tation of Pitman Phono&;^raphy, More Espe- 
tinlly Adapted to the Use of Business and 
other Schools devoted to the Instruction and 
Training of Shorthand Amanuensis. By 
J K ROMS B. Howard. With a Prefatory 
Note by Bbnn Pitman. Cloth, ai6 pages, 
lamo, I 00 

The Reporter's Conopanion. By Bbnn Pit- 
man and Jrromb B. Howard. A Guide to 
Verbatim Reporting; for professional re- 
porters and those who desire to become 
such. Cloth, I 00 

The Phonoffraphic Dictionary and Phrase 
Book. By Bbvn Pitman and Jerome B. 
Howard. Contains a vocabulary of iao,ooo 
words, including every useful word in the 
language and a laree number of proper and 
geographic names, legal, scientific and tech- 
nical terms, engraved in phonography with 
a parallel key in ordinary type. [Specimen 
pages will be sent on request]. 552 pages, 
octavo, cloth, 3 00 

Business Letters. No. x— Miscellaneous Cor- 
respondence. By Bbnn Pitman and 
jKKOMa B. Howard. Amanuensis Style 
of Phonography, with Key in facsimile 
typewriting. Paper, 25 

Business Letters. No. 2.— Railroad Corre- 
spondence. By Benn Pitman and Jbromb 
B. Howard. Amanuensis Style. Uniform 
with No. I in style and arrangement. 
Paper, ' 25 

Business Letters. No. 3*~~-Cla8sified Corre- 
spondence. By Brnn Pitman and Jeromb 
B.Howard. Amanuensis Style. Paper, 25 

Instructions in Practical Court Reporting. By 
H. W. Thornb. The standard work on 
this subject. Cloth, . . 1 00 

Plain Tfdk. By C. F. Spurgbon. Corre- 
sponding Style. Paper, . . ..... 35 



On Self-Culture: Intellectual. Physical, and 
Moral. By John Stuart Blackib. Aman- 
uensis Style. Paper, 67 pages 35 

History of Sindbad the Sailor. Amanuensis 
Style. Paper, 45 pages 2$ 

The Legend of Sleepy Hollow. By Wash- 
ington Irving. Amanuensis Style. Paper. 
31 pages as 

Rip Van Winkle. By Washington Irving. 
Amanuensis Style. Paper. 23 pages, 3^ 

Strange Case of Dr. Jekyll and Mr. Hyde. 
By Robert Louis Stevenson. Aman- 
uensis Style. 66 pages. Paper, .... 35 

The Man Without a Country. By Edward 
EvERBTT Halb. Amanueusis Slyle. 29 
pages, as 

A Dog of Flanders. By **Ouida." . In the 
Amanuensis Style. Paper, 39 pages, . as 

A Voyage to Lilliput. By Jonathan Swift 
Amanuensis 2>tyle. Paper, 60 pages, 30 

Conciliation with the Colonies. A Speech by 
Edmund Burke. Reporting Style. Paper, 
59 pages 30 

The Touch Writer. A text-book for self- and 
class-instruction in the Art of Operating 
the Typewriter without Looking at the 
Keyboard. By T. E. Fuller. Shift-key 
Edition, Revised and Improved. Boards, 50 
Double Key-board Edition, Boards, . . 50 

Remington Typewriter Lessonsi for the use 
of Teachers and Learners. Designed to de- 
velop accurate and rapid operators. By 
Mrs. M. V. Longlby. Paper, .... 50 

The Yost Tsrpewriter Instructor. By the 
Kight-finger Method, etc. By Elias Long- 
ley. Paper, 50 

How Long? A Ssrmposiuin. Consists ot 
contributions from eminent reporters on the 
length of time required for obtaining ver- 
batim speed in shorthand writing. Illus- 
trated with a finely-engraved portrait of 
each contributor. 189 pages. Paper, 50 
cents. Clotii, 7s 

The Mastery of Shorthand By David 
Wolfe Brown, Late Official Reporter, U. 
S. House of Representatives. Paper . 35 

The Teaching of Shorthand. By G. A. 
Clark. Paper, 2S 

Phonographsr— What it is and What it Does. 
By Bbnn Pitman. Paper, 03 

The Dictater. A collection of graded dicta- 
tion exercises for the use of teachers and 
studjents of shorthand By Mina Ward. 
The exercises are counted and arranged to 
facilitate reading at any desired speed 
Cloth. 240 pages, 1 00 



Liberal IVbolesale, Examination y and Exchange Prices to Teachers and Booksellers* 

The Phonographic Institute Company, Cincinnati, O. 




Billing 
Clerks 



fully instructed in the use of the Remington Billing 
Typewriter, are needed by the business world. The 
Remington Billing Typewriter is in general use in every 
part of the country, and ever3rwhere it is creating a 
demand on the business schools for a new class of office 
help. The Remington Employment Department in 
every city can take care of every school graduate who is 
trained on the Remington biller. 

Progressive Business Schools everywhere, recognizing 
this splendid opportunity to enlarge their field, are now 
providing instruction on the Remington Billing T3rpe- 
writer. 

Here is a thought for every school proprietor the 
country over. The school succeeds best which supplies 
best every need of the commercial world. 

Remington Typeivriter Compttny 
Ne'w York aAd Cvery^wHere. 



